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PART | - THE SCHEDULE

SECTION B - SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

B.1  LEVEL OF EFFORT-- COST REI MBURSEMENT TERM CONTRACT ( EPAAR 1552. 211- 73)
(APR 1984) DEVI ATI ON

(a) The Contractor shall performall work and provide all required reports
within the level of effort specified below. The Governnent will order 80, 000
direct | abor hours for the base period which represents the Governnent's best
estimate of the level of effort required to fulfill these requirenents

(b) Direct labor includes personnel such as engineers, scientists,
draftsnen, technicians, statisticians, and programrers and not support
personnel such as conpany nanagenent, typists, and key punch operators even
t hough such support personnel are nornally treated as direct |abor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant |abor hours

(c) Under any circunstances, if the Governnent orders or the Contractor
provides | ess than 90 percent of the level of effort specified for the base
period or any optional period exercised, an equitable downward adjustnent of
the fixed fee, if any, for that period will be made. The Governnent nay
require the Contractor to provide additional effort up to 110 percent of the
level of effort for any period until the estimated cost for that period has
been reached. However, this additional effort shall not result in any

increase in the fixed fee, if any. |If this is a cost-plus-incentive-fee
(CPIF) contract, the term"fee" in this paragraph nmeans "base fee and
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term

"fee" in this paragraph neans "base fee and award fee."
(d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that level of effort nay not

be accunul ated and ordered during a subsequent period

(e) These terms and conditions do not supersede the requirenents of either
the "Limtation of Cost" or "Limtation of Funds" clauses.

B.2  WORK ASSI GNMENTS (EPAAR 1552.211-74) (APR 1984) ALTERNATE | (MAY 1994)
DEVI ATl ON

(a) The Contractor shall performwork under this contract as specified in
witten work assignnents issued by the Contracting Oficer.

(b) Each work assignment will include (1) a nunerical designation, (2) the

Page B-1 of 8
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estimate of required | abor hours, (3) the period of perfornmance and schedul e
of deliverables, and (4) the description of the work.

(c) The Contractor shall acknow edge recei pt of each work assi gnnent by
returning to the Contracting Oficer a signed copy of the work assi gnment
within 5 calendar days after its receipt. The Contractor shall begin work
i mredi at el y upon recei pt of a work assi gnnent.

Wthin 30 cal endar days after recei pt of a work assignment, the Contractor
shal | submt 2 copy(ies) of a work plan to the Project Oficer and 1 copy(ies)
to the Contracting Oficer. The work plan shall include a detailed technica
and staffing plan and a detailed cost estinate

Wthin 45 cal endar days after receipt of the work plan, the Contracting
Oficer will provide witten approval or disapproval of it to the Contractor

If the Contractor has not received approval on a work plan within 45
cal endar days after its subm ssion, the Contractor shall stop work on that
work assignnent. Also, if the Contracting Oficer disapproves a work plan
the Contractor shall stop work until the problem causing the disapproval is
resolved. In either case, the Contractor shall resune work only when the
Contracting Oficer finally approves the work plan

(d) This clause does not change the requirenents of the "Level of Effort"
clause, nor the notification requirenents of either the "Limtation of Cost"
or "Limtation of Funds" clauses.

(e) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Were any |anguage in the work assignnment nay
suggest a change to the terns or conditions, the Contractor shall inmmediately
notify the Contracting Oficer

(f) Wthin 20 days of receipt of the work assignnment or simlar tasking
docunent, the Contractor shall provide a conflict of interest certification

Before submitting the conflict of interest certification, the contractor
shall search its records accunmulated, at a mnimum over the past three years
imrediately prior to the recei pt of the work assignment or simlar tasking
docunent. In the CO certification, the Contractor nust certify to the best
of the Contractor's know edge and belief, that all actual or potentia
organi zational conflicts of interest have been reported to the Contracting
Oficer or that to the best of the Contractor's know edge and belief, no
actual or potential organizational conflicts of interest exist. 1In addition
the Contractor nmust certify that its personnel who performwork under this
work assignnent or relating to this work assi gnnent have been inforned of
their obligation to report personal and organi zational conflicts of interest
to the Contractor. The certification shall also include a statenment that the
Contractor recognizes its continuing obligation to identify and report any
actual or potential conflicts of interest arising during performance of this
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wor k assi gnnent .

B.3 ESTI MATED COST AND Fl XED FEE (EP 52.216-190) (APR 1984)
(a) The estimated cost of this contract is_*

(b) The fixed fee is * .

(c) The total estimated cost and fixed fee is *.

*WIL fill in at Time of Award.

B. 4 LI M TATI ON OF FUNDS NOTI CE (EP 52.232-100) (APR 1984)

(a) Pursuant to the Limtation of Funds clause, increnental funding in the
amount of * is allotted to cover estimated cost. Funds in the ambunt of * are
provided to cover the corresponding increment of fixed fee. The anount
allotted for costs is estinmated to cover the contractor's perfornance through

*

(b) Wien the contract is fully funded as specified in the Estimated Cost and
Fi xed Fee d ause (EP 52.216-190), the Limtation of Cost clause shall becone
appl i cabl e.

*WIIl fill in at Tine of Anard
B.5 LI M TATI ON OF FUNDS (EP 52.232-101) (APR 1984)
(a) Pursuant to the Limtation of Funds clause, increnental funding in the

anount of is allotted to cover estinmated cost. The anount allotted
for costs is estimated to cover the contractor's performance through

(b) Wien the contract is fully funded as specified in the Estinated Cost
Cl ause (EP52.216-180) , the Limtation of Cost clause shall becone applicable

B. 6 WORK ASS| GNMVENTS ( COVPLETI ON FORM SEGVENT- COST TYPE)

NOTE: THI S CLAUSE ONLY APPLI ES TO WORK ASSI GNVENTS | SSUED ON A COST- TYPE
BASI S UNDER THE COVPLETI ON CEI LI NG

(a) The contractor nust performwork under this segnent of the contract as
specified in witten work assignnents issued by the Contracting O ficer and
desi gnated as "Conpl eti on Form work assignnents. The Conpl etion Form work
assignnent will describe the scope of work by stating a definite goal or
target and specifying an end product or products. In the event that work
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cannot be conpleted within the estinmated cost of the work assignnent, the
Governnent nmay require nore effort without increase in any fees (base and
awar d), provided the Governnent increases the estimated cost for the work
assi gnnent .

(b) Each work assignment will include (1) a nunerical designation, (2) the
period of perfornmance and schedul e of deliverables and end products, (3) the
scope of work for the work assignnent, (4) expenditure limt, and (5) the nane
and phone nunber for the assigned Wrk Assignnent Manager (VWAM) .

(c) The Contractor mnmust acknow edge recei pt of each work assi gnnent issued
under this segnent by returning a signed copy of the work assignnent to the
Contracting Oficer within five (5) working days after it's receipt. EPA nay
utilize electronic systens to transnmt formal documents (e.g., work
assignnents) to the contractor. |If these electronic systens are utilized on
official contract docunents, the contractor agrees to recogni ze these
el ectronic signatures as official signatures on these docunents for both EPA
and/ or contractor representatives.

(d) The Contractor may start work, as specified in the work assignnent form
i mredi at el y upon recei pt of the work assignnent while concurrently preparing a
detail ed work plan for perfornmance of work under the work assi gnnent, and nay
work up to the expenditure limt in the work assignment. The work plan nust
include a detailed description of the technical work to be perforned (by task)
and a conprehensi ve, independent cost breakdown, in accordance with the
el ements specified in subsecti on FAR 15.408, Table 15-2, by el enent of cost,
by task, and totals. The work plan nust be submitted within thirty (30)
cal endar days of receipt of the work assignnent in the nunber of copies and to
the recipients designated in the work assignnent.

(e) At atine and place specified by the Contracting Officer, the parties
will negotiate the cost and fees for the work assignment in accordance with
the established fee structure. Upon successful conpletion of negotiations,
the Contracting Oficer will provide witten confirmation of the estinated
cost and fees for the work assignnent. |f the contractor has not received an
approval of a work plan within forty-five (45)cal endar days after subm ssion,
the contractor must stop all work on that work assignnent and notify the
Contracting Oficer, Project Oficer, and Wrk Assignnent Manager of that fact
inwiting. Subsequent to this notice, no work nust be perforned wi thout the
witten authorization of the Contracting Oficer.

(f) In the event that the Contracting Oficer fornally di sapproves the work
plan, all work under that work assignment nust inmediately cease until the
probl em causi ng the di sapproval is resolved and witten approval to proceed is
received fromthe Contracting Oficer.

(g) Al effort perfornmed under the work assignnments issued on a cost-type
basi s under the Conpl eti on Form segnent of the contract nmust be reported

separately fromthe Term Form segnent of the contract and from work
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assi gnnents issued on a fixed-price basis under the Conpl eti on Form segnent of
the contract. The contractor nust not exceed the expenditure limts and
estinmated cost for a work assignment without the express approval of the
Contracting Oficer. The Governnment nmust not reinburse the contractor for
costs incurred in excess of the expenditure limt and the Contractor is not
obligated to continue performance of a work assignment or otherw se to incur
costs in excess of the expenditure limt unless and until the Contracting
Oficer must have notified the Contractor in witing that such expenditure
limt has been increased and nust have specified in such notice a revised
anmount .

(h) Work assignnents nust not allow for any change to the terns or
conditions of the contract. Were any |anguage in the work assignnment nmay
suggest a change to the terns or conditions, the contractor nust imediately
notify the Contracting Oficer

(i) Wthin 20 days of receipt of the work assignment or simlar tasking
docunent, the Contractor nust provide a conflict of interest certification
Where work assignments or simlar tasking docunents are issued under this
contract for work on or directly related to a site, the Contractor is only
required to provide a conflict of interest certification for the first work
assi gnnent issued for that site. For all subsequent work on that site under
this contract, the Contractor has a continuing obligation to search and report
any actual or potential conflicts of interest, but no additional conflict of
interest certifications are required.

(j) Before submitting the conflict of interest (CO) certification, the
contractor nust search its records accunul ated, at a mnimum over the past
three years imediately prior to the receipt of the work assignment or simlar
tasking docunent. In the CO certification, the Contractor nust certify to
the best of the Contractor's know edge and belief, that all actual or
potential organizational conflicts of interest have been reported to the
Contracting Oficer or that to the best of the Contractor's know edge and
belief, no actual or potential organizational conflicts of interest exist.

In addition, the Contractor nust certify that its personnel who perform work
under this work assignment or relating to this work assignnment have been
infornmed of their obligation to report personal and organi zati onal conflicts
of interest to the Contractor. The certification nmust also include a
statenent that the Contractor recognizes its continuing obligation to identify
and report any actual or potential conflicts of interest arising during
performance of this work assignment or other work related to this site

B. 7 WORK ASS| GNMVENTS ( COVPLETI ON FORM FI XED PRI CE)
TH' S CLAUSE |'S ONLY APPLI CABLE TO WORK ASSI GNMVENTS | SSUED ON A Fl XED

PRI CE BASI S UNDER THE COVPLETI ON FORM SEGVENT OF TH S CONTRACT
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(a) The Contractor and the Contracting O ficer may nutual |y agree that
the Contractor shall performcertain work assignments (WAs) under this
contract on a Fixed Price Incentive FirmTarget basis or a FirmFixed Price
basis, if appropriate . Collectively, these two types of fixed price WAs are
referred to as FPWA.  These FPWAs shal |l be charged to the contract as a
Conpl eti on Form WA

(b) Each such FPWA will be negotiated between the Contractor and the

Contracting O ficer. Each FPWA shall include a total price inclusive of any
amount for profit (fixed price incentive firmtarget basis work assi gnnents
will include the ceiling price and target cost and profit as required i n FAR

52.216-16 included in each FPWA) . Each FPWA shall contain specific
perfornmance neasures and a delivery schedule. Prices, perfornance neasures,
and delivery schedul es may be specified at the task |evel

(c) Each fixed price incentive firmtarget type of FPWA shall contain a
target cost, a target profit, a ceiling price (but not a profit ceiling or
floor), and a profit adjustment formula. These elenents are all negotiated at
the outset of the WA, The price ceiling is the nmaximnumthat nay be paid to the
contractor, except for any adjustnent under other contract clauses and the
final price is subject to the price ceiling. Wen the contractor conpletes
performance of this type of FPWA, the parties negotiate the final cost, and
the final price is established by applying the profit adjustnent formula. Wen
the final negotiated cost is less than the target cost, application of the
formula results in a final profit greater than the target profit; conversely,
when final negotiated cost is nore than target cost, application of the
formula results in a final profit less than the target profit, or even a net
loss. If the final negotiated cost exceeds the price ceiling, the contractor
shal |l absorb the difference as a loss. The threshold and incentive val ues
required for insertion into FAR clause 52.216-16 Alt |, | NCENTIVE PR CE
REVI SI ON - FI RM TARGET, incorporated into this contract in Section |, will be
stipulated in each individual incentive firmtarget type of FPWA

(d) The Contractor shall not be required to report actual costs by
i ndi vidual cost elenents during the performance of FPWA's or in invoices

submtted therefore. Invoices may only specify the fixed price for firmfixed
price FPWA's or the target price (target cost plus target profit) for a fixed
price incentive firmtarget FPWA (or each separately priced task). The

i nvoi cing schedul e shall be detailed within each FPWA and no progress paynents
will be allowed. Contractors shall subnit invoices upon the conpletion of the
FPWA or upon the conpletion of separately priced tasks. The Contractor shal
satisfactorily performall of the work required under the FPWA within the
total fixed price of the firmfixed price FPWA and within the paraneters
defined within FAR 52.216-16 included in each FPWA for fixed price incentive
firmFPWAs. Perfornmance whi ch does not neet the acceptance criteria specified
in each FPWA or separately priced task will result in no paynent to the
Contractor for the entire FPWA or separately priced task unless and until the
Contractor perforns any necessary rework required to neet the origina
acceptance criteria at no change to the firmfixed price or ceiling price for
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firmfixed price FPWA's and fixed price incentive firmtarget FPWA' s
respectively. Wen the defects in services cannot be corrected by
reperformance, the Governnent may (1) require the Contractor to take necessary
action to ensure that future perfornmance conforns to contract requirenments and
(2) reduce the work assignnent price to reflect the reduced val ue of the

servi ces.

(e) Section | clauses that are applicable to FPWA are so indicated in
Section |I. Wierever termnology refers to “contract” in FAR cl ause 52.216-16
At I, INCENTIVE PRICE REVISION - FIRM TARGET it shall be construed to nean
“Fixed Price Incentive FirmTarget Wrk Assignnent”as appropriate

(f) Work assignnents issued hereunder shall conply with the follow ng

(1) As nutually agreed by work assignnent, the contractor shal
performwork under the fixed price portion of the conpletion
segnent of the contract as specified in witten work assi gnnents
i ssued by the Contracting Oficer and designated as "Fixed Price
Conpl etion Form? work assignments. The Fixed Price Conpletion
Form work assignnent will describe the scope of work by specifying
an end product or products. Wrk assignnents issued under this
segnent will require the contractor to conplete and deliver the
specified end product(s) within the negotiated price.

(2) Each work assignnment will include (1) a nunerica
desi gnation, (2) the period of performance and schedul e of
del i verabl es and end products, (3) the scope of work for the work
assi gnnent, (4) expenditure limt, and (5) the nane and phone
nunber for the assigned Wrk Assignnent Manager (WAM. The
contractor shall not exceed the expenditure limts and estimated
cost for a work assignment without the express witten approval of
the Contracting Oficer. The Governnent shall not reinburse the
contractor for costs incurred in excess of the expenditure limt
and the Contractor is not obligated to continue perfornmance of a
wor k assignnent or otherwise to incur costs in excess of the
expenditure limt unless and until the Contracting Oficer shal
have notified the Contractor in witing that such expenditure
limt has been increased and shall have specified in such notice a
revised amobunt. Once a fixed price for a work assignnent is
establ i shed, there will be no expenditure linmt applicable to that
wor k assi gnnent .

(3) The Contractor shall acknow edge recei pt of each work
assi gnnent issued under this segnment by returning a signed copy of
the work assignment to the Contracting Officer within five (5)
cal endar days after it's receipt. EPA nmay utilize electronic
systens to transmt fornal docunents (e.g., work assignments) to
the contractor. |If these electronic systens are utilized on
official contract documents, the contractor agrees to recogni ze
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these el ectronic signatures as official signatures on these
docunents for both EPA and/or contractor representatives.

(4) The Contractor may start work, as specified in the work
assignnent form inmmediately upon recei pt of the work assi gnment
whil e concurrently preparing a detailed work plan for perfornmance
of work under the work assignnent, and may work up to the
expenditure limt in the work assignnent. The work plan shal
include a detailed description of the technical work to be
perforned (by task) and a conprehensive, independent cost
br eakdown, in accordance with the elenents specified in FAR
15. 408, Table 15-2, by elenent of cost, by task, and totals. The
wor kpl an shall be submitted thirty (30) cal endar days after the
scoping neeting in the nunber of copies and to the recipients
designated in the work assignnment or by technical direction

(5) At atinme and place specified by the Contracting Oficer,
the parties will negotiate the fixed price (either firmfixed
price or FPI arrangenent) for the work assignnent. Upon
successful conpletion of negotiations, the Contracting Oficer
will provide witten confirmation of the fixed price for the work
assignnent. |If the contractor has not received approval of a
wor kpl an within 75 cal endar days of the scoping neeting, the
contractor shall stop all work on that work assignnment and notify
the Contracting Oficer, Project Oficer, and Wrk Assignnent
Manager of that fact in witing. Subsequent to this notice, no
work shall be perforned without the witten authorization of the
Contracting Oficer.

(6) In the event that the Contracting Oficer formally
di sapproves the work plan, all work under that work assignnment
shall inmredi ately cease until the probl emcausing the di sapprova
is resolved and witten approval to proceed is received fromthe
Contracting Oficer.

(7) Al effort perforned under work assignments issued on a
fixed price basis under the Conpl eti on Form segnent of the
contract shall be reported separately fromthe Term Form segment
of the contract and fromwork assignnents issued on a cost-type
basi s under the Conpl eti on Form segnent of the contract.

(h) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Were any |anguage in the work assignnment nmay
suggest a change to the terns or conditions, the contractor shall inmediately
notify the Contracting O ficer

(i) Wthin 20 days of receipt of the work assignnment or simlar tasking
docunent, the Contractor shall provide a conflict of interest certification

Where work assignments or simlar tasking docunents are issued under this
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contract for work on or directly related to a site, the Contractor is only
required to provide a conflict of interest certification for the first work
assi gnnent issued for that site. For all subsequent work on that site under
this contract, the Contractor has a continuing obligation to search and report
any actual or potential conflicts of interest, but no additional conflict of
interest certifications are required.

(j) Before submitting the conflict of interest (CO) certification, the
contractor shall search its records accunul ated, at a mninmum over the past
three years immediately prior to the receipt of the work assignment or simlar
tasking docunent. In the CO certification, the Contractor nust certify to
the best of the Contractor's know edge and belief, that all actual or
potential organizational conflicts of interest have been reported to the
Contracting Oficer or that to the best of the Contractor's know edge and
belief, no actual or potential organizational conflicts of interest exist. In
addition, the Contractor nust certify that its personnel who perform work
under this work assignment or relating to this work assignnment have been
inforned of their obligation to report personal and organi zati onal conflicts
of interest to the Contractor. The certification shall also include a
statenent that the Contractor recognizes its continuing obligation to identify
and report any actual or potential conflicts of interest arising during
performance of this work assignment or other work related to this site

B.8  COVPLETI ON FORM CEl LI NG ( RACS- B- 96- 3)

(a) The Conpletion Form Ceiling of $100,000, represents costs
(including travel and other direct costs), or profit. As conpletion formwork
assi gnnents are issued and negoti ated, the governnment will nodify the contract
to obligate funds, or to reallocate funding in the schedule set forth in the
clause of this contract entitled LI M TATION OF FUNDS NOTI CE, associated with
each conpletion formwork assignment to reflect, by work assi gnnent nunerica
desi gnation, the funds so obligated or reallocated and to reflect conpletion
formsegnent, or the fixed price, as applicable, associated with each
conpl etion formwork assignnent.

(b) Subcontracting efforts and rental /| ease of equi pnent pertaining to
specific activities issued under conpletion formwork assignnents shall be
charged agai nst the overall conpletion ceiling

(c) If the full conpletion formceiling dollars are under-utilized, there
shall be a unilateral decrease in the conpletion formceiling representing the
unused portion of the conpletion formceiling inclusive of associated costs
and prorated fees/profits.

(d) Inclusion of the conpletion formceiling shall not be construed as
obligating the Governnment to i ssue any conpletion formwork assignnents.
Costs and fees and/or profits associated with conpletion efforts shall only be
payabl e for work perforned under any conpl etion formwork assignnents i ssued
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in accordance with the clause of this contract entitled WRK ASSI GNVENTS
(COVPLETI ON FORM SEGQVENT - COST TYPE or WORK ASSI GNVENTS ( COVPLETI ON FORM
SEGVENT - FI XED PRI CE.
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SECTI ON C - DESCRI PTI QV SPECI FI CATI ONS/ WORK STATEMENT

C1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE
1552. 211-79 OCT 2000 COVPLI ANCE W TH EPA PQOLI G ES FOR | NFORVATI ON
RESOURCES MANAGEMENT
C2 NOTI CE REGARDI NG PROH Bl TED CONTRACTCR ACTI VI TI ES ON ENVI RONMVENTAL

PROTECTI ON AGENCY (EPA) CONTRACTS (EP 52.000-000) (NOV 1994)

The Contractor shall not performany of the followi ng activities on behal f
of EPA in connection with this contract:

1. The actual preparation of Congressional testinony.
2. The interviewing or hiring of individuals for enploynent at EPA

3. Developing and/or witing of Position Descriptions and Perfornance
St andar ds.

4. The actual determ nation of Agency policy.

5. Participating as a voting nenber on a Perfornance Eval uati on Board;
participating in and/or attending Award Fee neetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fee Pl ans.

8. The preparation of documents on EPA Letterhead other than routine
adm ni strative correspondence.

9. Review ng vouchers and invoices for the purposes of deternining whether
costs, hours, and work perforned are reasonabl e.
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10. The preparation of Statenents of Wrk, Wrk Assignnents, Technica
Direction Docunents, Delivery Orders, or any other work issuance docunent
under a contract that the contractor is performng or may perform Such a
wor k i ssuance docunent, prepared by an EPA prime contractor under an EPA prine
contract for its subcontractor, is exenpt fromthis prohibition

11. The actual preparation of responses to audit reports fromthe Inspector
General, General Accounting Ofice, or other auditing entities

12. Preparing responses to Congressi onal correspondence

13. The actual preparation of responses to Freedom of Infornation Act
requests, other than routine, non-judgnental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to
outsi de parties.

15. Conducting adm nistrative hearings.

16. Reviewi ng findings concerning the eligibility of EPA enpl oyees for
security cl earances.

17. The actual preparation of an office's official budget request.

C.3  STATEMENT OF WORK- - CONTRACT WHERE WORK | S ORDERED BY WORK ASSI GNVENTS OR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipnent,
services and facilities (except as otherw se specified), to performthe
Statenent of Work/ Specifications included in Attachnent 1.

The Contractor shall performwork under this contract only as directed in
the Work Assignnent issued by the Contracting Officer.

C4 | NCORPCRATI ON OF CONTRACTOR S OFFER

The government is incorporating the foll owing components of the
contractor’s offer by reference, and are made a part of the contract,
i ncl udi ng:

1. Pr of essi onal Enpl oyee Conpensation Pl an, dated ;
2. Conflict of Interest Plan, dated ;
3. Confidential Business Information (CBlI) Plan, dated
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4. Qual ity Managenent Pl an, dated ;

5. Qual ity Assurance Project Plan, dated ;

6. Heal th and Safety Program Pl an, dated ;

7. Col | ective Bargaining Agreenents with , dated
; and,

8. Contractor’s Witten Payroll Policy, dated

In the event there is any inconsistency between the clauses/provisions of this
contract and the contractor’s offer, the contract clauses provisions wll take
pr ecedence.

C.5  ACQU SI TION AND USE OF ENVI RONVENTALLY PREFERABLE PRODUCTS AND SERVI CES
(EP-S 97-1) (MAY 1999)

(a) Executive Order 13101 of Septenber 14, 1998, entitled “Greening the
Governnent through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
anmended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federal
agencies to procure designated itens with the highest recovered naterials
content practicable.

(b) I'n the perfornmance of this contract, the Contractor shall conply with
the requirenents of the follow ng i ssuances:

(1) Title 40 of the Code of Federal Regul ations, Part 247, Conprehensive
Qui deline for Procurenent of Products Containing Recovered Materials (CPQ,
whi ch designates itens that are or can be nade with recovered naterials, and
its conpani on pieces, the Recovered Materials Advisory Notices (RMANs). The
CPG and RMANs provi de recommended procurenent practices, including recormended
recovered material content |levels, for purchasing products designated in the
CPG The Contractor shall conply with these recomrendations, and such ot her
CPG revi sions and RMANs as the Environnental Protection Agency (EPA) may issue
with respect to the procurenent of products that contain recovered naterials.
(Copi es of the CPG or RVANs, as well as information on nanufacturers and
vendors of designated itens nay be obtained by calling EPA's RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C., netropolitan area, at (703) 412-
9810.)

(2) In conmplying with the requirenents of paragraph (b), the Contractor
shall coordinate its concerns and program gui dance with EPA's Recycling
Coor di nat or .

(c) The Contractor shall prepare and submt reports on the purchase of
products containing recovered naterials fromtime to tine in accordance with
witten direction (e.g., in specified format) fromthe EPA Recycling
Coordi nator through the Contracting Officer. Reports shall be submtted to
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t he EPA Recycling Coordinator, with a copy to the Contracting O ficer, Mil
Code 3204, Washington, D.C. 20460.

C6 LABCR QUALI FI CATI ONS

The followi ng describes the majority of skill levels required for the
ROC contract. The mininmumrequirenments for each skill |evel include both
experi ence and educational qualifications. Experience/ Qalifications may be
substituted as foll ows:

Experi ence/ Qual i fications substitutions:

1. Any conbination of additional years of experience in the proposed field
plus full time college level study in the particular field totaling four years
will be an acceptable substitute for a Bachel or of Science (B.S.) degree

2. A B S degree plus any conbination of additional years of experience and
graduate level study in the proposed field of expertise totaling two years
will be an acceptable substitute for a Master of Science (MS.) degree

3. AB. S degree plus any conbination of additional years of experience and
graduate level study in the proposed field of expertise totaling four years of
Masters Degree plus two years of either additional experience or graduate
level study in the proposed field or expertise will be an acceptabl e
substitute for a Doctorate of Philosophy (Ph.D.) Degree

Contract Coordinati on Designee

This individual plans, conducts and supervi ses projects of nmjor significance
necessitating advanced know edge and ability to originate and apply new and
uni que nethods procedures in federal facilities prograns. Denonstrates proven
nmanagenent experience in estinmati ng nanpower needs, review ng project

progress, and naki ng changes i n net hodol ogy, where necessary. Supplies advice
and counsel to other professionals and generally operates with wide |atitude
for unreviewed action

--Possess a B.S. degree in Physical Science, Biological Science, and/or
Engi neering with at least 12 years of experience in related field

--Denonstrated experience in nmanagi ng conpl ex progranms or projects involving a
di verse workforce and conplying with Federal contracting requirenents

--Denonstrated experience in performng and/ or managi ng environnenta
remedi ati on projects.

--Experience and capabilities nust include organi zing and nanagi ng | arge
conpl ex contracts (including nanagi ng subcontractors and consultants) simlar

to the effort in this RFP, and experience in the subject area identified in
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the SOW
--Ability to comunicate both orally and witten.

--know edge of RCRA/ CERCLA and other applicable federal laws/regulations is
required

Wor k Assi gnnent Manager/ Proj ect Manager

Responsi bl e for the day-to-day managenent of individual work assi gnnent
includes but not limted to: prepares workplan, participates in cost

negoti ations, prepares nonthly progress reports and deliverables. This

i ndi vidual plans, conducts and supervi ses assignnents normally involving
smal l er or |ess conplex projects, under general supervision of a program
manager. Assignnents are varied and require sone originality and ingenuity.
Esti mat es budgets and schedules work to nmeet conpletion dates. Directs

assi stance, reviews progress and eval uates results. Mikes changes in nethods
if necessitated. Operates with sone latitude for unreviewed action or
deci si on

--Possess a B.S. degree in Physical Science, Biological Science, and/or
Engi neering with at |east 6 years of experience in related field

--Denonstrated experience in nmanagi ng conpl ex progranms or projects involving a
di verse workforce and conplying with Federal contracting requirenents

--Denonstrated experience in performng and/ or managi ng environnenta
remedi ati on projects.

--Experience and capabilities nsut include organi zing and nanagi ng | arge
conpl ex contracts (including nanagi ng subcontractors and consultants) simlar
to the effort in this RFP, and experience in the subject area identified in
t he SOW

--Ability to comunicate both orally and witten.

--know edge of RCRA/ CERCLA and other applicable federal |laws/regulations is
required

Seni or Cheni st:

--Possess a MS. degree in physical science with enphasis in hydrogeol ogy,
soil sciences, waste treatnent, and/or chem stry; at |least 6 years of
experience in the area of Quality Assurance Project Plans (QAPP) and data
revi ew val i dati on.

--Denonstrat ed know edge of EPA approved test nethods (SW846; Test nethods
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for evaluating solid waste, physical/chem cal nethods, Contract Laboratory
Progran(CLP)).

--Denonstrated knowl edge of EPA's quality assurance program

--Denonstrated know edge in performng technical review of data packages in
the areas of inorganic and organic chem stry.

--Ability to communicate both orally and witten.

— Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required.

Juni or Chem st:

--Possess a B.S. degree in physical science with enphasis in hydrogeol ogy,
soil sciences, waste treatnent, and/or chem stry; at |least 3 years of
experience in the area of quality assurance project plans (QAP,Ps) and data
revi ew val i dati on.

--Denonstrat ed know edge of EPA approved test nethods (SW846; Test nethods
for evaluating solid waste, physical/chem cal nethods, Contract Laboratory
Progran(CLP)).

--Denonstrated knowl edge of EPA's quality assurance program

--Denonstrated know edge in perform ng technical review of data packages in
area of inorganic and organic chemstry.

--Ability to comunicate both orally and witten.

— Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required.

Seni or Hydr ogeol ogi st/ Geol ogi st :

--Possess M S. degree in physical science or engineering (which included
courses in hydrogeol ogy, engineering science, and/or geophysical science) and
at least six years of related experience;

--Denonstrat ed know edge of the concepts, principles, and practices associ ated
with ground water novenent, sanpling, and protection;

--Must possess formal and academic training to permt (1) the identification
of geologic formations and how their properties influence groundwater

contam nation (sone of these properties would include porosity, perneability,
and hydraulic conductivity), and (2) working understandi ng of the dynam cs of
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groundwat er flow, both horizontally and vertically.

--Basi ¢ understandi ng of ground water nonitoring well design,
installation/construction and devel opnment al ong with acceptabl e nmethods for
the collection of sanples or acquiring other nonitoring infornation.

--Ability to comunicate both orally and witten.

—Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required.

Juni or Hydr ogeol ogi st/ Geol ogi st :

--Possess B.S. degree in physical science or engineering (which included
courses in hydrogeol ogy, engineering science, and/or geophysical science) and
at least three years of related experience;

--Denonstrat ed know edge of the concepts, principles, and practices associ ated
with ground water novenent, sanpling, and protection;

--Must possess formal and academic training to permt (1) the identification
of geologic formations and how their properties influence groundwater

contam nation (sone of these properties would include porosity, perneability,
and hydraulic conductivity), and (2) worki ng understandi ng of the dynam cs of
groundwat er flow, both horizontally and vertically.

--Basi ¢ understandi ng of ground water nonitoring well design,
installation/construction and devel opnment al ong with acceptabl e nmethods for
the collection of sanples or acquiring other nonitoring infornation.

--Ability to comunicate both orally and witten.

—Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required.

Seni or Envi ronnental Engi neer:

--Possess a MS. in chemcal, environnental, or geo-technical engineering and
at least 6 years of conbined experience in hazardous waste projects, including
experience in performng field sanpling projects, fornulating QA project plans
and review ng plan for efficiency.

--Ability to comunicate both orally and witten.

—Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is

required.
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Juni or Environnental Engi neer
--Possess a B.S. in chemcal, environnental, or geo-technical engineering and
at least 3 years of conbined experience in hazardous waste projects, including
experience in performng field sanpling projects, fornulating QA project plans
and review ng plan for efficiency.
--Ability to comunicate both orally and witten.
— Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required

Juni or Environnental Scientist/Biologist:

--Possess B.S. degree in biology, ecology, and/or environnmental science and at
| east three years experience in conducting ecol ogi cal assessnents.

--Ability to comunicate both orally and witten.

Seni or Environnental Scientist/Biologist:

--Possess M'S. degree in biology, ecology, and/or environnmental science and at
| east six years experience in conducting ecol ogi cal assessnents.

--Ability to comunicate both orally and witten.

Toxi col ogi st:

--Possess a M'S. or MPH in toxicol ogy, epidenmiology, or MS. in biology, or
chem stry and at |east six years of related experience

--Substantial know edge of the concepts, principles and el enents of risk
assessnent (hazard identification, dose-response assessnent, exposure
assessnent, risk characterization)

--Ability to comunicate both orally and witten.

— Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required

— Know edge of Superfund R sk Assessnment Qui dance is required

UXO expert:
-- Possess a B.S. in Physical Science and/or engineering degree and at | east
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10 years of related experience.

-- Substantial know edge in expl osive ordnance di sposal; expl osives and
muni ti ons manuf acturing, storage, and di sposal; explosives safety; risk
assessnent studies; experience in nunitions renediation.

--Ability to comunicate both orally and witten.

— Know edge of RCRA/ CERCLA and ot her applicable federal |aws/regulations is
required.
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SECTI ON D - PACKAG NG AND MARKI NG

D.1  SH PMENT AND MARKI NG (EP 52.247-100) (APR 1984)

D. 2 SUBM SSI ON OF DELI VERABLES ON FLOPPY DI SKS ( RACS- D- 96- 1)

(a) At the request of the Contracting Oficer or as directed in the individual
wor k assignnents, the Contractor nust submit deliverables on m croconputer
floppy disks (5 1/4" X5 1/4" or 3 ¥ X 3 ¥#). The Contractor nust package
the floppy disks in accordance with standard conmmercial practice for ADP
software. The di sks nust be | BM conpatible, high density, double-sided, and
must be | abel ed to indicate:

1) Nare of deliverable

2) Contractor Nane

3) Contract Nunber

4) Date witten

5) Indication of draft or final version

(b) For each deliverable, the contractor nust separate the data by category
and submt the data on the diskettes using the follow ng categories:

ASCI | CONVERTED TO

DATA CATEGORY AN ORIGA NAL IN

1) narratives Vordperfect
2) Spreadsheets Lotus 1-2-3

3) Data Bases D-base Il Plus

4) PC to PC Communi cations CrossTal k

5) @ aphics Aut ocad Freel ance

and/ or Pagemraker

(c) The contractor nmust submt all data in accordance with this clause. The
data nust be in the version of the software applications as directed for use
by the Contracting O ficer for the above-listed titles (WrdPerfect, Lotus,
etc.)
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

E 1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TITLE

52. 246-4 AUG 1996 I NSPECTI ON OF SERVI CES- - FI XED- PRI CE

52. 246-5 APR 1984 | NSPECTI ON OF SERVI CES- - COST- REI MBURSEMENT
52. 246-8 APR 1984 | NSPECTI ON OF RESEARCH AND DEVELCOPMENT- -

COST- REI MBURSEMENT

E.2 | NSPECTI ON AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) Regarding the materials and services provided by the Contractor, the
Contracting Oficer or the duly authorized representative will perform
i nspection and accept ance.

(b) For the purposes of this clause, Project Officer, is the authorized
representative of the Contracting O ficer.

(c) Inspection and acceptance will be perforned at:

EPA Region 5

EPA Region 6

Page E-1 of 1
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SECTI ON F - DELI VERIES OR PERFORVANCE

F.1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

52. 242-15 AUG 1989  STOP WORK ORDER ALTERNATE | (APR 1984)
1552. 211-75 APR 1984  WORKI NG FI LES
1552. 211-78 APR 1984  ADVI SORY AND ASSI STANCE SERVI CES

F.2  REPORTS OF WORK ( EPAAR 1552.210-70) (APR 1984) DEVI ATI ON

The Contractor shall prepare and deliver the reports as required in the ROC
Reports of Work (Attachnent 2) to the designated addressees. Each report
shall cite the contract nunber and identify the Environnmental Protection
Agency as the sponsoring agency.

In addition, a technical report abstract for each draft final and fina
technical report in accordance with Attachnent 2

F.3  USE OF RECOVERED MATERI ALS | N PAPER AND PAPER PRODUCTS (EP 52. 210- 150)
(JUN 1991)

(a) If the Contractor is required under this contract to deliver any of the
paper and paper products listed below, all such itens delivered shall neet the
m ni mum content standards for recovered materials, postconsuner recovered
materials, or waste paper set forth below in paragraph (b).

(1) Recovered materials are defined as waste material and by- products
that have been recovered or diverted fromsolid waste, not including those
material s and by-products generated from and commonly reused within, an
ori gi nal manufacturing process

(2) Postconsuner recovered nmaterials are defined as waste naterial s
recovered fromretail stores, office buildings, homes, and so forth after they
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passed through their end usage as a consuner item

(3) Waste paper is defined as all itens fromthe first two categories
above in addition to forest residues, and manufacturing and ot her wastes.

(b) Unless otherwi se directed by the Contracting O ficer, the Contractor
shall use "H gh Grade Bl eached Printing and Witing Papers" as defined in this
clause to produce all progress reports, draft reports, final reports, any
other products required to be delivered to the Governnent under this contract.

EPA M NI MUM CONTENT STANDARDS FOR SELECTED PAPER
AND PAPER PRODUCTS

M nimum % M ni mum % M ni munte
Recovered  Post consuner Wast e
Material s Recover ed Paper
Material s
NEVWSPRI NT
................................. 40
H GH GRADE BLEACHED PRI NTI NG
AND WRI TI NG PAPERS
Ofset printing ....... .. i 50
M meo and duplicator paper ........... ... ... 50
Witing (stationery) .......... ... 50
Ofice paper (e.g., notepads)........... ... 50
Paper for high speed copiers ........... ... ............ 50
ENvel OpeS ... e 50
Form bond including conputer .......................... 50
paper and carbonl ess
BOOK Papers . ... e 50
BONd Papers . ... e 50
Ledger .. e 50
Cover StOoCK . ... 50
Cotton Fiber papers .......... 25 50
TI SSUE PRODUCTS:
Toilet tissue ..........ii.. 20
Paper towels .......... .. ... . ... .. ... .. ... 40
Paper napkins ........... ... ... .. ... . ... 30
Facial tissue ........ ... .. . . i, 5
Doilies ... 40
Industrial wipes ......................... 0
UNBLEACHED PACKAG NG
Corrugated boxes ........... ... ... 35
Fiber boxes ...... ... ... . . . . . . 35
Brown papers (e.g. bags).................. 5

RECYCLED PAPERBQARD:
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Recycl ed paperboard products ............. 80
Pad backing ............ ... ... ... .. . .. ... 90

F. 4 MONTHLY PROGRESS REPORT ( EPAAR 1552.211-72) (JUN 1996)

(a) The Contractor shall furnish 3 copies of the conbined nonthly technica
and financial progress report stating the progress made, including the
percentage of the project conpleted, and a description of the work
acconpl i shed to support the cost. If the work is ordered using work
assignnents or delivery orders, include the estinmated percentage of task
conpl eted during the reporting period for each work assignnment or delivery
or der.

(b) Specific discussions shall include difficulties encountered and renedi a
action taken during the reporting period, and anticipated activity with a
schedul e of deliverables for the subsequent reporting period.

(c) The Contractor shall provide a list of outstanding actions awaiting
Contracting Oficer authorization, noted with the correspondi ng work
assi gnnent, such as subcontractor/consultant consents, overtine approvals, and
wor k pl an approval s.

(d) The report shall specify financial status at the contract |evel as
fol |l ows:

(1) For the current reporting period, display the amount cl ai ned.

(2) For the cunulative period and the curul ative contract life display:
t he anount obligated, anount originally invoiced, anount paid, anount
suspended, anount disallowed, and renai ning approved anount. The remai ning
approved anount is defined as the total obligated amount, less the tota
anmount originally invoiced, plus total anount disall owed.

(3) Labor hours.

(i) Alist of enployees, their |abor categories, and the nunbers of
hours worked for the reporting period

(ii) For the current reporting period, display the expended direct
| abor hours and costs broken out by EPA contract |abor hour category for the
prime contractor and each subcontractor and consul tant.

(iii) For the cunmulative contract period and the cumul ati ve contract
life display: the negotiated, expended and renaining direct |abor hours and
costs broken out by EPA contract |abor hour category for the prinme contractor
and each subcontractor and consultant.

(iv) Display the estimated direct |abor hours and costs to be expended
during the next reporting period
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(4) Display the current dollar ceilings in the contract, net anount
i nvoi ced, and renai ning anounts for the follow ng categories: Direct |abor
hours, total estinmated cost, award fee pool (if applicable), subcontracts by
i ndi vi dual subcontractor, travel, program managenent, and Oher Direct Costs
(ODCs) .

(5) Unbilled allowable costs. D splay the total costs incurred but
unbilled for the current reporting period and cunul ative for the contract.

(6) Average cost of direct labor. Conpare the actual average cost per
hour to date with the average cost per hour of the approved work plans for the
current contract period

(e) The report shall specify financial status at the work assi gnnent or
delivery order level as follows:

(1) For the current period, display the amount clai ned.

(2) For the cumul ative period display: anmount shown on workpl an, or
| atest work assignment/delivery order anendnent anount (whichever is |ater);
amount currently clai nmed; anount paid; anount suspended; anpunt disall owed;
and renai ni ng approved anount. The renai ning approved anmount is defined as:
the workpl an anount or |atest work assignnent or delivery order anpunt
(whi chever is later), less total anounts originally invoiced, plus tota
anmount di sal | owed.

(3) Labor hours.

(i) A list of enployees, their |abor categories, and the nunber of
hours worked for the reporting period

(ii) For the current reporting period, display the expended direct
| abor hours and costs broken out by EPA contract |abor hour category for the
prime contractor and each subcontractor and consultant.

(iii) For the current reporting period, cunulative contract period,
and the cunul ative contract |ife display: the negotiated, expended and
remai ning direct |abor hours and costs broken out by EPA contract |abor hour
category for the prine contractor and each subcontractor and consultant.

(iv) Display the estimated direct |abor hours and costs to be expended
during the next reporting period

(v) Display the estinmates of renmining direct |abor hours and costs
required to conplete the work assignnent or delivery order

(4) Unbilled allowable costs. D splay the total costs incurred but
unbilled for the current reporting period and cunul ative for the work

assi gnnent .
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(5) Average cost of direct labor. Display the actual average cost per
hour with the cost per hour estinmated in the workpl an

(6) Alist of deliverables for each work assignment or delivery order
during the reporting period.

(f) This subm ssion does not change the notification requirenents of the
"Limtation of Cost" or "Limtation of Funds" clauses requiring separate
witten notice to the Contracting Oficer.

(g) The reports shall be submitted to the follow ng addresses on or before
the_20th of each nonth following the first conplete reporting period of the
contract. See EPAAR 1552.232-70, Subm ssion of I|nvoices, paragraph (e), for
details on the timng of submttals. Distribute reports as foll ows:

*TO BE DETERM NED AT TI ME OF AWARD

F.5  PER OD OF PERFORVANCE (EP 52.212-140) (APR 1984)

The period of performance of this contract shall be fromeffective date of
award through five years thereafter, inclusive of all required reports
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

G1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

1552. 216-74 MAY 1991  PAYMENT OF FEE

G2  SUBM SSION OF | N\VO CES (EPAAR 1552.232-70) (JUN 1996) DEVI ATI ON

In order to be considered properly submtted, an invoice or request for
contract financing paynment nmust neet the followi ng requirenents in addition to
the requirenments of FAR 32.905

(a) Unless otherwi se specified in the contract, an invoice or request for
contract financing paynment shall be submtted as an original and five copies.
The contractor shall submt the invoice or request for contract financing
paynment to the follow ng offices/individuals in the contract: the original and
two copies to the Accounting Qperations office shown in Block 25 on the cover
of the contract; two copies to the Project Oficer (the Project Oficer nay
direct one of these copies to a separate address); and one copy to the
Contracting Oficer.

(b) The Contractor shall prepare its invoice or request for contract
financi ng paynment on the prescribed Governnent fornms. Standard Forns Nunber
1034, Public Voucher for Purchases and Services other than Personal, shall be
used by contractors to show the anount clained for reinbursenent. Standard
Form 1035, Public Voucher for Purchases and Services other than Persona
-Continuation Sheet, shall be used to furnish the necessary supporting detai
or additional information required by the Contracting Oficer. The Contractor
may submit sel f-designed forns which contain the required infornation

(c)(1) The Contractor shall prepare a contract |evel invoice or request
for contract financing payment in accordance with the invoice preparation
instructions identified as a separate attachnent in Section J of the contract.
If contract work is authorized by individual work assignnents, the invoice or
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request for contract financing paynent shall also include a sunmary of the
current and cunul ati ve anounts clained by cost el enent for each work
assignnent and for the contract total, as well as any supporting data for each
work assignnent as identified in the instructions.

(2) The invoice or request for contract financing paynent shall include
current and cunul ati ve charges by najor cost el enment such as direct |abor
overhead, travel, equipnent, and other direct costs. For current costs, each
maj or cost el enent shall include the appropriate supporting schedul e
identified in the invoice preparation instructions. Cunulative charges
represent the net sum of current charges by cost elenent for the contract
peri od.

(d)(1) The charges for subcontracts shall be further detailed in a
supporting schedul e showi ng the najor cost el enents for each subcontract.

(d)(2) On a case-by-case basis, when needed to verify the reasonabl eness
of subcontractor costs, the Contracting Oficer may require that the
contractor obtain fromthe subcontractor cost information in the detail set
forth in (c)(2). This information should be obtained through a nmeans which
mai ntai ns subcontractor confidentiality (for exanple, via seal ed envel opes),
if the subcontractor expresses CBI concerns.

(e) Invoices or requests for contract financing payment nust clearly
indicate the period of perfornmance for which paynent is requested. Separate
invoi ces or requests for contract financing paynment are required for charges
applicable to the basic contract and each option period

(f)(1) Notwi thstandi ng the provisions of the clause of this contract at
FAR 52.216-7, Al owabl e Cost and Paynent, invoices or requests for contract
financi ng paynment shall be submtted once per nonth unless there has been a
denonstrated need and Contracting O ficer approval for nore frequent billings
When submitted on a nonthly basis, the period covered by invoices or requests
for contractor financing paynents shall be the sane as the period for nonthly
progress reports required under this contract.

(2) If the Contracting Oficer allows subm ssions nore frequently than
nonthly, one subnmittal each nonth shall have the sane endi ng period of
performance as the nonthly progress report.

(3) Where cumul ative anmounts on the nonthly progress report differ from
the aggregate anmounts claimed in the invoice(s) or request(s) for contract
financi ng paynents covering the sane period, the contractor shall provide a
reconciliation of the difference as part of the paynent request.

G3 METHOD OF PAYMENT (EP 52.232-220) (APR 1984)

(a) Paynents under this contract will be nmade either by check or by wire
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transfer through the Treasury Financial Comuni cations Systemat the option of
t he Covernment.

(b) The Contractor shall forward the following information in witing to the
payi ng office designated in this contract not |later than 7 days after receipt
of notice of award.

(1) Full name (where practicable), title, phone nunber, and conplete
mai | i ng address of responsible official(s), (i) to whomcheck paynents are to
be sent, and (ii) who may be contacted concerning the bank account infornation
request ed bel ow.

(2) The followi ng bank account information required to acconplish wire
transfers

(i) Nane, address, and tel egraphic abbreviation of the receiving
financial institution

(ii) Receiving financial institution's 9-digit American Bankers
Associ ation (ABA) identifying nunber for routing transfer of funds. (Provide
this nunber only if the receiving financial institution has access to the
Federal Reserve Communi cati ons System)

(iii) Recipient's name and account nunber at the receiving
financial institution to be credited with the funds.

(iv) If the receiving financial institution does not have access
to the Federal Reserve Communi cations System provide the nane of the
correspondent financial institution through which the receiving financia
institution receives electronic funds transfer messages. |f a correspondent
financial institution is specified, also provide

(A) Address and tel egraphic abbreviation of the correspondent
financial institution

(B) The correspondent financial institution's 9- digit ABA
identifying nunber for routing transfer of funds.

(c) Any changes to the information furni shed under paragraph (b) of this
clause shall be furnished to the paying office in witing at |east 30 days
before the effective date of the change. It is the contractor's
responsibility to furnish these changes pronptly to avoid paynents to
erroneous addresses or bank accounts.

(d) The docunent furnishing the information required in paragraphs (b) and
(c) nust be dated and contain the signature, title, and tel ephone nunber of
the Contractor official authorized to provide it, as well as the Contractor's
nane and contract nunber.
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(e) If this contract is assigned, the Contractor shall ensure that the
information required above is subnmitted by the assignee to the paying office
designated in the contract.

G4 | NDIRECT COSTS (EPAAR 1552.242-70) (APR 1984) DEVI ATI ON

(a) I'n accordance with paragraph (d) of the "All owabl e Cost and Paynent"
clause, the final indirect cost rates applicable to this contract shall be
establ i shed between the Contractor and the appropriate Gover nrment
representative (EPA, other Governnent agency, or auditor), as provided by FAR
42.703-1(a). EPA s procedures require a Contracting O ficer determnation of
indirect cost rates for its contracts. In those cases where EPA is the
cogni zant agency (see FAR 42.705-1), the final rate proposal shall be
submitted to the cognizant audit activity and to the follow ng

Envi ronnental Protection Agency

Chi ef, Cost and Rate Negotiation Service Center
Ofice of Acquisition Managenent (3802R)

Ariel R os Building

1200 Pennsyl vani a Avenue, N W

Washi ngton, D. C. 20460

The Contractor shall also follow the notification and cost inpact procedures
prescribed in paragraph (b) bel ow.

Wiere EPA is not the cogni zant agency, the final rate proposal shall be
submitted to the above-cited address, to the cognizant audit agency, and to
the designated Contracting Oficer of the cognizant agency. Upon
establishnent of the final indirect cost rates, the Contractor shall submt an
executed Certificate of CQurrent Cost or Pricing Data (see FAR 15. 406-2)
applicable to the data furnished in connection with the final rates to the
cogni zant audit agency. The final rates shall be contained in a witten
under st andi ng between the Contractor and the appropri ate Governnent
representative. Pursuant to the "Allowabl e Cost and Paynent" cl ause, the
all owabl e indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period,
the Government shall reinburse the Contractor at billing rates established by
the appropriate Governnent representative in accordance with FAR 42.704, by
nmeans of a separate indirect cost rate agreenent or a contract nodification
subj ect to adjustnent when the final rates are established. The established
billing rates are currently as foll ows:

Cost Center
Peri od
Rat e

Base
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These bhilling rates may be prospectively or retroactively revised by mnutual
agreenent, at the request of either the Governnent or the Contractor, to
prevent substantial overpaynment or underpaynent.

(1) For any retroactive indirect cost rate adjustnents (i.e.,indirect
costs already billed), including final indirect cost rate adjustnents, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting Oficers of active contracts, a cost
i npact staterment showing the effect of the indirect cost rate changes for each
contract. This statenment shall conpare the cost billed to the cost the
Contractor proposes to bill.

(2) For prospective indirect cost rate adjustnents only, the Contractor
shall notify the current EPA Contracting Oficers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section.

(3) For either prospective or retroactive indirect cost rate
adj ustnents, the Contractor shall provide the Cost Policy and Rate Negotiation
Section with the names of the current EPA Contracting Officers for the
affected contracts.

(c) Notwithstanding the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs reinbursabl e under this contract.
The Governnment shall not be obligated to pay the Contractor any additional
anmount on account of indirect costs in excess of the ceiling rates listed
bel ow.

Cost Center
Peri od

Rat e
Base

The ceiling rates specified above are applicable fromthe effective date of
the contract through the end of the period of perfornmance including any option
peri ods.

G5 CONTRACT ADM NI STRATI ON REPRESENTATI VES (EP 52.242-100) (AUG 1984)

Project Oficer(s) for this contract:

WLL [ DENTIFY AT TIME OF AWARD

Contract Specialist(s) responsible for admnistering this contract:
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WLL [ DENTIFY AT TIME OF AWARD

Adm ni strative Contracting Oficer:

WLL [ DENTIFY AT TIME OF AWARD

G6  ANNUAL ALLOCATI ON OF NON-SI TE COSTS (EP 52.242-310) (COCT 1991)

(a) The contractor shall submt an allocation report annually on a Federal
fiscal year (FY) basis. The purpose of this report is to allocate al
payrments nmade by EPA to the contractor for non-site-specific activities to the
sites worked on by the contractor during the FY. Exanples of
non-site-specific activities include program nanagenent, contract fees (base,
fixed, and award), and other tasks given to the contractor for
non-site-specific work.

(b) Wthin 90 days after the end of each FY, EPA will provide the contractor
the total anount of all invoices for the annual allocation period. The
contractor shall submt two draft copies of the Annual Allocation Report to
EPA within 60 days after receipt of the invoice amobunts. The paragraph bel ow
titled, "Annual Allocation Report", lists the required subm ssions for the
Annual Al location Report. Attachnent 8 to the contract, titled, "Instructions
for Performng the Annual Al location of Non-Site- Specific Costs" provides a
detai |l ed expl anation of each schedule type and steps for conpleting each
schedul e.

(c) The Superfund Accounting Branch of the Financial Managenent Division
(FMD) will reviewthe draft report and notify the contractor in witing of any
corrections required for the final report. Two copies of the final report
incorporating all of the necessary corrections are due 30 days after receipt
of this notice. The final report shall also include a signed statenent
certifying that the data provided to EPA is supported by the contractor's
accounting records. NOTE: These allocations represent changes to EPA s
accounting system No changes should be made to the contractor's accounting
system

(d) In addition to the two copies of the final reports, the contractor shal
al so submt the Summary of Allocation report on a 5 1/4" or 3 1/2" DCS
conmputer disk in a Lotus 1-2-3 or ASCI| format. The reports shall be sent to

Chi ef , Superfund Accounting Branch
Envi ronnental Protection Agency

Fi nanci al Managenent Division (3303F)
Ariel R os Building

1200 Pennsyl vani a Avenue, N W
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Washi ngton, D.C. 20460

(e) Wien the contract performance period ends at other than the end of the
FY, EPA will provide the anount to be allocated 90 days after subni ssion of
the last invoice following contract expiration. The tinme requirenents for
submi ssion of draft and final reports noted in the paragraphs above will

apply.

(f) If the contractor is submtting Annual Allocation Reports on costs
incurred during FY 1991 and earlier, the contractor nay conbi ne each FY's
report into one report. Approval nust be granted by the Chief, Superfund
Accounting Branch, FMD before the reports can be conbi ned.

Al | ocati on Met hodol ogy
Initial Steps:

Bef ore begi nning the allocation process, the contractor nust performfour
t asks:

1) Reconcil e the paid amounts provi ded by EPA with contractor records,
2) Identify costs charged to sites with SSIDs and wi t hout SSI Ds,

3) Redi stribute costs for sites which initially did not have SSI Ds, but
whi ch were subsequently assigned an EPA SSID, and

4) Identify which of the non-site activity costs should be allocated to
sites:

The contractor shall delineate the anount of non-site- specific costs
into the following non-site categories:

Program Managenent - (National & Regional, if applicable) -
Paynents nade to the contractor for the specific nmanagenent
and adm nistration of the contract as a whole. This

i ncludes contract fees except for fees applicable to

i ndi vi dual sites.

Site Support Non-Site Activities - paynents for activities
which relate to, support, and/or benefit the sites worked on
by the contractor.

Program Wde Non-Site Activities - paynents for activities
whi ch support the overall Superfund program beyond the sites
wor ked on under this contract; they are global in nature and
purpose. These costs will not be allocated to sites in the
annual allocation process.
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Capi tal Equi pnent - equipnent with an individual cost over
$5, 000. 00 and a useful life of greater than one year

Start-up Costs - costs incurred generally in the first year
and associated with efforts benefitting the entire contract
term e.g., quality assurance plans

(g) The contractor shall allocate the non-site activity costs to sites,
program wi de non-site costs, and other appropriations using an allocation
nmethod that reflects the causal/beneficial relationship of the non-site costs
to site costs. The preferred allocation nethod is a total cost base.

However, with the approval of the Chief, Superfund Accounting Branch, FMD, the
contractor may use an al ternate nethodol ogy.

In addition, special allocations may be required as foll ows:

- Al equipnent with a unit value of $5,000.00 or greater
and a useful life of greater than one year shall be
depreciated over its useful life and allocated to
sites. The allocation of anortized equi pnent costs
shoul d refl ect equi pment usage on the sites. The
preferred depreciation procedure is either a straight-
line or actual usage basis. A depreciation schedule
shal | be maintained and submtted to EPA at contract
expiration.

- Start-up costs, if applicable, shall be anortized over
the life of the contract.

- Payments nmade for costs incurred in previous fisca
years, if material, shall be allocated in a separate
report. If the contractor is unsure whether a paid
amount is material, the contractor should contact the
Chi ef, Superfund Accounting Branch, FMD

Annual Al | ocation Report
Requi r ed:

- Sunmary of Allocation

- Master Allocation Schedul e

- Statenent of Allocation Methodol ogy

- Listing of all invoices paid during the Federal fisca
year (with invoice nunbers and anounts)

- Certification of Contractor Records - (final report

only)

Required if applicable
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- Schedul e of Start-up Costs
- Schedul e of Capital Equi pnent Depreciation
- Schedul e of Non-Site Activities

(h) The contractor should refer to "Instructions for Performng the Annual
Al l ocation of Non-Site-Specific Costs" for a detail ed explanati on and
illustration of the allocation process and net hodol ogy. Questions regarding
any Annual Allocation requirenments should be referred to the Chief, Superfund
Accounting Branch, FMD at (202) 260-9268.

G7 SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)
The Contractor shall submt the information required by the "Subcontracts,"
clause to the Contracting Oficer and assi gned . The Contracting

Oficer will provide witten notice to the Contractor of his decision.

Consent is given to issue the followi ng subcontracts:

G 8 GOVERNMVENT- FURNI SHED DATA ( EPAAR 1552. 245-71) (APR 1984)

(a) The Governnent shall deliver to the Contractor the Governnent-furnished
data described in the contract. |f the data, suitable for its intended use,
is not delivered to the Contractor, the Contracting Oficer shall equitably

adj ust affected provisions of this contract in accordance with the "Changes"
cl ause when:

(1) The Contractor submts atinmely witten request for an equitable
adj ustnent; and

(2) The facts warrant an equitabl e adjustnent.
(b) Title to Governnent-furnished data shall remain in the Governnent.

(c) The Contractor shall use the Governnent-furnished data only in
connection with this contract.

(d) The data will be furnished to the Contractor as specified in the Wrk
Assi gnrent .

G9 GOVERNVENT PROPERTY ( EPAAR 1552. 245-73) (OCT 2000)
(a) The contractor shall not fabricate or acquire, on behalf of the
Governnent, either directly or indirectly through a subcontract, any item of

property without witten approval fromthe Contracting officer.
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(b) I'n accordance with paragraph (a) above, the contractor is authorized to
acquire and/or fabricate the equipnent |isted below for use in the perfornance
of this contract. The equipnent is subject to the provisions of the
“Gover nment Property” clause.

(c) The Government will provide the follow ng iten(s) of Governnent
property to the contractor for use in the perfornmance of this contract. This
property shall be used and maintained by the contractor in accordance with the
provi sions of the “Governnent Property” clause.

(d) The “EPA Contract Property Adm nistrati on Requirenents” provided bel ow
apply to this contract.

U S. Environnental Protection Agency
Property Adm ni stration Requirenents (PAR

1. PURPOSE. This docunent sets forth the requirenents for Environnental
Protection Agency (EPA) contractors in the performance of their Governnent
property managenent responsibilities under contracts with EPA. These

requi renents suppl ement those contained in the Governnent property clause(s)
in this contract, and part 45 of the Federal Acquisition Regulation (FAR).

2. DELEGATI ON OF CONTRACT PROPERTY ADM NI STRATI ON.  EPA has del egat ed nuch of
its contract property managenent oversight to the Defense Contract Managenent
Command (DCMC). Shortly after award of a contract, the EPA contracting officer
(CO del egates the functions of property adm nistration and plant cl earance
(disposal) for the contract to DOMC. Upon acceptance of that del egati on, DCMC
will provide notification to the contractor, identifying the assigned property
adm nistrator (PA) and plant clearance officer (PLCO. If the contract is not
del egated to DOMC for administration, any reference to PA and PLCO t hr oughout
this document shall be construed to mean CO The DCMC PA is available to the
contractor for assistance in all nmatters of property admnistration.

Not wi t hst andi ng t he del egation, as necessary, the contractor nay contact their
EPA CO In the event of disagreenent between the contractor and the DCMC PA,
the contractor should seek resolution fromthe GO Unless otherw se directed
in the contract, or this docunent, all originals of witten information or
reports, except direct correspondence between the contractor and the DCMC PA,
relative to Governnment property, should be forwarded to the adninistrative CO
assigned to this contract.

3. REQUESTS FOR GOVERNVENT PROPERTY.

a. In accordance with FAR 45.102, the contractor shall furnish all
property required for perform ng Governnent contracts. |If a contractor
bel i eves that Governnent facilities are required for performance of the
contract, the contractor shall subnmt a witten request to the CO At a
m nimum the request shall contain the follow ng el enents:

Page G 10 of 14



PR- R5- 01- 10719
1. Contract nunber for which the facilities are required.
2. Aniten(s) description, quantity and estinated cost.

3. Certification that no like contractor facilities exist which could
be utilized.

4. A detailed description of the task-rel ated purpose of the
facilities.

5. Expl anation of negative inpact if facilities are not provided by
t he Covernment.

6. If applicable, recommend the exception under FAR 45.302-1(a) or
any applicabl e EPA class deviation (avail able upon request), and provi de any
ot her information which would support the furnishing of facilities, including
contractor-acquired property (CAP).

7. Except when the request is for material, a | ease versus purchase
anal ysis shall be furnished with the request to acquire property on behal f of
t he Covernment.

The contractor may not proceed with acquisition of facilities on behalf of the
Governnent until receipt of witten authorization fromthe EPA CO

4. TRANSFER OF GOVERNMENT PROPERTY. Wen the contractor receives Governnent -
furni shed property (GFP), the contractor should receive, fromthe transferor
(either EPA or another contractor) all of the applicable data el enents
(Attachnent 1 of this clause) needed to nmaintain the required records. If this
information is not provided at the time of receipt of the property, the
contractor shall request it fromthe EPA CO The COwill attenpt to obtain the
data fromthe previous property holder, or, if data does not exist, wll

assist the current property holder in estinmating the el enents. Prior to
signing an acceptance docunent for the property, the receiving contractor
shoul d performa conplete inventory of the property. Responsibility, as well
as accountability, passes with the signed acceptance.

Wien, at the witten direction of the EPA CO the contractor transfers GFP to
anot her contractor, or another Agency, the contractor shall provide the
applicable data el ements (Attachnment 1 of this clause). Upon return of the
property to EPA, the sane data nust be provided by the contractor to the EPA
o

5. RECORDS OF GOVERNMENT PROPERTY.

a. In accordance with FAR 45.505 and 45.505-1, the contractor shal
establ i sh and nmintain adequate property records for all Governnent property,
regardl ess of value, including property provided to and in the possession of a

subcontractor. Material (supplies) provided by the Government or acquired by
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the contractor and billed as a direct charge to the Government is Covernnent
property and records nust be established as such.

b. The contractor shall establish and naintain the official Governnent
property record. (If the contract contains the FAR d ause 52.245-1, the
Governnent will naintain the official Governnent property records.) Such
records shall contain the applicable data elenents (Attachnment 1 of this
clause) for all items of Governnment property regardl ess of cost.

c. The Contractor shall identify all Superfund property and designate it
as such both on the itemand on the official Government property record. If it
is not practicable to tag the item the contractor shall wite the |ID nunber
on a tag, card or other entity that nay be kept with the itemor in a file.

d. Support docunentation used for posting entries to the property record
shal | provide conplete, current and auditable data. Entries shall be posted
to the record in a tinely manner follow ng an action.

e. For Governnent vehicles, in addition to the data el enents required by
EPA, the contractor shall also conply with the General Services Administration
(GSA) and Departnent of Energy (DCE) record and report requirenents supplied
with all EPA provided notor vehicles. If the above requirenents were not
provided with the vehicle, the contractor shall notify the EPA CO

f. Wen Governnent property is disclosed to be in the possession or
control of the contractor but not provi ded under any contract, the contractor
shall record and report the property in accordance with FAR 45.502(f) and (h).

6. | NVENTORI ES OF GOVERNMENT PROPERTY. The contractor shall conduct a conplete
physi cal inventory of EPA property at |east once per year, unless otherw se
directed by the PA. Reconciliation shall be conpleted within 30 cal endar days
of inventory conpletion. The contractor shall report the results of the
inventory, including any discrepancies, to the DCMC PA upon conpl etion of the
reconciliation. The contractor's records shall indicate the conpletion date
of the inventory.

See section 9 herein, Contract C oseout, for information on final inventories.

7. REPORTS OF GOVERNMENT PROPERTY. | n accordance with FAR 45.505-14, EPA
requires an annual summary report, for each contract, by contract nunber, of
Governnent property in the contractor's possession as of Septenber 30 each
year.

a. For each classification listed in FAR 45.505-14(a), except naterial,
the contractor shall provide the total acquisition cost and total quantity. If
there are zero itens in a classification, or if there is an endi ng bal ance of
zero, the classification nmust be listed with zeros in the quantity and
acqui sition cost col ums.
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b. For material, the contractor shall provide the total acquisition cost
only.

c. Property classified as facilities, special tooling, special test
equi pnent, and agency peculiar nmust be reported on two separate lines. The

first line shall include the total acquisition cost and quantity of all itens
or systens with a unit acquisition cost of $25,000 or nore. The second |ine
shall include the total acquisition cost and quantity of all itens with a unit

acqui sition cost of |ess than $25, 000.

d. For itens conprising a system which is defined as "~ "a group of
interacting itens functioning as a conplex whole,'' the contractor may
maintain the record as a systemnoting all conponents of the system under the
mai n conponent or maintain individual records for each item However, for the
annual report of Governnent property the conponents nust be reported as a
systemwith one total dollar anount for the system if that systemtotal is
$25, 000 or nore.

e. The reports are to be received at EPA and DCMC no | ater than Cctober
31 of each year.

f. Distribution shall be as follows:
Oiginal to: EPA CO
1 copy: DCMC PA

g. EPA Contractors are required to conply with GSA's and DOE s speci al
reporting requirenents for notor vehicles. A statement of these requirenents
will be provided by the EPA Facility Managenent and Services Division (FMSD)
concurrent with recei pt of each vehicle.

h. The contractor shall provide detailed reports on an as-needed basi s,
as may be requested by the CO or the PA

8. DI SPCsI TI ON OF GOVERNMENT PROPERTY. The di sposition process is conposed of
three distinct phases: identification of excess property, reporting of excess
property, and final disposition.

a. ldentification of Excess Property. The disposition process begins
with the contractor identifying Governnent property that is excess to its
contract. Effective contractor property control systens provide for disclosing
excesses as they occur. Once inactive Governnent property has been determn ned
to be excess to the contract to which it is accountable, it nust be screened
agai nst the contractor's other EPA contracts for further use. If the property
may be reutilized, the contractor shall notify the COin witing. GCovernnent
property will be transferred to other contracts only when the COs on both the
current contract and the receiving contract authorize such a transfer in
witing.
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b. Reporting Excess Government Property. Excess Governnent property
shall be reported in accordance with FAR Subpart 45.6. Inventory schedules A-E
(SF Forns 1426-1434) provide the fornmat for reporting of excess Government
property. Instructions for conpleting the forns are | ocated at FAR 45. 606-5
and sanpl es may be found in FAR 53.301-1426 thru 1434. Inventory schedul es
shall be forwarded to the DCMC PLCO with a copy to the EPA CO. The cover
letter, which acconpani es the inventory schedul es, nmust include the EPA CO s
narme, address and tel ephone nunber. Inventory schedul es nmust al so contain
a notification if the property is Superfund property. If the property is
Superfund property, the contractor nust also promnently include the follow ng
| anguage on the inventory schedule: “Note to PLCO Reinbursenent to the EPA
Superfund is required.” Wen requested, by the PLCO or the CO the contractor
will provide the fair market value for those itens requested.

c. Disposition Instructions.

1. If directed in witing by the EPA CO the contractor will retain
all or part of the excess Governnent property under the current contract for
possi ble future requirenents. The contractor shall request, fromthe PLCQ,
withdrawal fromthe inventory schedule of those itens to be retained.

2. If directed in witing by the EPA CO the contractor shall
transfer the property to another EPA contractor. The contractor will transfer
the property by shipping it in accordance with the instructions provi ded by
the CO The contractor shall request, fromthe PLCO, withdrawal fromthe
inventory schedule of those itenms to be transferred. Further, the contractor
shall notify the CO when the transfer is conplete.

3. If directed in witing by the EPA CO the contractor shall
transfer the property to EPA. The contractor shall ship/deliver the property
in accordance with the instructions provided by the CO The contractor will
request, fromthe PLCO withdrawal fromthe inventory schedule of those itens
to be transferred to EPA. Further, the contractor shall notify the CO when the
transfer is conplete.

4. The contractor will ship the property elsewhere if directed, in
witing, by the PLCO

5. The PLCO wi |l either conduct the sale or instruct the contractor
to conduct a sale of surplus property. The contractor will allow prospective
bi dders access to property offered for sale.

6. Property abandoned by the PLCO on the contractor's site nust be
di sposed of in a nanner that does not endanger the health and safety of the
public.

7. To effect transfer of accountability, the contractor shall provide
the recipient of the property with the applicable data elenents set forth in

Attachrment 1 of this clause. The contractor shall also obtain either a signed
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receipt fromthe recipient, or proof of shipnent. The contractor shall update
the official Government property record to indicate the disposition of the
itemand to close the record.

9. CONTRACT CLOSEQUT. The contractor shall conplete a physical inventory of
all CGovernnent property at contract conpletion and the results, including any
di screpanci es, shall be reported to the DCMC PA. In the case of a term nated
contract, the contractor shall conply with the inventory requirenents set
forth in the applicable term nation clause. The results of the inventory, as
well as a detailed inventory listing, nust be forwarded to the CO For
termnated contracts, the contractor will conduct and report the

inventory results as directed by the CO

However, in order to expedite the disposal process, contractors may be
required to, or nay elect to submt to the CO an inventory schedule for

di sposal purposes up to six (6) nmonths prior to contract conpletion. If such
an inventory schedule is prepared, the contractor nust indicate the earliest
date that each item nay be di sposed.

The contractor shall update all property records to show di sposal action. The
contractor shall notify the DCMC PA, in witing, when all work has been

conpl eted under the contract and all Governnent property accountable to the
contract has been di sposed.
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Attachnment 1

REQUI RED DATA ELEMENTS. Wiere applicable (all elements are not applicable to
material) the contractor is required to maintain, at a mninmm the
information related to the following data el enents for EPA CGover nnent
property:

Contractor ldentification/Tag Nunber;
Descri ption;

Manuf act urer;

Model

Serial Nunber

Acqui sition Date

Dat e received

Acqui sition Cost*;

Acqui sition Docunent Nunber;
Locati on;

Contract Nunber;

Account Nunber (if supplied);
Super fund (Yes/ No);

I nventory Performance Date;
Di sposition Date

* Acquisition cost shall include the price of the itemplus all taxes,
transportation and installation charges allocable to that item

NOTE: For itens conprising a systemwhich is defined as, “a group of
interacting itens functioning as a conpl ex whole,” the contractor may nmintain
the record as a systemnoting all conponents of the systemunder the nain
conponent or naintain individual records for each item However, for the
Annual Report of Government Property, the conponents nust be reported as a
systemwith one total dollar anount for the system if that systemtotal is
$25, 000 or nore

G 10 SITE-SPECI FIC INVAO C NG - | NSTRUCTI ONS

The nonthly and annual general requirenents for site specific invoicing
are in Attachnent 3, Site Specific Invoicing Instructions.

G 11 POST- AWARD CONFERENCE

The government will hold a post-award conference within thirty cal endar
days after contract award.

The goal s of the conference are to:
1. Achi eve a clear and nutual understanding of all contract
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requi renents; and,

Identify and resol ve potential problens.
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS

H 1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

1552.203-71  OCT 2000 DI SPLAY OF EPA OFFI CE OF | NSPECTCR GENERAL
HOTLI NE POSTER

1552.208-70  OCT 2000 PRI NTI NG

1552.209-71  MAY 1994  ORGANI ZATI ONAL CONFLI CTS OF | NTEREST
ALTERNATE | (MAY 1994)

1552.209-76  MAY 1999  CONTRACTOR PERFORMVANCE EVALUATI ONS

1552.227-76  MAY 1994 PRQJECT EMPLOYEE CONFI DENTI ALI TY AGREEMENT

1552.228-70  OCT 2000 | NSURANCE LI ABI LI TY TO TH RD PERSONS

1552.229-70  NOV 1989  STATE AND LOCAL TAXES

1552.235-70  APR 1984  SCREENI NG BUSI NESS | NFORMATI ON FOR CLAI MB OF
CONFI DENTI ALI TY

1552.235-71  APR 1984  TREATMENT OF CONFI DENTI AL BUSI NESS
| NFORMATI ON

1552.235-77  DEC 1997 DATA SECUR TY FOR FEDERAL | NSECTI Cl DE,
FUNG Cl DE, AND RODENTI G DE ACT CONFI DENTI AL
BUSI NESS | NFORVATI ON

1552.235-78  DEC 1997 DATA SECUR TY FOR TOXI C SUBSTANCES CONTROL
ACT CONFI DENTI AL BUSI NESS | NFORVATI ON

1552.235-79  APR 1996 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS
| NFORMATI ON

1552.237-75  APR 1984  PAPERWORK REDUCTI ON ACT

1552.245-72  APR 1984  FABRI CATI ON OR ACQUI SI TI ON OF NONEXPENDABLE
PROPERTY

H 2 LI M TATI ON OF FUTURE CONTRACTI NG (ROC) (EPAAR 1552.209-74) (MAY 1994)

( DEVI ATI ON)

(a) The parties to this contract agree that the Contractor wll be
restricted inits future contracting in the manner described bel ow. Except as

specifically provided in this clause, the Contractor shall be free to conpete
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for contracts on an equal basis with other conpanies.

(b) If the Contractor, under the terns of this contract, or through the
performance of work pursuant to this contract, is required to devel op
specifications or statenents of work and such specifications or statenents of
work are incorporated into an EPA solicitation, the Contractor shall be
ineligible to performthe work described in that solicitation as a prinme
Contractor or subcontractor under an ensui ng EPA contract.

(c) During the performance period of this contract, the prime Contractor
will be ineligible to enter into any contract with a Federal agency other than
EPA for renedial planning and/or inplenentation projects to be perforned on
sites located at a Federal facility without the prior witten approval of the
EPA Contracting Officer. During the perfornmance period of this contract, the
t eam subcontractor(s) will be ineligible to enter into any contract with a
Federal agency other than EPA for renedial planning and/or inplenentation
projects to be performed at sites located on a Federal facility, with the
exception of the Federal agencies or departnents |isted bel ow, without the
prior witten approval of the EPA Contracting O ficer.

Team Subcont ract or Federal Agency

*WLL COVWLETE AT TI ME OF AWARD,

(d) Unless prior witten approval is obtained fromthe cogni zant EPA
Contracting Oficer, the contractor, during the life of the work assi gnnent
and for a period of two (2) years after the conpletion of the work assi gnnent,
agrees not to enter into a contract with or to represent any party other than
EPA, with respect to any work under the work assignnment relating to CERCLA or
RCRA activities which pertain to a Federal Facility site where the Contractor
previously perforned work for EPA under this contract.

(e) Unless prior witten approval is obtained fromthe cogni zant EPA
Contracting Oficer, the Contractor, during the life of the work assi gnnent
and for a period of five (5) years after the conpletion of the work
assi gnnent, agrees not to enter into a contract with or to represent any
party, other than EPA, with respect to: (1) any work relating to CERCLA or
RCRA activities which pertain to a non-Federal facility site where the
Contractor previously performed work for EPA under this contract; or (2) any
work that may jeopardi ze CERCLA or RCRA enforcenent actions which pertain to
a non-Federal facility site where the Contractor previously performed work for
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t he EPA under this contract.

(f) The Contractor agrees in advance that if any bids/proposals are
submitted for any work that would require witten approval of the Contracting
Oficer prior to entering into a contract subject to the restrictions of this
clause, then the bids/proposals are submtted at the Contractor's own risk
Therefore, no claimshall be nmade agai nst the Governnent to recover
bi d/ proposal costs as a direct cost whether the request for authorization to
enter into the contract is denied or approved

(g) To the extent that the work under this contract requires access to
proprietary or confidential business or financial data of other conpanies, and
as long as such data remains proprietary or confidential, the Contractor shal
protect such data from unauthorized use and discl osure

(h) The Contractor agrees to insert in each subcontract or consultant
agreenent placed hereunder, except for subcontracts or consultant agreenents
for non discretionary technical or engineering services, including
treatability studies, well drilling, fence erecting, plunbing, utility
hookups, security guard services, or electrical services, provisions which
shall conform substantially to the | anguage of this clause, including this
paragraph (h) unless otherw se authorized by the Contracting Oficer. The
Contractor may request in witing that the Contracting O ficer exenpt from
this clause a particul ar subcontract or consultant agreenent for non
di scretionary technical or engineering services not specifically |listed above
including |laboratory analysis. The Contracting Oficer will review and
eval uate each request on a case-by-case basis before approving or di sapproving
the request.

(i) If the Contractor seeks an expedited decision regarding its initia
future contracting request, the Contractor nay submt its request to both the
Contracting Oficer and the next admnistrative level within the Contracting
Oficer’'s organization

(j) Areview process available to the Contractor when an adverse
determination is received shall consist of a request for reconsideration to
the Contracting O ficer or a request for review submtted to the next
adm nistrative level within the Contracting Oficer's organi zation. An
adverse determination resulting froma request for reconsideration by the
Contracting Oficer will not preclude the Contractor fromrequesting a review
by the next administrative level. Either a request for review or a request for
reconsi derati on nust be submtted to the appropriate I evel w thin 30 cal endar
days after receipt of the initial adverse determnation

H3  OPTION FOR | NCREASED QUANTI TY- - COST- TYPE CONTRACT ( EPAAR 1552. 217- 73)
(JUN 1997)
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(a) By issuing a contract nodification, the Government nay increase the
estinmated | evel of effort by:

28.500 LCE (Level of Effort) for Region 5

The Government nay issue a nmaxi mum of _57 orders to increase the | evel of
effort in multiples of 500 hours during any given period.

The estimated cost and fixed fee of each multiple of 500 hours is as follows:

Esti mat ed Fi xed Tot al
Cost. Fee

(b) If this contract contains ‘not to exceed anounts’ for elenents of other
direct costs (ODCs), the government will increase these anmounts as foll ows:

WLL DETERM NE AT TI ME OF AWARD

H 4  UTILIZATI ON OF RURAL AREA SMALL BUSI NESS OONCERNS (EP 52.219-110) (APR
1990)

(a) (1) "Rural area snall business concern,” as used in this clause, nmeans a
smal | business concern that is |ocated and conducts its principal operations
in a rural geographic area (county or parish) listed in the Small Business
Adm nistration's Listing of Non-Metropolitan Rural Counties by State.

(2) "Snall business concern,"” as used in this clause, neans a concern
including its affiliates, that is independently owned and operated, not
dominant in the field of operation in which it is bidding on governnent
contracts, and qualified as a small business under the criteria and size
standard in 13 CFR 121

(b) It is the policy of the Environnental Protection Agency (EPA) that rura
area snal |l business concerns shall have the naxi mum practicable opportunity to
participate in performng contracts awarded by EPA

(c) The contractor shall use its best efforts to give rural area snal
busi ness concerns the opportunity to participate in the subcontracts it awards

to the fullest extent consistent with efficient performance of this contract.

(d) The contractor shall incorporate the substance of this clause in any
subcontract that may provide for additional subcontracting opportunities.

H 5 UTI LI ZATI ON OF H STORI CALLY BLACK COLLEGES AND UNI VERSI TI ES (EP
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52.219-115) (JUL 1991)

(a) It is the Policy of the Environnental Protection Agency that
historically black colleges and universities shall have the nmaxi num
practicabl e opportunity to participate in performng contracts awarded by the

Agency.

(b) The Contractor shall use its best efforts to give historically black
coll eges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient perfornmance of this
contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.

H6 | NSURANCE COVERAGE (EP 52.228-100) (JUL 1993)

As provided in paragraph (a)(1) of EP 52.228-110, "lInsurance-- Liability to
Third Persons", the Contractor shall maintain the mninmumanounts of liability
i nsurance coverage set forth in FAR 28.307-2, unless otherw se required by the
Contracting Oficer.

H7  TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552. 235-71) (AUG
1993) DEVI ATI ON

(a) The Project Oficer (PO or his/her designee, after a witten
determ nation by the appropriate program office, nmay disclose confidentia
busi ness information (CBI) to the Contractor necessary to carry out the work
required under this contract. The Contractor agrees to use the CBl only under
the follow ng conditions:

(1) The Contractor and Contractor's enployees shall: (i) use the CB
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
enpl oyees without the prior witten approval of the Assistant General Counse
for Contracts and Information Law, and (iii) return the CBl to the PO or
hi s/ her desi gnee, whenever the information is no |longer required by the
Contractor for performance of the work required by the contract, or upon
conpl etion of the contract.

(2) The Contractor shall obtain a witten agreenent to honor the above
limtations fromeach of the Contractor's enployees who will have access to
the information before the enployee is allowed access

(3) The Contractor agrees that these contract conditions concerning the
use and disclosure of CBlI are included for the benefit of, and shall be
enforceabl e by, both EPA and any affected busi nesses having a proprietary
interest in the information
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(4) The Contractor shall not use any CBl supplied by EPA or obtained
during perfornmance hereunder to conpete with any business to which the CBI
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CO after a
witten determnation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor.

H 8  DATA SECURI TY--FI FRA AND/ OR TSCA CONFI DENTI AL BUSI NESS | NFORMATI ON
(EPAAR 1552. 235-72) (APR 1984) DEVI ATI ON

The Contractor shall handl e Federal |nsecticide Fungicide Rodenticide Act
(FI'FRA) and/or Toxic Substances Control Act (TSCA) confidential business
information in accordance with the contract clause entitled "Treatnent of
Confidential Business Information" and "Screening Business |Infornation for
Cains of Confidentiality," and the provisions set forth bel ow

(a) The Contracting Oficer, after a witten determ nation by the
appropriate programoffice, may disclose confidential business information to
the Contractor necessary to carry out the work required under this contract.
The Contractor shall protect the confidential business information and
confidential business information used in its conputer operations in
accordance with the followi ng requirenents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the manual entitled "Contractor Requirenents for the
Control and Security of TSCA Confidential Business Information." The manual
may be obtained fromthe Director, Information Managenent D vision, Ofice of
Toxi ¢ Substances, Environmental Protection Agency, Ariel R os Building, 1200
Pennsyl vani a Avenue, N. W, Washington, D. C. 20460.

(2) The Contractor shall, upon request by the Contracting Oficer,
permt access to and inspection of the Contractor's facilities in use under
this contract by representatives of EPA' s Assistant Administrator for
Adm ni stration and Resources Managenent, EPA s Program Support D vision of the
Ofice of Pesticide Prograns, EPA' s Information Managenent D vision of the
Ofice of Toxic Substances, or by the Project Oficer.

(3) The Contractor Docurment Control Oficer (DCO shall obtain a signed
copy of the FIFRA/TSCA "Contractor Enployee Confidentiality Agreement” from
each of the Contractor's enpl oyees who will have access to the infornation
before the enpl oyee is allowed access.

(b) The Contractor agrees that these requirenents concerning protection of
confidential business information are included for the benefit of, and shall

be enforceabl e by, both EPA and any affected business having a proprietary
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interest in the information

(c) The Contractor understands that confidential business infornmation
obt ai ned by EPA under FIFRA and/or TSCA nmay not be di scl osed except as
authorized by the Act(s), and that any unauthorized disclosure by the
Contractor or the Contractor's enpl oyees may subject the Contractor and the
Contractor's enployees to the crinmnal penalties specified in FIFRA[7 US. C
136h(f)] and/or TSCA [15 U. S.C. 2613(d)]. For purposes of this contract, the
only disclosures that EPA authorizes the Contractor to nake are those
di scl osures set forth in the clause entitled "Treatment of Confidentia
Busi ness Information."

(d) The Contractor agrees to include the provisions of this clause,
including this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of confidential business information to
t he subcontractor.

(e) The Contractor shall return all docunents, |ogs, and enpl oyee
confidentiality agreenents to EPA at the end of the contract.

(f) If, subsequent to the date of this contract, the Governnent changes the
security requirenents, the Contracting Oficer shall equitably adjust affected

provisions of this contract in accordance with the "Changes" cl ause when:

(1) The Contractor submts atinmely witten request for an equitable
adj ustnent; and

(2) The facts warrant an equitabl e adjustnent.
H 9 ACCESS TO CONFI DENTI AL BUSI NESS | NFORMATI ON

The following applies to all tasks requiring the contractor to have
access to CBlI (Confidential Business Information):

The ROC Contractor nust not have access to CBlI information submtted to
EPA under any authority until the ROC contractor:

Obtains fromthe Project Oficer a certification that the EPA has foll owed al
necessary procedures under 40 CFR Part 2, Subpart B, including providing
where necessary, prior notice to the submtter of disclosure to the
contractor.
H. 10 CONTRACT PUBLI CATI ON REVI EW PROCEDURES ( EPAAR 1552.237-70) (APR 1984)
(a) Material generated under this contract intended for release to the
public is subject to the Agency's publication review process in accordance
with the EPA Order on this subject and the foll ow ng.

(b) Except as indicated in paragraph (c) below, the Contractor shall not
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i ndependently publish or print material generated under this contract unti
after conpletion of the EPA review process. The Project Oficer will notify
the Contractor of review conpletion within 30 cal endar days after the
Contractor's transmttal to the Project Oficer of naterial generated under
this contract. |If the Contractor does not receive Project Oficer
notification within this period, the Contractor shall immediately notify the
Contracting Oficer in witing.

(c) The Contractor may publish, in a scientific journal, material resulting
directly or indirectly fromwork perforned under this contract, subject to the
foll owi ng:

(1) The Contractor shall submt to the Contracting Oficer and the
Project Oficer, at |least 30 days prior to publication, a copy of any paper
article, or other dissemnation of information intended for publication

(2) The Contractor shall include the follow ng statement in a journa
article which has not been subjected to EPA review "Although the research
described in this article has been funded wholly or in part by the United
States Environnental Protection Agency contract (nunber)to (Nane of
Contractor), it has not been subject to the Agency's review and therefore does
not necessarily reflect the views of the Agency, and no official endorsenent
should be inferred."

(3) Following publication of the journal article, the Contractor shal
submt five copies of the journal article to the Project Oficer, and one copy
to the Contracting Oficer.

(d) If the Governnent has conpleted the review process and agreed that the
contract material may be attributed to EPA, the Contractor shall include the
follow ng statenent in the docunent:

This material has been funded wholly or in part by the United States
Envi ronnental Protection Agency under contract (nunmber) to (nane). It has
been subject to the Agency's review, and it has been approved for publication
as an EPA docunent. Mention of trade names or conmercial products does not
constitute endorsement or reconmendation for use

(e) If the Governnent has conpleted the review process, but decides not to
publish the material, the Contractor may independently publish and distribute
the material for its own use and at its own expense, and shall include the
followi ng statenent in any i ndependent publication:

Al t hough the information described in this article has been funded whol |y
or in part by the United States Environnental Protection Agency under contract
(nunber) to (nane), it does not necessarily reflect the views of the Agency
and no official endorsenment should be inferred

H 11  TECHNI CAL DI RECTI ON ( EPAAR 1552.237-71) (APR 1984) DEVI ATI ON
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(a) The Project Oficer is the prinary representative of the Contracting
Oficer authorized to provide technical direction on contract performance

(b) Individuals other than the Project Oficer nmay be authorized to provide
technical direction. If individuals other than the Project Oficer are
authorized to provide technical direction, their nanes will be specified in
the contract, delivery order, work assignnent or technical direction docunent
as appropriate. A Delivery Oder Project Oficer, Wrk Assignnent Manager or
Task Manager is authorized to provide technical direction, subject to the
limtations set forth below, only on his/her delivery order, work assi gnnent
or technical direction docunent.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
acconpl i shing the Statenent of Wrk.

(2) Comments on and approval of reports or other deliverables.

(d) Technical direction nust be within the contract and the delivery order
wor k assi gnnent or technical direction docunent statenment of work. The
Project Oficer or any other technical representative of the Contracting
Oficer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order
wor k assi gnnent or technical direction docunent; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estinmated cost of the contract, delivery order, work assignnment or technica
direction docunent; (4) alters the period of performance; or (5) changes any
of the other express terns or conditions of the contract, delivery order, work
assi gnnent or technical direction docunent.

(e) Technical direction will be issued in witing or confirnmed in witing
within five (5) cal endar days after verbal issuance. One copy of the
technical direction nmenorandumwill be forwarded to the Contracting Oficer
and the Project Oficer
H 12 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the foll owi ng key personnel

Cont ract _Coor di nat or_Desi gnee

Work Assi gnnent Manager/ Proj ect Manager

Note: The offeror nust submit this information with the proposal. The
contract, at the time of award, will specify the position titles and
i ndi vi dual nanes.
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(b) During the first ninety (90) cal endar days of perfornance, the
Contractor shall nake no substitutions of key personnel unless the
substitution is necessitated by illness, death, or termnation of enploynent.
The Contractor shall notify the Contracting Oficer within 15 cal endar days
after the occurrence of any of these events and provide the information
required by paragraph (c) below. After the initial ninety (90) cal endar day
period, the Contractor shall submt the information required by paragraph (c)
to the Contracting Oficer at |east 15 cal endar days prior to naki ng any
permanent substitutions.

(c) The Contractor shall provide a detail ed explanati on of the circunstances
necessitating the proposed substitutions, conplete resunes for the proposed
substitutes, and any additional information requested by the Contracting
Oficer. Proposed substitutes should have conparable qualifications to those
of the persons being replaced. The Contracting Oficer will notify the
Contractor within 15 cal endar days after receipt of all required information
of the decision on substitutions. This clause will be nodified to reflect any
approved changes of key personnel

H 13  PUBLI C COWUN CATI ON ( RACS- H 96- 07)

The Contractor must not represent itself as EPA to outside parties. To
maintain public trust and to not mislead the public, the Contractor nust, when
communi cating with outside parties, explain that it is an Agency Contractor
Each contractor enpl oyee nmust wear a badge conspicuously identifying itself
as a contractor.

H 14  RETENTI ON AND AVAI LABI LI TY OF CONTRACTOR FI LES ( RACS- H 96- 10)

(a) This contract contains the Federal Acquisition Regulation O ause
52.215-2, Audit and Records-Negotiation (JUNE 1999), wherein the Contractor is
required to maintain and nake available to the Contracting O ficer or
representative of the Contracting Oficer (in accordance with FAR Subpart 4.7
"Contractor Records Retention") at its office at all reasonable tines the
books, records, docunents, and other evidence relating to this contract
including personnel utilization records, site records, and accounting
procedures and practices sufficient to reflect properly all costs clained to
have been incurred under this contract. Such files nmust be nade avail able for
exam nation, audit or reproduction

(b) The Contractor is advised that the Governnent nay file suit against
potential responsible parties for costs incurred relative to site related
cleanup activities. |In such proceedings, the Contractor's cost and
perfornmance records nmay becone an integral part of the Governnents's case

(c) Accordingly, due to the extended nature of court proceedi ngs and EPA
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audit requirenments, the Contractor nust nake available to the Governnent, and
only to the Governnment, all audit and financial infornation relative to the
wor k conducted under this contract as well as the information required in the
Audit Cause for a total of 10 years after final payment under this negotiated
contract in lieu of the 3 year period stated in the clause Audit and Records-
Negotiation (JUNE 1999) (See FAR 4.703(b)(1)).

(d) In addition, the Contractor nust nmake available to the Governnent and

only to the Government the records relating to any appeals, litigation or the
settlement of clainms with third parties and which relate to this contract
(i.e., cost recovery) until such appeals, litigation, or clains are disposed
of .

(e) The Contractor mnmust not destroy original records relating to the contract
unti |

(1) all litigation involving the records has been finally settled and
approval is obtained fromthe CO or

(2) Ten (10) years have passed fromthe date of final paynent and no
litigation involving the records has been instituted and approva
of the COis obtained

In no event should individual records be destroyed if litigation is in process
or is pending related to such records

(f) Fromtine to time, the Governnent may, in support of litigation cases,
have the need for the Contractor to research and nake avail abl e such records
in a formand nanner not normally nmintained by the Contractor. Such effort
nmust be deened to be within the scope of work under this contract. |If this
effort is required after performance of this contract, a separate negotiated
procurenent action may be instituted with the Contractor.

(g) The final invoice (conpletion voucher) submtted hereunder, after
physi cal conpletion of the contract within the stated period of perfornance,
will represent the final claimunder the contract.

H 15 TRAVEL

Except as explicitly set forth below, the Governnent will reinburse the
Contractor for reasonable and all ocable travel costs actually incurred by and
paid to the Contractor’s enpl oyees, provided such costs do not exceed the
anount that woul d be payable to any enpl oyee of the Environnmental Protection
Agency conducting the sane travel while on CGovernnent business. In
determ ning the dollar value of allowable contractor enployee travel costs,
the limtations of the Federal Travel Regul ations effective on the date of
travel will apply to Contractor enployees to the sane extent they apply to
Federal Governnent enpl oyees.
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The Government may require the Contractor to furnish the Contracting
O ficer docurmentary proof of every travel expenditure that exceeds seventy-
five dollars ($75), including receipts for common carrier transportation
expendi tures and bona fide | odging receipts.

The Contractor may elect to reinburse it’'s enployees for neals and
i ncidental expenses (as defined in the Federal Travel Regul ations) on a per
diem basis, and the Contractor will be reinbursed for such paynents. In no
event shall the rei nbursenent allowed under this provision exceed the standard
per diemfor neals and incidental expenses allowabl e under the Federal Trave
Regul ati ons.

H 16 | DENTI FI CATI ON OF CONTRACTOR PERSONNEL

Al contractor, subcontractor, and consultant personnel nust wear
promnently displayed identification badges at all tines when:

. Perform ng tasks under the contract; and

. Interacting with EPA officials, federal agencies, state, triba
and | ocal governnents, business, industry, and the general public.
The badge must contain the individual’s nane and the conpany’s nanme and
logo. The contractor nust identify the office space occupi ed by contractor
staff in any location that is al so occupi ed by EPA enpl oyees with appropriate
signs that include the contractor’s nane.

When participating in any event and/or discussion (i.e., answering the
t el ephone, participating as a panel nenber or speaker), contractor staff nust
verbally identify thensel ves as contractor personnel so that there is no
possi bl e appearance of being EPA officials.

H 17  EPA MEETINGS, WORKSHOPS AND CONFERENCES

The EPA will hold neetings in Federal facilities whenever available. EPAis
required to notify GSA when the Agency has a short termneed for neeting
facilities and such facilities are not available within the Agency (FWMPR 101-
17.104-4). The EPA Project O ficer or Wrk Assignment Manager wi |l determ ne
and advi se the Contractor when Federal facilities are not avail able.

Except for contract, experts, consultants, subcontractor, or other personne
necessary for perfornance of the work called for by this contract, the cost of
travel, food, lodging, etc., for other participants or attendees shall not be
al |l owabl e cost under this contract. Al such required personnel for which
costs are being clainmed nust be approved by the Contracting Oficer.

Except as covered through per diemor subsistence costs, the cost of

Page H 12 of 13



PR- R5- 01- 10719

beverages, food refreshnents, etc., consumed by participants or attendees at
neeting shall not be an allowabl e charge under this contract.

Any registration fees nust be approved by the Contracting Officer. If
approved, fees collected nust be accounted for and turned over to the EPA
Finance Ofice. They nmay not be used to offset any of the cots for performng
the contract.

H 18 PRCH BI TI ON OF CONTRACTOR VI EW NG OF CONFI DENTI AL BUSI NESS | NFORVATI ON
W THOUT AUTHORI ZATI ON

(a) EPA may authorize the Contractor and any subcontractor to view
confidential business information (CBl) that EPA obtained pursuant to the
Toxi ¢ Substances Control Act, the Federal Insecticide, Fungicide, and
Rodentici de Act, the Cean Air Act, the Federal Water Pollution Control Act,
the Safe Drinking Water Act, the Federal Food Drug, and Cosnetic Act, the
Resour ce Conservation and Recovery Act, and the Conprehensive Environnenta
Response, Conpensation, and Liability Act. This contract contains provisions
(e.g., “Treatnent of Confidential Business Information”) which are necessary
to permt the Contractor or subcontractor to view CBl obtained pursuant to
these statutes

(b) The Contractor and any subcontractor are prohibited fromview ng any
CBlI that EPA has not authorized the Contractor or subcontractor to view
pursuant to 40 CF. R Part 2, Subpart B, entitled “ Confidentiality of
Busi ness Information.”

(c) Al enployees of the Contractor and all subcontractor/consultant
enpl oyees shall be required to annually certify to the foll ow ng:

The undersi gned hereby certifies that he/she has not viewed any
confidential business informati on contained in the Contract Paynent
System Superfund cost Recovery |Inage Processing System or any other
EPA dat abase containing confidential business information, including
confidential business information that EPA obtained froman EPA
contractor, except where EPA has specifically authorized such access.

(Certification shall note the enployee's position in regard to the
subj ect contract and shall be signed and dated.)

(d) The Contractor agrees that these requirenents in Section H cl auses
pertaining to Confidential Business Information are included for the benefit
of, and shall be enforceable by, both EPA and any affected busi ness having a
proprietary interest in the infornmation

(e) The Contractor agrees to include the provisions of this clause,
including this paragraph (e), in all subcontracts awarded pursuant to this
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contract.

H 19 ZONE CROSSOVER WORK ASSI GNVENTS

In a case where the Contracting O ficer determ nes that the Contractor
is restricted fromperformng a work assi gnnent, the Governnent reserves the
right to acquire Regional Oversight Contract (ROC) services for that work
assi gnnent froma ROC contractor from another EPA Region or through other
sour ces.

The case occur due to an actual, potential, or apparent conflict of
interest or in any other situation in which the Contracting O ficer determ nes
it isin the best interest of the Governnent.

The Government may require the Contractor to performa Regi on crossover
wor k assi gnnent for Regional Oversight Contract services in any of the
following EPA Regions in the event of a conflict of interest or in any other
situation in which Contracting Officer determines that it is in the best
interest of the Governnent:

Regi on |
Connecticut, Mine, Massachusetts, New Hanpshire,
Rhode | sl and and Ver nont

Region |1
New Jersey, New York, Puerto Rico and Virgin Islands

Region IV
Al abama, Florida, Ceorgia, Kentucky, M ssissippi,
North Carolina, South Carolina and Tennessee

Regi on V
Il'linois, Indiana, Mchigan, Mnnesota, Chio, and Wsconsin

Regi on VI
Arkansas, Louisiana, New Mexico, Cklahoma and Texas

Regi on VI
lowa, Kansas, M ssouri and Nebraska

Regi on VI
Col orado, Montana, North Dakota, South Dakota,
U ah, Woni ng

Regi on I X

California, Arizona, Hawaii, Nevada
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Regi on X
Al aska, |daho, O egon, Washington
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SECTION | - CONTRACT CLAUSES

NOTI CE

PART | | - CONTRACT CLAUSES

NOTI CE Listing Contract O auses |ncorporated by Reference

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER

52
52
52
52

52
52

52

52

52

52

52

52

52

52

52

52
52

52
52

203-10

203-12

204-4

209- 6

215-2

215-8

215-11

215-15

215-17

215-19
215-21

216-7
216-8

DATE

JUL
JAN

JAN

JUN

AUG

88¢

8885

1995
1984
1984
1995

1995
1997

1997

1997

2000

1995

1999

1997

1997

1998

1997

1997
1997

2000
1997

TITLE

DEFI NI TI ONS

GRATUI TI ES

COVENANT AGAI NST CONTI NGENT FEES
RESTRI CTI ONS ON SUBCONTRACTOR SALES TO THE
GOVERNVENT

ANTI - KI CKBACK PROCEDURES

CANCELLATI ON, RESCI SSI ON, AND RECOVERY OF
FUNDS FOR | LLEGAL OR | MPROPER ACTI VI TY

PRI CE OR FEE ADJUSTMENT FOR | LLEGAL CR

| MPRCPER ACTIVITY

LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS

PRI NTED CR CCPI ED DOUBLE- SI DED ON RECYCLED
PAPER

PROTECTI NG THE GOVERNVENT' S | NTEREST WHEN
SUBCONTRACTI NG W TH CONTRACTORS DEBARRED,
SUSPENDED, OR PROPOSED FCR DEBARVENT

AUDI T AND RECORDS- - NEGOTI ATI ON

ORDER OF PRECEDENCE- UNI FORM CONTRACT FORNVAT
PRI CE REDUCTI ON FOR DEFECTI VE COST CR
PRI CI NG DATA- - MODI FI CATI ONS

PENSI ON ADJUSTMENT AND ASSET REVERSI ONS
WAl VER OF FACI LI TI ES CAPI TAL COST OF MONEY
NOTI FI CATI ON CF OANERSHI P CHANCES

REQUI REMENTS FOR COST OR PRI CI NG DATA CR

| NFORVATI ON OTHER THAN COST COR PRI G NG
DATA- - MODI FI CATI ONS

ALLOMBLE COST AND PAYMENT

FI XED FEE
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52

52
52
52
52
52
52

52

52

52

52
52
52
52
52

52
52

52

52
52
52
52
52
52
52.
52.
52.
52.

52
52
52

52
52
52
52
52
52

52

219-4

219-6
219-8
219-14
222-3
222-26
222-35

222-36

222-37

223-5

223-6
223-14
225-13
227-1
227-2

227-14
227-14

227-14

227-16
228-7

230-2

232-1

232-17
232-20
232-22
232-23
232-25
232-34

242-1
242-3
242-4
242-13
243-1
243-2

244-2

JUL
(001
DEC
AUG
FEB

JUN

JAN

JAN

JUL
JUL
AUG

JUN
JUN

JUN

JAN
JUL
AUG
AUG

AUG

1999

1996
2000
1996
1996
1999
1998

1998

1999

1998

1997
2000
2000
1995
1996

1987
1987

1987

1987
1996
1998
1984
1996
1984
1984
1986
1997
1999

1998
1996
1984

1984
1995
1997
1995
1987
1987

1998

NOTI CE OF PRI CE EVALUATI ON PREFERENCE FOR
HUBZONE SMVALL BUSI NESS CONCERNS

NOTI CE OF TOTAL SMALL BUSI NESS SET- ASI DE
UTI LI ZATI ON OF SMALL BUSI NESS CONCERNS

LI M TATI ONS ON SUBCONTRACTI NG

CONVI CT LABCR

EQUAL OPPORTUNI TY

AFFI RVATI VE ACTI ON FOR DI SABLED VETERANS AND
VETERANS CF THE VI ETNAM ERA

AFFI RVATI VE ACTI ON FOR WORKERS W TH

DI SABI LI TI ES

EMPLOYMENT REPORTS ON DI SABLED VETERANS AND
VETERANS CF THE VI ETNAM ERA

POLLUTI ON PREVENTI ON AND Rl GHT- TO- KNOW

| NFORVATI ON

DRUG- FREE WORKPLACE

TOXI C CHEM CAL RELEASE REPORTI NG

RESTRI CTI ONS ON CERTAI N FOREI GN PURCHASES
AUTHORI ZATI ON' AND CONSENT

NOTI CE AND ASSI STANCE REGARDI NG PATENT AND
COPYR GHT | NFRI NGEVENT

RI GHTS | N DATA- - GENERAL

RI GHTS | N DATA- - GENERAL ALTERNATE 11 (JUN
1987)

RI GHTS | N DATA- - GENERAL ALTERNATE 111 (JUN
1987)

ADDI TI ONAL DATA REQUI REMENTS

| NSURANCE- - LI ABI LI TY TO TH RD PERSONS

COST ACOOUNTI NG STANDARDS

PAYMENTS

| NTEREST

LI M TATI ON OF OCST

LI M TATI ON OF FUNDS

ASS| GNVENT OF CLAI VB

PROVPT PAYNENT

PAYMENT BY ELECTRONI C FUNDS TRANSFER- - OTHER
THAN CENTRAL CONTRACTCR REG STRATI ON

DI SPUTES ALTERNATE | (DEC 1991)

PROTEST AFTER AWARD ALTERNATE | (JUN 1985)
PROTECTI ON OF GOVERNVENT BUI LDI NGS,

EQUI PVENT, AND VEGETATI ON

NOTI CE OF | NTENT TO DI SALLOW COSTS

PENALTI ES FOR UNALLOMBLE COSTS

CERTI FI CATI ON OF FI NAL | NDI RECT COSTS
BANKRUPTCY

CHANGES- - FI XED- PRI CE ALTERNATE | ( APR 1984)
CHANGES- - COST REI MBURSEMENT ALTERNATE | (APR
1984)

SUBCONTRACTS ALTERNATE |1 (AUG 1998)
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52.244-5 DEC 1996  COWPETI TI ON | N SUBCONTRACTI NG

52. 244-6 OCT 1998  SUBCONTRACTS FOR COMMVERCI AL | TEMS AND
COVVERCI AL COMPONENTS

52. 246- 25 FEB 1997 LI M TATION OF LI ABI LI TY- - SERVI CES

52.247- 67 JUN 1997  SUBM SSI ON OF COMMVERCI AL TRANSPORTATI ON
BI LLS TO THE GENERAL SERVI CES ADM NI STRATI ON
FOR AUDI T

52. 249- 2 SEP 1996  TERM NATI ON FOR CONVEN ENCE OF THE
GOVERNMENT ( FI XED- PRI CE)

52. 249- 6 SEP 1996  TERM NATI ON ( COST- REI MBURSEMENT)

52. 249- 8 APR 1984  DEFAULT (FI XED- PRI CE SUPPLY AND SERVI CE)

52.249- 14 APR 1984  EXCUSABLE DELAYS

52.252-4 APR 1984  ALTERATI ONS | N CONTRACT

52. 252- 6 APR 1984  AUTHORI ZED DEVI ATI ONS | N CLAUSES

52.253-1 JAN 1991  COVPUTER GENERATED FORVB

.2 PAYMENT FOR OVERTI ME PREM UVB (FAR 52.222-2) (JUL 1990)

(a) The use of overtine is authorized under this contract if the overtine
prem um cost does not exceed $0 or the overtine premumis paid for work--

(1) Necessary to cope with energencies such as those resulting from
acci dents, natural disasters, breakdowns of production equi pnent, or
occasi onal production bottlenecks of a sporadic nature

(2) By indirect-Ilabor enployees such as those performng duties in
connection with adm nistration, protection, transportation, naintenance
standby plant protection, operation of utilities, or accounting

(3) To performtests, industrial processes, |aboratory procedures, |oading
or unl oadi ng of transportation conveyances, and operations in flight or afloat
that are continuous in nature and cannot reasonably be interrupted or
conpl eted ot herwi se; or

(4) That will result in lower overall costs to the Governnent.

(b) Any request for estinmated overtine prem uns that exceeds the anount
speci fi ed above shall include all estimated overtine for contract conpletion
and shall --

(1) ldentify the work unit; e.g., departnment or section in which the
requested overtine will be used, together with present workl oad, staffing, and
other data of the affected unit sufficient to permt the Contracting Oficer
to evaluate the necessity for the overting;

(2) Denonstrate the effect that denial of the request will have on the
contract delivery or performance schedul g;
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(3) ldentify the extent to which approval of overtine would affect the
performance or paynments in connection with other Covernnent contracts
together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be perforned by using
nmul tishift operations or by enploying additional personnel

.3  GOVERNMENT PROPERTY (COST- REI MBURSEMENT, TI ME- AND- MATERI AL, OR
LABOR- HOUR CONTRACTS) (FAR 52.245-5) (AUG 1996) DEVI ATl ON

(a) Governnent-furni shed property. (1) The term"Contractor's nanageri a
personnel ," as used in paragraph (g) of this clause, neans any of the
Contractor's directors, officers, nmanagers, superintendents, or equival ent
representati ves who have supervision or direction of--

(i) Al or substantially all of the Contractor's business;

(ii) Al or substantially all of the Contractor's operation at any one
plant, or separate |location at which the contract is being perforned; or

(iii) A separate and conplete major industrial operation connected with
performng this contract.

(2) The Governnment shall deliver to the Contractor, for use in connection
with and under the terns of this contract, the Governnent-furnished property
described in the Schedul e or specifications, together with such related data
and information as the Contractor nmay request and as nay be reasonably
required for the intended use of the property (hereinafter referred to as
"CGover nnent - f ur ni shed property").

(3) The delivery or performance dates for this contract are based upon the
expectation that Governnent-furnished property suitable for use will be
delivered to the Contractor at the tinmes stated in the Schedule or, if not so
stated, in sufficient tine to enable the Contractor to neet the contract's
delivery or performance dates

(4) If Government-furnished property is received by the Contractor in a
condition not suitable for the intended use, the Contractor shall, upon
receipt, notify the Contracting Oficer, detailing the facts, and, as directed
by the Contracting O ficer and at Government expense, either effect repairs or
nodi fication or return or otherw se dispose of the property. After conpleting
the directed action and upon witten request of the Contractor, the
Contracting Oficer shall nake an equitabl e adjustrment as provided in
paragraph (h) of this clause.

(5) If Government-furnished property is not delivered to the Contractor by

the required time or tines, the Contracting O ficer shall, upon the
Contractor's tinely witten request, nake a determ nation of the delay, if
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any, caused the Contractor and shall nake an equitable adjustrment in
accordance with paragraph (h) of this clause.

(b) Changes in Governnent-furnished property. (1) The Contracting Oficer
may, by witten notice, (i) decrease the CGovernnent-furni shed property
provided or to be provided under this contract or (ii) substitute other
Gover nnent - furni shed property for the property to be provided by the
Governnent or to be acquired by the Contractor for the Governnent under this
contract. The Contractor shall pronptly take such action as the Contracting
Oficer may direct regarding the renoval, shipnent, or disposal of the
property covered by this notice

(2) Upon the Contractor's witten request, the Contracting Oficer shal
nmake an equitable adjustnent to the contract in accordance w th paragraph (h)
of this clause, if the Governnent has agreed in the Schedul e to nake such
property available for performng this contract and there is any--

(i) Decrease or substitution in this property pursuant to subparagraph
(b) (1) above; or

(ii) Wthdrawal of authority to use property, if provided under any
other contract or |ease

(c) Title. (1) The Governnent shall retain title to all
Gover nnent - f ur ni shed property.

(2) Title to all property purchased by the Contractor for which the
Contractor is entitled to be reinbursed as a direct itemof cost under this
contract shall pass to and vest in the Governnent upon the vendor's delivery
of such property.

(3) Title to all other property, the cost of which is reinbursable to the
Contractor, shall pass to and vest in the CGovernment upon--

(i) Issuance of the property for use in contract perfornmance;

(ii) Conmencenent of processing of the property for use in contract
perf or mance; or

(iii) Reinbursenent of the cost of the property by the Government
whi chever occurs first.

(4) Al Government-furnished property and all property acquired by the
Contractor, title to which vests in the Government under this paragraph
(collectively referred to as "Covernnment property"), are subject to the
provisions of this clause. Title to Governnent property shall not be affected
by its incorporation into or attachnent to any property not owned by the
Governnent, nor shall CGovernment property becone a fixture or lose its
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identity as personal property by being attached to any real property.

(d) Use of CGovernnent property. The Governnent property shall be used only
for performing this contract, unless otherwi se provided in this contract or
approved by the Contracting Oficer.

(e) Property adninistration. (1) The Contractor shall be responsible and
accountabl e for all Covernnent property provided under this contract and shall
conply with Federal Acquisition Regulation Subpart 45.5, as in effect on the
date of this contract, and which is hereby incorporated into this contract by
ref erence.

(2) The Contractor shall establish and maintain a programfor the use,
mai nt enance, repair, protection, and preservation of Government property in
accordance wi th sound business practice and the applicable provisions of FAR
Subpart 45.5.

(3) If damage occurs to CGovernment property, the risk of which has been
assuned by the Governnent under this contract, the Government shall replace
the items or the Contractor shall make such repairs as the Governnent directs.
However, if the Contractor cannot effect such repairs within the tine
required, the Contractor shall dispose of the property as directed by the
Contracting Oficer. Wen any property for which the Government is
responsible is replaced or repaired, the Contracting O ficer shall make an
equi tabl e adjustnent in accordance with paragraph (h) of this clause.

(f) Access. The Government and all its designees shall have access at all
reasonable times to the prem ses in which any Governnent property is |ocated
for the purpose of inspecting the Covernnent property.

(g) Limted R sk of |oss.

(1) The Contractor shall not be liable for |oss or destruction of, or
damage to, the Government property provided under this contract or for
expenses incidental to such | oss, destruction, or danage, except as provided
i n subparagraphs (2) and (3) bel ow

(2) The Contractor shall be responsible for |oss or destruction of, or
damage to, the Government property provided under this contract (including
expenses incidental to such |oss, destruction, or danage)--

(i) That results froma risk expressly required to be insured under
this contract, but only to the extent of the insurance required to be
purchased and naintained or to the extent of insurance actually purchased and
mai nt ai ned, whi chever is greater;

(ii) That results froma risk that is in fact covered by insurance or
for which the Contractor is otherw se reinbursed, but only to the extent of
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such insurance or reinbursenent;

(iii) For which the Contractor is otherw se responsible under the
express terns of this contract;

(iv) That results fromwllful msconduct or lack of good faith on the
part of the Contractor's nanagerial personnel; or

(v) That results froma failure on the part of the Contractor, due to
wi I I ful msconduct or |ack of good faith on the part of the Contractor's
nmanagerial personnel, to establish and adm nister a programor systemfor the
control, use, protection, preservation, maintenance, and repair of Covernnent
property as required by paragraph (e) of this clause.

(3) (i) If the Contractor fails to act as provided by subdivision
(g9)(2)(v) above, after being notified (by certified nail addressed to one of
the Contractor's nmanagerial personnel) of the Governnent's di sapproval
wi t hdrawal of approval, or nonacceptance of the systemor program it shall be
concl usively presunmed that such failure was due to willful msconduct or |ack
of good faith on the part of the Contractor's managerial personnel

(ii) In such event, any |loss or destruction of, or danage to, the
Governnent property shall be presuned to have resulted fromsuch failure
unl ess the Contractor can establish by clear and convinci ng evidence that such
| oss, destruction, or danmge--

(A) Ddnot result fromthe Contractor's failure to maintain an
approved program or system or

(B) Cccurred while an approved program or systemwas naintai ned by
the Contractor

(4) If the Contractor transfers CGovernment property to the possession and
control of a subcontractor, the transfer shall not affect the liability of the
Contractor for loss or destruction of, or danage to, the property as set forth
above. However, the Contractor shall require the subcontractor to assune the
risk of, and be responsible for, any |oss or destruction of, or damage to, the
property while in the subcontractor's possession or control, except to the
extent that the subcontract, with the advance approval of the Contracting
Oficer, relieves the subcontractor fromsuch liability. |In the absence of
such approval, the subcontract shall contain appropriate provisions requiring
the return of all Covernnent property in as good condition as when received,
except for reasonable wear and tear or for its use in accordance with the
provi sions of the prinme contract.

(5) The contractor shall notify the contracting officer upon | oss or
destruction of, or damage to, CGovernnent property provided under this
contract, with the exception of |ow value property for which | oss, danage, or
destruction is reported at contract term nation, conpletion, or when needed
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for continued contract performance. The Contractor shall take all reasonable
action to protect the CGovernnment property fromfurther damage, separate the
damaged and undanaged Covernnent property, put all the affected Governnment
property in the best possible order, and furnish to the Contracting Oficer a
statenment of --

(i) The lost, destroyed, or danmaged Governnent property;
(ii) The tinme and origin of the |oss, destruction, or damage;

(iii) Al known interests in comm ngled property of which the
Governnent property is a part; and

(iv) The insurance, if any, covering any part of or interest in such
conmm ngl ed property.

(6) The Contractor shall repair, renovate, and take such other action with
respect to damaged Governnent property as the Contracting Oficer directs. |If
the Government property is destroyed or danaged beyond practical repair, or is
damaged and so commi ngl ed or conbined with property of others (including the
Contractor's) that separation is inpractical, the Contractor nmay, with the
approval of and subject to any conditions inposed by the Contracting Oficer,
sel|l such property for the account of the Government. Such sales nmay be nmade
in order to mnimze the loss to the Governnent, to permt the resunption of
busi ness, or to acconplish a simlar purpose. The Contractor shall be
entitled to an equitable adjustment in the contract price for the expenditures
nmade in performng the obligations under this subparagraph (g)(6) in
accordance with paragraph (h) of this clause. However, the CGovernnment nay
directly reinburse the | oss and sal vage organi zation for any of their charges
The Contracting O ficer shall give due regard to the Contractor's liability
under this paragraph (g) when neking any such equitabl e adj ustnent.

(7) The Contractor shall not be reinbursed for, and shall not include as
an itemof overhead, the cost of insurance or of any reserve covering risk of
loss or destruction of, or danage to, Governnent property, except to the
extent that the Government may have expressly required the Contractor to carry
such insurance under another provision of this contract.

(8) In the event the Contractor is reinbursed or otherw se conpensated for
any | oss or destruction of, or damage to, Governnent property, the Contractor
shal | use the proceeds to repair, renovate, or replace the |ost, destroyed, or
damaged Governnent property or shall otherw se credit the proceeds to, or
equi tably reinburse, the Government, as directed by the Contracting Oficer.

(9) The Contractor shall do nothing to prejudice the Government's rights
to recover against third parties for any loss or destruction of, or danage to
Governnent property. Upon the request of the Contracting Oficer, the
Contractor shall, at the Governnent's expense, furnish to the Governnent al
reasonabl e assi stance and cooperation (including the prosecution of suit and
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the execution of instrunents of assignnment in favor of the Government) in
obtai ning recovery. |In addition, where a subcontractor has not been relieved
fromliability for any loss or destruction of, or danage to, CGovernnent
property, the Contractor shall enforce for the benefit of the Governnent the
liability of the subcontractor for such | oss, destruction, or damage.

(h) Equitable adjustnment. Wen this clause specifies an equitable
adjustnent, it shall be nade to any affected contract provision in accordance
with the procedures of the Changes cl ause. Wien appropriate, the Contracting
Oficer may initiate an equitable adjustnent in favor of the Government. The
right to an equitable adjustnment shall be the Contractor's exclusive renedy.
The CGovernnent shall not be liable to suit for breach of contract for--

(1) Any delay in delivery of Governnent-furnished property;

(2) Delivery of Government-furnished property in a condition not suitable
for its intended use;

(3) A decrease in or substitution of Government-furnished property; or

(4) Failure to repair or replace Governnent property for which the
Governnent is responsible.

(i) Final accounting and disposition of Covernnent property. Upon conpleting
this contract, or at such earlier dates as may be fixed by the Contracting
Oficer, the Contractor shall submit, in a formacceptable to the Contracting
Oficer, inventory schedul es covering all itens of CGovernment property not
consuned in performng this contract or delivered to the Governnent. The
Contractor shall prepare for shipnent, deliver f.o.b. origin, or dispose of
the Government property as may be directed or authorized by the Contracting
Oficer. The net proceeds of any such disposal shall be credited to the cost
of the work covered by this contract or paid to the Government as directed by
the Contracting Oficer. The foregoing provisions shall apply to scrap from
Governnent property; provided, however, that the Contracting Oficer may
authorize or direct the Contractor to omt fromsuch inventory schedul es any
scrap consisting of faulty castings or forgings or of cutting and processing
waste, such as chips, cuttings, borings, turnings, short ends, circles
trimmngs, clippings, and remants, and to di spose of such scrap in accordance
with the Contractor's normal practice and account for it as a part of general
overhead or other reinbursable costs in accordance with the Contractor's
establ i shed accounting procedures.

(j) Abandonment and restoration of Contractor prem ses. Unless otherw se
provi ded herein, the CGovernnent--

(1) May abandon any Governnent property in place, at which time al

obligations of the Governnent regardi ng such abandoned property shall cease;
and
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(2) Has no obligation to restore or rehabilitate the Contractor's prem ses
under any circunstances (e.g., abandonnment, disposition upon conpletion of
need, or contract conpletion). However, if the Government-furnished property
(listed in the Schedul e or specifications) is withdrawn or is unsuitable for
the intended use, or if other Governnent property is substituted, then the
equi t abl e adj ust nent under paragraph (h) of this clause may properly include
restoration or rehabilitation costs.

(k) Communi cations. Al communications under this clause shall be in
witing.

(1) Cverseas contracts. |If this contract is to be performed outside the
United States of Anerica, its territories, or possessions, the words
"Covernnent” and "Governnent-furni shed" (wherever they appear in this clause)
shal | be construed as "United States Covernnent” and "United States
Gover nnent - f ur ni shed, " respectively.

1.4 CLAUSES | NCORPORATED BY REFERENCE (FAR 52.252-2) (FEB 1998)

This contract incorporates one or nore clauses by reference, with the sane
force and effect as if they were given in full text. Upon request, the
Contracting Oficer will nake their full text available. Also, the full text
of a clause may be accessed electronically at this/these address(es):
http://ww. arnet. gov/Library

[ I'nsert one or nore Internet addresses ]
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PART Il - LIST OF DOCUMVENTS, EXHI BITS, AND OTHER ATTACHMVENTS

SECTION J - LIST OF ATTACHVENTS

J.1  LIST OF ATTACHVENTS (EP 52.252-100) (APR 1984)

ATTACHVENT TITLE PACGES
36

1 Statenent of Work for Region 5
Regi onal Oversight Contract at Federal Facilities

2 ROC Reports Statenent of Wrk 57
3 ROC Site Specific Invoicing Instructions 6
4 ROC | nvoi ce Preparation Instructions 8
5 RCC M ni mum St andards for EPA Contractor’s 4

Conflict of Interest Plan

6 ROC Past Performance Questionnaire 6
7 ROC dient Authorization Letter 1
8 ROC I nstructions for Annual Allocation 39

O Non-Site Specific Costs
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PART IV - REPRESENTATI ONS AND | NSTRUCTI ONS

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF OFFERCRS

K1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TITLE

52.203-11 APR 1991  CERTI FI CATI ON AND DI SCLOSURE REGARDI NG
PAYMENTS TO | NFLUENCE CERTAI N FEDERAL
TRANSACTI ONS

K. 2 TAXPAYER | DENTI FI CATI ON (FAR 52. 204-3) (OCT 1998)
(a) Definitions.

“Common parent,” as used in this provision, nmeans that corporate entity that
owns or controls an affiliated group of corporations that files its Federal
incone tax returns on a consolidated basis, and of which the offeror is a
menber .

“Taxpayer ldentification Nunber (TIN),” as used in this provision, neans the
nunber required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting incone tax and other returns. The TIN may be either a
Soci al Security Number or an Enpl oyer ldentification Nunber.

(b) Al offerors nust submit the information required in paragraphs (d)
through (f) of this provision to conply with debt collection requirenents of
31 U S.C 7701(c) and 3325(d), reporting requirements of 26 U S.C. 6041,
6041A, and 6050M and inplenenting regulations issued by the IRS. If the
resulting contract is subject to the paynent reporting requirenents described
in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to furnish the information may result in a 31 percent reduction of
paynment s ot herw se due under the contract.
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(c) The TIN may be used by the Governnent to collect and report on any

del i nquent armounts arising out of the offeror's relationship with the
Governnent (31 U.S.C 7701(c)(3)). If the resulting contract is subject to the
paynment reporting requirenents described in FAR 4.904, the TIN provi ded
hereunder nmay be nmatched with I RS records to verify the accuracy of the
offeror's TIN

(d) Taxpayer ldentification Nunber (TIN).

[]1 TIN

[ 1T TIN has been applied for.

[ 1] TINis not required because:

[ ] Oferor is a nonresident alien, foreign corporation, or foreign
partnershi p that does not have incone effectively connected with the conduct
of a trade or business in the United States and

does not have an office or place of business or a fiscal paying agent in the
Uni ted States;

[ ] Oferor is an agency or instrunentality of a foreign governnent;

[ ] Oferor is an agency or instrunentality of the Federal Governnent.

(e) Type of organization.

[ 1 Sole proprietorship;

[ 1 Partnership;

[ ] Corporate entity (not tax-exenpt);

[ ] Corporate entity (tax-exenpt);

[ 1] Covernnent entity (Federal, State, or local);

[ ] Foreign governnent;

[ 1 I'nternational organization per 26 CFR 1. 6049-4;

[ 1 Oher

(f) Common parent.

[ ] Oferor is not owned or controlled by a conmon parent as defined in
paragraph (a) of this provision.
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[ 1] Nane and TIN of conmon parent:

Nare

TI'N

K.3  WOMEN- OMNED BUSI NESS (OTHER THAN SMALL BUSI NESS) (FAR 52.204-5) (MAY
1999)

(a) Definition. “Wnen-owned busi ness concern,” as used in this provision,
nmeans a concern that is at |east 51 percent owned by one or nore wonen; or in
the case of any publicly owned business, at |east 51 percent of its stock is
owned by one or nore wonen; and whose nanagenent and daily busi ness operations
are controlled by one or nore wonen.

(b) Representation. [Conplete only if the offeror is a women-owned busi ness
concern and has not represented itself as a small business concern in
paragraph (b) (1) of FAR 52.219-1, Snall Busi ness Program Representations, of
this solicitation.] The offeror represents that it [ ] is, [ ] is not a
worren- owned busi ness concern.

K 4 CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, PRCOPOSED DEBARMENT, AND
OTHER RESPONSI BI LI TY MATTERS (FAR 52. 209-5) (MAR 1996)

(a)(1) The Oferor certifies, to the best of its know edge and beli ef,
that -

(i) The Oferor and/or any of its Principals -

(A) Are () are not () presently debarred, suspended, proposed for
debarnent, or declared ineligible for the award of contracts by any Federal
agency;

(B) Have () have not ( ), within a 3-year period preceding this
of fer, been convicted of or had a civil judgment rendered against themfor:
comm ssion of fraud or a crimnal offense in connection w th obtaining,
attenpting to obtain, or performng a public (Federal, state, or local)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the subm ssion of offers; or conmi ssion of enbezzl enent, theft,
forgery, bribery, falsification or destruction of records, naking false
statements, tax evasion, or receiving stolen property; and

(© Are () are not () presently indicted for, or otherw se
crimnally or civilly charged by a governnental entity wth, commission of any

of the offenses enunmerated in subdivision (a)(1)(i)(B) of this provision.

(ii) The Oferor has ( ) has not ( ), within a 3-year period precedi ng
this offer, had one or nore contracts terninated for default by any Federal
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agency.

(2) "Principals," for the purposes of this certification, neans officers;
directors; owners; partners; and, persons having primary nmanagenent or
supervisory responsibilities within a business entity (e.g., general nanager
pl ant nanager; head of a subsidiary, division, or business segnent, and
simlar positions).

TH' S CERTI FI CATI ON CONCERNS A MATTER W THI N THE JURI SDI CTI ON OF AN AGENCY OF
THE UNI TED STATES AND THE MAKI NG OF A FALSE, FICTITIQUS, OR FRAUDULENT
CERTI FI CATI ON MAY RENDER THE MAKER SUBJECT TO PROSECUTI ON UNDER SECTI ON 1001,
TI TLE 18, UN TED STATES CCDE

(b) The Oferor shall provide imrediate witten notice to the Contracting
Oficer if, at any tinme prior to contract award, the Offeror learns that its
certification was erroneous when submtted or has becone erroneous by reason
of changed circunstances.

(c) Acertification that any of the itens in paragraph (a) of this provision
exists will not necessarily result in wthholding of an award under this
solicitation. However, the certification will be considered in connection
with a determnation of the Oferor's responsibility. Failure of the Oferor
to furnish a certification or provide such additional information as requested
by the Contracting O ficer may render the Offeror nonresponsible

(d) Nothing contained in the foregoing shall be construed to require
establ i shment of a systemof records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
information of an Oferor is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision is a nateria
representati on of fact upon which reliance was placed when neking award. |If
it is later determned that the Oferor knowi ngly rendered an erroneous
certification, in addition to other renedies available to the Governnent, the
Contracting Oficer nay termnate the contract resulting fromthis
solicitation for default.

K.5  ANNUAL REPRESENTATI ONS AND CERTI FI CATI ONS- - NEGOTI ATl ON ( FAR 52. 215- 7)
(OCT 1997)

The offeror has [check the appropriate bl ock]:

G (a) Submitted to the contracting office issuing this solicitation
annual representations and certifications dated [insert
date of signature on subm ssion] that are incorporated herein by reference,
and are current, accurate, and conplete as of the date of this proposal
except as follows [insert changes that affect only this proposal; if "none,"
so state]:
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G (b) Enclosed its annual representations and certifications.

K.6  SMVALL BUSI NESS PROGRAM REPRESENTATI ONS (FAR 52.219-1) (OCT 2000)
ALTERNATE | (OCT 2000) DEVI ATI ON

(a)(1) The North Anerican Industry dassification System (NAICS) code for
this acquisition is 562910, Environnental Renediation Services

(2) The small business size standard is 500 enpl oyees

(3) The small business size standard for a concern which submts an
offer inits own name, other than on a construction or service contract, but
whi ch proposes to furnish a product which it did not itself manufacture, is
500 enpl oyees

(b) Representations. (1) The offeror represents as part of its offer that it
[ 1is, [ 1lis not a small business concern

(2) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, for
general statistical purposes, that it [ ]Jis, [ ]is not, a small disadvantaged
busi ness concern as defined in 13 CFR 124. 1002

(3) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents as
part of its offer that it [ ]is, [ ]lis not a wonen-owned smal |l busi ness
concern

(4) [Conplete only if the offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents as
part of its offer that it is, is not a veteran-owned snall business concern

(5) [Conplete only if the offeror represented itself as a veteran-owned
smal | business concern in paragraph (b)(4) of this provision.] The offeror
represents as part of its offer that it is, is not a service-disabled
vet eran- owned smal | busi ness concern

(6) [Conplete only if offeror represented itself as a small business
concern in paragraph (b)(1) of this provision.] The offeror represents, as
part of its offer, that--

(i) It [ ]is, [ ]lis not a HUBZone snall business concern |listed, on
the date of this representation, on the List of Qualified HUBZone Smal
Busi ness Concerns nai ntai ned by the Snall Busi ness Administration, and no
materi al change in ownership and control, principal office, or HUBZone
enpl oyee percentage has occurred since it was certified by the Small Business
Adm nistration in accordance with 13 CFR Part 126; and

Page K-5 of 11



PR- R5- 01- 10719

(ii) It [ ]lis, [ lis not a joint venture that conplies with the
requirenents of 13 CFR Part 126, and the representation in paragraph (b)(6)(i)
of this provision is accurate for the HUBZone snmall business concern or
concerns that are participating in the joint venture. [The offeror shall enter
the name or nanmes of the HUBZone small business concern or concerns that are
participating in the joint venture: .] Each HUBZone snall business
concern participating in the joint venture shall subnit a separate signed copy
of the HUBZone representation

(c) Definitions. As used in this provision--

“Servi ce-di sabl ed veteran-owned snall busi ness concern”--
(1) Means a snall business concern--

(i) Not less than 51 percent of which is owned by one or nore
servi ce-di sabled veterans or, in the case of any publicly owned busi ness, not
| ess than 51 percent of the stock of which is owned by one or nore
servi ce-di sabl ed veterans; and

(ii) The managenent and daily busi ness operations of which are
controlled by one or nore service-disabled veterans or, in the case of a
veteran with permanent and severe disability, the spouse or permanent
caregi ver of such veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U S.C
101(2), with a disability that is service-connected, as defined in 38 U.S.C
101( 16)

“Smal | busi ness concern,” means a concern, including its affiliates, that
i s independently owned and operated, not dominant in the field of operation in
which it is bidding on Governnent contracts, and qualified as a snall business
under the criteria in 13 CFR Part 121 and the size standard in paragraph (a)
of this provision.

“Vet er an-owned snal | busi ness concern” neans a small busi ness concern--
(1) Not less than 51 percent of which is owned by one or nore veterans
(as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned
busi ness, not |ess than 51 percent of the stock of which is owned by one or

nore veterans; and

(2) The managenent and daily busi ness operations of which are controlled
by one or nore veterans

“Woren- owned smal |l busi ness concern,” neans a snal| busi ness concern--

(1) Wiich is at least 51 percent owned by one or nore wonen or, in the
case of any publicly owned business, at east 51 percent of the stock of which
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is owned by one or nore wonen; and

(2) Wiose nmanagenent and daily business operations are controlled by one
or nore worren.

(d) Notice. (1) If this solicitation is for supplies and has been set
aside, in whole or in part, for snmall business concerns, then the clause in
this solicitation providing notice of the set-aside contains restrictions on
the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firms status
as a snmall, HUBZone small, small disadvantaged, or wonen-owned snmall business
concern in order to obtain a contract to be awarded under the preference
prograns established pursuant to section 8(a), 8(d), 9, or 15 of the Snal
Busi ness Act or any other provision of Federal |aw that specifically
references section
8(d) for a definition of programeligibility, shall--

(i) Be punished by inposition of fine, inprisonment, or both;

(ii) Be subject to admnistrative renedi es, including suspension
and debarnent; and

(iii) Be ineligible for participation in prograns conducted under
the authority of the Act.

K.7  SMALL BUSI NESS CONCERN REPRESENTATI ON FOR THE SMALL BUSI NESS
COVPETI TI VENESS DEMONSTRATI ON PROGRAM ( FAR 52. 219-19) (OCT 2000)

(a) Definition. “Emerging small business” as used in this solicitation
means a small business concern whose size is no greater than 50 percent of the
nureri cal size standard applicable to the North Amrerican |ndustry
Cl assification system (NAICS) code assigned to a contracting opportunity.

(b) [Conplete only if the Oferor has represented itself under the provision
at 52.219-1 as a small business concern under the size standards of this
solicitation.] The Oferor [ ] is, [] is not an energing small business.

(c) [Conplete only if the Offeror is a small business or an energing snal
busi ness, indicating its size range.] Oferor's nunber of enployees for the
past 12 nonths [check this colum if size standard stated in solicitation is
expressed in terns of nunber of enployees] or Oferor's average annual gross
revenue for the last 3 fiscal years [check this colum if size standard stated
in solicitation is expressed in terns of annual receipts]. [Check one of the
foll owi ng.]

No. of Enpl oyees Avag. Annual G oss Revenue
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50 or fewer _ $1 nillion or less

51 - 100 _ $1,000,001 - $2 mllion

_ 101 - 250 _ $2,000,001 - $3.5 nmillion

__ 251 - 500 _ $3,500,001 - $5 mllion

__ 501 - 750 _ $5,000,001 - $10 mllion

__ 751 - 1,000 _ $10,000,001 - $17 mllion
Over 1,000 Over $17 million

K.8  SMALL DI SADVANTAGED BUSI NESS STATUS (FAR 52.219-22) (COCT 1999)

(a) Ceneral. This provision is used to assess an offeror's snal
di sadvant aged busi ness status for the purpose of obtaining a benefit on this
solicitation. Status as a snall business and status as a snmall di sadvant aged
busi ness for general statistical purposes is covered by the provision at FAR
52.219-1, Snual| Business Program Representation

(b) Representations. (1) CGeneral. The offeror represents, as part of its
offer, that it is a small business under the size standard applicable to this
acqui sition; and either--

[ 1 (i) It has received certification by the Snall Business
Adm ni stration as a small di sadvantaged busi ness concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in di sadvantaged ownershi p and control has
occurred since its certification

(B) Where the concern is owned by one or nore di sadvant aged
i ndividual s, the net worth of each individual upon whomthe certification is
based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(O It is identified, on the date of its representation, as a
certified small disadvantaged busi ness concern in the database naintai ned by
the Smal | Business Adninistration (PRO Net); or

[ 1 (ii) It has submtted a conpleted application to the Small Business
Adm nistration or a Private Certifier to be certified as a small di sadvant aged
busi ness concern in accordance with 13 CFR 124, Subpart B, and a decision on
that application is pending, and that no nmaterial change in di sadvant aged
owner ship and control has occurred since its application was subnmitted

(2) [ ] For Joint Ventures. The offeror represents, as part of its
offer, that it is a joint venture that conplies with the requirenents at 13
CFR 124.1002(f) and that the representation in paragraph (b)(1) of this
provision is accurate for the small di sadvantaged busi ness concern that is
participating in the joint venture. [The offeror shall enter the name of the
smal | di sadvant aged busi ness concern that is participating in the joint
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vent ur e: ]

(c) Penalties and Renedi es. Anyone who m srepresents any aspects of the
di sadvant aged status of a concern for the purposes of securing a contract or
subcontract shall:

(1) Be punished by inposition of a fine, inprisonment, or both;

(2) Be subject to administrative renedi es, including suspension and
debarnment; and

(3) Beineligible for participation in prograns conducted under the
authority of the Small Business Act.

K 9 PRCHI BI TI ON OF SEGREGATED FACI LI TI ES (FAR 52.222-21) (FEB 1999)

(a) “Segregated facilities,” as used in this clause, means any waiting
rooms, work areas, rest roonms and wash rooms, restaurants and other eating
areas, time clocks, |ocker roons and other storage or dressing areas, parking
lots, drinking fountains, recreation or entertainment areas, transportation
and housing facilities provided for enpl oyees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion
sex, or national origin because of witten or oral policies or enployee
custom The term does not include separate or single-user rest roomns or
necessary dressing or sleeping areas provided to assure privacy
bet ween t he sexes.

(b) The Contractor agrees that it does not and will not maintain or provide
for its enployees any segregated facilities at any of its establishnents, and
that it does not and will not permt its enployees to performtheir services

at any location under its control where segregated facilities are maintained.
The Contractor agrees that a breach of this clause is a violation of the Equal
Qpportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and
purchase order that is subject to the Equal Opportunity clause of this
contract.

K. 10 PREVI QUS CONTRACTS AND COWPLI ANCE REPORTS (FAR 52.222-22) (FEB 1999)

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation;

(b) It [ ] has, [ ] has not filed all required conpliance reports; and

(c) Representations indicating submi ssion of required conpliance reports,
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si gned by proposed subcontractors, will be obtained before subcontract awards
K. 11  AFFI RVATI VE ACTI ON COVPLI ANCE ( FAR 52.222-25) (APR 1984)
The offeror represents that--

(a) It [ ] has developed and has on file, [ ] has not devel oped and does not
have on file, at each establishment, affirnmative action prograns required by
the rules and regul ations of the Secretary of Labor (41 CFR 60-1 and 60-2), or
(b) I't [ 1] has not previously had contracts subject to the witten affirnative
action prograns requirenent of the rules and regul ations of the Secretary of
Labor .

K.12  CERTI FI CATI ON OF TOXI C CHEM CAL RELEASE REPORTI NG (FAR 52.223-13) (OCT
2000)

(a) Submission of this certification is a prerequisite for making or
entering into this contract inposed by Executive Oder 12969, August 8, 1995.

(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requi renents described in section 313 of the Energency Planning and Community
Ri ght -t o- Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section 6607 of the
Pol I uti on Prevention Act of 1990(PPA) (42 U.S.C 13106), the offeror will file
and continue to file for such facilities for the life of the contract the
Toxi ¢ Chem cal Release Inventory Form (FormR) as described in sections 313(a)
and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi renents because each such facility is exenpt for at |east one of the
foll owi ng reasons: [Check each block that is applicable.]

[1 (i)The facility does not manufacture, process, or otherw se use any
toxic chemcals listed under section 313(c) of EPCRA, 42 U S.C 11023(c);

[1 (ii)The facility does not have 10 or nore full-tinme enpl oyees as
specified in section 313(b)(1)(A) of EPCRA, 42 U S.C 11023(b)(1)(A);

[1 (iii)The facility does not meet the reporting thresholds of toxic
chem cal s established under section 313(f) of EPCRA, 42 U.S. C
11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed with EPA);

[T (iv) The facility does not fall within Standard Industria
Classification Code (SIC major groups 20 through 39 or their corresponding
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North Anerican Industry O assification System (NAICS) sectors 31 through 33;
or

[T (v) The facility is not located within any State of the United
States, the District of Colunbia, the Conmonweal th of Puerto Rico, Guam
Anerican Sanpa, the United States Virgin Islands, the Northern Mariana
Islands, or any other territory or possession over which the United States has
jurisdiction.

K. 13  BUSI NESS OANERSH P REPRESENTATI ON ( EPAAR 1552. 204-70) (JAN 2001)

The successful awardee shoul d check one or nore of the categories bel ow
that represents its business ownership and return this infornation to the
contracting officer within ten (10) cal endar days after award. Conpl etion of
this clause by the successful awardee is voluntary.

“Onnership,” as used in this clause, neans: (a) At |least 51 percent of the
concern is owned by one or nore individuals froma category |listed bel ow, or,
in the case of any publicly owned business, at |east 51 percent of the stock
of the concern is owned by one or nore such individuals; and (b) The
managenent and daily busi ness operations of the concern are controlled by one
or nore such individuals.

Ethnicity

[ 1] Hspanic or Latino.
[ T Not H spanic or Latino.

Race

Anerican Indian, Eskino, or Al eut.
Asi an or Pacific Islander.
Bl ack or African American.

]
]
]
] Wite.

—_———

K.14 ORGAN ZATI ONAL CONFLI CT OF | NTEREST CERTI FI CATI ON ( EPAAR 1552. 209- 72)
(APR 1984)

The offeror [ ] is [ ] is not aware of any information bearing on the
exi stence of any potential organizational conflict of interest. If the offeror
is aware of informati on bearing on whether a potential conflict may exist, the
offeror shall provide a disclosure statenent describing this information.
(See Section L of the solicitation for further information.)

K. 15 SOCI AL SECURI TY NUVBERS OF CONSULTANTS AND CERTAI N SOLE PROPRI ETORS AND
PRI VACY ACT STATEMENT (EPAAR 1552.224-70) (APR 1984)

(a) Section 6041 of Title 26 of the U.S. Code requires EPA to file Internal
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Revenue Service (IRS) Form 1099 with respect to individuals who receive
payrments from EPA under purchase orders or contracts. Section 6109 of Title
26 of the U S. Code authorizes collection by EPA of the social security
nunbers of such individuals for the purpose of filing IRS Form 1099. Soci al
security nunbers obtained for this purpose will be used by EPA for the sole
purpose of filing IRS Form 1099 in conpliance with Section 6041 of Title 26 of
the U S. Code.

(b) If the offeror or quoter is an individual, consultant, or sole

proprietor and has no Enployer Identification Nunber, insert the offeror's or
quoter's social security nunber on the following |line.

K.16 S| GNATURE BLOCK (EP 52.299-900) (APR 1984)

I hereby certify that the responses to the above Representations,
Certifications and other statenents are accurate and conpl ete.

Si gnat ur e:

Title

Dat e

K.17  COWPLI ANCE W TH VETERANS EMPLOYMENT REPCRTI NG REQUI REMENTS (EP-S 99- 1)
(FEB 1999) DEVI ATI ON

(a) The Oferor represents that, if it is subject to the reporting
requirenents of 38 U S.C. 4212(d) (i.e. the VETS-100 report required by the
Federal Acquisition Regulation clause 52.222-37, Enploynent Reports on
Di sabl ed Veterans and Veterans of the VietnamEra), it has[ ], has not [ ]
submtted the nost recent report required by 38 U S.C. 4212(d).

(b) An O feror who checks “has not” nay not be awarded a contract until the
required reports are filed. (31 U S.C 1354)
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SECTION L - INSTRUCTI ONS, CONDI TIONS, AND NOTI CES TO OFFERCRS

L.1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUVBER DATE TI TLE

52. 204- 6 SEP 1999  DATA UNI VERSAL NUVBERI NG SYSTEM ( DUNS)
NUVBER

52.215-5 OCT 1997 FACSI M LE PROPCSALS

52.215- 16 OCT 1997 FACILITIES CAPI TAL COST OF MONEY

52. 215- 20 OCT 1997 REQUI REMENTS FOR COST OR PRI CI NG DATA OR
| NFORMATI ON OTHER THAN COST OR PRI CI NG DATA

52.222-24 FEB 1999 PREAWARD ON- S| TE EQUAL OPPORTUNI TY
COVPLI ANCE EVALUATI ON

52.237-1 APR 1984 SITEVISIT

52. 252-3 APR 1984  ALTERATI ONS | N SCLI Cl TATI ON

1552.209-70  APR 1984  ORGANI ZATI ONAL CONFLI CT OF | NTEREST
NOTI FI CATI ON

1552.233-70  JUL 1999 NOTICE OF FI LI NG REQU REMENTS FOR AGENCY
PROTESTS

1552.235-73  APR 1996 ACCESS TO FEDERAL | NSECTI Cl DE, FUNG O DE,
AND RCDENTI CI DE ACT CONFI DENTI AL BUSI NESS
| NFORMATI ON

1552.235-75  APR 1996 ACCESS TO TOXI C SUBSTANCES CONTROL ACT
CONFI DENTI AL BUSI NESS | NFORMATI ON

1552.246-71  APR 1984  QUALI TY ASSURANCE (QA) PROJECT PLAN

L.2 I NSTRUCTI ONS TO OFFERCRS- COMPETI TI VE ACQUI SI TI ON (FAR 52. 215-1) (FEB
2000)

(a) Definitions.

revise its proposal.

As used in this provision- D scussions are negotiations
that occur after establishnment of the conpetitive range that may, at the
Contracting Oficer’s discretion, result in the offeror being allowed to
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In witing or witten neans any worded or nunbered expression which can
be read, reproduced, and | ater communicated, and includes electronically
transmtted and stored information.

Proposal nodification is a change made to a proposal before the
solicitation's closing date and time, or nade in response to an anendnent, or
nmade to correct a mstake at any tine before award

Proposal revision is a change to a proposal nade after the solicitation
closing date, at the request of or as allowed by a Contracting Officer as the

result of negotiations.

Tine, if stated as a nunber of days, is calculated using cal endar days,

unl ess otherw se specified, and will include Saturdays, Sundays, and |ega
hol i days. However, if the last day falls on a Saturday, Sunday, or |ega
hol i day, then the period shall include the next working day.

(b) Amendments to solicitations. |If this solicitation is anended, al

terns and conditions that are not anended remai n unchanged. O ferors shal
acknowl edge recei pt of any anendnent to this solicitation by the date and tine
specified in the anendnent (s).

(c) Subm ssion, nodification, revision, and withdrawal of proposals. (1)
Unl ess other nethods (e.g., electronic comerce or facsimle) are permtted in
the solicitation, proposals and nodifications to proposals shall be submtted
in paper nedia in seal ed envel opes or packages (l) addressed to the office
specified in the solicitation, and (ii) showi ng the time and date specified
for receipt, the solicitation nunber, and the name and address of the offeror.
O ferors using comrercial carriers should ensure that the proposal is marked
on the outernmost wapper with the information in paragraphs (c)(1)(l) and
(c)(1)(ii) of this provision

(2) The first page of the proposal nust show
(i) The solicitation nunber

(ii) The nane, address, and tel ephone and facsimle nunbers of the
offeror (and electronic address if avail able);

(iii) A statenent specifying the extent of agreement with all terns,
conditions, and provisions included in the solicitation and agreement to
furnish any or all itens upon which prices are offered at the price set
opposite each item

(iv) Nanmes, titles, and tel ephone and facsinile nunbers (and

el ectroni c addresses if available) of persons authorized to negotiate on the
offeror’s behalf with the Governnent in connection with this solicitation; and
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(v) Nane, title, and signature of person authorized to sign the
proposal . Proposals signed by an agent shall be acconpani ed by evi dence of
that agent's authority, unless that evidence has been previously furnished to
the issuing office

(3) Submission, nodification, revision, and withdrawal of proposals. (i)
Oferors are responsible for submitting proposals, and any nodifications or
revisions so as to reach the Governnent office designated in the solicitation
by the tine specified in the solicitation. If notinme is specified in the
solicitation, the tine for receipt is 4:30 p.m, local time, for the
desi gnat ed CGovernnment office on the date that proposal or revision is due

(ii)(A) Any proposal, nodification or revision received at the
Governnent office designated in the solicitation after the exact tine
specified for receipt of offers is “late” and will not be considered unless it
is received before award is nade, the Contracting Oficer determnes that
accepting the late offer would not unduly delay the acquisition; and--

(1) If it was transmtted through an el ectronic conmerce net hod
authorized by the solicitation, it was received at the initial point of entry
to the Governnent infrastructure not later than 5:00 p. m one working day
prior to the date specified for receipt of proposals; or

(2) There is acceptable evidence to establish that it was
received at the Governnent installation designated for receipt of offers and
was under the CGovernnent's control prior to the time set for receipt of
offers; or

(3) It is the only proposal received

(B) However, a late nodification of an otherw se successful
proposal that makes its terns nore favorable to the Governnment, will be
considered at any tinme it is received and nay be accepted

(iii) Acceptable evidence to establish the tine of receipt at the
Governnent installation includes the tine/date stanmp of that installation on
the proposal w apper, other docunentary evidence of receipt maintained by the
installation, or oral testinony or statenments of Governnent personnel

(iv) If an energency or unanticipated event interrupts nornal
Governnent processes so that proposals cannot be received at the office
designated for recei pt of proposals by the exact tine specified in the
solicitation, and urgent Governnent requirenments preclude anendnent of the
solicitation, the tine specified for receipt of proposals will be deened to be
extended to the same tine of day specified in the solicitation on the first
wor k day on whi ch normal Covernnment processes resune

(v) Proposals may be withdrawn by witten notice received at any tine
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before award. Oral proposals in response to oral solicitations nmay be
withdrawn orally. If the solicitation authorizes facsimle proposals

proposals may be withdrawn via facsimle received at any tinme before award,
subject to the conditions specified in the provision at 52.215-5, Facsimle
Proposal s. Proposals may be withdrawn in person by an offeror or an authorized
representative, if the identity of the person requesting withdrawal is
establ i shed and the person signs a receipt for the proposal before award

(4) Unless otherwi se specified in the solicitation, the offeror nay
propose to provide any itemor conbination of itens.

(5) Oferors shall submt proposals in response to this solicitation in
English, unless otherwise permtted by the solicitation, and in U S. dollars,
unl ess the provision at FAR 52.225-17, Evaluation of Foreign Currency Ofers,
is included in the solicitation

(6) Oferors may submt nodifications to their proposals at any tinme
before the solicitation closing date and tinme, and nmay submt nodifications in
response to an anendnent, or to correct a mstake at any tinme before award.

(7) Oferors may submt revised proposals only if requested or allowed
by the Contracting O ficer.

(8) Proposals may be withdrawn at any tine before award. Wthdrawal s
are effective upon receipt of notice by the Contracting Oficer.

(d) Ofer expiration date. Proposals in response to this solicitation wll
be valid for the nunber of days specified on the solicitation cover sheet
(unless a different period is proposed by the offeror).

(e) Restriction on disclosure and use of data. Oferors that include in
their proposals data that they do not want disclosed to the public for any
pur pose, or used by the Government except for eval uati on purposes, shall-

(1) Mark the title page with the follow ng | egend: This proposa
i ncludes data that shall not be disclosed outside the Government and shall not
be duplicated, used, or disclosed-in whole or in part-for any purpose other
than to evaluate this proposal. |f, however, a contract is awarded to this
offeror as a result of-or in connection with-the subm ssion of this data, the
CGovernnent shall have the right to duplicate, use, or disclose the data to the
extent provided in the resulting contract. This restriction does not limt
the Governnent's right to use information contained in this data if it is
obt ai ned from anot her source without restriction. The data subject to this
restriction are contained in sheets [insert nunbers or other identification of
sheets]; and

(2) Mark each sheet of data it wishes to restrict with the foll ow ng
| egend: Use or disclosure of data contained on this sheet is subject to the
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restriction on the title page of this proposal

(f) Contract award. (1) The Governnent intends to award a contract or
contracts resulting fromthis solicitation to the responsible offeror(s) whose
proposal (s) represents the best value after evaluation in accordance with the
factors and subfactors in the solicitation

(2) The Government may reject any or all proposals if such actionis in
the Covernment’s interest.

(3) The Governnent may waive infornalities and mnor irregularities in
proposal s received

(4) The Governnent intends to eval uate proposals and award a contract
wi thout discussions with offerors (except clarifications as described in FAR
15.306(a)). Therefore, the offeror’s initial proposal should contain the
offeror’s best terns froma cost or price and technical standpoint. The
Governnent reserves the right to conduct discussions if the Contracting
Oficer later determnes themto be necessary. |f the Contracting Oficer
determ nes that the nunber of proposals that woul d otherwi se be in the
conpetitive range exceeds the nunber at which an efficient conpetition can be
conducted, the Contracting Oficer may limt the nunber of proposals in the
conpetitive range to the greatest nunmber that will permt an efficient
conpetition anong the nost highly rated proposals.

(5) The Governnent reserves the right to nake an award on any itemfor
a quantity less than the quantity offered, at the unit cost or prices offered,
unl ess the offeror specifies otherwise in the proposal

(6) The Governnment reserves the right to nake nultiple awards if, after
considering the additional admnistrative costs, it is in the Governnent’s
best interest to do so.

(7) Exchanges with offerors after recei pt of a proposal do not
constitute a rejection or counteroffer by the Governnent.

(8) The Governnent may determine that a proposal is unacceptable if the
prices proposed are materially unbal anced between line itens or subline itens.
Unbal anced pricing exists when, despite an acceptable total evaluated price,
the price of one or nore contract line itens is significantly overstated or
understated as indicated by the application of cost or price analysis
techni ques. A proposal may be rejected if the Contracting O ficer determ nes
that the lack of bal ance poses an unacceptable risk to the Governnent.

(9) |If acost realismanalysis is perforned, cost realismmy be

consi dered by the source selection authority in evaluating perfornmance or
schedul e ri sk.
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(10) A witten award or acceptance of proposal nailed or otherw se
furni shed to the successful offeror within the tine specified in the proposa
shall result in a binding contract without further action by either party.

(11) The Governnent may disclose the followi ng information in postaward
debriefings to other offerors:

(i) The overall evaluated cost or price and technical rating of the
successful offeror;

(ii) The overall ranking of all offerors, when any ranking was
devel oped by the agency during source sel ection

(iii) A summary of the rationale for award; and

(iv) For acquisitions of comercial itens, the nake and nodel of the
itemto be delivered by the successful offeror

L.3  TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVI ATI ON

The Governnent contenpl ates award of a Cost-Plus Fixed Fee contract
resulting fromthis solicitation

L.4  EVALUATI ON OF COWPENSATI ON FOR PROFESSI ONAL EMPLOYEES (FAR 52. 222- 46)
(FEB 1993)

(a) Reconpetition of service contracts nmay in sone cases result in |owering
t he conpensation (salaries and fringe benefits) paid or furnished professiona
enpl oyees. This lowering can be detrinmental in obtaining the quality of
prof essi onal services needed for adequate contract performance. It is
therefore in the Governnent's best interest that professional enployees, as
defined in 29 CFR 541, be properly and fairly conpensated. As part of their
proposals, offerors will submt a total conpensation plan setting forth
salaries and fringe benefits proposed for the professional enployees who will
wor k under the contract. The Governnent will evaluate the plan to assure that
it reflects a sound managenent approach and understandi ng of the contract
requirenents. This evaluation will include an assessment of the offeror's
ability to provide uninterrupted high-quality work. The professiona
conpensation proposed will be considered in terns of its inpact upon
recruiting and retention, its realism and its consistency with a total plan
for conpensation. Supporting information will include data, such as
recogni zed nati onal and regional conpensation surveys and studi es of
prof essional, public and private organi zati ons, used in establishing the tota
conpensation structure.

(b) The conpensation | evels proposed should reflect a clear understandi ng of
work to be perforned and should indicate the capability of the proposed

conpensation structure to obtain and keep suitably qualified personnel to neet
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m ssi on objectives. The salary rates or ranges nust take into account
differences in skills, the conplexity of various disciplines, and professiona
job difficulty. Additionally, proposals envisioning conpensation |evels |ower
than those of predecessor contractors for the sane work will be eval uated on
the basis of nmintaining programcontinuity, uninterrupted high-quality work,
and availability of required conpetent professional service enployees.
Oferors are cautioned that | owered conpensation for essentially the sane

prof essional work nay indicate |ack of sound nanagenent judgnment and | ack of
under st andi ng of the requirenent.

(c) The Governnent is concerned with the quality and stability of the work
force to be enployed on this contract. Professional conpensation that is
unrealistically low or not in reasonable relationship to the various job
categories, since it may inpair the Contractor's ability to attract and retain
conpet ent professional service enployees, may be viewed as evidence of failure
to conprehend the conplexity of the contract requirenents.

(d) Failure to conply with these provisions may constitute sufficient cause
to justify rejection of a proposal

L.5 SERVI CE OF PROTEST (FAR 52.233-2) (AUG 1996)
(a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copies of any protests
that are filed with the General Accounting Ofice (GAO shall be served on the
Contracting Oficer (addressed as follows) by obtaining witten and dated
acknowl edgnent of receipt from
Marshal | D. McReynol ds
Hand- Carri ed Address:
U S. EPA Region V
77 West Jackson Bl vd
Chicago, IL 60604
Mai | i ng Address:
U S. EPA Region V
77 West Jackson Bl vd
Chicago, IL 60604
Internet E-nail Address: ntreynol ds. marshal | @pa. gov
(b) The copy of any protest shall be received in the office designated above
within one day of filing a protest with the GAO

L.6 SCLI G TATI ON PROVI SI ONS | NOORPORATED BY REFERENCE ( FAR 52. 252-1) (FEB
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1998)

This solicitation incorporates one or nmore solicitation provisions by
reference, with the sane force and effect as if they were given in full text.
Upon request, the Contracting Oficer will make their full text available. The
offeror is cautioned that the listed provisions may include bl ocks that nust
be conpleted by the offeror and subnmitted with its quotation or offer. In lieu
of submitting [ *64929] the full text of those provisions, the offeror may
identify the provision by paragraph identifier and provide the appropriate
information with its quotation or offer. Also, the full text of a solicitation
provi sion may be accessed electronically at this/these address(es):

http://ww. arnet. gov/far/

[Insert one or nore Internet addresses ]

L.7  PROPCSED CONTRACT START DATE--LEVEL OF EFFCRT CONTRACT (EP 52.212- 180)
(AUG 1984)

For proposal preparation purposes, offerors may assunme a contract start date
of October 1, 2001. The offeror nmay al so assunme the required effort will be
uniformy incurred throughout each contract period

L.8 PAST PERFORVANCE | NFORVATI ON ( EPAAR 1552. 215-75) (OCT 2000)

(a) Oferors shall submt the information requested below as part of their
proposal for both the offeror and any proposed subcontractors for subcontracts
expected to exceed $500, 000. The infornation may be submtted prior to other
parts of the proposal in order to assist the Government in reducing the
eval uation period

(b) Oferors shall submt alist of all or at least 10 contracts and
subcontracts conpleted in the last_5 years, and all contracts and subcontracts
currently in process, which are simlar in nature to this requirenent.

(1) The contracts and subcontracts listed may include those entered into
with Federal, State and |ocal governments, and commercial busi nesses, which
are of simlar scope, nagnitude, relevance, and conplexity to the requirenent
which is described in the RFP. Include the following information for each
contract and subcontract |isted

(a) Nane of contracting activity.

(b) Contract nunber.

(c) Contract title.

(d) Contract type

(e) Brief description of contract or subcontract and rel evance to
this requirenent
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(f) Total contract value

(g) Period of perfornance.

(h) Contracting officer, tel ephone nunber, and E-mail address (if
avai | abl e).

(i) Program manager/ project officer, tel ephone nunber, and E-
mai | address (if available).

(j) Administrative Contracting officer, if different from (h)above,
t el ephone nunber, and E-mail address (if available).

(k) List of subcontractors (if applicable).

(1) Conpliance with subcontracting plan goals for small di sadvant aged
busi ness concerns, nonetary targets for snall disadvantaged busi ness
participation, and the notifications submtted under FAR 19.1202-4 (b), if
appl i cabl e.

(c) Oferors should not provide general information on their perfornmance on
the identified contracts and subcontracts. General performance infornation
will be obtained fromthe references.

(1) Oferors may provide informati on on probl ens encountered and
corrective actions taken on the identified contracts and subcontracts.

(2) References that may be contacted by the Governnent include the
contracting officer, program nanager/project officer, or the adm nistrative
contracting officer identified above.

(3) If no response is received froma reference, the Gvernnent will
nmake an attenpt to contact another reference identified by the offeror, to
contact a reference not identified by the offeror, or to conplete the
eval uation with those references who responded. The Governnent shall consider
the information provided by the references, and may al so consider infornation
obt ai ned fromother sources, when evaluating an offeror's past performance

(4) Attenpts to obtain responses fromreferences will generally not go
beyond two tel ephoni c nmessages and/or witten requests fromthe Governnent,
unl ess otherwi se stated in the solicitation. The Governnent is not obligated
to contact all of the references identified by the offeror.

(d) If negative feedback is received froman offeror's reference, the
CGovernnent will conpare the negative response to the responses fromthe
offeror's other references to note differences. A score will be assigned
appropriately to the offeror based on the informati on. The offeror will be
given the opportunity to address adverse past performance infornation obtained
fromreferences on which the offeror has not had a previous opportunity to
comment, if that information makes a difference in the Governnent's decision
to include the offeror in or exclude the offeror fromthe conpetitive range
Any past performance deficiency or significant weakness will be discussed with
offerors in the conpetitive range during discussions.

(e) Oferors nust send dient Authorization Letters (see Section J of the
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solicitation) to each reference listed in their proposal to assist in the
tinely processing of the past performance evaluation. Oferors are encouraged
to consolidate requests whenever possible (i.e., if the sane reference has
several contracts, send that reference a single notice citing all applicable
contracts). Offerors may send Cient Authorization Letters electronically to
references with copies forwarded to the contracting officer

(1) If an offeror has no relevant past performance history, an offeror
nmust affirmatively state that it possesses no rel evant past perfornance
hi story.

(2) dient Authorization Letters should be mailed or E-nailed to
i ndi vidual references no later than five (5) working days after proposa
subm ssion. The offeror should forward a copy of the dient Authorization
Letter to the contracting officer simultaneously with nailing to references.

(f) Each offeror nay describe any quality awards or certifications that
indicate the offeror possesses a high-quality process for devel opi ng and
produci ng the product or service required. Such awards or certifications
i nclude, for exanple, the MalcolmBaldrige Quality Award, other Government
quality awards, and private sector awards or certifications.

(1) lIdentify the segnment of the conmpany (one division or the entire
conmpany) which received the award or certification

(2) Describe when the award or certification was bestowed. |If the award
or certification is over three years old, present evidence that the
qualifications still apply.

(g) Past performance information will be used for both responsibility
determ nations and as an evaluation factor for award. The Past Perfornance
Questionnaire identified in section J will be used to collect information on
an offeror's perfornmance under existing and prior contracts/subcontracts for
products or services simlar in scope, magnitude, relevance, and conplexity to
this requirenent in order to evaluate offerors consistent with the past
perfornmance eval uation factor set forth in section M References other than
those identified by the offeror nay be contacted by the Governnment and used in
the evaluation of the offeror's past perfornance

(h) Any information collected concerning an offeror's past performance will
be naintained in the official contract file.

(i) I'n accordance with FAR 15.305 (a) (2) (iv), offerors with no rel evant
past performance history, or for whominformation on past performance i s not
avai l able, will be eval uated neither favorably nor unfavorably on past
per f or mance.

L.9  TECHNI CAL QUESTIONS (EP 52.215-110) (APR 1984)
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Oferors nmust submt all technical questions concerning this solicitation in
witing to the contract specialist. EPA nust receive the questions no |ater
than 20 cal endar days after the date of this solicitation. EPA will answer
questions which nay affect offers in an amendnent to the solicitation. EPA
will not reference the source of the questions.

L.10 RELEASE OF COST OR PRI CI NG PROPCSALS OUTSI DE THE GOVERNMVENT FOR AUDI T
(EP 52.215-115) (MAR 1989)

Cost or pricing proposals submtted in response to this solicitation nmay be
rel eased outside the Governnent for audit purposes regardl ess of whether
information contained in such proposals has been clainmed or deternmined to be
busi ness confidential. |If an outside audit is obtained, the non-Government
auditor shall use the information only for audit purposes; shall not disclose
any information in the proposals to anyone other than authorized EPA enpl oyees
without the prior witten approval of the Assistant CGeneral Counsel
responsi ble for information law natters; and shall return all copies of
proposals, as well as any abstracts, to the Government upon conpletion of the
audit. The non-Governnment auditor shall obtain a witten agreenent from each
of its enployees with access to the proposals to honor these limtations prior
to allow ng the enpl oyee access

L.11 | DENTI FI CATI ON OF SET- AS| DE/ 8A PROGRAM APPLI CABI LI TY (EP 52.219- 100)
(FEB 1991)

This procurenent is being processed as foll ows:
(a) Type of set-aside: Snall Business
Percent of the set-aside: 100%

(b) 8(a) Program Not Applicable

L.12 RCC M NI MUM STANDARDS FOR EPA CONTRACTORS' CONFLI CT OF | NTEREST PLANS
1. PURPGCSE
The Environnental Protection Agency (EPA) has identified a need to
avoid, neutralize, or mtigate actual and potential contractor conflicts of
interest (CA). In order to avoid, neutralize, or mtigate conflicts,
contractors are required to have a CO plan for identifying and reporting
actual and potential CO. The purpose of this docurment is to set forth the
m ni mum standards for a contractor's CO plan.
2. CAO PLAN

The contractor's CO Plan is a docunent which describes the procedures a
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conmpany uses to identify and report CO. Cenerally, a contractor's corporate
CA plan will describe how a conmpany, in its entirety, addresses conflicts,
and will not be contract or programspecific. The plan may al so describe the
options a conmpany will consider proposing to avoid, neutralize, or mtigate a
CA whenever a conflict is identified. The plan will be evaluated and
approved* by the applicable EPA Contracting Officer (CO if the CO Plan neets
the EPA' s minimumrequirenents for detecting and reporting conflicts of
interest. Contractors' CO Plans should be identified by a version nunber and
date, as appropriate. |In addition, when applicable, please also identify the
version nunber and date of any previously submtted CO Plans to the Agency,
to whom (nane, title, and phone nunber) the CO Plan was submtted, what the
solicitation(s)/contract(s) nunbers were, and if and when the CO Pl an was
approved.

* C0s may accept another CO*s prior approval of the same version of a
contractor*s CO Plan when appropriate. COs however, are not required to
accept another CO*s decision if the CO perforns his/her own i ndependent
eval uati on.

3. MN MM STANDARDS FOR CONTRACTORS' GO PLANS

A. Corporate Structure

The CO Plan shall describe any parent relationship and |ist al
affiliates, subsidiaries, and sister conpanies, etc. GCenerally, this
need not exceed three corporate tiers, unless a relationship exists
beyond three tiers that would potentially create a conflict. In such a
case, relationships beyond three tiers should also be included in the
CaO Plan. Contractors should report changes in its' corporate structure
to the Agency throughout contract perfornance.

Contractors are invited to include under this section, a conpany
profile. The profile should discuss all pertinent infornmation relevant
to CA including a summary of a contractor's prinmary and/or
envi ronnental business functions and activities. This background
information will potentially be very useful to contracting officers and
t he Agency when eval uating whether or not a contractor has a CO.

B. Searching and Identifying CO

The CO Plan shall include a requirenent describing when a CO
search nust be perforned by conpany personnel and clearly identify the
procedures to be followed. The searching requirenment shall enconpass
all work related to all clients for whomwork was perforned over the
past three years, all current work, all sites (if applicable), and any
future work reflected in marketing proposals. Contractors nust search
their records over the past 36 nonths fromtine of receipt of the work
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from EPA. However, EPA encourages contractors to search back as far as
a conpany's records cover

C. Data Base

The CO Plan shall require a data base that includes all necessary
information for a contractor to reviewits past work (at a mni num over
the past 36 nonths), work in progress, and work the conpany may be
pursui ng under any narketing proposals. This requirenent does not
establish any particular type or kind of retrieval system however, the
data base shall contain, at a mninum the follow ng informati on and
capabilities.

(1) a list of the conpany's past and public clients

(2) a description of the type(s) of work that was perforned and
any ot her pertinent infornation

(3) a list of the past sites (when applicable) a contractor has
wor ked on

(4) a list of site name(s) (when applicable) related to any work
perforned; and

(5) the ability to search and retrieve the information in the
data base

If applicable, the CO Plan shall include provisions for

suppl enment al searches of a parents, affiliates, subsidiaries, or sister
conmpany*s records. The CO Plan shall also describe any cross-checks
used by the conmpany when searching CJ issues.

D. Personal Certification

At a mnimum the CO Plan shall require ALL enpl oyees of the
conmpany perform ng work under an EPA Superfund and/ or Non- Superfund
contract, including work on a site, work relating to a site, or work
pertaining to a CERCLA/ RCRA action or work that nmay endanger a CERCLA
enforcenent action, to sign a personal certification. It should be
noted however, that it is the preference of the Agency that ALL
enpl oyees of the conpany be required to sign such a certification rather
than only those enpl oyees worki ng under an EPA contract. The
certification shall require at a mininmum that the individual agrees to
report to the proper conpany authority any personal CO the individua
may have on any work that may result in an actual or potential CO. The
certification shall also state the individual has read and under st ands
the conpany's CO Plan and procedures. The enpl oyee certifications
shal |l be retained by the conpany.

E. Work Assignnent (WA), Technical Direction Docunent
(TDD), or Delivery Order (DO Notification and Certification
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The CO Pl an shall describe the process the conpany requires for
notifying the Agency prior to beginning work, and for subm ssion of its'
WA/ TDDY DO certification within 20 days of receipt of the work from EPA

NOTE: WA/ TDDY DO certifications are NOT required if the contract
contains an annual certification requirenent. Nevertheless, the
contractor's CO Plan should address the procedures to be followed for
WV TDD DO certi fications.

F. Annual Certification

The CO Plan shall describe the process the conmpany requires for
subm ssion of its annual certification.

NOTE: Annual certification is NOT required if the contract contains a
WA/ TDDY DO certification requirenent. Nevertheless, the contractor's CO
Pl an shoul d address the procedures to be followed for annual
certifications.

G Notification and Docunentation

The GO Plan shall clearly delineate who is the responsible
official for making CO determ nations within the conpany. GCenerally,
this woul d be soneone at a mddle to upper |evel of nanagenent. The
responsi ble official shall be free of any personal conflicts for the
purpose of making CO determ nations, e.g., a program nanager who
recei ves bonuses based on the total anount of sales may not be free of
conflicts.

The plan shall clearly identify the process that is required when
notifying the EPA of any actual or potential CO and the actions that
the conpany has taken or will take to avoid, neutralize or nitigate the
conflict. In addition, a contractor shall docurment all CO searches
related to EPA work, whether or NOT an actual or potential CO has been
identified.

H  Training

The CO Plan shall require all enployees of the conpany to receive
basic CO training, and that each enpl oyee receive CO awareness
training, at least, on an annual basis. The conpany's CO Plan shall be
avail able for all enployees to review. Annual awareness training shall
include, at a mninum a review of the certification |anguage and any
changes that nmay have occurred in the conpany's CO Plan. |In addition,
conpani es are encouraged to routinely dissemnate to their enpl oyees
current GO information.

Page L-14 of 45



PR- R5- 01- 10719

Subcontractor's CAd Pl ans

The CO Plan shall describe the process and mechani sm by which the
conmpany will nonitor its subcontractors to ensure all subcontractors are
complying with the CO provisions in their contracts. It is inportant
that subcontractors identify and report CO as well as subnmit Limtation
of Future Contracting (LOFC) requests for approval

L.13 M N MJM STANDARDS FOR CONFI DENTI AL BUSI NESS | NFORVATI ON PLANS

At a mnimum the offeror’s Confidential Business Information (CBlI) Plan
nust address the foll ow ng:

(a) The procedures for identifying and submtting sources of
information that are collected frompublic sources, such as books, reports,
journals, periodicals, public records, or other sources that are available to
the public without restriction.

(b) The procedures for identifying and submtting sources of
information that are collected froma State or |ocal Covernnent or Federa

Agency.

(c) The procedures for collecting information directly froma busi ness
or froma source that represents a business or businesses, such as a trade
associ ati on.

(d) The procedures for keeping all information collected from nonpublic
sources confidenti al

(e) The procedures for obtaining the witten consent of the Contracting
Oficer, after obtaining a witten determ nation by the appropriate program
office, prior to entering into any subcontract that will require the
subcontractor to collect information, to include ensuring that the Section H
Clauses titled, SCREENI NG BUSI NESS | NFORVATI ON FOR CLAI M5 OF CONFI DENTIALITY
(EPAAR 1552. 235-70) (APR 1984), and TREATMENT OF CONFI DENTI AL BUSI NESS
| NFORVATI ON ( EPAAR 1552. 235-71) (APR 1984) are included in all subcontracts
requiring the subcontractor to collect infornation

(f) Reference Section H, SCREEN NG BUSI NESS | NFORVATI ON FOR CLAIMB OF
CONFI DENTIALITY, for additional guidance on subparagraphs (a) through (e)
above.

(g) |Its procedures for ensuring that CBl disclosed by the Agency in
order to carry out work under this contract is (1) used only for the purposes
of carrying out the work required by the contract, (2) not disclosed to anyone
other than properly cleared EPA enpl oyees wi thout the prior witten approva
of the Assistant General Counsel for Information Law, and (3) returned to the
Project O ficer or designee whenever the information is no longer required for
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perfornmance of the work required by the contract, or upon conpletion of the
contract.

(h) |Its procedures for obtaining witten agreenents fromeach of its
enpl oyees who will have access to the infornation before the enployee is
al | oned access.

(i) |Its procedures for ensuring that it does not use any CBl supplied
by EPA or obtained during perfornmance hereunder to conpete with any business
to which the CBl relates.

(j) |Its procedures for obtaining the witten consent of the Contracting
Oficer, after receiving a witten determnation fromthe appropriate EPA
programoffice, prior to entering into any subcontract that will involve the
di sclosure of CBlI to the subcontractor and for ensuring that H d ause,
TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATION i s included in any subcontracts
awar ded pursuant to this contract that require the furnishing of CBI to the
subcontractor.

(k) Reference Section H clause, _TREATMENT OF CONFI DENTI AL BUSI NESS
| NFORVATI ON, for additional guidance on subparagraphs (g) through (j) above.

L.14  QUALITY MANAGEMENT PLAN

The contractor nust provide a Quality Managenent Plan (PLAN) for
subm ssion with its proposal. The Plan nust be in accordance with the format
and content listed in Paragraph G 1 of the Statenent of Work, titled,
Sanpl i ng/ Anal ytical Support Services.

L.15 M N MJM STANDARDS FOR HEALTH AND SAFETY PROGRAM PLAN

The contractor nust design their witten health and safety program pl an
to identify, evaluate, and control health and safety hazards and provide for
enmer gency response and hazardous waste operations. At a mninum safety and
heal th prograns devel oped and i npl enented to neet other federal, state, and/or
| ocal regul ations are considered acceptable in neeting this requirenent if
they are nodified to address the followi ng subjects for hazardous waste
operations and oversight:

. An organi zational structure.

. A conprehensi ve work pl an.

. The health and safety program

. The nedi cal surveillance program

. Standard operating procedures for safety and heal th.
. Any necessary interface between general program and

site-specific activities.
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Oferors nmust refer to OSHA regul ations, Standard 1910. 120, Hazardous waste
operations and energency response, Subpart H, Subpart Title: Hazardous
Materials, for additional guidance on witten health and safety program pl ans
(http://ww. osha. gov) .

L.16 ADD Tl ONAL PROPCSAL SUBM SSI ON | NSTRUCTI ONS
a. General Instructions

These instructions are in addition to the applicable requirenents and
clauses set forth in the Federal Acquisition Regulation regarding proposal
subm ssion and | ate proposals. Pl ease note that there are distinct addresses
desi gnated for proposal subm ssion on the SF 33. Block 7 designates the
| ocation specified for delivery of hand carried/courier/overnight delivery
service proposals while Block 8 indicates the address specified for receipt of
proposals sent by U S Mil. Oferors are responsible for ensuring that their
bi ds/ proposal s (and any anmendnents, nodifications, w thdrawals, or revisions
thereto) are submitted so as to reach the Governnment office designated on the
SF 33 prior to the designated date and time established for receipt. Oferors
are al so responsible for allowi ng sufficient time for the proposal to be
processed through EPA's internal mail distribution systemdescribed bel ow so
as to reach the designated |ocation for proposal receipt on tine. Failure to
timely deliver a proposal to the EPA Region 5 Acquisition Section on the 10"
Fl oor of the Ral ph Metcal fe Federal Building, which is the |ocation designated
for proposal receipt in blocks 7 and 8 of the SF 33, will render the proposal
“late” in accordance with FAR 15.208 and di sposition of the proposal wll be
handl ed i n accordance with FAR 15.208 and 52.215-1. Offerors are cautioned
that receipt of a proposal by the Agency’s mail roomor other central
receiving facility does not constitute receipt by the office designated in the
solicitation.

b. US. Mil Delivery-SF 33 Block 8

Bl ock 8 on the SF 33 indicates that bids/proposals sent by U S. Mil
must be timely received by the EPA Region 5 Acquisition Section on the 10'"
Fl oor of the Ral ph Metcal fe Federal Building (METCALFE BU LDING, Mil Code
MCC-10J. Because EPA adheres to a centralized nail delivery system any
proposal submitted via U S. Miil to the address specified in block 8 of the SF
33 isinitially routed to EPA's nail handling facility in the Metcalfe
Bui | di ng, and then subsequently routed to the Acquisition Section |ocated on
the 10" fl oor.

The Acquisition Section, |ocated on the 10" floor Metcalfe Building, is not
co-located with the mail handling facility. Proposals sent by U S Miil,
therefore, will not be considered “received” until such tine as they are
physically delivered via EPA's mail distribution systemto the Acquisition
Section on the 10" Floor of the Metcalfe Building. Oferors electing to
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utilize the U S. Mil for proposal delivery should therefore allow sufficient
tinme prior to the designated tine and date for bid/proposal receipt as
specified in Block 9 of the SF 33 to allow for the internal routing of their
bi d/ proposal to the Acquisition Section

Al bids/proposals submitted other than by U.S. Mil should utilize the
Hand Carried/ Courier/Overnight Delivery Service address specified in
Bl ock 7 of the SF 33.

c. Hand Carried/ Courier Delivery- SF 33 Block 7

Region 5's Acquisition Section, the designated place for recei pt of hand
del i vered proposals is located on the 10'" floor of the Ral ph Metcal fe Federa
Bui l ding, 77 W Jackson Blvd., Chicago, IL. The hours of operation are 8: 00AM
- 4: 30PM weekdays, except Federal holidays. Because this is a secure area
EPA of ferors/contractors and/or their couriers/delivery personnel nust check
in at the EPA visitor guard desk, then check in at the receptionist desk
| ocated on the 10'M floor. Proposals not properly addressed will be collected
by the receptionist, and routed to the Acquisition Section through EPA' s
internal nmail distribution system which will delay receipt of the proposal in
the Acquisition Section

d. Overnight Delivery Services- SF 33 Block 7

Proposal deliveries via overnight delivery services (e.g., Federa
Express, Airborne Express) nust utilize the address specified in block 7 of
the SF 33. Due to the large volunme of overni ght packages delivered to EPA at
one tine, all overnight delivery services deliver only to EPA's | oadi ng dock
at the Metcalfe Building, and not directly to the Acquisition Section
designated for receipt of proposals in block 7 of the SF 33. Fromthe dock
packages are routed to EPA's mail roomin the Metcalfe Building for interna
distribution, including distribution to the Acquisition Section. It is
i mportant to recognize that regardl ess of whether the Acquisition Section is
noted on the address | abel as required by block 7 of the SF 33, overnight
del i very service packages are NOT regularly delivered directly Acquisition
Section. Because proposals nmust be physically received at the Acquisition
Section to be considered officially received, offerors should not rely upon
guaranteed delivery tines fromoverni ght delivery services as guarantees that
their proposals will be officially received on tine. Oferors remin
responsi ble for the tinely delivery of their proposals to the Acquisition
Section

e. Proposal Subm ssion Labels

Your | abels nmust ensure that the following information is clearly
i ndi cated on the outside wapper of all packages containing bids/proposals.

For US MAIL:
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United States Environmental Protection Agency
Region 5

Acqui sition Section, Mil Code MG 10J

77 West Jackson Boul evard

Chi cago, |IL 60604

Specified Date and Tinme for Recei pt of Bids/Proposals: Dat e Ti ne
Solicitation Nunber:
O feror’s Nanme and Address:

For O her _Than US MAI L

U S. Environnental Protection Agency
Region 5

Acqui sition Section, Mil Code 3802R
Ral ph Metcal fe Federal Building, 10t"
77 West Jackson Boul evard

Chi cago, |IL 60604

Specified Date and Tinme for Receipt of Proposals: Date Ti ne
Solicitation Nunber:
O feror’s Nanme and Address:

L.17  ADDI TI ONAL | NSTRUCTI ONS FOR DI SCLOSURE STATEMENT FOR ORGANI ZATI ONAL
CONFLI CTS COF | NTEREST

If an offeror submits a disclosure statenent in accordance with the CO
notification provisions found in Section L clause, ORGANI ZATI ONAL CONFLI CT OF
| NTEREST NOTI FI CATI ON ( EPAAR 1552. 209-70) (APR 1984), the offeror’s disclosure
statenment nust include the follow ng information.

(a)Because of the extrenely sensitive nature of oversight support
services under the statenent of work, EPA considers an offeror (the prine
contractor) to have significant potential for CO if that offeror currently
hol ds a prime contract or subcontract to provide CERCLA site assessnent,
renoval , or renedial work or any related services or RCRA corrective action
services at a Federal facility anywhere in the U S. for any Federal agency or
departnent other than EPA

The offeror nust identify any contractual relationships it has to
provi de any such CERCLA or RCRA services at a Federal facility for any Federal
agency or departnent other than EPA, and either propose how the existing CO
situation will be avoided or mtigated prior to contract award or denonstrate
why the relationship does not pose a CO.

The offeror nust also identify any contractual relationships its team
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subcontractor(s), if any, currently has to provide any such CERCLA or RCRA
services at a Federal facility for any Federal agency or departnent other than
EPA, and either propose how the existing CO situation will be avoided or
mtigated prior to contract award or denonstrate why the rel ati onshi p does not
pose a CO.

(b) If the contractor is aware of or has reason to believe that there
exi sts an actual or potential organizational conflict of interest created by
the contractor’s related organizations, it nmust identify and address themin
their disclosure statenent. The disclosure statenent nust include

C all current and proposed contracts the offeror (the prinme
contractor), including any first, second, or third-tier parent
conpani es or subsidiaries or other conpanies in which the
contractor has a significant financial interest, has with any
Federal agency or departnent other than EPA

C Al current and proposed contracts the offeror’s team
subcontractor(s), if any, including any first, second, or third-
tier parent conpani es or subsidiaries or other conpanies in which
the subcontractor has a significant financial interest, has with
any Federal agency or departnent other than EPA

(c)The offeror’s attention is directed to Section H clause, LI MTATION
OF FUTURE CONTRACTI NG REG ONAL OVERSI GHT CONTRACT (ROC). The offeror’s team
subcontractor(s) nust identify in the proposal the Federal agencies and/or
departnents, if any, for which it will be available to perform ROC services
due to current or potential future contractual obligations to provide CERCLA
site assessnent, renoval, or renedial work or any related services or RCRA
corrective action services.

This information will be used by the Contracting Oficer to determne
the eligibility of the offeror to receive an award under this procurenent
action. If it is determined that the potential for a conflict of interest
exists, the offeror will be given an opportunity to provide additiona
i nformation and propose neasures to avoid, mtigate, or neutralize those
potential conflicts. |If the additional information or proposed neasures to
avoid, mtigate, or neutralize the potential conflict of interest is
determined to be insufficient, an offeror may be found ineligible for contract
awar d.

L.18 I NSTRUCTI ONS FOR PREPARATI ON OF PROPCSALS
The offeror nust submit Volume | - Pricing Proposal, Volune Il -
Busi ness Proposal, Volune Ill - Past Performance Infornation, and Vol une
IV - Oal Presentation Information prior to the date listed in block 9

of the (SF) 33.
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(1) The Governnent warns the offeror that taking exception to any
termor condition of the RFP (including submtting any alternate proposal that
requires relaxation of a requirenent) will make an offer unacceptable, and the
offeror ineligible for award, unless the RFP expressly authorizes such an
exception with regard to any termor condition.

(2) The Governnent will consider any exception to any term or
condition of the RFP to be a deficiency, as defined in FAR 15. 301,
Definitions. |If an offeror plans on taking an exception to a termor
condition of the RFP, the offeror should consult with the Contracting Oficer
prior to submtting an offer,

(3) The Government reserves the right to conduct discussions with
offerors after establishnent of the conpetitive range as prescribed in FAR
15.306(d). The Governnent, if necessary, may permt offerors to revise their
offers as prescribed in FAR 15. 307, _Proposal revisions. The Governnent al so
reserves the right to change any of the terms and conditions of the RFP by
amendnent at any tinme prior to contract award and to allow offerors to revise
their offers accordingly, as authorized by FAR 15.206, Arending the
solicitation.

The offeror nust submit the following in witing to the contracting
officer prior to the date listed in block 9 of the SF 33. an offer and past
performance i nformation in accordance with these instructions.

(a) Vol unme |- Pricing Proposal.

(1) The offeror nust submit a pricing proposal. The governnent
will evaluated the price proposal as part of the governnent’s price analysis.
The offeror nust submit an original and three (3) copies of the follow ng
information in three-ring binders which are identified by the solicitation
nunber and the words “VOLUVE | - PRI C NG PROPCSAL.” Subm ssion of “VOLUME | -
PRI CI NG PROPCSAL”, will constitute the offeror’s promise to conply with the
terns and conditions of the RFP at the proposed prices.

(a) Standard Form 33, with Bl ocks 12 through 18 conpl eted by the
of feror;

(b) RFP Sections B through I, and conplete contractor-required
fill-ins of applicable clauses;

(c) RFP Section K, Certifications, Representations, and O her
Statenents, conpleted by the offeror and each team subcontractor;

(d) Cost and price infornation described in Provision L titled,
Cost Proposal Instructions;
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(e) Copies of Collective Bargai ning Agreenents, if applicable;
(f) A copy of the conpany’s existing witten payroll policy; and

(g) A copy of its accounting policy with respect to the
accounting for overtime premuns, as well as an exanple of the overtine rate
cal cul ati on.

(b) Volune Il - Business Proposal

(1) The offeror nust subnit a Business Proposal. The governnment
will evaluate the itens in paragraphs (a) through (f) as acceptable or
unacceptable. The offeror nust submit an original and four (4) copies of the
following information in three-ring binders which are identified by the
solicitation nunber and the words “VOLUVE || - BUSI NESS PROPCSAL.”

(a) Confidential Business Information (CBlI) Plan (reference
Section L provision, MN MM STANDARDS FOR CONFI DENTI AL BUSI NESS | NFORVATI QN) ;

(b) Conflict of Interest Plan (reference Section L
provi sion, ROC M Nl MJM STANDARDS FOR EPA CONTRACTORS' CONFLI CT OF | NTEREST
PLANS) ;

(c) Professional Enpl oyee Conpensation Plan (reference the
Section L provision, Evaluation of Conpensation for Professional Enployees);

(d) Quality Managenent Plan (reference Section L provision
Quality Managenent Plan and Statement of Wirk, Section G1);

(e) Quality Assurance Project Plan (reference Section L
provision Quality Assurance (QA) Project Plan and Statenent of Work, Section
G1);

(f) Mninum Standards for Health and Safety Plan (reference
Section L provision entitled, Mninum Standards for Health and Safety Program
Pl an;

(9) Financial Information. The offeror nust subnit a
current financial statenent and a statenent of profit and loss for the | ast
conmpleted fiscal year for the prine contractor and team subcontractors. The
of feror must specify resources available to performthe contract without
financi al assistance fromany outside sources. |If sufficient financia
resources are not available, subnit information about the anount of assistance
that woul d be required fromoutside sources (i.e., bank loans, letter or lines
of credit; etc.). The offeror nust submt the following infornation to the
CGovernnent with their pricing and busi ness proposals;
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(h) D visions/Subsidiaries/Parent/Affiliated Conpani es.
The offeror nust submit the nane(s) and location(s) of each affiliate if other
di visions, subsidiaries, parent, or affiliated conpanies will performwork or
furnish materials under any resultant contract. In addition, the offeror nust
provide its inter-conmpany pricing policy. This infornation nust be subnmitted
for the prine contractor only;

(i) Letters of Intent for Prospective Team
Subcontractor(s). The offeror nust submt letters of intent for each
prospective team subcontractor. A Disclosure Statenent or Certificate
relating to Cost Accounting Standards nust be attached to each letter of
intent for each team subcontractor, if such data is required by other terns
and conditions of the solicitation.

(c) Volune 11l - Past Performance |nfornation

The offeror nust subnit past perfornmance information in accordance with
the Section L provision entitled PAST PERFORMANCE | NFORVATI ON ( EPAAR 1552. 215-
75) (OCT 2000). The EPA is requesting offerors to submt Past Perfornance
I nformati on TWD WEEKS BEFORE DUE DATE FOR RECEI PT OF PROPCSALS. This will
enable the EPA to accel erate the evaluation process in order to neet and
fulfill mssion requirenents. Non-conpliance of the request will not deem an
of feror as non-responsive, but receipt of an offeror’s past perfornance
information after the exact time specified for receipt of offers will render
the entire offer late. The offeror nmust conplete Section | of the Past
Performance Questionnaire (Attachment 6) for each reference and include it as
part of this submi ssion. The offeror nust subnit an original and nine (9)
copies of the following information in three-ring binders which are identified
by the solicitation nunber and the words VOLUME |V - PAST PERFORVANCE
| NFORMATI ON.

(1) dient Authorization Letters. The offeror nust submt
ONE copy of each dient Authorization Letter (Attachnent 7). These copies
nust be included in the binder containing the originals of the information
request ed above.

(2) Prime Contracts Perfornmed by the Prine.
For each prinme contract perforned by the prinme to be addressed in the
offeror’s oral presentation, the offeror nust submt a Project Profile in
accordance with the foll owi ng described format. Each Project Profile should

not exceed 300 words including the Project Profile words |isted bel ow

(3) Site-Specific Project Performed by the Prine
and/ or Team Subcontractor(s)
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For each site-specific project perforned by the prime and/or team
subcontractor(s), if any, to be addressed in the Offeror’s oral presentation,
the offeror nust subnmit a Project Profile in accordance with the follow ng
described format. Each Project Profile should not exceed 300 words incl uding
the Project Profile words |isted bel ow

Project Profile

Tracki ng nunber: Project/contract title:
Proj ect/contract nunber: Rel evant to which SOWNtask:
Start & Conpl etion date: Labor hour incurred:
Contract Type: Cost :

Did firmperformas Prinme or Team Subcontractor:

Ref erence Nane: Tel ephone, fax & E-Mail nunbers:
Reference Title: Current Enpl oyer:

The project profile nust list in chronological order the current phone
nunbers of ALL program and contractual personnel of the client and any prine
or team subcontractors involved in the project that have a know edge of the
firns performance of the project cited.

For each project presented in the oral presentation, the offeror nust
send the dient Authorization letter (Attachment 7) to the client for which
the work was performed. A copy of the letter nust be attached to the project
profile.

(d) Volune IV - Oal Presentation |Infornation

Oferors nust submt their oral presentation transparencies (See L
Provision titled, Oral Presentations, for nore information about the required
oral presentations) clause and nine (9) sets of paper copies in three-ring
binders to the Governnment with their offers. Double-sided copies of the
transparenci es nust be provided. Oferors may not change their presentation
transparencies after this subm ssion. The Governnent will furnish the
transparencies to the offeror’s presenters immedi ately before the start of the
presentation. The purpose of this restrictionis to reassure offerors with
regard to the integrity of the oral presentation process.

L.19 ORAL PRESENTATI ONS
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I ntroduction: Once the Governnment receives the infornmation is Section L
provision, Instructions for Preparation of Proposals, the governnent may
schedul e every offeror to:

Make an oral presentation, consisting of project/contract quality,
responses to scenarios, a pop quiz/question and answer session, and if
necessary, clarifications.

The offeror will nake their presentation to the governnment eval uation team

The sol e purpose of the oral presentation is to test an offeror’s

under st andi ng of the work that the Governnment will require under the
prospective contract. The oral presentation nust not include any price, cost
rates, or financial information.

The governnent will conduct the oral presentation in accordance with FAR
15.102, Oral presentation. During the oral presentations, the governnment nay
have comuni cations with the offeror, pursuant to FAR 15.306-(hb).

Oal presentations will comrence approximately two (2) weeks after the receipt
of offers. The Contracting Oficer will notify offerors of the schedul ed
date, time, and location of their presentation within one (1) week of the
recei pt of offers. The Governnment reserves the right to reschedul e any
offeror’s presentation at the discretion of the Contracting Oficer.

GROUND RULES

(1) Presentation Tine Limts. The presentation limts are as foll ows:

9:00 AM- 10:15 AM Project/Contract Quality

10: 15 AM - 10:30 AM Br eak

10: 30 AM - 12: 00 PM Scenari os

12: 00 PM - 12:15 AM Br eak

12:15 PM - 12:45 PM Pop Qui z/ Questi on- Answer Sessi on
12:45 PM - 1:00 PM Clarifications

The offeror nust conmply with the strict tine limtations inposed by the
governnent. The governnent is limting each offeror to one hour and fifteen
mnutes (1:15) to address project/contract quality (past experience) and one
hour and thirty (1:30) mnutes to address regional scenarios. The contracting
officer will be responsible for tracking the time and will notify the speaker
when five mnutes are renmining. The government will not eval uate any
i nformation provided beyond these tine limts. The total amount of
presentation tine(Project/Contract Quality, Scenarios, and Pop Quiz/ Question-
Answer Session and Jarifications) is three hours and thirty mnutes (3:30).

(2) Presentation Media.
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(a) Ofers nmust use 8 and “inch by 11 i nch overhead
transparencies to provide visual support for their presentations. Full size
copi es of each transparency (one slide per 8 and % by 11 inch page) nust be
presented. The text nust be black on a white background. Oferors may use
other than black and white on graphical transparencies - e.g., bar charts or
pie charts, etc. - when color is useful in conveying information. The
CGovernnent will provide a transparency viewer. Oferors nust nark
transparencies in accordance with FAR 52.215-1, Instructions to Ofers -
Conpetitive Acquisition, Subparagraph (e), as appropriate

(b) The text nmust conformto the follow ng specifications:
(1) Font: Tinmes New Ronan;
(2) Size of heading font: 44 points;
(3) Size of main text line font: 32 points;
(4) Size of sub text line font: 28 points; and

(5) Lines of text per transparency (i.e., nunber of
bullets): no nore than eight.

(c) The above specifications of font sizes do not apply to
captions and annotati ons on graphical transparencies, information such as
organi zational charts, forns, spreadsheets, forns, maps, and sketches. The
pur pose of these specifications is to reduce enphasis on the appearance of the
presentation, as opposed to its content, and to mnimze the cost of the
presentation nedia. Oferors may place their nane and conpany | ogo on the
transparencies. Oferors should not use neani ngl ess design el enents, such as
lines, bars, swirls, etc., that nmay contribute to visual attractiveness but
communi cate no useful information

(d) There is no limtation on the nunber of transparencies
that an offeror may use. However, the Governnent will not consider the
transparencies to be stand al one docunents or evaluate the information on the
transparenci es except as visual aids to the presentation. Wen reviewing and
eval uating oral presentations, the Governnent will not review any transparency
that was not projected and addressed during the presentation. Wat the
presenters say wll take precedence over the informati on which appears on the
transparencies. The production and use of an excessive nunber of
transparencies may be detrinmental to an offeror’s interests.

(e) Video and Audio Taping. The CGovernnent will video and
audi o tape the presentations. The Governnent will provide the offeror with a
copy of the video and audio tape of its own presentation at its request and at
its own expense after contract award.
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(3) PRIME ANDY OR TEAM SUBCONTRACTOR EMPLOYEE PARTI Cl PATI ON

(a) The presentation nust be nmade by one or nore of the personne
whom the offeror will enploy to nanage or supervise contract perfornance on a
full tinme basis. The Contract Coordi nation Desi gnee and Wrk Assi gnnent
Manager / Proj ect Manager, who will have full tine operational responsibility
for contract performance, nust be present to answer questions directed to the
individual during the project/contract quality and pop qui z/ question and
answer session and clarifications.

(b) An offeror nust send no nore than six (6) persons to the
presentation. This nunber nust include no nmore than two (2), non-presenting
conpany officials.

(4) TOPICS.

(a) Project/Contract Quality. The offeror is limted to one
hour and fifteen (1:15) mnutes to address project/contract quality (past
experience).

(b) Scenarios. The tine limt for presenting the two
scenarios is one hour and thirty mnutes (1:30).

(c) Pop Quiz/Question and Answer Session. The tinme limt
for the pop quiz/question and answer session is 30 mnutes. The offeror nust
be prepared to respond to questions about the scenarios presented during the
oral presentation. The offeror will not be given a list of questions to be
asked by the Governnent or allowed any time for preparation of responses to
the Governnent’s questi ons.

(d) darification. The governnment nay require
clarifications to: enhance the Governnent’s understandi ng of a presentation
all ow reasonabl e interpretation of the presentation; facilitate the
CGovernnent’s eval uati on process; provide the offeror an opportunity to clarify
the rel evance of its corporate experience; or provide the offeror an
opportunity to respond to adverse past perfornance informati on to which the
of feror has not previously had an opportunity to respond

The governnment will not use clarifications to cure proposal deficiencies or
material om ssions, materially alter the technical or cost elenments of the

proposal or otherwi se revise the proposal

ORAL PRESENTATI ON

(a) PRQIECT/ CONTRACT QUALITY

Each Project/Contract cited nust be assigned a project tracking nunber
starting with No. 1.
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(a) (1) Prine contracts performed by the prime

The offeror’s proposed Contract Coordinati on Designee, identified as
Key Personnel in the cost proposal, nust deliver an oral presentation, not to
exceed 15 mnutes, of specific quality information in the formof recent
(within five (5) years) prine contracts perforned by the prinme contractor of
simlar size, scope and conplexity for either comercial or Government clients
which clearly denonstrate its ability to successfully performand/ or oversee
RCRA conpl i ance, CERCLA Assessnent and Renedi al Activities Support and submit
data deliverables specified in the reports of work of the solicitation

(a)(2) Site-specific projects perforned by the prine and/or team
subcont ract or (s)

The offeror’s proposed Contract Coordi nation Designee, identified as Key
Personnel in the cost proposal, nust deliver an oral presentation, not to
exceed 60 mnutes, of specific quality information in the formof recent site
specific projects (within five (5) years) performed by the prine and/or team
subcontractor (s), if any, of simlar size, scope and conplexity for either
comercial or Government clients which clearly denonstrate the offeror’s
ability to successfully performthe followi ng specific ROC Statenent of Wrk
(SOW tasks:

(a)(2) (i) CERCLA Assessnent Support (SOW Section B)
(a) (2) (ii) Renedial Activities Support (SOW Section Q)

(b) RESPONSES TO SCENARI OS

The government intends to award upon initial proposals. |If the
governnent, neverthel ess, decides to conduct discussions after establishing a
conpetitive range, the responses to the scenarios will not be subject to
di scussions or to revisions follow ng discussions.

The offeror’s key technical personnel identified in the cost proposal
nmust deliver an oral response to the scenari os described bel ow, not to exceed
45 minutes for each scenario. Each response nust denonstrate the offeror’s
under standi ng of the work and ability to performthe contract.

(b) (1) Scenario A
The offeror’s key technical personnel nust deliver an oral response to the
scenari o described below, not to exceed 45 mnutes. The response nust

denonstrate the offeror’s understanding of the work and ability to performthe
contract.

Si tuation
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The U.S. Departnent of Energy (DOCE-GDP), the Chio Environmental Protection
Agency (CEPA) and the U S. Environnental Protection Agency (U S. EPA-R5) are
in the process of devel oping a sanpling project at a gaseous diffusion plant
(GDP). The CGDP facility consists of operating process buildings, support
buildings, utilities, waste disposal (closed and active) and storage areas.
The GDP is currently undergoi ng CERCLA renedial action to address di sposal
unit closure, decontam nation and di smantl enent of sone buil di ngs, nanagenent
of |l egacy wastes, reduce groundwater plunes and restrict the off-site

m gration of contam nants via groundwater and soil pathways.

The objective of the sanpling project is to collect soil, sedinent and
groundwat er sanpl es and produce environnental data for two purposes: 1)
support or enhance data contained in previous renedial investigation reports;
and 2) provide data for a current worker risk assessnent and an ecol ogi cal

ri sk assessnent. Al sanples collected will be handled as m xed waste sanpl es
where anticipated constituents nmay include PCBs, TCE, various netals, Tc-99
and transuranics. U S. DOE-CGDP has a budget to collect and anal yze

approxi mately 450 sanples, where a certain portion of the sanples will be
split by both U S. DCE Headquarters and U S. EPA-R5. There are concerns that
sanpling results may not be conparable due to variations in analysis

techni ques and that analysis perfornmed by U S. DOCE-GDP may not provide | ower
limts of detection sufficient to support the current worker risk assessnent.

US EPAis collecting split sanples to assess the integrity of U S. DCE-GDP
efforts, not duplicate U S. DOE-GDP's work or provide data back to U S. DCE-
@GP for their use. U S. EPA also has an interest in verifying that there are
no contam nant rel eases fromthe GDP that have not yet been di scovered or
addressed. U S. DOE-CGDP has provided U. S. EPA-R5 and CEPA a draft sanpling
project plan for review and comment. Meetings are anticipated to discuss the
pl an and reach consensus on sanpling | ocations.

Task

The ROC contractor will support U S. EPA-R5 oversight of U S DOE-CGDP for this
sanpling project and subsequent reports and findings. The ROC contractor wll
be asked to review the sanpling plan and hel p devel op reconmendati ons for
identifying sanpling | ocations, analysis techni ques, oversight of U S DCE-
@GP, and/or audit of U S. DOE-GDP nethods and results. The ROC contractor
will be asked to work with U S. DOE-GDP and col |l ect, prepare and ship split
sanples to the analysis lab that US EPA-R5 will use, as well as work with
the analysis lab to ensure that the proper nethods and procedures for

col l ection, preparati on and shi pnent of nmi xed waste sanples are in place and
fol | oned.

The ROC contractor will be asked to review the analysis results and report
whet her there should be concerns about the integrity of the U S DCE- GDP
sanpling effort, concerns about the potential for off-site contam nant

m gration, or concerns about the actual results reported. The ROC contractor
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wi Il be asked to review subsequent worker and ecol ogi cal risk assessnents and
coment on the technical merit of the findings and concl usi ons.

The offeror’s key technical personnel nmust nmake an oral presentation, not to
exceed 45 mnutes. The oral presentation nust discuss the follow ng issues:

1. The key concerns in reviewing a sanpling plan devel oping Data Quality
bj ectives and sel ecting appropriate sanple |ocations and anal ysis nethods for
soi |, sedinment and groundwater sanpl es.

2. The key concerns to ensure that data collected will: 1) support current
wor ker and ecol ogi cal risk assessnents; 2) verify whether there should be a
concern about contam nant rel eases fromthe site; 3) neet the project Data
Quality Objectives and conformto EPA's Q¥ QC/data validation requirenents.

3. The key concerns regardi ng the conparability of analysis data anongst U S
DOE-GDP and the splits collected by U S. DCE-Headquarters and U S. EPA-R5

4. The process for selecting a lab to performm xed waste analysis of U S
EPA-R5 split sanmples, and collecting and shi pping those sanples to that |ab

H gh consideration should be given to mnimzing the anal ysis cost incurred by
the Region 5 Superfund Program

(b) (2) Scenario B

The offeror’s key technical personnel mnust deliver an oral response to the
scenari o described below, not to exceed 45 m nutes. The response nust
denonstrate the offeror’s understanding of the work and ability to performthe
contract.

Si tuation

The United States Arny Corps of Engineers (USACE) and the United States

Envi ronnental Protection Agency - Region 5 (U S. EPA-R5) are conducting a
Treatability study at a fornmer sal vage di sposal facility, pursuant to an

Adm ni strative Order by Consent. The 100 acre facility operated fromthe late
1960s until 1979 and accepted | arge nunbers of transforners, which were
brought to the site for salvage. Mtals fromelectrical equipnent were
smelted on site in a small furnace, and oils reclaimed fromtransforners
reportedly provided fuel for the furnace. These activities resulted in

wi despread PCB contamination in soils at the site and in adjacent off-site

ar eas

Sanpl es collected on-site indicate PCB contami nation ranging from180 to
74,000 ppmin soil. The risks calculated for a trespasser and an industria
wor ker based upon PCB contam nation in soil were 2 x 1004 and 5 x 104
respectively. The Hazard Indices were 12 and 18 for the two scenarios. A
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soi|l sanple collected fromone |ocation on-site also failed the TCLP test for
lead. Sone mlitary ordnance has al so been found at the site

The groundwater aquifer belowthe site is classified as a dass |l aquifer

It is not currently being used to supply drinking water to area residents, but
could serve as a potential drinking water source in the future. Severa

vol atil e organi ¢ conpounds have been detected in the aquifer at depth bel ow
the site. Some of these conpounds are present in concentrations above the
Maxi mum Cont am nant Level (MCL) drinking water standards. |In addition
hexaval ent chrom umwas detected in the groundwater at one |l ocation on-site at
a | evel which exceeds the drinking water standard.

After considering several treatnent options, U S. EPA and the USACE have

deci ded to focus on excavati on of PCB contam nated soils for off-site

di sposal, including sone RCRA regul ated soil contam nated with | ead above TCLP
standards, and Monitored Natural Attenuation (MNA) for the groundwater plune.
The USACE has agreed to gather whatever information is necessary to nake a
determnation that MNA is an appropriate renedy consideration for the site.

This site al so has known unexpl oded ordnance (UXO on 10 acres. During the
UXO subsurface renoval, a total of 36,000 nortar rounds were cleared. The
36,000 nortar rounds included 20,000 60mm shells, 10,000 50mm shells and 6, 000
81mm subcal rounds (CE scrap). 10,000 UXOs were considered to contain high
expl osi ves (HE) and 26,000 UXCs were found to be inert.

Task

The ROC contractor will support U S EPA-R5 oversight of the USACE for this
treatability study and subsequent reports and findings. The ROC contractor
will be asked to review the study and its findings and hel p devel op
recommendations for identifying sanpling paraneters and | ocations, analysis
techni ques, oversight of the USACE, and/or audit of the USACE nethods and
results.

The ROC contractor will be asked to review the study results and report

whet her they agree with the findings and concl usi ons, and whether the
appropriate guidance was followed. The ROC contractor will evaluate the
sanpl e results and nmake a determination with respect to the potential for off-
site contam nant migration. The ROC contractor will also review prelimnary
proposal s for excavati on of PCB contam nated soils and the installation of
groundwat er nonitoring wells to insure that the renedy is protective of human
heal th and the environnent.

The offeror’s key technical personnel nmust nmake an oral presentation, not to
exceed 45 mnutes. The oral presentation nust discuss the follow ng issues:

(9) The key concerns in reviewing a treatablility study with respect to the
factors involved in selecting and screening a |ist of renedy

alternatives.
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(h) The key factors in evaluating the potential success of a Mnitored
Nat ural Attenuation renedy, including sanple paraneters, hydrogeol ogica
and chem cal paraneters, |ocations, analysis techniques, and rel evant
gui dance.

(i) The key concerns involved in establishing an excavation plan for a site
wi th known unexpl oded ordnance (UXO contam nation, including safety
i ssues, proper authorities, disposal, and excavation planni ng issues

(j) The key concerns associated with the excavation of PCB contani nated
soil, including possible mgration, treatnent, and di sposal of PCB soi
and/or soil potentially contaminated with a RCRA TSCA m xed waste (TCLP
| ead).

(c) POP QU Z/ QUESTI ON AND ANSWER SESSI ON.

The offeror nust be prepared to respond to questions about the scenarios
presented during the oral presentation. The governnent will not give the
offeror a list of questions asked during the scenarios. The government will
not allow the contractor any tinme for the preparati on of responses to the
governnment’s questions.

The government intends to award upon initial proposals. |f the governnent,
nevert hel ess, decides to conduct discussions after establishing a conpetitive
range, the answers to the pop quiz will not be subject to discussions or to
revi sions follow ng di scussions.

(d)  CLARI FI CATI ON.

The government may require clarifications to

. Enhance the Governnent’s understanding of a presentation

. Al |l ow reasonabl e interpretation of the presentation

. Facilitate the Governnent’s eval uati on process;

. Provide the offeror an opportunity to clarify the relevance of its

corporate experience; or

. Provide the offeror an opportunity to respond to adverse past
performance information to which the offeror has not previously
had an opportunity to respond

The government will not use clarifications to cure proposal deficiencies or
material om ssions, nmaterially alter the technical or cost elenents of the

proposal or otherw se revise the proposal
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L.20 COST PROPCSAL | NSTRUCTI ONS
(a) Cost or Price Information

The offeror nust direct their attention to Section L Provisions,
Instructions for Preparation of Proposals (Paragraph (b), and subject clause
for information regarding the subm ssion of their pricing proposal, and
Section H clause entitled, RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS
| NFORVATI ON.

Pursuant to Section L provision, Instructions for Preparation of
Proposals, you nmust submt your cost or price information in Volune | Pricing
Proposal. Price proposal information nust include a cover |letter fromyour
firmindicating, that your proposal is its official offer to the governnent.
And official authorized to bind your firmmnust sign the letter

The price proposal mnust be considered firmfor a period of not |ess than
180 cal endar days fromthe due date of the solicitation. The offeror nust
submit two 3 and % inch I BM conpatible conputer disk with the offeror’s
proposed rates. The governnent prefers Lotus 1-2-3, Release 9.5 for Wndows

or |ess. The offeror may prepare the spreadsheet with another commercially
avai | abl e spreadsheet program The contractor nust identify the program and
version used to devel op the spreadsheet on the diskette |abel. You nust

include the formulas and factors used in calculation of the financial data on
the diskette as well as the basic financial information

The cost information nust denonstrate your firns understanding of the work and
ability to performthe contract. You nust provide your Cost and Price
Information in two parts.

(a)(1) Part One - Cost or Price Information
. Nunber and ki nds of | abor;
. The qualifications and experience requirenents for each |abor

cat egory proposed; and
. The Direct Labor Hour Matrix, Il B (Direct Labor LCE)
The government’s best estimate of workload distribution among the
various federal agencies is provided belowto aid your firmin fornulating its

Labor M x.

Federal Agency Per cent age of Wrk
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Air Force 10%
Ar ny 45%
Navy 5%
Departnent of Energy 30%
Department of the Interior 10%

Preparation of your proposal is subject to Section Hclause, Linmtation of
Future Contracting (ROC) (EPAAR 1552.209- 74) (MAY 1994) (DEVIATIQON) .

(a)(2) Part Two - Cost or Price Information

The period of performance is for five years (5) with twenty-five (25)
option quantities.

I - GENERAL | NSTRUCTI ONS

a. Your firmnust provide the followi ng infornmation on the first page of your
price proposal

(1) Solicitation, contract nunber, and/or nodification

(2) Nane and address of offeror;

(3) Nane, e-muil address, and tel ephone nunber of point of contact;

(4) Nane of contract administration office (if available);

(5) Type of contract action (that is, new contract, change order, price
revision/redetermnation, letter contract, unpriced order, or other);

(6) Estimated cost, fixed fee, and total price

(7) Whether you will require the use of governnent property in the
performance of the contract, and, if so, what property;

(8) Date of submission; and

(9) Nane, title, and signature of authorized representative

Your firmmust submt infornmation other than cost and pricing data. The
information on the schedul es nust support the above first page. The
government prefers you use the cost proposal nodel in Schedule's 1,2, and 3.
However, you should tailor the nodel to your own standard accounting
practices.

b. Please provide this informati on on spreadsheets (cost schedul es) as
fol |l ows:

. A Total Contract Summary Proposa
. Proposed Cost by Year
Total Cost - Year 1
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Total Cost - Year
Total Cost - Year
Total Cost - Year
Total Cost - Year 5

Total Cost - 29 Options @ Year 3 Rates
Total Cost - 28 Options @ Year 4 Rates

A WN

You nust show all costs, rates, factors, and cal cul ations, and incl ude
supporting rational e and docunentation

Accounti ng System Approva

The government does not antici pate requesting accounting systemreviews before
contract award. Oferors may be ineligible to receive Wrk Assignnments unti
the Defense Contract Audit Agency or other cognizant audit agency approves
their accounting system

As the governnment intends to nake award without discussions, an offeror nust
indicate, inits initial proposal, howit wll accomodate the inclusion of a
subcontract or who does not have an approved accounting system wi thout

i nvol venent of the governnent.

Financial Information

Submt financial statements, including a bal ance sheet, a statenent of profit
and | oss and cash flow, for the last three (3) conpleted fiscal years and
current year-to-date. Specific resources available to performthe contract
wi t hout assistance fromany outside source. |f sufficient resources are not
avail able, indicate in your proposal the anobunt required and the anticipated
source (i.e., bank loans, letter of lines of credit, etc.).

Il - COST ELEMENTS
(a) Direct Labor (LCE)

1. Provide the proposed hourly labor rates for the | abor categories
identified in Schedule 2. Cdearly indicate any algorithmor cal cul ati ons used
to conpute the proposed direct |abor rates and show how the proposed rates
conpare to current enployees’ or category average rates. Provide the

basis and rationale for the | abor rates proposed; for exanple, conpany-w de

bi dding rates, current salary data for named individuals, survey data or
anticipated newhires, etc. Show how the conpany categories are napped to the
RFP cat egori es.

Provi de the current | abor rates frompayroll records and, also those |abor
rates escalated to the cost proposal perfornmance period (10/01/01 - 9/30/06).

The direct |abor m x and personnel proposed as part of the cost proposal nust
be the same as proposed in the technical proposal
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(b) KEY - ROC SOWN Task Category

Renoval - Renoval Oversight Activities

R /FS - OQversight Conpliance of RI/FS Activities
R RA - RDYRA Oversight Activities

G\S - Ceneral Negotiations Support

ars - Ot her Technical Support

UXO - Unexpl oded Ordinance

The values in (2)(a) and (2)(b) bel ow represent the governnment’s estinated
Level of Effort for the contract and option period. The offeror nust devel op
and propose a labor mx distribution to satisfy the task identified in the
Statenent of Work. Hours shoul d be apporti oned between the prine and its
subcontractors in a manner consistient with the offeror’s technical proposal.

(a) For the purposes of evaluation, offerors are required to propose
the following LCE for each task as identified for the 5 Base Year
Peri od:
YEAR 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 TOTAL CONTRACT
Rl SK
ASSESSMVENT 2,000 2,000 2,000 2,000 2,000 10, 000
REMOVAL 3,000 3, 000 3, 000 3, 000 3,000 15, 000
R /FS 3, 000 3, 000 3, 000 3, 000 3, 000 15, 000
RD/ RA 3, 000 3, 000 3, 000 3, 000 3, 000 15, 000
GNS+OTS 3,000 3,000 3, 000 3, 000 3,000 15, 000
Uxo 2,000 2,000 2,000 2,000 2,000 10, 000
TOTAL LCE 16, 000 16, 000 16, 000 16, 000 16, 000 80, 000
(b) For the purpose of evaluation, offerors are required to propose
the following LOE for each task as identified for the option
quantities. The option quantities will be 500 LCE hours per
option. There will be fifty-seven option quantities. The
contractor nust price the option quantities as follows: 29 options
at Year 3 rates; 28 options at Year 4 rates.
29 OPTI ONS 28 OPTI ONS TOTAL CONTRACT
Rl SK ASSESSMENT 1798 1,736 3,534
REMOVAL 2,726 2,632 5, 358
R/ FS 2,726 2,632 5, 358
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RD RA 2,726 2,632 5, 358
GNS+OTS 2,726 2,632 5, 358
uxo 1,798 1,736 3,534
TOTAL LCE 14, 500 14, 000 28, 500

(2) Admi ni strative Labor

The offeror nust propose its admi nistrative and support |abor hours and costs
consistent with established accounting practices. Indicate what types of

adm ni stration and support |abor the offeror considers direct |abor and
estimated hours for each | abor category. The offeror nust provide an

expl anation for hours and show cal cul ati ons.

(3) Escal ation

I ndi cate whatever you are using current rates or escalated rates. If you are
including escal ation, state the actual, historical for the past three (3)
years, and nethod of calculation. The nethodol ogy nmust include the effective
date of the base rates and the policy on salary reviews (i.e., anniversary
date of enployee or salary for all enployees on a specific date). The offeror
nmust include the date of the payroll fromwhich you obtained the hourly rates

(4) Bi d and Proposal Costs

Your proposed bid and proposal costs nust be consistent with established
accounting practices

(e) Program Managenent Costs

Your proposed bid and proposal costs nust be consistent with established
accounting practices

(7 Indirect Rates

Oferors nmust provide a schedule of their indirect rates and explain the
al | ocati on basi s.

Include all rates which the offeror maintains in its accounting records which
may use during performance of this contract.

Identify indirect rates which a governnent audit agency has approved for
forward pricing, and provide a copy of the Rate Agreenents. |If not approved
state the basis of the proposed rate (i.e., previous year’'s actual, current
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fiscal year-to-date, business plan, etc.). Provide historical rate
information, rationale, and other factors used to devel op the proposed
indirect rates which are utilized to cost the proposal. Al so, provide actua
expense pool anounts, allocation bases, and rates which have been submitted to
the Defense Contract Audit Agency (DCAA) or other cogni zant governnent audit,
in your overhead rate proposal for establishing final indirect rates

Cost ceilings may ne required under this contract for the prine or one or nore
subcontractors. O ferors should review the situation described in FAR
Subsection 42.707(b) (1) to determ ne whether or not ceilings should be
utilized and, when appropriate, propose ceilings.

Note: The government reserves the right to adjust an offeror’s or its
subcontractor’s estimated i ndirect costs for eval uation purposes based on the
Agency’ s judgenent of the nost probable costs up to the anount of any stated
ceiling.

The offeror nust furnish the nane and address of the governnent agency, and

the nane of the reviewing official, if a government agency has recently
accepted the rates.

(8) ODC (O her Direct Costs) and Trave

1. For eval uation purposes, you nust propose the follow ng ODCs.
CONTRACT YEAR TOTAL COSTS TRAVEL* ODCs*

YEAR 1 $51, 000 $22, 000 $29, 000
YEAR 2 $53, 000 $23, 000 $30, 000
YEAR 3 $55, 000 $24, 000 $31, 000
YEAR 4 $57, 000 $25, 000 $32, 000
YEAR 5 $59, 000 $26, 000 $33, 000
TOTAL CONTRACT $275, 000 $120, 000 $155, 000
CPTI ONS TOTAL CCSTS TRAVEL* ODCs*

29 OPTI ONS $80, 000 $30, 000 $50, 000

28 COPTI ONS $80, 000 $30, 000 $50, 000

* The ODCs and Travel specified above are intended for use in task orders
associated with the tasks contained in the SON Oferors nust identify and
estinmate amounts for any additional ODCs which are anticipated to support the
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2. Identify the mpjor other direct cost itenms (i.e., travel, office costs,
equi pnent/ conput er cost, relocation, enployee recruitnent cost, health
and safety cost, etc.) that would be a direct charge under your
accounting systemon any resulting contract. Remnder: there are no
governnent furni shed property under any resultant contract.

3. If the solicitation specifies the amount of CDCs, this anount is
exclusive of any indirect cost and fee.

l. Di vi sions, Subsidiaries, Parent or Affiliated Conpani es

If other divisions, subsidiaries, a parent or affiliated conpanies will
performwork or furnish nmaterials under the proposed contract, please provide
the nane and | ocation of such affiliates and your inter-conpany pricing
policy. Separately identify costs and supporting data for each such entity
pr oposed.

J. Consul tant Services

Identify the contenplated consultants. State the anount of service estimated
to required and the consultant’s quoted daily or hourly rate

K. Subcontracts

The offeror nust submt with the proposal, details of subcontract costs and
financial data in the sane format as the Prine contractor’s cost and financia
data for subcontracts that are the | over of either—

1. More t han $500, 000; or
2. More than 10% of the Prinme contractor’s proposed price

The offeror nust conduct appropriate cost or price analysis to establish the
reasonabl eness of the proposed subcontract prices. The offeror nust include
the results of the analyses in the cost proposal

Oferors that enter into subcontracts other than on a cost-rei nbursenent type
basi s nmay nake appropriate adjustrments to the instructions and schedul es.
Oferors nmust include information as to the type of subcontract contenpl ated
and docunentation to show why they anticipate the contract type (i.e., fixed-
price, time and naterials, |abor-hour, cost-reinbursenent, etc.).

The government reserves the right to request additional cost and price
information to be submtted by the prime contractor at |ower dollar threshol ds
than that stated above

L. Conpl eted Form Cei l i ng
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The $100, 000 conpletion formceiling should be included in the contract cost
summary (SCHEDULE 1) and need not be allocated over the five year period of
performance. The conpletion formceiling is exclusive of LCE hours and costs.

xxxxkxxaxkex PLEASE NOTE: YOU SHOULD TAI LOR YOUR COST PROPOSAL MODEL/ SCHEDULES
TO YOUR STANDARD ACCOOUNTI NG PRACT] CES* * # * % # % s % % &% % 4 %

SCHEDULE 1
COST PROPCSAL MODEL

COST SUMVARY - CONTRACT YEAR 1 THROUGH CONTRACT YEAR 5
COST ELEMENT

A DI RECT LABCR: TOTAL TOTAL
HOURS oosT

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR
B. FRINGE: (if applicable)
% (identify base)
C LABOR OVERHEAD: (if applicable)
% (identify base)
D. OTHER DI RECT COSTS:
ObC - RFP SPEC FI ED
TRAVEL - RFP SPEC FI ED

OTHER CDC - | F APPLI CABLE

E. TEAM SUBCONTRACTCORS/ SUBCONTRACTOR CONSULTANTS
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1.
2.
3.
TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A
&RA EXPENSE: (if applicable)
% (identify base)
TOTAL ESTI MATED COSTS
FI XED FEE: % (identify base)

COVPLETI ON FORM CEI LI NG

TOTAL ESTI MATED COST AND FI XED FEE

SCHEDULE 2.1
COST PROPCSAL MODEL

BASE PERI CD - CONTRACT YEAR 1

COST ELEMENT

A

DI RECT LABCR: TOTAL

HOURS

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE

2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR

FRINGE: (if applicable)

% (identify base)
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$100, 000

TOTAL
oosT



C LABOR OVERHEAD: (if applicable)
% (identify base)
D. OTHER DI RECT CCSTS:
ODC - RFP SPEC FI ED
TRAVEL - RFP SPEC Fl ED
OTHER ODC - | F APPLI CABLE
E. TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.
2.
3.
TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G &A EXPENSE: (if applicable)

% (identify base)

H TOTAL ESTI MATED COSTS

l. FI XED FEE: % (identify base)

J. COVPLETI ON FORM CEI LI NG

K. TOTAL ESTI MATED COST AND FI XED FEE
SCHEDULE 2.2

COST PROPOSAL MODEL
BASE PERI CD - CONTRACT YEAR 2
COST ELEMENT

A DI RECT LABCR:

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
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WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE

2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR

FRINGE: (if applicable)

% (identify base)

LABOR OVERHEAD: (if applicable)
% (identify base)

OTHER DI RECT COSTS:

ObC - RFP SPEC FI ED

TRAVEL - RFP SPEC Fl ED

OTHER ODC - | F APPLI CABLE

TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.

2.

3

TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A
&RA EXPENSE: (if applicable)

% (identify base)

TOTAL ESTI MATED COSTS

FIXED FEEE _ % (identify base)

COVPLETI ON FORM CEI LI NG

TOTAL ESTI MATED OOST AND FI XED FEE

SCHEDULE 2. 3
COST PROPCSAL MODEL
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BASE PERI CD - CONTRACT YEAR 3

COST ELEMENT

A

DI RECT LABCR: TOTAL

HOURS

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR
FRINGE: (if applicable)
% (identify base)
LABOR OVERHEAD: (if applicable)
% (identify base)
OTHER DI RECT CCSTS:
ODC - RFP SPEC FI ED
TRAVEL - RFP SPEC Fl ED
OTHER ODC - | F APPLI CABLE
TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.
2.
3.
TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A

&A EXPENSE: (if applicable)

% (identify base)
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H TOTAL ESTI MATED COSTS

l. FI XED FEE: % (identify base)

J. COVPLETI ON FORM CEI LI NG

K. TOTAL ESTI MATED COST AND FI XED FEE
SCHEDULE 2. 4

COST PROPOSAL MODEL
BASE PERI CD - CONTRACT YEAR 4
COST ELEMENT

A DI RECT LABCR: TOTAL TOTAL
HOURS oosT

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR

B. FRINGE: (if applicable)
% (identify base)

C LABOR OVERHEAD: (if applicable)
% (identify base)

D. OTHER DI RECT COSTS:
ObC - RFP SPEC FI ED
TRAVEL - RFP SPEC FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTCORS/ SUBCONTRACTOR CONSULTANTS
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2.

3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G &RA EXPENSE: (if applicable)

% (identify base)

H TOTAL ESTI MATED COSTS

l. FI XED FEE: % (identify base)

J. COVPLETI ON FORM CEI LI NG

K. TOTAL ESTI MATED COST AND FI XED FEE
SCHEDULE 2.5

COST PROPCSAL MODEL

BASE PERI CD - CONTRACT YEAR 5

COST ELEMENT

A DI RECT LABCR: TOTAL

HOURS

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR
B. FRINGE: (if applicable)
% (identify base)
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C LABOR OVERHEAD: (if applicable)
% (identify base)
D. OTHER DI RECT CCSTS:
ODC - RFP SPEC FI ED
TRAVEL - RFP SPEC Fl ED
OTHER ODC - | F APPLI CABLE
E. TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.
2.
3.
TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G &A EXPENSE: (if applicable)

% (identify base)

H TOTAL ESTI MATED COSTS

l. FI XED FEE: % (identify base)

J. COVPLETI ON FORM CEI LI NG

K. TOTAL ESTI MATED COST AND FI XED FEE
SCHEDULE 2. 6

COST PROPCSAL MODEL
OPTI ON QUANTI TI ES: 29- OPTIONS (Use Year 3 Rates)
COST ELEMENT

A DI RECT LABCR: TOTAL

HOURS

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/ PROJECT MANAGER
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NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE

2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR

FRINGE: (if applicable)

% (identify base)

LABOR OVERHEAD: (if applicable)
% (identify base)

OTHER DI RECT COSTS:

ObC - RFP SPEC FI ED

TRAVEL - RFP SPEC Fl ED

OTHER ODC - | F APPLI CABLE

TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.

2.

3

TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A
&RA EXPENSE: (if applicable)

% (identify base)

TOTAL ESTI MATED COSTS

FIXED FEEE _ % (identify base)

COVPLETI ON FORM CEI LI NG

TOTAL ESTI MATED COST AND FI XED FEE

SCHEDULE 2. 7
COST PROPCSAL MODEL
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OPTI ON QUANTI TI ES: 28- CPTIONS (Use Year 4 Rates)
COST ELEMENT

A DI RECT LABCR: TOTAL TOTAL
HOURS oosT

KEY PERSONNEL:
CONTRACT COCRDI NATI ON ADM NI STRATOR
WORK ASS| GNVENT VANAGER/  PROJECT MANAGER

NON- KEY PERSONNEL ( TO BE DETERM NED BY OFFERCR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERICAL LCE (if applicable)
TOTAL - DI RECT LABOR
B. FRINGE: (if applicable)
% (identify base)
C LABOR OVERHEAD: (if applicable)
% (identify base)
D. OTHER DI RECT CCSTS:
ODC - RFP SPEC FI ED
TRAVEL - RFP SPEC Fl ED
OTHER ODC - | F APPLI CABLE
E. TEAM SUBCONTRACTORS/ SUBCONTRACTOR CONSULTANTS
1.
2.
3.
TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A

G &A EXPENSE: (if applicable)

% (identify base)
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H. TOTAL ESTI MATED COSTS
FIXED FEEE _ % (identify base)
J. COWPLETI ON FORM CEI LI NG
K. TOTAL ESTI VATED COST AND FI XED FEE
SCHEDULE 3
CROSS WALK

LEVEL OF EFFORT BY TASK

YEAR 1 YEAR 2 YEAR 3 YEAR 4 YEAR 5 TOTAL

CGcs
LCE COSTS LCGE COSTS LCGE COSTS LCGE COSTS LCGE COSTS LCE TS

TASK
CATEGORY

FFCAS
RI/FS
RD/ RA

SAMPLI NG
Uxo

OPTI ON -29 OPTI ON- 28

LCE COBTS LCE COBTS
TASK
CATEGORY
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SECTI ON M - EVALUATI ON FACTORS FOR AWARD

M1 NOTI CE Listing Contract O auses |ncorporated by Reference

NOTI CE:

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TITLE

1552. 215-70 AUG 1999  EPA SOURCE EVALUATI ON AND SELECTI ON
PROCEDURES- - NEGOTI ATED PROCUREMENTS

M2  EVALUATI ON OF OPTI ONS (FAR 52.217-5) (JUL 1990) DEVI ATI ON

Except when it is determned in accordance with FAR 17.206(b) not to be in the
Governnent's best interests, the Governnent will evaluate offers for award
purposes by adding the total price for all options to the total price for the
basi ¢ requirements. Evaluation of options will not obligate the Government to
exercise the option(s).

M3 EVALUATI ON FACTORS FOR AWARD

(a) The Governnent will award the contract to the responsible of feror
whose offer:

. Conforns to the solicitation;
. Has a reasonabl e cost/price; and,
. Best denonstrates an understanding of the work and ability to

performthe contract.

For this solicitation, a denonstrated understanding of the work and
ability to performthe contract (as denonstrated by project/contract quality,
scenari o responses, pop qui z answers, and past performance) is significantly
nore inportant than cost or price. As proposals becone nore equal in their
denonstrat ed understanding of the work and ability to performthe contract,
the eval uated cost or price becones nore inportant.
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(b) Technical Evaluation Oriteria: The governnment will use the follow ng
technical evaluation criteria to eval uate past perfornance information and
oral presentations (project/quality, scenario responses and pop-qui z and
answers). The government will evaluate Project/Contract Quality, Scenarios,
and Past Perfornmance in accordance with the scoring plan described i n EPAAR
1515/ 305- 70.

EVALUATI ON CRI TERI A
The technical proposal instructions in Section L provision entitled,

Instructions for Preparation of Proposals, are hereby incorporated into the
eval uation criteria:

(a) Project/Contract Quality

Each Project/Contract cited nust be assigned a project tracki ng nunber
starting with No. 1.

(a) (1) Prinme contracts perfornmed by the prine 50 points

(a)(2) Site-specific projects perforned by the prinme and/or team
subcontractor (s)

(a)(2) (i) CERCLA Assessnent Support (SOW Section B) 50 Points
(a)(2)(ii) Renedial Activities Support (SOW Section O 75 Points

(b) Responses To Scenarios and Pop Quiz/Question and Answer Session

The government will consider the offeror’s presentation of Scenarios A
and Bin this evaluation. The information required in Section L Provision,
Instructions for Preparation of Proposals, will be the basis for the
eval uation. The governnent will use the infornmation to determne the
of feror’s understanding of the work and the ability to performthe contract.
Al sub-elenents carry equal weight.

(1) Scenario A/Pop Quiz Questions and Carifications Related to
Scenario A 75 Points

(2) Scenario B/ Pop Quiz Questions and Carifications Related to
Scenario B 75 Points

(c)_Past Perfornance

(c) (1) Prinme contracts perforned by the prine 50 Points

(c) (2) Site-Specific project performed by the prime 50 Points
and/ or team subcontractor(s)
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The government Eval uation Teamwi |l base its past perfornmance eval uation
on past perfornmance i nformati on obtai ned fromany reference or perfornmance
eval uation report associated with the firms on-going or conpleted
proj ects/contracts. The Evaluation Teamw || eval uate past perfornmance
according to the EPAAR Scoring Plan, on a scale of 0 to 5 (EPAAR 1515. 305-70).
The past performance questionnaire is included as Attachnent #6. |n the case
of an offeror without a record of rel evant past perfornmance, or for whom past
performance is not available, the offeror will be eval uated neither favorably
or unfavorably and receive a rating of 3.

The contracting officer will consider the followi ng criteria when
eval uati ng past perfornance:

(1) dient corroboration of the facts and clains presented in the firns's
proj ect summary

(2) Was the client satisfied with the quality of deliverables and work

per f or ned?

(3) Were deliverables delivered and work perfornmed in accordance with the
tines specified in the reports of work and work assignnents?

(4) Were the costs incurred during contract performance in line with the
costs proposed in the contract cost proposal and individual work assignnent
wor k pl ans?

(5) Was client satisfied with the firm s responsiveness in resolving issues
or problens that occurred during performance?

(6) Didthe client conduct business in an ethical and professional nmanner?
(7) Would client hire the firmto performthis or a simlar project in the
future?

(8) Didthe contractor neet subcontracting goals under simlar contracts?

M 4 EVALUATI ON OF PROPCSAL FOR AVA DI NG CR M TI GATI NG EXI STI NG CONFLI CTS CF
I NTEREST (CO) PRI OR TO CONTRACT AWARD

Notwi t hst andi ng the eval uation of an offeror with respect to the
technical evaluation criteria or the evaluation of an offeror's
cost, or the evaluation of an offeror's CO Plan, an offeror that
submits a proposal that fails to avoid or mtigate an existing
conflict of interest will not be eligible for a contract award

M 5 EVALUATI ON CF BUSI NESS PLANS SUBM TTED | N ACCORDANCE W TH THE SECTI ON L
PROVI SI ON "I NSTRUCTI ONS FOR PREPARATI ON OF PROPCSALS!

(a) Oferors are required to submt the follow ng business plans in
response to this solicitation, which will be evaluated as acceptable or
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unaccept abl e:

(1) Confidential Business Information Plan,
(2) Conflict of Interest Plan,

(3) Professional Enpl oyee Conpensation Plan,
(4) Qality Managenent Pl an,

(5) Quality Assurance Project Plan, and

(6) Health and Safety Program Pl an.

(b) To be considered acceptable, the Confidential Business Information
Pl an rmust conply with the mnimum standards outlined in the Section L
provision entitled, M N MM STANDARDS FOR CONFI DENTI AL BUSI NESS | NFORVATI ON
CBl) PLANS. To be considered acceptable, the Conflict of Interest Plan nust
conply with the mninum standards outlined in the Section L provision
entitled, M N MM STANDARDS FOR GO PLANS. To be consi dered acceptable, the
Pr of essi onal Enpl oyee Conpensation Plan nmust conply with the m ni num
requirenents outlined in the Section L provision entitled, EVALUATI ON OF
COVPENSATI ON FOR PROFESSI ONAL _ENPLOYEES ( FAR 52. 222- 46) (FEB 1993). To be
consi dered acceptable, the Quality Managenent Plan nust conply with the
m nimumrequirenents outlined in Chapter 3 of document entitled, “EPA
REQUI REMENTS FOR QUALI TY MANAGEMENT PLANS (EPA QW R-2), Novenber 1999)". To be
consi dered acceptable, the Quality Assurance Project Plan nust conply with the
mnimumrequirenents outlined in Chapter 3 entitled “EPA REQU REMENTS FOR
QUALI TY ASSURANCE PRQIECT PLANS FOR ENVI RONMENTAL DATA OPERATI ONS (EPA QY R-
5), NOVEMBER 1999)”. See Section G 1 of the Statenent of Work titled,
“Sanpl i ng/ Anal ytical Support Services” for the website address (EPA Q¥ R-2 and
EPA Q¥ R-5). To be considered acceptable, the Health and Safety Program Pl an
must conply with the mninumstandards outlined in Section L clause entitled,
M N MUM STANDARDS FOR HEALTH AND SAFETY PROGRAM PLAN.

(c) The business plans descri bed above are responsibility factors and
the governnent will eval uate the business plans as acceptabl e or unacceptable.
Not wi t hst andi ng any ot her evaluation of the offeror’s proposal, an offeror
that submits a plan which is ultimately determ ned unacceptable will not be
eligible for award. Exchanges of information with offerors about the
acceptability of their business plans shall not constitute discussions under
FAR 52.215-1(a).
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1. INTRODUCTION

A: ACRONYMS

ARARs Applicable or Relevant and Appropriate Requirements

CAA Clean Air Act

CERCLA Comprehensive Environmental Response, Compensation, and Liability Act
of 1980

CFR Code of Federa Regulations

CLP Contract Laboratory Program

CMI: Corrective Measures Implementation

CMS: Corrective Messures Studies

CAMU: Corrective Action Management Units

COR Contracting Officer’ s Representative

CRP Community Relations Plan

CWA Clean Water Act

EE/CA Engineering Evauation/Cost Andyss

EPA Environmentd Protection Agency

ESI Expanded Site Ingpection

FEMA Federa Emergency Management Agency

FFA Federd Facility Agreement

FFCA Federd Facilities Compliance Act

FOIA Freedom of Information Act

FRP Federa Response Plan

FUDS Formerly Used Defense Sites

FUSRAP Formerly Utilized Sites Remedia Action Program

GIS Geographicd Information System

HRS Hazard Ranking System

1A Integrated Assessment

IRIS Integrated Risk Information System

IRP Defense Ingdlation Restoration Program

JC Joint Information Center

LDR Land Disposal Redtriction

MOU Memorandum of Understanding

NCP Nationa Oil and Hazardous Substances Pollution Contingency Plan

NOD Notices of Deficiencies

NPL Nationd PrioritiesList

NRT-1A Nationa Response Team Criteria For Review Of Hazardous Materials
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Emergency Plans, May 1988
OPA Oil Pallution Act
OSHA Occupationd Safety and Hedth Adminigtration
OSWER Office of Solid Waste and Emergency Response
POLREP(S) Pollution Report(s)

PA Preiminary Assessment

PRP Potentidly Respongible Party

QA Qudity Assurance

QC Quadlity Control

RCRA Resource Conservation and Recovery Act
RFAs RCRA Facility Assessments

RI Remedid Investigetion

RI/FS Remedid Investigation/Feasibility Study
RPM Remedid Project Manager

RRC Regiona Response Center

SARA Superfund Amendments and Reauthorization Act
S Site Inspection

SIP Site Ingpection Prioritization

SWMUs Solid Waste Management Units

USsT Underground Storage Tank

B: BACKGROUND

The Comprehensive Environmental Response, Compensation, and Liability Act (CERCLA),
commonly referred to as Superfund, was enacted in December 1980. The Superfund program
provides the Environmenta Protection Agency (EPA) with response authorities to facilitate the
remediation of identified sites from which releases of hazardous substances have or might have
occurred. The Superfund Amendments and Reauthorization Act (SARA) was enacted in October
1986. Some important amendments, for federd facilities, added by SARA include:

. Requirements for Federd Agenciesto comply with CERCLA and meet mandatory
schedules for investigations and cleanups,

. Maintenance of an adminigtrative record for every remedid action;

. Maintenance of a Federd Agency Hazardous Waste Compliance Docket;

. Requirement to evduate and lig dl federd facilities which meet the criteriafor listing on

the National Priorities List (NPL).

Additionaly, the EPA has the responsbility for assuring compliance with and corrective
action under the Resource Conservation and Recovery Act (RCRA) and the Federd Facilities
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Compllance Act (FFCA) at dl federd facilities. EPA activities under RCRA include:
Tracking the generation, trangportation, storage, and disposal of hazardous wastes,
The handling of municipa wastes,
The regulation of underground storage tanks,
Corrective action requirements for leaking Solid Waste Management Units (SWMUS).

C. PURPOSE

The purpose of this contract isto provide advisory and ass stance services to federa
officids respongble for oversght and enforcement of both CERCLA and RCRA activities at
federd facilities, and to alesser extent at non-federal potentialy responsible party (PRP) lead
stes, a Formerly Used Defense Sites (FUDS) and a Formerly Utilized Sites Remedid Action
Program (FUSRAP) sites.

D. SCOPE

The contracting officer will issue work assgnments for dl work required under this
contract in accordance with the terms and conditions of the contract. The contractor shall
submit al andyses, options, recommendations, reports, and training materials required under
this contract in draft for critica review by the contracting officer or the contracting officer’s
representative (COR). The Government will make dl find regulatory, policy, and interpretive
decisons resulting from contractor-provided advice and assstance under this contract and
make the final decison on al contractors provided recommendations. The contractor shall not
publish or otherwise release, digtribute, or disclose any work product generated under this
contract without obtaining EPA’ s express written gpprova. When submitting materials or
reports that contain recommendations, the contractor shdl:

Explain or rank policy or action aternatives

Describe procedures used to arrive a recommendations

Summarize the substance of deliberations

Report any dissenting views

List sources relied upon

Detail the methods and cons derations upon which the recommendations are based

The contractor shal not provide any legd servicesto EPA under this contract, nor will

the contractor make any decisions regarding compliance determinations.
. TECHNICAL REQUIREMENTS
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Technicd requirements under this contract include:
RCRA compliance

RCRA Corrective action oversight

CERCLA assessment support

CERCLA Remedid activity oversght

CERCLA Removd activity oversght

A. RCRA COMPLIANCE ACTIVITIES

The task list below addresses the generic compliance tasks, which may be ordered

through work assgnments. The contractor will provide technica support to EPA for RCRA
compliance. More specific requirements follow the generic lig for:

Enforcement and compliance ingpections

Compliance monitoring a federd fecilities

Reviewing corrective action measures

Collection and andyds of sample materids

Reviewing gpplications for Federal hazardous wagte facility permits
Support in the drafting of permit conditions

Conducting facility assessment oversight

Site ingpections to support implementation of RCRA permit provisons

Compliance Task List

More specificdly, the contractor shdl:

1.

2.

3.

Provide technicd assstance to EPA in the performance of federd facility inspections of:
Regulated generators
Transporters
Treatment, Storage, or Disposa (TSD) operations for RCRA compliance
Provide technica assistance to EPA in the performance of ingpections of facilities for
compliance with Subtitle C of RCRA,
Review corrective action permit provisons, closure, and post-closure plan review,

in accordance with 40 CFR Parts 264 and 270.

4.
S.

Submit draft inspection reports to EPA

Provide technical assistance in the performance of ingpections of waste handlers, to
evauate the ability of the federd facilities to comply with regulaions and the potentia or
extent of releases from these facilities. The specific ingpections included under this task
are listed below:
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* RCRA Facility Assessments (RFAS)--to identify and make a preiminary evauation
on releases/potentia releases of hazardous waste or congtituents from SWMUSs or

areas of concern (AOCs), in accordance with EPA’sFina RFA;

* Off-Site Policy Inspections--of TSDs to ensure compliance with acceptability
standards for CERCLA wadtes,

Underground Storage Tanks (UST) Inspections--to assess petroleum releases from

underground tanks. The tasks shdl include:

10.

- Fed overdgght to document and monitor compliance of a cleanup action for initid
release response activities under 40 CFR 280.60,

- Site closure under 40 CFR 280.70 to 280.73.

- Review of the owners and operators UST reporting and record keeping required by
40 CFR 280.34.

* Multi-Media Inspections--which are comprehensive ingpections that cover air and
water program regulations, as well as RCRA, regulated waste releases to the
environment.

» Land Disposdl Redriction (LDR) Inspections--to perform a compliance review
specifically targeted to the LDR regulations on testing, record keeping, notification or
certification, and storage requirements.

Sampling Ingpections—- includes oversight of facility sampling procedures, splitting
samples with the facility, or providing sample analysis.
Sampling and Andyss Plan-- the Contractor shal develop and submit a sampling and
andysis plan to EPA for critica review, comment, and approval. The Contractor shdl
aso submit &

Quality Assurance Project Plan (QARP)

Site Hedlth and Safety Plan (HSP)
Assg in the sampling and andyss of dl media
Provide technica support for unique Situations such as explosives, chemica agents (i.e.
mustard gas, €tc.), or radioactive materias.
Record dl details noted during each Site visit or ingpection and during sample collection
efforts.
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11. Provide data vdidation for sample data obtained from sampling events.
12. Provide a data management plan for each sampling or sample andys's assgnment.

A-1. RCRA Compliance Activities

RCRA enforcement includes inspections of regulated generator, transporter, and
treatment, storage or disposa (TSD) facilities. The Contractor shal provide technical assstance
to EPA in compliance monitoring at federd facilities as outlined in the Compliance Task Ligt
above.

Permitting-Subtitle C of RCRA requires EPA to develop, promulgate, and implement
regulations, which control the generation, transportation, treatment, storage, and disposa of
hazardous waste. RCRA aso provides for states to receive authorization from EPA to carry
out a hazardous waste program in lieu of the Federd program.

The Contractor shdll:

1) Review agpplicationsfor federd hazardous waste facility permits,

2.) Draft permit conditions

3.) conduct facility assessments and Site ingpections

4.) Review corrective action permit provisons, closure, and post-closure plans, in
accordance with 40 CFR Parts 264 and 270.

A-2. RCRA Corrective Action Oversight
The contractor shal assist EPA with RCRA corrective action oversght. Thetask list

bel ow addresses the generic assessment tasks, which may be ordered through work
assgnments in support of Section [1.A-2. More specific requirements follow the generic list for:

. Review and evduation
. RCRA Facility Assessments (RFAS)
. Risk Assessments

. RCRA Facility Invedtigations (RFls) Workplan and Report Reviews
Oversight Task List

The contractor shall:

1. Review and evduate federd facility submittasin relation to the Corrective Action
Program at the fecility.

2. Evduate the completeness and technicd accuracy of any risk assessments conducted
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by the facility for any of the stages of the Corrective Action process.
Evduate the completeness and technica leve of facility’ sinvestigation,

sampling, and assessment plans, to include:

10.

11.

* Review the workplans and reports for compliance with the corrective action
requirements.

*Submit draft RFlI comment reports on the facility plan reviews conducted.
*Characterize the contamination and risks to human health and the environment in the
draft RFl comment report.

Review the Corrective Measures Studies (CMS) Workplan and Report Reviews, for
compliance with the corrective action order or permit.

Submit CM S comment reports on the facility plan reviews conducted.

Review the Corrective Measures Implementation (CMI)- Remedia Design (RD)
requirements in the Hazardous and Solid Waste Amendments (HSWA) permit for that
facility under the Corrective Measures Implementation Section

Review the Corrective Measures Implementation Plan submitted by the facility to the
regulator.

Review requests for Corrective Action Management Units (CAMU):

*Evduate facilities minimum technology requirements, treetment stlandards and ground
water monitoring requirements.

*Review the requirements of 40 CFR Part 264, Subpart S, 264.552 and any other
pertinent permitting requirements.

Review Interim Measures (IM) Workplan or Report Reviews and:

*Evauate interim measures implementation for mitigation of actud or potentid threats to
the environment

*Evauate the success of corrective measures implementation (CMI).

*Review the workplans and reports, including progress reports, for compliance with the
corrective action order or permit.

*Submit IM comment reports on the facility plan reviews.

Provide field oversight of the facility’s corrective actions (RFI, CMS, IM, CMI),

induding:

12.

*Condtruction activity or closure which is conducted voluntarily or under an
enforcement order or permit.

*Assess compliance with orders, construction specifications, regulations, and safety
plans, report noncompliance activities

*Provide field notes and photographs from the scene to document the oversight
*Conduct sampling or split sampling with the facility while on-scene

Assess petroleum releases from underground tanks. Provide field oversight to
document and monitor compliance of a cleanup action for initid release response
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activities. The same requirements gpply for UST.

Provide other technical assistance such as.

*Conduct sampling and andysis activities,

*Assess compliance with EPA and state standards for federal hazardous waste
generators, transporters, and TSD facilities,

*Prepare reports and studies related to waste management programs.

A-3. Technical Review, Analysis, Evaluation, and Support

The task list below addresses the generic assessment tasks, which may be ordered through
work assgnments. More specific requirements follow the generic ligt for:

Technicd Review of Documents

Closure Plan (CP) Reviews

Geologica and Hydrogeologica Analyses

Permit Reviews and Andyses

Evauation of Responsesto Notices of Deficiencies
RCRA Facility Plan Reviews

Waste Characterization Reports

Fadility Profilesfor Sabilization Initiative

Support Task List

The contractor shal:

1.

wnN

o

Evaduate the RCRA compliance satus of afadility by reviewing facility information and
Ste-gpecific data; and eva uating the extent of, or potentia for, releases from SWMUs
a federd facilities.

Maintain databases of facility compliance data

Evauate the facility’ s performance under RCRA enforcement orders or permits:
Review and evaluate the draft and find RFI, CMS, and IM workplan and reports for
compliance with the corrective action order or permit. (The same requirements apply
for RFl, CMS and IM as mentioned in Section 3.4. RCRA Corrective Action
Oversight.);

Review progress reports submitted during the RFI, CMS, and IM phases;

Review and evauate workplans, progress reports, and fina reports for compliance with
CMI requirements. The Contractor shal submit comment reports of its findings to EPA
for Agency critical review and gpprovdl.

Review and eva uate closure plans for compliance with the requirements of
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40 CFR Part 265 Subpart G to include;

*The technical adequacy of soil or ground water sampling,
*Analytica results and conclusions presented in the CPs;
*Appropriateness of clean closure standards.

8. Review closure, post-closure, contingency, waste andys's, and ground water
monitoring or leak detection plans submitted by the facility.

0. Evauate plans according to closure certification requirements and EPA guidance
(provided to the Contractor by EPA), and draft notices of deficiencies (NODs)
itemizing the additiond work required of the applicant.

10. Provide geologica and hydrogeologica anadyses. The Contractor shal:

*Andyze the relaionships between the physica surroundings and hydrogeol ogica
settings and the wastes and recommend to EPA appropriate protective measures (e.g.,
permit conditions, corrective actions, or penalty assessments).

*Submit comment reports of its findings to EPA.

11. Draft and review RCRA permit, closure, and variance gpplications for
completeness and technical adequacy as required by RCRA regulations. The
goplications will cover avariety of hazardous waste practices including:

. Storage in containers or tanks,

. Trestment in tanks,

. Therma and biological trestment processes,
. Disposd in landfills

. Surface impoundments,

. Injection wells, land gpplication,

. Ocean dumping

12. Review permits, closure plans, variances, and related materia's such as exposure

information reports

13. Prepare |etter reports of findings.

*Evauaing whether sufficient information is included in the gpplication to conduct a full
technical evauation;

*Evauating whether the facility has provided the technica evidence necessary to meet
the RCRA permitting standards.

14. Provide review of Notices of Deficiencies (NOD):

*Written eva uation of the responses of gpplicants to NODs and making
recommendations for further action.
*Assg EPA in follow-up meetings with gpplicants and community groups.

15. Perform permit reviews of gpplications for Research Devel opment and Demondration
(RD&D) permits, in accordance with 40 CFR Part 270.65.

16. Evauate whether the technologies satisfy the regulatory requirements for new and

innovetive technology.
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Review the facility’ s permit or other pertinent plan(s) approved by the Adminigrative
Authority, as required by the RCRA permit/order.

Evauate the completeness and technicd leve of the facility’s ground water monitoring,
sampling, and assessment plans and submit areport of its findings.

Submit awaste characterization report to be used by EPA to determine whether the
wadte is hazardous under either state or Federd regulations. Hazardous substanceis
defined by Section 101 (14) of CERCLA and appearsin CFR 40 Part 300-399
Revised as of July 1, 1998 (or as amended).

Perform specia studies as determined to support EPA Headquarters and Regiond

initiatives, pursuant to the Federd Facility Compliance Act.

21.

22.
23.

Andyze previous Sudies to identify any data gaps requiring specid studies, these may
include field and |aboratory activities

Report dl data gapsto EPA

Support the god of the Stabilization Initiative to prevent or minimize the further spreed
of contamination at RCRA facilities, while long-term corrective action remedies are
pursued. The contractor shdll:

*Assg in preparing data profiles of each Federd facility Ste to be stabilized.

*The information on each site will be extracted from exigting site information (RFA
report, CEls, etc.)

*Asss EPA gaff in technicd review panelsto review stabilization proposals and design
plans.

FEDERAL FACILITY CERCLA ASSESSMENT SUPPORT

The task list below addresses the generic assessment tasks, which may be ordered

through work assignments in support of Sections11.B.1. through 11.B-4. More specific
requirements follow the generic ligt for:

Site Specific Materid Reviews

Prdiminary Assessment Reviews

Site Inspection Reviews

Expanded Site Inspections

Combined Preliminary Assessment/site Inspection

Reviewing submittalsHazardous Waste Compliance Docket
Prepare/Review Hazard Ranking Systerm/Nationd Priorities List Packages

Assessment Task List
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The contractor shal:

1 Review pre-NPL Preliminary Assessment/Site Ingpection (PA/Sl) documents
presented to EPA by Federd facilities under CERCLA/SARA and the Defense
Ingtdlation Restoration Program (IRP) for consstency with CERCLA/SARA, the
NCP, and the HRS.

2. Gather non-sampling datato fill data gaps that the federa agency is unable or unwilling
to provide.

3. In some circumstances, the Contractor will be required to actudly perform the PA and/or Sl at
the Federd facility, in accordance with the gppropriate guidance, publication
“Guidance for Performing Prdiminary Assessments Under CERCLA”, September
1991, (EPA 9345.0-01A);

“Guidance for Performing Site Inspections Under CERCLA,; Interim Find, September

1992, (NTIS PB92-963375, EPA 9345.1-05), and the electronic scoring program known as

PA-Score.

4, Review ste-specific materids prepared by the Federa facility and provided to the

Contractor by EPA, including the PA and/or Sl report, for compliance with utilizing the

following documents. OSWER Directive 9345.0-01A - Preliminary Assessment

Guidance, PA/S Checkligt, Site Ingpection Guidance, Regional Guidance, and other  supporting

documents.

5. Identify to the Region in awritten report, any necessary information not provided by the
Federd facility. The Contractor shdl be required to fill in missing data gapsif the facility falsto
provide the information to EPA.

6. Complete adraft HRS score of the site, following the prescribed formulas provided by

EPA.

7. Complete the Regiona Federd Facility Review Form, including recommendation for ~ further

action(s) to be taken at the site; references and HRS score sheets shall be attached to the report.

8. Incorporate EPA comments and findizes the PA/SI Review document for find EPA  review

and approval.

B-1 CERCLA Assessment Support

The contractor shall perform federd facility CERCLA assessment support as outlined in the
task list above.

B-2. Prdiminary Assessments (PA)

Page 1-15 of 1



B-4.

PR- R5- 01- 10719

The contractor shal review or perform PA activities, in conformance with:

OSWER Directive 9345.0-01A, “Guidance for Performing Preiminary Assessments
Under CERCLA”, dated September 1991; and,

Region-specific requirements, available in Region's library.

More specificdly, the contractor shdl:

=

Review past and present facility waste handling practices and permit history
Document the presence, quantity, type, or absence of uncontained or uncontrolled
hazardous substances on sSite, and releases to the environment

Identify pollution dispersa pathways, determine pathway-specific receptors and
surrounding population density

Locate other environmentdly sengtive receptors (for example, wetlands and
endangered species)

Site Ingpection Reviews

The purpose of the Sl isto incorporate and build upon the objectives of a PA, and may require
the collection of samples or the evauation of existing andyticd datato evduate Ste conditions. The
contractor shal review or perform S activities in conformance with:

EPA/540-R-92-021, "Guidance for Performing Site Inspections Under
CERCLA", dated September 1992; and,

Region specific requirements, avalable in Region's library.

More specificdly the contractor shdl:

~AwbdpE

Identify releases that pose a Sgnificant threet to public hedth or the environment
Anayze the potentia need for remova action

Collect or develop data for the COR to evaluate the release pursuant to the HRS
Collect datarequired for the COR to better characterize the release for more effective
and rgpid initiation of the remedid investigation/feasibility Study (RI/FS) or response

Expanded Site I ngpections (ESI)
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The purpose of the Expanded Site Ingpections (ES)) is to provide the additiond information

required to support preparation of an HRS package for NPL listing. The contractor shal perform the
relevant tasks for an ESl as described in the Assessment Task Ligt in conformance with the following:

EPA 540-R-92-021, “ Guidance for Performing Site Inspections Under CERCLA”, dated
September 1992

Region-specific requirements, available in Region's library
B-5. Combined PA/S

As ordered, the contractor shdl perform preiminary activities outlined in the PA and SI
sections above into one effort.

B-6. Federal Agency Hazardous Waste Compliance Docket
The Contractor shal review the submittas to assure that dl Stes, which are supposed to be

added to the docket, have been included and that there is complete documentation as to why the
federd facility Stes were added to the docket. In examining proposed revisions, the Contractor shdl:

. Identify any privately owned facilities that are now government operated,

. I dentify facilities that do not have identification numbers;

. Identify duplicate ligings;

. Verify datawith new docket entries such as the correct address, correct federa

agency, correct Site name, and appropriate documentation; and,
. Verify that dtes are not Small Quantity Generators.

The Contractor shall provide awritten summary of the docket review for use by the EPA
Regiona Docket Coordinator.

B-7. Reviewing Hazard Ranking System (HRS) Scoring for Federal Facilities

The contractor shal perform the relevant HRS/NPL tasks described in the Assessment Task

Page 1-17 of 1



PR- R5- 01- 10719

Lig in conformance with the following:

EPA OSWER Directive 9345.1-07, November 1992, "The Hazard
Ranking System Guidance Manud"

The Contractor shall recommend the best technica approaches (e.g., sampling locations) that would
produce the most defensible HRS data and prepare a draft HRS Package according to EPA guidance
(including site summary, computerized HRS score sheets, documentation record, figures, maps, and
references).

C. OVERSIGHT COMPLIANCE OF RI/FSACTIVITIES

The task list below addresses the generic compliance oversight tasks, which may be ordered
through work assgnments in support of Sections 11.C.1. through Il C-4. More specific requirements
follow the generic lig for:

. Provide RI/FS Support

. Provide On-Site Oversight Support

. Review Remedid Investigation Reports
. Basdine Risk Assessment

. Assessment of Ecologicd Risks

. Review Feasbility Study Reports

. Review Treatability Studies

C-1. RI/FS Support

The purpose of an RI/FSisto develop the data necessary to support the selection of a
remedy to diminate, reduce, or control risks to human hedlth and the environment. EPA makes
al decisons on the sdlection of aremedy. The contractor shdl perform the rdevant RI/FS
tasks in conformance with the following:

“EPA Guidance for Conducting Remedid Investigations and Feasibility Studies Under

CERCLA, Interim Find”, U.S. EPA, Office of Emergency and Remedid Response, October
1988, OSWER Directive No. 9355.3-01. (or as amended)

The contractor shdl conduct atechnica review of any segments of the draft or completed
Work plan. Work plan review includes the following:
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. Evauate whether the Federa facility or PRP has structured the draft in the format
specified in RI/FS guidance and has followed the RI/FS scope of work as stated in Appendix
C of the RI/FS guidance, including the technicd criteria, specific Satigicd sampling densty and
requirements and procedures, appropriate sample analyses, QA/QC and/or QARjP plans, and
Hedth & Safety Plans.

. Comment on whether the draft schedule for completing the RI/FSwill comply with the
schedule st forth in the Federa Facility Agreement (FFA).

. Prepare detailed comments noting al discrepancies and deficienciesin the draft work
plan.

. Support EPA initsreview and consolidation of other comments received on the draft
Work plan, such as those made by the state.

. Perform review of Remedid Investigation (RI) reports

C-2. On-Site Overgight Support

The Contractor shal perform oversght of field activities in accordance with the
Oversght Compliance Task List listed above (page 15and 16) and with the FFA or order
between the EPA, state, and Federa facility or PRP conducting the RI/FS. Areas of

responghility include:

. Support EPA during overdgght of RI/FS field operations,

. Perform assigned QA/QC respongihilities, which focus on the oversight of Federal
facility or PRP compliance with the governing Work Plan or QAR P for the Site or with
Standard Operating Procedures (SOP).

. Observe the gathering of potentidly contaminated materid for the study

. Evauate whether the proper chain of custody and contaminants analys's procedures are
employed

. Monitor the disposa of the investigation-derived waste

. Provide on-gte remova activity oversght

C-3. Remedial Investigation Report Review

. Review the technica aspects of the draft Remedid Investigation Report. This conssts
of areview of dl report information on:

Sampling, analyses, and QA procedures for accuracy, by comparing it to guidance
specifications, the project work plan or QAP P specifications and to the oversight records on
these procedures.

. Prepare detailed comments noting al discrepancies and deficiencies (in the draft report)
and comment on the adequacy of the data collected and the adequacy and accuracy of the Site
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characterization, with recommendations for additiond fiddwork, if warranted.
C-4. Baseline Risk Assessment

For PRP gites, the contractor shal review or prepare the baseline risk assessment,
including completion of the RAGS Part D standardized tables. For federd facility-lead Stes,
the Contractor shall review the basdlinerisk assessment.  Development of the human hedlth
risk assessment consists of the four sequential components described below:

. Data collection and evauation - review al data on hazardous substances found at the
Site, identify the contaminants of concern, and present the datain a tabulated format. For PRP-
lead Sites, prepare a technica memorandum listing al hazardous substances present at the Site
and the Contractor’ s suggested contaminants of concern with the known ambient
concentrations (e.g., background concentrations).
. Exposure assessment and documentation - identify or review data on actud and
potentia receptors, exposure points, and pathways. For each exposure point, the release
source, trangport media (e.g., soil, air, groundwater, etc.), and exposure route (e.g., ord,
dermal, etc.) shdl be clearly delineated.
. Toxicity assessment and documentation - utilize information from IRIS, HEAST, and
smilar databases to develop or review atoxicity assessment of the contaminants of concern.
This assessment (report) shdl include:

1.) types of adverse hedth effects and/or environmental effects associated with

chemica exposures
2.) relationships between magnitude of exposures and adverse effects
3.) related uncertainties of contaminant toxicity (e.g., the weight of evidence for a
chemicd’ s carcinogenicity).

. Risk characterization - integrate the ambient concentrations and average and reasonable
maximum exposure assumptions with the information devel oped during the exposure and
toxicity assessment to characterize and quantify the current and potentid risk to human hedth
posed by the Site. The risk characterization shall clearly identify and discuss uncertainties,
including those associated with contaminants, toxicities, and exposure assumptions.

The Contractor shdl support EPA with any or al of the reponghilities listed below:

Toxicity and effects of the hazardous substances present,

The contaminant fate and transport,

The potentia for human exposure,

. Therisk of potentia impacts or threats on human hedlth or the environment

The contractor shal provide risk assessment support in accordance with the following guidance:
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. The Integrated Risk Information System (IRIS); and
. The Hedlth Effects Assessment Summary Tables (HEAST);

For Basdline Human Hedth Risk Assessments:
Risk Assessment Guidance for Superfund (RAGS), Volume |: Human Hedth Evaluation
Manud: Pat A. Basdine Risk Assessment. Interim Final. December 1989. EPA 540/1-
89/002. NTIS PB90-155581.
Pat B. Development of Risk-Based Preliminary Remediation Gods. December
1991. EPA 540/R-92/003. OSWER Directive 9285.7-01B. NTIS PB92-
963333,
Part C, Risk Evduation of Remedid Alternatives. December 1991.
EPA/540/R-92/004. OSWER Directive 9285.7-01C. NTIS PB92-
963334,
Pat D, Standardized Planning, Reporting and Review of Superfund Risk
Assessments. January 1998. EPA 540-R-97-033. OSWER Directive 9285.7-
01D. NTIS PB97-963305; and

Supplementd Guidance to RAGS: Calculating the Concentration Term. June 22, 1992.
OSWER Directive 9285.7-08l.

C-5. Ecological Risk Assessment

The risk to the environment from exposure to contaminants shal be addressed. The Contractor
shall be tasked to:

. Conduct the ecological risk assessment for PRP lead Sites
. Review the ecological risk assessment prepared by the federa facility
. Provide any comments in awritten report.

See the following sources for guidance:

“Ecologica Risk Assessment Guidance for Superfund: Process for Designing and
Conducting Ecological Risk Assessment.” Interim Fina dated June 5, 1997

“Risk Assessment Guidance for Superfund, Volume I, Environmental Evauation
Manual,” Interim Final dated March 1989

“Guidance for Data Useghility in Risk Assessment” Interim Final dated
October 1990

Standard Default Exposure Factors. Interim Fina. OSWER Directive 9285.6-03.
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March 25, 1991.

Final Guidance Data Usesbility in Risk Assessment (Part A). April 1992. OSWER Directive
9285.7-09A. NTIS PB92-963356.

Guidance for Data Useghility in Risk Assessment (Part B). May 1992. OSWER Directive
9285.7-09B. NTIS PB92-963362.

Dermd Exposure Assessment:  Principles and Applications. January 1992. EPA 600/8-
91/011B.

Exposure Factors Handbook, Volumes 1,2,3.1997. EPA/600/P-95/002Fa.

Air/Superfund National Technical Guidance Study Series, Volumesl, 11, I11, and IV (EPA
450/1-89-001,002,003,004, July 1989).

Final Soil Screening Guidance, May 17, 1996. Soil Screening Guidance User’s Guide. Office
of Solid Waste and Emergency Response. EPA/540/R-96/018.

Sail Screening Guidance: Technica Backaround Document. EPA 540/R-94/126.

EPA Risk Characterization Program. Memorandum from Administrator Carol Browner.
Office of the Administrator, Washington, DC. March 21, 1995.

Provisond Guidance for Quantitative Risk Assessment of Polycyclic Aromatic Hydrocarbons.
Office of Research and Development, Washington, DC. EPA/600/R-93/C89.

PCBs. Cancer Dose-Response Assessment and Application to Environmenta Mixtures. Office
of Research and Devel opment, Washington, DC. EPA/600/P-96/001A.

Revisad Interim Soil Lead Guidance for CERCLA Sites and RCRA Caorrective Action
Fadilities. July 14, 1994. OSWER Directive 9355.4-12.

Ecologica Risk Assessment Guidance for Superfund, Process for Designing and Conducting
Ecologica Risk Assessments. June 1997. EPA/540-R-97-006.

Ecological Assessment of Hazardous Waste Sites. A Field and L aboratory Reference
Document. EPA 600/3-89/013. March 1989.
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EcoUpdate: Intermittent Bulletins, Supplementa Guidanceto RAGS, Val. |I. EPA Publications
9345.0-051.

Feasbility Study (FS) Report Review
The Contractor shdll:
. Evauate the FS and the conclusions presented. The Contractor shal evauate whether

al gpplicable technologies are included in the discussion of preiminary remediation aternatives,
and if treatability study findings are accurately addressed, if one was conducted.

. Review engineering data and cost andyses for accuracy of remedid technologies
described and accuracy of cost projections, and the ARAR evduation for each dternative.
. Review the documented remedid dternatives screening process and provide an

evauation as to whether viable technol ogies were omitted and if unsuitable technologies were
recommended.

. Review the comparative anadyss results of treatment choices againg the evauation
criteriafor accuracy and completeness. The Contractor shdl prepare detailed comments on all
discrepancies and deficienciesidentified in the FS, and shdl provide these commentsto the
EPA WAM.

. Support EPA in reviewing and consolidating other comments received on the draft FS,
such asthose made by the gtate.

. EPA will make its recommendations regarding the FS to the Federd facility or PRP.
The Contractor shdl be available to provide technica input during these presentations. The
Contractor shal aso review subsequent FS drafts and eva uate whether EPA recommendations
have been incorporated.

C-7. Treatability Studies

Treatability studies are conducted to:

. Obtain data to develop and evauate trestment aternatives

. Support the design of selected response aternatives

. Reduce cost and performance uncertainties for trestment adternatives
The contractor shdll:

a Be on location where the treatability test(s) is conducted and observe the actud test,
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b. Review the report on the treatability study for accuracy and provide comments and
recommendations to the EPA concerning any possible discrepancies and when apparent non-
compliance is observed.

C. Review treatability study test plans and procedures for technica adequacy in
accordance with EPA guidance cited below.

d. Maintain adetailed log of dl field observations, including al apparent incidents where
activities not congstent with the Treatability Study Work plan and EPA guidance are observed,
and shdl advise the EPA WAM when these incidents occur.

The contractor shdl review treatability sudies for conformance with the following:

“Guide for Conducting Treatability Studies Under CERCLA”, EPA/540/R-92/071A
OSWER DIRECTIVE-9380.3-10, NTIS Order Number: PB93-126787INX

D. RD/RA OVERSIGHT ACTIVITIES

The contractor shdl assst EPA in overseaing the effectiveness of the implemented remedy.
Required oversght services shdl indlude: field ingpections, remova oversight, sampling, sample
andysis, data validation, development of heath and safety plans and QA/QC plans, implementation of
chain of custody procedures, preparation of reports, evauation of training of on-site personnel
operating equipment associated with the remedid action, monitoring of the effectiveness of remedy,
review any modifications of remedy; or the oversght of these activities. The task list below addresses
the generic RD/RA and remova oversight tasks, which may be ordered through work assgnmentsin
support of Section 11.D. More specific requirements follow the generic list for:

. Remedid Desgn Evduations

. Remedid Action Evduations
. Post Remedid Action Evauations
. Overgght of Removd Actions

D-1 Remedial Design Evaluation Task List

More specificdly, the contractor shdl:
1 Review the technica aspects of the proposed remedia design approach.

The Contractor shal consder the following factors:
. Technical requirements of the Record of Decision (ROD), ARARS, order or
FFA;
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. Generdly accepted environmenta protection measures and technologies,
. Standard professiona engineering practices,

. Completeness, congtruct-ability and bid-ability;

. Applicable statutes, EPA palicies, directives, and regulations;

. Evduation of pre-design and design data;

. Evauation of the proposed sitting of the remedy, disposa Site
and mitigation areas and congderation of any Ste congtraints or

unique features,
. Design caculations to assess professond qudity of design
activities (achieved by spot checks); and,
. Whether the planning and construction schedules meet project completion
gods.
2. Follow up with awritten report(s)
3. Review and provide comments to EPA on the Work Plan(s), sampling and analyses

plan(s), QAR P(s), and other plans developed by the federd facility or PRP.
4, Providefied oversight for pre-design and design sampling activities.
5. Observe sampling activities for compliance with the FFA, 1AG, or settlement
documents and approved sampling and andysis plan(s) and QARP(s). Any
gpparent deviations from the FFA, 1AG, settlement documents, or the approved
plans shall be verbaly reported to EPA and then documented in atrip report.
6. Maintain adiary or log of observations at the ste, including interactions with dl
parties, results of field tests, concerns or discussions about conformance with the
approved plans, and apparent deviations from the approved plans.
7. Prepare |etter reports documenting the sampling activities performed,
8. Monitor RD fidld activities for compliance with the requirements of the Work
plan and with the FFA or order.
9. Review the sample analyses prepared by the federd facility or PRP and identify
datagaps. This dso includes conducting sample vaidation and lab auditsto
ensure that the analyses were carried out according to EPA guidelines and
guidance.
10. Review and provide comments to EPA on interim, draft, and find reports
summarizing the results of sampling activities and data andyses performed for the
pre-design and remedid design.
11. Review preiminary, draft find, and find design documents.
12. Provide technica support and comments on the development or review of
RD- rdlated documents such as contingency plans and operations and maintenance
plans.
13. During the RD phase review for technica adequacy the following:
. treatability studies,
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. test plans and procedures,

. pilot tests.

Observe treatability studies. Thisincludes observation of work effortsrelatedto  the
conduct of laboratory screening, bench-scae and pilot-scale treatability

studies.

Evauate whether the treatability study Work Plan is followed.

Maintain alog, which fully substantiates its pogition with regard to these gpparent

inconsistencies and submit thislog to EPA asapart of the oversight report.

17.

18.

Observe the gathering of contaminated materid for the sudy and evauate
whether the proper chain of custody and contaminants analysis procedures are
employed prior to and after the materid is treated.

Monitor the disposa of the investigation-derived waste, evauate whether the

federd and State off-site disposa requirements and policies are being addressed,
and prepare a report.

19.

D-2.

1.

Review treatability study test plans and procedures for technical adequacy and
folow up with awritten report(s).

Remedial Action Evaluations Task List

Maintain a detailed log of dl field observations, including al apparent incidents

where there are activities not consstent with the Treatability Study Work plan.

2.
dl:

Review and monitor the performance of the remedid action. The Contractor

* Review remedid activities and documents to evaluate and recommend whether they
are consistent with the ROD, FFA, PRP order or consent decree, ARARS, approved
design plans, specifications, Quaity Assurance and Quaity Control Plans, generdly
accepted engineering and congtruction practices, and applicable EPA palicies.
*Assess whether the activity is performed in amanner protective of public hedlth

and the environment.

3.

Follow up with awritten report(s)

Review dl ddiverables submitted by the federd facility or PRP during the course

of the remedid action. Reviews include the fallowing:

*Remedia Action Work plan and congtruction schedules for reasonablenessin
gpproach to the implementation of the remedia design within the terms of the FFA,
order or consent decree;

*Condtruction procurement specifications for technica adequacy and timeliness;
*Change orders, work directives, and modifications made by the federd facility or PRP
remedia action contractor for consistency with the FFA, order, or consent decree;
*Shop/record drawings, change orders and modifications to the design plans and
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Specifications,

*Progress reports of the remedial action contractor and other reports on the schedule
and progress of work;

*Monitoring data submitted to evauate if the action levels have been exceeded and if
90, verifying that corrective actions were promptly taken;

*Congtruction Quality Assurance Plan, Congtruction Hedth and Safety Plan and
Operation and Maintenance and Monitoring Plan, if these documents are modified from
those submitted during the RD phase; and,

*Superfund Completion Report which documents the completion of the remedid action.
Accompany EPA at the pre-congtruction conference, progress briefings, and other

mesetings to provide logigtical and technica support on RA oversght

5.

6.

7.

Provide field congtruction oversight to monitor the generd progress of the
remedia action and make on-gte observations of the work in progress
Monitor adherence to the Hedlth and Safety plan and development and
implementation of the QA/QC plan.

Provide support for field sampling activities. These activities shdl include:
scharacterizing, or supporting in the characterization of, Ste conditions prior to

remedid action

*assess the degree of treatment achieved at each Stein relation to the design for

thet Site.

10.

11.

12.

13.

«collecting and andlyzing of air, soil, ground water, surface water and sediment.
sradiation analysis will be required. This sampling includes both direct and

oversght or split sampling activities to monitor the Federd facility’ s contractors.
erecord al details noted during each ingpection and during sample collection efforts.
Employ EPA-approved protocols for sample storage consderations, chain-of-custody,
sample document forms, labels, and shipping requirements for al collected samples.
The Contractor shdl plan to utilize the Contract Laboratory Program or Regiona
laboratory for sample analyses.

Prepare monthly letter reports documenting congtruction progress, change orders, any
deviations from the FFA, order or consent decree, approved plans and specifications,
and any other potentia problems noted by oversight personnd.

Attend the pre-find and find ingpections to support EPA in reviewing the list of items
requiring correction and verifying that al items have been completed or corrected.
Document for EPA use dl outstanding "punch lig" items and any other items discussed
during theingpection. The contractor shal format the "punch list" to fadilitate its use as
aguide and to document the results of any follow-up inspections.

Coordinate independent sampling, which will be used by EPA in evauating compliance
with the remedia design specifications and the cleanup standards identified in the ROD.
Provide comparison reports of andytical results, with gpparent areas of non-
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compliance clearly identified.
D-3. Post-Remedial Action Activities

This support requires observing the initia operation of the plant, system, or process. Thisshdl
include observation of the start-up and shut down (including emergency shut down) and routine
operating procedures. The Contractor shdl provide a detailed record of observationsto the Agency.
The Contractor shal:

1. Coordinate conformationa sampling.

2. Support EPA in performing five-year reviews in accordance with OSWER Directive
9355.7-02, Structure and Components of Five-Y ear Reviews. The Contractor shal  consder dl
current and past remedid activities a the Ste. Thisshal include checking/monitoring the
datus of inditutiond controls to ensure that the controls are il in place and being tracked by
the facility or service.

3. Review documents and site files, to become knowledgegble with the history and status of

the Ste.

4, Review ARARsin the ROD(s) and the ROD Summary(ies) and review Federd, State, or
local regulations related to public hedth or the environment, promulgated subsequent to the
ROD, for changes in standards.

5. Conduct a management system review and technica compliance evauation of specific
elements of the remedid action required to protect human hedth and the environment.

6. Prepare a draft five-year review report or review afive-year review report, providing the
information listed below. A discussion of the following shdl be included in the report:

. Background information, including an introduction;

. Statement of remedia objectives,

. Summary of findings,

. Preparation of areview summary including technology recommendations,
requirements for recommendation implementation and a generd statement of
protectiveness of the current remedy; and,

. Summary of requirements to serve as the basis for subsequent five-year review,
if required.

D-4 Oversight of Removal Actions
1 Provide on-dte support for remova actions

Review Engineering Evduaion/Cost Andyss (EE/CA)
3. EPA activities listed under RI/FS oversght may aso be classfied as removads.

N
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E. GENERAL NEGOTIATIONS SUPPORT

The task list below addresses the generic negotiations’ expert witness/litigation support tasks,
which may be ordered through work assgnments. In no event will the contractor provide any legd
sarvices to the EPA. More specific requirements follow the generic li for:

Locating and securing quaified experts

Support in the preparation of technica documents

Support for Adminigrative Dispute Resolution

Support for Alternative Dispute Resolution (ADR)

Utilizing a database which will manage and track dl supporting documentation

Support Task List

More specificdly, the contractor shdl:

1.

Locate and secure qudified experts, to support EPA actions in science, technicd,

financid, or other fidds

2.

3.

4.

Provide EPA with appropriate resumes, and when there is more than one fina
candidate arationae, which discusses the basis for a recommendation of afina
candidate

Research and provide to the EPA Contracting Officer information regarding conflicts of
interest that a potentia expert may have

Notify and coordinate with the EPA WAM if a candidate from EPA or another

government agency isapossible final candidate for selection as an expert.

5.

Scientific or technica experts shdl:

sprepare awritten statement or affidavit describing the expert’ s background and

education qudlifications, publications, and experiencein the field of hazardous wadte;

svigt the hazardous waste Site and other locations pertinent to the Site/case;

sreview government, PRP, and public comments and reports relevant to the Site/case,

including the adminidrative record, and provide an evauation either ordly or in writing;

sreview the literature for information relevant to the Ste/case;

sparticipate as a technica advisor to EPA/DOJ in connection with negotiatiorvlitigation;

spresent technica opinions and factud information in depogition of a case

*give testimony as an expert witness providing written or ora testimony in Federd court

and/or adminidrative hearings, and,

sperform tasks described elsewhere in this SOW.

Provide technica support in the preparation of documents for negotiations, including the
scope and extent of technica requirements to be included in the scope of work;
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7. provide technica support during PRP and FFA negotiations,

8. provide atechnicd review of federa facility or PRP offers and Work plans (this
includes evauating the technical and financid ability of the PRP to conduct the
proposed response action);

9. provide technical support to EPA during the review of settlements,

10.  publish the notices, meetings, and review and response to comments following EPA
review and approvd;

11 collect and develop technica information for the Agency’ s use in evauating and
preparing Non-binding Preliminary Allocations of Responsibility (NBARs) and for the
Agency’s use in support for subpoenas.

12. coordinate natura resource damage determinations and NEPA related activities,

13.  evduatethefederd facility’s or PRP s Work plans with regard to the technical

requirements and schedules st forth in pertinent legad documents such as the ROD,
FFA, orders, and Decrees,

14. review of technica reports and other data submitted by afederd facility or PRP
for scientific or engineering vdidity; and,

15.  prepare draft summary documents of meetings between EPA and the federa
facility or PRP representatives, and other related parties.

16.  collect and summarize dl available cost documentation incurred in the
performance of this contract

17.  provide technica support for the preparation of awritten statement of dispute.

Such support would consst of:

. participating in meetings/conference cdls

. preparing draft technica memoranda

. Support of subject matter experts, as identified above, may be required

18.  support EPA in the technica aspects of the dispute resolution process outlined in
the Administrative Order on Consent or Consent Decree

19.  prepare draft technica support documentation related to mediation, non-binding
fact-finding, and non-binding arbitration (see "Find Guidance on Use of Alternative
Dispute Resolution Techniques in Enforcement Actions' dated August 14, 1987).

20. be present during the ADR process to provide technical adviceto EPA,

21.  utilize adatabase, which will manage and track al supporting documentation for

negotiations, dispute resolution, or litigation

E-1. Expert Witness/Litigation Support

This support requires the contractor to locate and secure quaified experts, at times on short
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notice, to support EPA actionsin science, technicd, financid, or other fields.
E-2. Administrative Dispute Resolution
Adminigrative Dispute Resolution support requires.
. Technica support to EPA inimplementing Section 120 of SARA and the dispute
resolution process outlined in a specific FFA or Memorandum of Understanding (MOU).
. For PRP (non-Federd) oversight assgnments, support to EPA in the technical aspects
of the Adminigtrative Order on Consent or Consent Decree
E-3. Alternative Dispute Resolution
For PRP (non-Federal) oversght assgnments, the Contractor shdll:
. Provide technica support EPA in implementing Section 122 of CERCLA and
Alternative Dispute Resolution (ADR) actions

. Draft technica support documentation related to mediation, non-binding fact-finding,
and non-binding arbitration.

E-4. Document and Data M anagement

The contractor shall maintain a database to track correspondence, reports, pertinent samples,
interviews, records, and other documents and data as requested by EPA.

F. OTHER TECHNICAL SUPPORT

The task list below addresses the generic other technical support tasks which may be ordered through
work assgnments in support of Section I1. F. More specific requirements follow the generic list for:

. Provide technica support for development and implementation of community
involvement activities & federd fadilities

. Provide the services of afacilitator

. Technicd and community involvement support on Base Closures

. Meeting support
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Other Technical Support Task List

More specificdly the contractor shdl:
1 Provide technica support to EPA in the development, planning, and implementation of
community involvement activities a federd facilities.
2. Seek community comments on the aternative or recommended remedies,
3. Prepare generd or site-specific fact sheets;
4, Provide technica support for planning and conducting public meetings and technica
discussions involving the public;
5. Provide technicd support for planning and conducting:
public briefings,
conferences,
workshops,
Ste-specific/restoration advisory boards, and
training workshops,
6. Writing and/or placing newspaper notices regarding the availability of Ste-specific
related documents and schedules for public meetings.
7. Provide the services of afacilitator for each partnering initiative caled for by EPA, the
facilitator isin anon-decison making role,
8. Provide team training, and federd facilities partnering workshops,
9. Provide technica and community involvement support in:
- identification and assessment of emerging waste management and clean-up
technologies,
- regulatory issues reated to implementation of Base Closure Program,
- effectiveness of remediation technology selection process,.
10. Interface with EPA, state, and local officids, Federal agencies and affected
communities.
11. Develop and participate in federd facility or PRP work groups. These work groups

may focus on avariety of issues, including such topics as vaue engineering and evolving
or innovative trestment technologies.

F-1. Community Involvement Activities

The contractor shdl perform public participation tasks to ensure that public and private
interests are kept informed of response events and activities and that al parties concerns are
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congdered throughout the process.

The contractor shdl perform public participation tasks in conformance with:
“Community Relaionsin Superfund: A Handbook”, January 1992

"Public Participation Guidance for On-Scene Coordinators. Community Relations and the
Adminigtrative Record”, OSWER Directive 9360-05, June 1992

Section 117 of SARA, the NCP, and

Superfund Community Involvement Handbook and Tool Kit (1998) in the planning and
implementation of community involvement activities

Partnering

EPA utilizes partnering as a means of bringing about renewed understanding of common gods

and priorities, faster, more-effective completion of cleanups, greater benefit to the community, a greater
sense of mutua trust and cooperation, and shared goa's and schedules.

For each partnering initiative caled for by EPA, the Contractor shal provide the services of a
fadlitator. Partnering initiatives may typicaly congst of someinitid planning or scoping sesson(s),
possibly including team-training exercises, followed by periodic facilitated working meetings that may
aso include team-building exercises.

F-3.

F-4.

Base Closure

The Contractor shdl provide technica and community involvement support in:

. | dentification and assessment of emerging Federd waste management and
clean-up technologies
. Regulatory issues related to implementation of the Base Closure Program,

. The effectiveness of remediation technology salection process, and other site-specific
ISSues.

. Interface will be required with EPA, state and locd officids, Federa agencies and
affected communities.

Project-Specific Technical Support

The Contractor shdl be required to provide specific technica support on a case-by-case basis
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induding:

. Meseting Support- logistica support to EPA in the preparation for, and the conduct of,
meetings on such topics as community involvement, technology transfer, dternative remedia
technologies and RODs, as well as progress briefings and other mesetings relevant to the site

WA.

. Federa Facility or PRP Work Groups- develop and participate in Federd facility or
PRP work groups.

. Andysis of innovative characterization and remedid technologies -andyze innovative

characterization and remedia technologies proposed for use at Federa facilities or other
Superfund Sites. Review test plans and conceptud design reports, aswell as the results of initia
work efforts.

G. Sampling/Analytical Support Servicesand Data M anagement

The task list below addresses the generic sampling and data management support tasks, which
may be ordered through work assgnmentsin support of dl activitiesin the Statement of Work. More
spexific requirements follow the generic lit for:

. Provide sampling and andytica support,
. Provide long term monitoring support
. Collect environmental samples.

Support Task List
More specificdly, the contractor shdl:

1. Perform tasks such as.
- Fed sampling
Ground water sampling
Surface soil sampling
Soil boring sampling
Permesability sampling
Surface water and sediment sampling
Air monitoring and biota sampling
2. Pen‘orm split sampling on task #1 above
3. Provide coordination support between EPA and the CLP program by:
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Preparing Unique Laboratory Sample Andyss (ULSA) requests,
. Performing sample preparation and shipment.

4, Provide data vaidation capabilities (process by which the qudity of the dataand chain
of custody are verified) and review of the usability of the data.

5. Compile analytica data. Typicd activities shdl include data reduction and tabulation
and data eva uation and formatting the data for input into a Regiona database.

6. Review dl Federd facility or PRP records containing information on andytica analyses
performed, and convert thisinformation to the format needed for entry into EPA’s
CLP/non-CLP andytical services tracking system.

7. Provide tracking informetion to the EPA on amonthly basis.

8. Provide for NON-CLP analysis when require.

Sampling/Analytical Support Services

I. Quality Assurance Requirements

The following Quality Assurance requirements will goply to dl tasks and work assignments

issued under this contract.

Prepare a Quaity Management Plan (QMP), according to the format and content listed in:
ANSI/ASQC-E4 AMERICAN NATIONAL STANDARD Specifications and
Guidelines for Quality Systems for Environmental Data Collection and
Environmental Technology Programs and EPA QA/R-2 EPA Requirements for
Quality Management Plans

. Review the QMP on an annual basis to determine if the QM P needs to be updated.
Any updates shdl be submitted for gpproval by EPA Regiond Quality Assurance manager.

. Prepare a generic Qudity Assurance Project Plan (QAPP), and submit it for review by
EPA Qudity Assurance manager, prior to any environmenta data collection activities under the
contract. The generic QAPP shdl be prepared in accordance to:

EPA QA/R-5 EPA Requirements for Quality Assurance Project Plans, and

EPA QA/G-5 Guidance on Quality Assurance Project Plans
. The QAPP or associated Standard Operating Procedures shall describe al sampling
and anays's procedures used by the contractor when performing work under this contract.

. Prepare and submit for EPA critical review and gpprova, generd Standard Operating
Procedures (SOPs) that the contractor will follow for environmenta data collection activities
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. Prepare ste-gpecific Quality Assurance Project Plans for tasks that involve
environmenta data collection activities. Site-pecific QAPPs shdl be approved by EPA QA
personnd prior to the start of any environmenta data collection activities.

. Perform periodic management system reviews or other QA audits of their interna QA
sysems and program for this contract. The findings of the QA reviews shdl be provided to the
EPA Regiona QA manager.

The Contractor shall conduct quality assurance activities in accordance with its EPA gpproved
QAPP and QARP. These plans shdl be consstent with QA/G-2: EPA Guidance on Preparing
Qudlity Assurance Program Plans, QA/R-5: EPA Guidance on Preparing Quality Assurance Project
Plans, and QA/G-4: EPA Guidance for the Data Quality Objectives Process, EPA QA/G-5 Guidance
on Quality Assurance Project Plans or other specified guidance. See
http:/Amww.epa.gov/quaity/gatools.html for guidance referenced in (G.1).

G.2 DataManagement Services
The contractor shdll:

. Provide support in developing automated and written management information systems
and record management systems in support of the internal management of the Superfund
program.

. Develop, maintain, enhance and operate regiona tracking systems, databases,
Spreadshests, reporting systems and subroutines for conversion of existing data between
systems.

. Provide support in developing, preparing, and modifying draft GIS reports for Stesin
the Superfund program.

. Provide support-utilizing information stored in CERCLIS I11, mainframe LAN/WAN
information system and databases, and any other related databases or information management
systems.

H. Unexploded Ordnance (UXO)

The task list below addresses the generic oversght tasks, which may be ordered in support of
UXO oversight support. The Contractor shdl perform the following tasks with regard to UXO:

. UXO detection and avoidance support
. SAfety escorts for initid Ste characterizations such as
: PA/SIs,

Removal assessments,
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RIs, RFASs, and RFIs.

Technical review of proposed UXO cleanup actions on CERCLA remova and
remedid actions, RCRA CMS, and RCRA Subpart X permitting for open burn/open
detonation (OB/OD).

Evauation of demilitarization vs. OB/OD options for waste munitions and UXO.
Field oversght on CERCLA remova and remedid actions and RCRA Subpart X
permit compliance.

RCRA Munitions Rule compliance support.

Independent quaity assurance for UXO clearance operations for CERCLA remova
and remedia actions and RCRA corrective actions.

Range Rule compliance support.

Archival search report review and summarization

Anaysis of potentia for environmenta release and persistence of chemicas rdated to
explosives

Chemicd warfare agent andysis

Risk assessments based on industry standards for the UXO and resdud chemicals

Page 1-37 of 1



PR- R5- 01- 10719

ATTACHVENT 2

RCC REPCRTS OF WORK

Page 2-1 of 1



PR- R5- 01- 10719

REGIONAL OVERSIGHT CONTRACT (ROC)

REPORTS OF WORK

Page 2-2 of 1



List of Acronyms

1.0

2.0

REPORTS OF WORK

TABLE OF CONTENTS

INTRODUCTION TO ROC REPORTS

11
12
13
14

Overview

Report Categories

General Reporting Instructions
Billing for Report Preparation

TABLE 1: CATEGORIES OF REQUIRED ROC REPORTS

ROC PROGRESS REPORTS
2.1 Overview
2.2 General Instructions

TABLE 2: ROC PROGRESS REPORT COMPONENTS

2.3

24

25

Part 1: Summary
ROC Contact Management Indicator Report
Part 2: Work Assignment Reports

ROC Work Assignment Cost Variance Reports
ROC Work Assignment Invoiced vs. Incurred Costs Reports

Part 3: Contract Financial Status Reports

ROC Contract Modification Log

ROC Contract Funding Status--Dollars

ROC Contract Funding Status--Level of Effort
ROC Contract Subpool Report--Contract Level

Page 2-3 of 1

PR- R5- 01- 10719



REPORTS OF WORK
2.6 Part 4: Contract Invoice Backup Reports

ROC Contract Invoice Backup Report - Contract Summary
Report

ROC Contract Invoice Backup Report - Work Assignment
Summary

ROC Contract Invoice Backup Report - Work Assignment
Travel Details

ROC Contract Invoice Backup Report - Work Assignment
Direct Charges

ROC Contract Invoice Backup Report - Work Assignment
Subpool Detail

2.7 Site Specific Invoicing Requirements (updated)
2.8 Electronic Progress Report Specifications
TABLE 3: ACCEPTABLE VALUES FOR RESOURCE IDENTIFIERS
ROC Reporting "Master"- Data Element Dictionary
ROC Reporting Computer-Readable File Definitions
3.0 ROC WORK PLANS
4.0 ROC Project Reports

50 NON-CONTRACT LABORATORY PROGRAM ANALYTICAL SERVICES

Non-CLP Tracking Form
Non-CLP Tracking Form Instructions

Page 2-4 of 1

Page 2-4



LIST OF ACRONYMS

CERCLA

Co

CLP

CPAF

CPFF

DED

DOJ

EPA

EPAAR

FAR

FDO

FMD

G&A

HQ

LOE

NCP

OAM

oDC

OIG

OERR

OFFE

OsC

OSWER

Comprehensive Environmental Response, Compensation, and Liability Act
Contracting Officer

Contract Lab Program
Cost-Plus-Award-Fee Contract
Cost-Plus-Fixed-Fee Contract

Data Element Dictionary

Department of Justice

Environmental Protection Agency

EPA Acquisition Regulations

Federal Acquisition Regulations

Fee Determination Official

Financial Management Division, EPA
General & Administrative Costs
Headquarters, EPA

Level-of-Effort

National Contingency Plan

Office of Acquisition Management
Other Direct Costs

Office of Inspector General, EPA

Office of Emergency and Remedial Response, OSWER, EPA
Office of Federal Facilities Enforcement
On-Scene Coordinator

Office of Solid Waste and Emergency Response

Page 2-5 of 1

Page 2-5



PEB

PO

PRP

RD

RIFS

ROC

ROD

RPM

SARA

SOW

USACE

WA

WAM

Performance Evaluation Board

Project Officer

Potentially Responsible Party

Remedial Action

Remedial Design

Remedial Investigation/Feasibility Study
Regional Oversight Contract

Record of Decision

Remedial Project Manager

Superfund Amendments and Authorization Act
Statement of Work

U.S. Army Corps of Engineers

Work Assignment

Work Assignment Manager

Page 2-6 of 1

Page 2-6



TABLE 1

NUMBER REPORT TITLE FREQUENCY # OF COPIES RECIPIENTS
2 Progress Reports Monthly 6 RPO(2), CO,
NC-HQ
e Summary (narrative) EMD(2
« Contract Management Indicator Report @
* WA Reports
» Contract Financial Status Reports
« Contract Invoice Backup Reports
» Electronic Report
3 Work Plans As reqd. by As reqd. by RPO, CO,
WA WA WAM
4 Project Reports As reqd. by As reqd. by As required by
WA WA WA
5 Non-CLP Tracking Monthly 2 PO
LEGEND:

National Coordinator-Headquarters (NC-HQ)
Regional Project Officer (RPO)

Contracting Officer (CO)

Financial Management Division (FMD)
Quality Assurance Officer (QAO)

Page 2-7 of 1

Page 2-7



REPORTS OF WORK
1.0 INTRODUCTION TO ROC REPORTS
11 Overview

EPA requires Regional Oversight Contractors to submit various types of information on
their work, ranging from Work Assignment Work Plans to project deliverables. The
purpose of this Attachment is to describe the six categories of reports of work Contractors
will be required to provide routinely to EPA under a Regional Oversight Contract (ROC).
Required report format, content, and submission instructions are also presented here.

Section | of this Attachment contains summary level descriptions of each report category
along with general reporting instructions for ROC contractors. Instructions for billing
report preparation costs are also found in this section. Detailed information and guidance
for completing the individual reports that fall within the six ROC reports of work categories
are presented in Sections 2 through 7.

12 Report Categories

The six categories of ROC reports are: (1) Progress Reports for Monitoring Costs and
Progress of Work; (2) National Reports for Updating EPA Headquarters Regarding the
Contract Status; (3) Work Assignment Work Plans; (4) Project Reports; (5) Cost Recovery
Documentation; and (6) Non-CLP Analytical Services Tracking. Summary-level information
about these reports is presented in Table 1.

13 General Reporting Instructions

Narrative descriptions and specific instructions for completion and submission of each
report are found in sections 2.0 through 7.0 of this Attachment. While the report
descriptions serve as a baseline for the required reports, additional reporting requirements
may be imposed to meet EPA's contractual or programmatic information needs, such as
for cost recovery documentation purposes. The EPA Project Officer may specify changes
in the content and/or format of specific reports. Any Contractor-initiated changes to these
reports shall be approved in advance by the PO.

TECHNICAL REPORT ABSTRACT
The Contractor shall include the following data on each report delivered under this contract:

REPORT TITLE

REPORT DATE

CONTRACT NUMBER
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PRIME CONTRACTOR

WORK ASSIGNMENT NO. DELIVERY ORDER NO. (if applicable)

PROJECT OFFICER

PROJECT OFFICER ADDRESS TEL

WORK ASSIGNMENT MANAGER

WORK ASSIGNMENT MGR ADDRESS TEL

PROGRAM OFFICE

NO. OF PAGES IN REPORT

DOES THIS REPORT CONTAIN CONFIDENTIAL BUSINESS INFORMATION

YES NO

REPORT ABSTRACT - Include a brief (200 words or less) factual summary of the scope and
nature of the work performed and referenced in the report.

KEY WORDS/DESCRIPTIONS - Select the scientific or engineering terms that identify the
major concept of the research and are sufficiently specific and precise to be used as index
entries for cataloging.

For the purpose of this submission, Technical Reports include:

Reports delivered under the contract in response to work assignments, delivery orders, or the
basic contract which are scholarly, scientific reports of:

(1) information which contributes to the body of knowledge in the environmental sciences
and/or environmental process and systems.

(2) information, critique, or analysis of issues or processes of concern to EPA and its
programs and systems.

(3) information that advances the state of the art in environmental sciences and processes
and systems.

The following are examples of technical reports included in this requirement:

- option analyses

- regulatory impact analyses

- economic impact analysis

- technical guidance documents
- methods development
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-results of research projects

-technology assessment or technology transfer
- risk assessments

- records of decision

- feasibility studies

-remedial investigations

-remedial designs

- community relations reports

- design documents

- life cycle plans

- process models

- ADP studies

- comments on any technical report reviewed

- response to comments memorandums

- RCRA facility investigation work plans

- RCRA facility investigations

- corrective measure study work plans

- corrective measure studies

- interim corrective/stabilization measures

- interim corrective/stabilization measures work plans
- corrective measure designs

- corrective measure implementation work plans
- corrective measure implementation reports

For the purpose of this requirement, the following reports are excluded:

- reports relating to the business management aspects of the contract
- financial reports
- contract progress reports

The Contractor shall submit the technical report abstract at the time of delivering each initial draft
and final technical report under the contract on a 3 1/2" floppy disk or compact disk or LS120 disk
or Zip disk as specified by WA using Wordperfect 8.0 format. Submittal via e-mail is also
acceptable if allowed by PO or WAM.

DELIVER TO: U.S. ENVIRONMENTAL PROTECTION AGENCY
INFORMATION RESOURCES MANAGEMENT DIVISION
CINCINNATI, OHIO 45268

A simultaneous hardcopy of the technical report abstract shall be submitted to the cognizant
Project Officer. Submittal via e-mail is also acceptable if allowed by PO or WAM .

All documents shall be inspected and accepted in accordance with Clause E.2 of the contract.
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TABLE 2

ROC PROGRESS REPORT COMPONENTS

REPORT NAME REPORT REPORT CONTENTS
NUMBER

Summary-level Reports:

ROC Contract Management Indicator Report SUM-1 Analyzes program support vs. non-program
support expenditures, ave. labor rates, use of
term vs. completion form WAs, and highlights
WAS at 75% of their expenditure limit.

Work Assignment-level Reports:

Invoiced Costs vs. Incurred Costs WA-1 Compares total costs incurred ($$$ & LOE)
vs. total costs invoiced.

Contract Financial Status Reports:

Modification Log CFS-1 Lists mods. and tracks impact on ceilings for
term LOE/$$$, completion $$3$, subpool $$$,
travel $3$, and ODC $3.

Funding Status - Dollars CFS-2 Contains contract-level info on expenditure
limits, approved budget, and actual
cumulative costs. Calculates several
management indicator percentages.

Funding Status - Level of Effort CFS-3 Contains contract-level info on LOE limits
(term form WAs only), approved budget, and
actual cumulative costs. Calculates several
management indicator percentages.

Subpool Report - Contract Level CFS-4 Contains variety of administrative data on all
active subpool subcontracts, including
activity/task codes and current/potential
values.

Contract Invoice Backup Reports:

Contract Summary Report CiB-1 Shows current and cumulative LOE and
dollars expended (contract-level) for the
invoice period.

Work Assignment Summary CIB-2 Shows current and cumulative LOE and
dollars expended (WA-level) for the invoice
period.

Work Assignment Travel Details CIB-3 Captures detailed info on Local and Out of
Town travel expenses (WA-level) for the
invoice period.

Work Assignment Direct Costs CiB-4 Captures detailed info on ODCs (WA-level) for
the invoice period.

Work Assignment Subpool Detail CIB-5 Shows current and cumulative LOE and
dollars for the invoice period for active WAs,
by Task.
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REPORT NAME REPORT REPORT CONTENTS
NUMBER

Invoice Site Attachment Identifies the costs incurred at each site

and/or operable unit with an EPA site/spill
identifier (S/SID).
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14

2.0

21

2.2

Billing for Report Preparation

Collection and reporting of site-specific information shall be billed under the applicable

site Work Assignment. Preparation of contract-level (i.e., multi-site) information for reports
and the compilation of site-specific information for monthly progress reports shall be billed
under the Program Support Work Assignment under the heading "Information Control and
Reporting".

ROC PROGRESS REPORTS

Overview

This section describes the requirements for the monthly Progress Report. The Progress
Report consists of four parts: (1) Summary; (2) Work Assignment (WA) Reports; (3) Contract
Financial Status Reports; and (4) Contract Invoice Backup Reports. Table 2 lists the

specific reports Contractors must complete within each part. The report number and

report contents are also captured in this Table.

Section 2.2 presents general specifications and formats for hardcopy sections of the ROC
Progress Reports. Sections 2.3 through 2.6 contain detailed descriptions of the four
Progress Report parts. Samples of the tabular reports are found in these sections.
Site-specific invoicing, requirements are presented in section 2.7. Electronic reporting
specifications for use in submitting computer-readable data on ROC contract progress and
status to the EPA are found in Section 2.8. A "master” data element dictionary and
computer-readable file definitions for the Electronic Progress Report are also presented
here.

General Instructions

The Contractor shall prepare monthly Progress Reports which provide EPA with
information on the financial and technical status of individual Work Assignments and the
overall contract. The Progress Report shall include narrative discussions of work
performed as well as financial data to enable the Agency to assess Contractor progress
and compliance with work schedules and budgets.

Progress Reports and invoices shall cover the same calendar period to enable the POs
and Work Assignment Managers (WAMs) to use both documents for invoice and progress
reviews. Data elements used in both documents must be calculated using the same
method to ensure that contract data presented in the monthly progress report match the
same information presented in the monthly invoice.

The Contractor shall submit the Progress Report to the Project Officer and Contracting
Officer at the same time as invoice submittal and no later than 20 days after the end of the
reporting period. These procedures ensure that officials responsible for invoice approval
have adequate and timely information available to review and approve the invoice. Note
that progress reports shall be sent viaregular mail (i.e., the cost of express mailing or
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2.3

delivery shall not be billable to the contract).

The Contractor shall prepare the progress report as aworking document in accordance
with the specifications in the Ongoing Administrative Work Assignment Task 3,
"Information Control Reporting”. One copy provided to the EPA Project Officer shall be
unbound and separated by Work Assignment reports for ease in distribution to the Work
Assignment Managers (WAMs).

Progress Report Part 1: Summary

Contractors shall use the Summary Section of the Progress Report to provide EPA with a
two to five page overview narrative which describes contract-level activities and
utilization. It shall highlight key activities, deviations from planned schedules and
budgets, and corrective actions taken and planned, including changes of personnel.

The Summary shall also include a set of defined management indicators. At a minimum,
the Summary portion of the monthly Progress Report shall consist of a narrative and the

Management Indicators Report:

ROC Contract Management Indicator Report (Report SUM-1)

This report has three parts. The first section, "Program Support vs. Remedial
Ratios", enables EPA to compare the ratio of dollars/LOE expended for program
support activities to nonprogram support activities. Other sections of this report
capture data on average labor rates (Section 2), and Work Assignments which
have used at least 75% of their expenditure limit (Section 3).
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24

25

Progress Report Part 2: Work Assignment-Level Reports

Contractors shall use this section of the monthly Progress Report to provide EPA with Work
Assignment-level technical and financial information. Technical information is reported

by the Contractor in a narrative statement, while financial data is captured in four Work
Assignment-Level Reports. The narrative statement for each Work Assignment shall
address the following:

i a summary and highlights of progress and problems experienced on the Work
Assignment during the reporting period;

0 a detailed progress activity report for the Work Assignment;

0 atabular summary showing planned and actual start and completion dates for
each of the Work Assignment Tasks, percent complete for each active Task, and
schedule variances;

] discussion of schedule variances and corrective actions taken and planned; and

] projected Work Assignment activities by Task for the next reporting period.

Financial datafor each Work Assignment shall be presented in standard, tabular reports
which are found below.

ROC Work Assignment Invoiced Costs vs. Incurred Costs Report (Report WA-1)

This report gives EPA the ability to compare total costs incurred (dollars and LOE)
to total costs invoiced to date for a Work Assignment. Examples of costs incurred
but not invoiced include travel expenses not yet processed and subcontractor
charges not yet paid to subcontractors. Cost datais reported on this form in the
major billing categories, including: direct labor (by PL level); overhead; direct
charges; travel; equipment; insurance; team subcontractors (by P-level); subpool;
G&A; and base/award fee. "Current Month Incurred/Invoiced" equals current
charges minus adjustments for previous months. "Current Month Total Incurred”
equals current month incurred/invoiced plus estimated current month incurred but
not invoiced.

Progress Report Part 3: Contract Financial Status Reports

Contractors shall use this section of the monthly Progress Report to provide EPA with
contract- and Work Assignment-level technical and financial information. Technical
information is reported by the Contractor in a narrative statement, while financial data is
captured in the Contract Financial Status Reports. At a minimum, the narrative statement
for the contract shall included a summary of areas of concern (i.e., cost variances and
capacity issues), as well as discussion of corrective action(s) taken. When possible, the
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narrative description should cross reference data in the six tabular reports. Financial data
for each Work Assignment shall be presented in the standard, tabular reports which are
found below.

ROC Contract Modification Log (Report CES-1)

This report enables EPA to track all contract modifications from contract inception
to the present. In addition to the modification number, date, and description, this
report records the impact of each modification on overall contract funding and
established ceiling levels for: term LOE and dollars; completion dollars; subpool
dollars; travel dollars; and ODC dollars.

ROC Contract Funding Status - Dollars (Report CFS-2)

This report gives EPA the ability to compare contractor ceilings to cumulative
actual costs at both the contract- and Work Assignment-level. Several
management indicator percentages are computed, including the percentage of the
approved budget that has been funded. It also provides summary totals and
percentages contract, and records the Work Assignment number, site, and period
of performance start/end dates.

ROC Contract Funding Status - Level of Effort (Report CFS-3)

Similar to Report CFS-2, this report contains contract-level information on
level-of-effort (LOE) expenditure limits, approved budgets, and actuals by Work
Assignment. It computes several management indicator percentages and gives
totals at the contract level. This report captures information on all active and
inactive Work Assignments, and records the Work Assignment number, site, and
period of performance start/end dates.

ROC Contract Subpool Report - Contract Level
(Report CFS-4)

This report gives EPA arange of subcontractor information, including, cumulative
costs for all active subpool subcontracts. It presents, by Work Assignment:
subcontract number; type; agreement date; period of performance start/end dates;
activity code and primary task code; and current/potential value. This report also
gives EPA access to information on the business status of subcontractors (i.e., large
business, small business, small disadvantaged business, small woman-owned
business, small disadvantaged woman-owned business). The total ‘current Value'
on this report must equal the cumulative amount for 'Subpool” on the current
invoice.
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2.6 Progress Report Part 4: Contract Invoice Back Up Report

These six reports provide detailed cost breakdown for invoice line items. The invoice
backup report shall be identified as Standard Form 1035-Invoice Continuation.

ROC Contract Invoice Backup Report - Contract Summary (Report CIB-1)

This contract level report enables EPA to compare the total current and cumulative
level-of-effort (LOE) and dollar charges by Cost Element for the invoice period.
Direct labor hours and dollars are tracked by Professional Labor category. The
total on this report must match the cumulative totals on the individual invoices.

ROC Contract Invoice Backup Report - Work Assignment Summary
(Report CIB-2)

This report shows current and cumulative level-of-effort (LOE) hours and dollars
expended for the invoice period for each active Work Assignment, by task, by
action code, by operable unit or by unit name or number and by action sequence
number. This report also records direct labor LOE and dollars by P-level and by
individual name. It includes a breakdown of LOE and dollars for Team
subcontractors using loaded hourly rates. The total of these reports must match
the totals on the invoice itself.

ROC Contract Invoice Backup Report - Work Assignment Travel Details (Report CIB-
3)

This report captures detailed information for analysis by the Government on local
and out of town travel expenses for each active work assignment. A lump sum
figure is calculated for local travel data by task. Conversely, out of town travel is
recorded by task, by destination, and by person. The purpose and dates of the trip
are also noted. A subtotal for each trip must be shown and a total for all montly
travel invoiced.

ROC Contract Invoice Backup Report - Work Assignment Other Direct Cost Detail
Report (Report CIB-4)

This report contains detailed information by Work Assignment on current Other
Direct Costs, which included: computer hardware and software; equipment;
photocopies; and other miscellaneous costs (e.g., mail and delivery services) on a
task basis. Note that the total for all Work Assignments must match the total of
"ODCs" and "Equipment" on the current invoice.

ROC Contract Invoice Backup Report - Work Assignment Subpool Detail (Report
CIB-5)

This report gives EPA information on each subcontractor by Work Assignment and
by Task. This report is similar to CFS-4, butis on awork assignment specific basis.
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In addition to the subcontractor name, the report captures the Task number, an
abbreviated Statement of Work, and period of performance. Other information
portrayed in this report includes the subcontract number, the business status of the
subcontractor, and the potential value and cumulative charges. The total of these
reports must match the current invoice.

The following tables (sent via Lotus files) should be included here:

WA-1
CFS-1
CFS-2
CFS-3
CFS-4
CiB-1
CiB-2
CIB-3
CiB-4
CIB-5
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ROC Contract Management Indicator Report (SUM-1)

For Work Perfromed Thru: October 31, 1992

Contractor:

Contract Number:

1. Program Support (PS) vs. Remedial Ratios

PS Hours Remedial Hours (Term PS/Remed Hours PS Dollars Remedial Dol. (Term PS/Remedial Dollars
& Comp) & Comp)
Current Year 99,999 99,999 999.9 99,999,999.00 99,999,999.00 99,999,999.00
Fiscal Year 99,999 99,999 999.9 99,999,999.00 99,999,999.00 99,999,999.00
Contract 99,999 99,999 999.9 99,999,999.00 99,999,999.00 99,999,999.00
2. Average Hourly Labor Rates
Average labor rate in contract 999.99
Average labor rate for current period 999.99
Average labor rate for fiscal year 999.99
Average labor rate for contract to date 999.99

3. Work Assignments at 75% of Expenditure Limit
Expenditure Limit Cumulative Acutal Costs Percent Actual/ Expenditure
Limit
WA Number Site LOE Dollars LOE Dollars LOE Dollars
00001-2L3 Joe's Dump 99,999 99,999,999.00 99,999.00 99,999,999.00 999.90 999.90
00004-207 Smith's Junction 99,999 99,999,999.00 99,999.00 99,999,999.00 999.90 999.90

2.7

Site-Specific Invoicing Requirements

The Contractor shdl provide an invoice/voucher that identifies the costsincurred at each Site and/or operable-unit with an EPA
ste/spill identifier (SSID). Theseinvoices may befor : Current expenses, reclaim for suspended codts, indirect cost adjustments, or audit
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adjustments. Invoices/'vouchers for reclaming suspended costs shall  be submitted on a separate
voucher. The voucher number shdl bethe origina claim voucher number when suspensions are made.
Theletter “R’ must be added to the end of the voucher number; ie 123R1, (if it requires more than
one reclaim, invoices are to be numbered: 123R2, 123R3 etc.). All indirect cost adjustments due to
EPA approved indirect rate adjustments must be submitted to EPA on aseparate invoice (claim or
credit asthe adjusted rate requires). The invoice number should end with letter “Z”, ie 117Z.

Likewise, adjustments due to audit reports and a contracting officer |etter referring to the subject audit
report/s, must be submitted to EPA on a separate invoice (claim or credit as the audit report requires).
Theinvoice number should end with the letter “X”, ie 146X. For example:

Voucher purpose | Original voucher | Reclaim Indirect cost Audit
suspended rate adjustments | adjustments
costs

Voucher number | 123 123R1, 123R2.. | 117Z 146X

Invoices shdl dso include the following information:

1. A cogt dement summary that summarizes dl the cogts invoiced for the billing period
by cost lement such as labor, travel, equipment, other direct, subcontractor and
indirect codts, asidentified e sewhere in the contract.

overhead or

2. A dste specific detail atachment ( S/S Attachment) to the invoice. All invoiced costs

are separated into the following categories.

- Siteswith an EPA SSID, eg. "01X3," oneline per ste  should be used;
[See description at item 2 page 3].

- All other steswithout an EPA SSID, eg. "ZZ," oneline per site should be used;

- Superfund non-site-specific costs for the whole contract and project support costs incurred
on each multi-gte work assgnment, one line per work assgnment;

- Non-Superfund cogts, as applicable, one line item.

The required format of the invoice g/s atachment is provided in Exhibit I. The sum of the
detailed costs on the §'s atachment must equa the total amount invoiced as shown on the cost eement
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summary. Contractors responsible for contracts that involve work assgnments may submit a separate
page for each work assignment [applying the same format] if so directed by the EPA project officer.
The contractor shdl use theinvoice /s attachment to record current monthly charges, indirect
rate/audit adjustments, and adjustments for previoudy invoiced costs.

Contractors shdl submit the invoices/vouchers in compliance with the contract “ Submission of
Invoices Clause” to the Research Triangle Park-Financial Management Center (RTP-FMC).

At fiscd year-end, contractors shdl dso dlocate their non-site-specific costs through the annua
alocation process as described in Clause within the Contract.

Questions regarding site specific invoicing requirements should be directed to the Chief, Contract
Payment Section, RTP-FMC at (919)541-2304. Questions regarding Annua Allocation should be
directed to the Chief, Program and Cost Accounting Branch, Financial Management Division at
(202)564-4925.
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EXPLANATION OF EXHIBIT |
SITE SPECIFIC DETAIL ATTACHMENT

The contractor shal report the total invoiced costs on the invoice /s attachment broken down
by the five categories of dte/non-dte charges. Sites with an EPA SSID; all other sites without an
EPA SSID; Superfund non-site costs; non-Superfund costs, and previous invoice site
corrections. For each ste/non-ste charge incurred during the billing period, the contractor shall
provide the following information:

Column# Column Title

1 (Optional) Technical Direction Document (TDDs) or Work Assignment
Number (WA) - The full WA number is provided by the gpplicable EPA contract

manager, ie. the Work Assgnment Manager. |If thecontractor is providing a separate page for each

WA, the WA number may be placed in the upper left corner. Otherwise the work assgnment or TDD

numbers must be placed in this column.

2 Region/SSI D- Thisfour-digit code, i.e. 01X3 or A1X3, conddts of:
a. Thefirg digit will dwaysbea “0" ZERO. Unless the region exceeds the
use of two-digit Stes; then the firgt digit will beanalpha, ie. “A”, “B”.. Thusthe SSID will be A1X3;

b. The second digit isthe regiond identifier, i.e. one (1) for Region |, two
(2)for Region 1 etc. and zero (0) for Region X,
c. Thethird and fourth digits, representing the sites, are the last two digits of
thefour- digit SSID (see 2.a).
Example, if Region | sites did not exceed two digits, the Region/SSID will be
01X3; however, if Region | sites exceeded the two digits, the Region/SID will be A1X3.

3 Action Code - Starting with FY 96 funding, a two-digit action code must be used
to represent different remedia, removal, and enforcement actionsas provided by the Project
Officer, via the work assgnment (WA) or the technica direction document (TDD). However, for
FY 95 funding and before, the one-digit activity code may be used.
(Note- For FY 1995 and prior, it was called ‘activity’ code; from FY 1996 and
forward, it will be called *action’ code).

Page 2-22 of 1
Page 2-22



4 Operable Unit - If an EPA SSID has been separated into operable units or

sub-sites for cost recovery purposes and have not been assigned their own SSID, the costs
should be included on the invoice by operable unit name and any numeric designation of two digits. The
operable unit number must be provided by the EPA contract manager, ie Work Assignment Manager,
Project Officer...etc.  These operable unit costs should be subtotaled by the "parent” SSID for
internd tracking purposes by EPA. These numbers may aso be SWMU numbers for
stes  undergoing RCRA Corrective Action or DoD designated site numbers if EPA has adopted
those numbers.

5 Site Name or Non-site Description - The name of the Site, up to 28 characters.
When the site name exceeds 28 characters, use thefirst 28. NOTE: For non-gte-specific
activities, use this column to briefly describe the non-gte activity.

6 Action Sequence Number (Cost Organization Code )- The four-digit code used to
represent the activities performed will be provided by the WAM/Project Officer on the Work
Assgnment (WA) or Technica Directive Document (TDD). Thiscodeisrequired for al Superfund
costs (ste-gpecific and non-site-specific).

7 IEM S line Reference - Column shdl beleft blank. The IFMSline reference
will beinserted by an EPA invoice Approving Officid (PO). Thisthree-digit line referenceis
found on the Invoice Approva Form(2550- 19T7) .

8 Invoice Number/L egend - For corrections, insert the invoice number referencing the
origind charge for which the correction is being made. Aninvoice legend must be included at the
bottom of the attachment, or on a separateenclosure to the 'S Attachment. The invoice legend shdll
describe the reason for the correction asit relatesto aprevioudy invoiced and paid amount.

If morethan onecorrection  is madeexplanation must be given for each by referencing the invoice
number. Thenet amount for al correctionsin column nine (9) must dways be zero "00."

9 Current/Adjusment Amount - The amount to be charged or credited to the SSID,
Operable Unit, pre-SSID, or non-site-specific account. If there are operable units within asite, ligt the
cost of each Operable Unit and provide a subtotal for each SSID. SSID's must be sorted by region
and ste within each region.

10 Cumulative Char ge - Show the cumulative charge for each Operable Unit, SSID
or Pre-SSID. Incurred and claimed charges should be listed and subtotaled on the §/S
Attachment by row sequentid order.

Row Row Title
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1 Previousinvoice site corrections; Thisisnot for reclaiming previously

suspended costs, nor intended for any indirect cost or audit adjustments. Only
corrections or adjustments of Site costs charged to previousinvoices shdl belisged in Row 1. The
subtota for dl corrections or adjustmentsin this row should equa zero. Every lineitem correction or
adjusment must reference an original invoice number where the charge first gppeared and a reason for
the adjustment.

2 Sites W/SSID; Costsfor steswith an EPA SSID. The SSID is provided by the
EPA contract manager, ie WAM, TDD or Project Officer (PO).

3 Sites W/O SSI D; Cogts associated with Superfund site-specific work where no

SSID has been egtablished “ZZ” accounts. Oncethe SSID is established, dl “ZZ” cogts
associated with that Site should be reclassified (adjusted from the “ZZ” to the appropriate site within 30
days of establishing the SSID). Thus, the contractor must, immediately, submit aletter to the Project
Officer (PO) with an §S Attachment. Only section one (1)-- Previous I nvoice Site Correction--
must be completed. Consequently, the PO approves the reclassification letter and sends it to RTP-
Financid Management Center for cost redistribution.

4 Non-site Superfund; Superfund non-site-specific costs, dong withbase  and
award fees, as described below.

Contract-wide Program M anagement - Technical and Adminigtrative;

For those contracts requiring separate identification of technical and

adminidrative program management such as ARCS. the respective

amounts should be delineated in compliance with ingructions provided

either by the contract or WA. The requirement for separation of program management

is defined in "Adminigrative Guidance under ARCS' and is avallable from the

Regional/Remedial Service Center, Superfund/RCRA Regional Procurement

Operations Division, Office of Acquisition Management (OAM) at (202) 564-

4712.

For contractors not subject to the technical/adminigrative differentiation requirements,
contract -wide program management should be listed under " Contract-wide Program Management-
Adminigrative."

Work Assgnment Project Support; thisling(s) shdl indude non-site-

specific project support and management incurred with individua multi-site work
assgnments. The contractor should note that these costs should aso be dlocated to
the sites under each respective work assgnment as part of the annual alocation
process. For further Guidance on annua allocation, contact the Program and Cost

Page 2-24 of 1
Page 2-24



Accounting Branch at (202) 564-4925.

Other Non-Site-specific Activities; If the contractors engage in activities gpart from
program management as described above, which cannot be related to specific Sites,
each of these activities must be described under the column six (Site Name/Non-site
description). The purpose of breaking out non-ste activities from program support is
to assst the contractor and EPA in preparing the Annua Allocation report & the end
of theyear. All non-site activities must be determined to be ether site-support or
program- wide for cost recovery through the Annua Allocation process. Please note
that, like Contract-wide non-gite activities, these are dso dlocated to  sites through the
Annua Allocation process.  Seethe Annud alocation contract clause and guidance
for further details or contact the Chief, Program and Cost Accounting Branch at
(202)564-4925.

Base and Award Fees;, Base and Award Feeswhich are not ste-specific  should
be ligted in this Superfund Non-Site Section.

5 Non-superfund; All non-Superfund costs invoiced should be reported on the
g/s attachment by appropriation such as Oil, RCRA...etc. These costs must be sorted by
TDD/WA within each appropriation; as directed by the project officer.

6 Total Invoice Amount; Thisamount isthe tota of the cogts listed in column 9,
"Current/Adjusment Amount”, i.e., the total chargesfor thisbilling period. This must equd the tota
amount on the invoice cost dement summary. There should be no tota for the cumulative charge
column.

NOTESTO SITE ATTACHMENT:

- Provide oneline per Ste or activity, sorted dpha/lnumericaly and by Region.
- Page Formatting:

Upper L eft Corner - Contract Number, Delivery Order Number (if applicable),
Invoice Number, and Work Assignment (optiona).
Upper Right Corner - Contractor Name and Invoice Period of Performance.
Bottom L eft Corner - Invoice Legend for previousinvoice adjustments. This
information may be provided as an enclosure to the g/s attachment if it could not be provided on
the bottom left corner.
Bottom Right Corner - Page number for the attachments, i.e. Pagel
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of 7,2 0f 7, ...etc.
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EXHIBIT |
SITE SPECIFIC DETAIL ATTACHMENT
CONTRACT #: 68-W1-1234

INVOICE # 151
DELIVERY ORDER #: CONTRACTOR NAME: ABC COMPANY
WORK ASSIGNMENT# INVOICE PERIOD OF PERFORMANCE: 03/27/97-04/27/97
Sort by Region and by site
#1 #2 #3 #4 #5 #6 #7 #3 #9 #10
Cost Categories (Opti | Reg | Act | Ope Site Name %tg IFM | Invo | Curren | Cumu
onal) | iona| ion | rabl Non-Site oracods) | S ice t/ lative
TDD/ I Co e Description (4 line # adjust | Char
WA #| SSI | de | Unit pos) Rf(3 lege | ment | ge
D (2 (2 nd | Amoun
Pos)
(4 | Pos| Pos t
posi | ) )
)
1. PREVIOUSINVOICE 0-053 | 01X | RD |01 HATHAWAY C00 | AD | 123 (2,000)| BLA
SITE CORRECTIONS 3 AND PATER. 1 A NK
0-035 | 013 | RD | 02 BAIRD AND C05 | AD | 123 2,000] BLA
1 MCGUIRE 7 A NK
SUBTOTAL _O_
2.SITESWITH SSID 0-054 | 01X |rd |02 HATHAWAY C00 | AA 9,343.1| 17,19
3 AND PATER. 1 A 2] 3.00
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0-074 | 013 | RD |01 | BAIRD AND C00 | AA 13,425.| 21,42
1 MCGUIRE 1 A 51| 551

0-014 | 02G | RD | 02 | UPPER Coo | AB 40.00| 853.0

2 DEERFIELDLF |8 A 0

0-018 | 028 | RD | 01 | ZSCHUEGBER Coo | AB 35.60| 8,822

E SITE 6 A 51

0-024 | 024 |RD |01 | MONROE BURN | C00 | AB 3,076.1| 24,29

T SITE 7 A 9| 8.39

0-015 | 035 | RD | 00 | EAST 10TH col | AC 100.00| 10,48

Z STREET SITE 8 A 5.45

0-029 | 03B |RD |02 |LEHMANMTBE |cCo1 |AC 9.025.2| 25,76

Y 2 A 6 151

0-032 | 03A | RD | 00 | VIENNA c21 | AC 10.00| 602.8

T WELLFIELD 6 A 5

Tl 35,055, | 109.4

SUBTOTAL 68| 42.22
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3. SITESWITHOUTSSID | 0-010 | 01-- | RA |00 | XYZ POND SITE |000 |AA 104.49| 488.5
3 A 7
02--

0-007 |03-- | RA |00 | PDDUMPSITE 000 | AB 40.00| 40.00

0 A
0-011 |03 | RA |00 | RAUAREA SITE | 000 |AB 10.00| 4,703
0 A .04
0-040 |03-- | RA |00 |LKPBURNSITE |000 |AB 8,834.3| 66,15
0 A ol 235
0-039 |04-- |RA |00 | TISSITE 000 | AD 10,782.| 50,52
0 A 91| 901
0-073 | 04-- | RA |00 |IOU 000 | AD 25664.| 25,66
BLANCHURE 0 A 95| 4.95

SITE

S| 45,436, 148,0
SUBTOTAL 65| 68.23
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4.NON-SITE

SUPERFUND

A) CONTRACT WIDE
PROGRAM

MANAGEMENT

MOBILIZATION
(RACs9)

- TECHNICAL
ADMINISTRATIV
E

EQUIPMENT
(RACs)

B) WA PROJECT SUPPORT
C) OTHER NON-SITE
SPECIF ACTIVITIES:

- SITE
SUPPORT
--PROGRAM
SUPPORT
D) BASE FEE
E) AWARD FEE

SUBTOTAL

#1

0-005

#2 #3

#5

PROG.
SUPPORT
TRANSITION

#7

#3

SUBTOTA
L

#9 #10
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#1 #2 #3 #4 #5 #6 #7 #3 #9

TOTAL SUPERFUND 87,464.
84

5. NON-SUPERFUND AD 1,541.4
D 3

6. TOTAL INVOICE TOTAL 1 89,006.
AMOUNT o7

INVOICE LEGEND:
123- Error in charging work assignment and site number
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2.8 Electronic Progress Report Specifications

The information in this section defines a set of standard electronic reporting files to be
used to submit computer-readable data on ROC contract progress and status to the EPA. While all
of the data appearing on the hardcopy reports either appears in the electronically reported data
or can be computed from it, the electronic format does not attempt to reproduce the hardcopy
reports exactly. Rather, itis a set of files based on arelational model of ROC progress and status
data. Itis comprised of a set of dBase-format files, which can commonly be generated by PC and
many mainframe software packages. The specifications presented in this section include the
following components:

« A table showing valid values for several of the main data elements appearing in the
specifications.

* An overall data dictionary for all data elements appearing in the electronic report files.
« File descriptions for all files included in the specifications.

These specifications are intended to completely define the electronic reporting
requirements for the ROC contracts. The EPA will decide and advise on any matters of
interpretation which may arise when contractors implement the specifications. The requirements
for the site specific allocation report are determined by the EPA Superfund Accounting Branch
(SAB) and are subject to changes in SAB requirements.

Table 3 provides acceptable values for reporting costs using the electronic reporting file
formats. It lists the acceptable values for resource element (RESRCE_EL). For each acceptable
value of resource element, the table lists the acceptable values for resource sub-element
(RESRCE_SUB). For each acceptable value of resource sub-element, the table lists the acceptable
values for resource sub-element detail (RESRCE_SED). Values listed in italics do not have to be
entered exactly as shown, but are intended to describe the type of information which can appear
in the sub-element and sub-element detail fields in certain situations where flexibility is allowed.
Values which are not in italics must be entered exactly as shown, in upper case. Where "na" is
shown, a field should be left blank.
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TABLE 3
ACCEPTABLE VALUES FOR RESOURCE IDENTIFIERS

Resource Element

Resource
Sub-Element

Resource Sub-Element Detail

DIRECT LABOR P1 Employee Name
P2 Employee Name
P3 Employee Name
P4 Employee Name
T1 Employee Name
T2 Employee Name
CLERICAL na

TEAM SUBCONTRACTORS P1 Employee Name
P2 Employee Name
P3 Employee Name
P4 Employee Name
T1 Employee Name
T2 Employee Name
CLERICAL na

OVERHEAD na na

OTHER DIRECT CHARGES COMPUTER HARDWARE Hardware description
COMPUTER SOFTWARE Software description
MAIL AND DELIVERY Description of charge
COPYING Description of charge
MISCELLANEOUS Description of charge

Other values as required

Description of charge

COMP FORM LABOR P1 Employee Name
P2 Employee Name
P3 Employee Name
P4 Employee Name
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Resource Element Resource Resource Sub-Element Detail
Sub-Element
Tl Employee Name
T2 Employee Name
CLERICAL na
TRAVEL LOCAL TRAVEL na
OUT OF TOWN TRAVEL na
EQUIPMENT EQUIPMENT Description of equipment
INSURANCE na na
SUBPOOL Subcontract number na
G&A na na
BASE FEE EARNED na na
AWARD FEE EARNED na na
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ROC Reporting Data Directory-Data Elements

Database Element Element

Data Element Name Element Name Type LengthDescription

Account to be Charged ACCT_CHRGD CHARACTER 10 Site specific and activity
specific account to which
expenses are to be charged.

Action Code ACTION_CODE CHARACTER 2 EPA account system action
code associated with the type
of work performed..

Action Sequence ACT_SEQ CHARACTER 4

A letter followed by 3 digist used to
represent the activities performed.

Amount to be Charged AMT_CHRGD NUMERIC 12.2 Amount charged
for aparticular SSD/OU,
action code and action

sequence on the

current invoice.

Approved Budget Dollars APVDBUDDOL NUMERIC 12.2 Dollar amount of current
approved budget for a
WA /Task/Resource.

Approved Budget LOE APVDBUDLOE INTEGER 11 Number of hours of LOE in the
gpproved budget for a direct
labor P-level in a Term form
Work Assignment.

Beg. Cumulative Amount

Charged BEGCUMAMTC NUMERIC 12.2 Cumulative amount charged to

an SSID/OU, action code and
action sequence as of the

beginning of
the current reporting period.

Beginning Cumulative LOE IN_BGCULOE INTEGER 11Beginning cumulative LOE
balance. Should egual ending
cumulative balance on previous
invoice.

Beginning Cumulative Total

Dollars IN_BGCUDOL NUMERIC 12.2 Cumulétive dollar totals prior to
invoice. Should equal the
ending cumulative totals on the
invoice.

Budget Approval Date BUD_AP_DT DATE 10 Date budget approved by EPA.

Budget Approval Status BUD_APV_ST CHARACTER 12 Status of WA budget/project
plan. Vaues are: "Under Prep";
"EPA Review"; "Approved”;
Revision 1"; "Revision 2", etc.

Contract Average Labor Rate CON_AVLBRT NUMERIC 6.2Average overal labor rate
based on rates agreed to in the
contract.

Contract Award Date CON_AWD_DT DATE 10Date of contract award.

Contract Base Fee CON_BASFEE NUMERIC 12.2Contract base fee amount.
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Current expenditure limit for the

Database Element Element

Data Element Name Element Name Type L engthDescription

Contract Base or Option

Period CON_PERIOD CHARACTER 10 Current contract period. Values
are: "Base"; "Option 1;
"Option 2": etc.

Contract Cumulative

Amount Reimbursed CONTRACT_C NUMERIC 12.2Cumulative amount
reimbursed for billings on a
contract. Equal to sum of
cumulative amounts reimbursed
on work assignments. Appears
on contract level invoice
backup reports.

Contract Current

Expenditure Limit-LOE CON_EXLOE INTEGER 11
contract in terms of level of
effort hours.

Contract Current

Expenditure Limit CON_EXPLMT NUMERIC 12.2 Dollar amount of current
contract expenditure limit.

Contract Estimated Cost CON_ESTCST NUMERIC 12.2 Estimated cost of the contract
including current and previous
options, not including the base
or award fee

Contract Funded Base Fee CON_FUNBAS NUMERIC 12.2Amount of base fee
currently funded.

Contract Funded Dollars CON_FNDDOL NUMERIC 12.2 Dollar amount currently funded
under the contract.

Contract Funded LOE CON_FNFLOE INTEGER 11 Number of LOE hours currently
funded under the contract.

Contract LOE Ceiling CON_LOECLG INTEGER 11Current contract LOE ceiling.

Contract LOE Ceiling

Increment MOD_LOECIN INTEGER 11Total amount of net change
to LOE hours ceiling caused by
a contract modification.

Contract Modification

Description MOD_DESC CHARACTER 254 Brief description of the contract
modification.

Contract Modification

Effective Date CON_MODEDT DATE 10 Effective date of a contract
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Database Element Element

Data Element Name Element Name Type LengthDescription

Contract Modification

Funded Amount MODFUNDAMT NUMERIC 10 Amount of dollar funding
added to a contract's funded
level by a contract
modification.

Contract Modification LOE MOD_LOE INTEGER 11Tota number of LOE funded
hours changed by a contract
modification.

Contract Modification Number CON_MODNUM CHARACTER 4Usually a sequential number
uniquely identifying each
contract modification.

Contract Number CONTRACT CHARACTER 10 EPA Contract Number;

includes hyphens.

Contract ODC Ceiling CON_ODCCLG NUMERIC 12.2 Contract ceiling for ODCs.

Contract ODC Ceiling

Increment CONTRACT O NUMERIC 12.2Change in the contract
ceiling amount for ODCs
caused by a contract
modification.

Contract Period End Date CON_PEREDT DATE 10 End date of current contract
period.

Contract Period Start Date CON_PERSDT DATE 10Start date of current contract
period.

Contract Subpool Ceiling CON_SUBCLG NUMERIC 12.2 Current contract ceiling for
subcontractor pool dollars.

Contract Subpool Ceiling

Increment MOD_SUBCIN NUMERIC 12.2Total dollar amount of net
change to the contract subpool
ceiling caused by a contract
modification.

Contract Term Form

Ceiling Increment MOD_TFCIN NUMERIC 12.2Total dollar amount of net
change to a contract ceiling for
Term form Work Assignments
caused by a contract
modification.

Contract Term Form

Dollar Ceiling CON_TRMCLG NUMERIC 12.2 Dollar amount of current
contract ceiling for Term form
Work Assignments.

Contract Travel Ceiling CON_TRVCLG NUMERIC 12.2 Current contract ceiling for
travel dollars.

Contract Travel Ceiling

Increment MOD_TRVCIN NUMERIC 12.2Total dollar amount of net
change to the contract travel
ceiling caused by a contract
modification.

Contractor City CON_CITY CHARACTER 15 City of prime contractor's
contractual address.

Contractor Name CON_NAME CHARACTER 20 Name of Prime Contractor firm.

A contractor is an entity in

private industry

which enters into contracts with the
Government.
Contractor State CON_STATE CHARACTER 2 Two-character state code of the
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prime contractor's contractual

address.
Contractor Street Address CON_ADDR CHARACTER 40Prime contractor street
address.
Database Element Element
Data Element Name Element Name Type L engthDescription

Contractor Zip Code

Cumulative Amount Charged

Cumulative Amt Charged

Current Dollars

Current LOE

Ending Cumulative Dollars

Ending Cumulative LOE

Est. Ba. to Complete-Dollars
Est. Bal. to Complete-LOE
Est. Cumulative Amount

Incurred

Est. Incurred Cumulative
Dollars

CON_zIP

CUMEAMTCGD

CUMULATIVE

IN_CUR_DOL

IN_CUR_LOE

IN_ENCUMDL

IN_ENCULOE

BALCOMPDOL

BALCOMPLOE

CUMAMTINC

INCCUM_DOL

NUMERIC

NUMERIC

INTEGER

INTEGER

NUMERIC

NUMERIC

NUMERIC

CHARACTER9Zip code of the prime
contractor's contractual address.
NUMERIC 12.2Cumulative amount
charged to a SID/OU, action
code, and action sequence through
the end of the current reporting
period.
12.2 Tota amount charged to an
account on gparticular
SSID/OU, action code, and action
sequence through the current

reporting period.
12.2 Dollar amount invoiced during
the current period. Does not
include adjustments to prior
periods.

11 Number of hours of LOE
invoiced for on the current
invoice. Does not include
hours which are adjustments to
previous periods (i.e., which
would result in different ending
cumulative totals on the
previous invoice and beginning
cumulative totals on the current
invoice).

NUMERIC 12.2Total cumulative dollars
after application of al charges
on the invoice. Includes
current charges and
adjustments to previous
periods.

11 Ending cumulative LOE baance
for LOE resources after
applying al charges on the
invoice. Includes current
charges and adjustments to
previous periods.

INTEGER 11Baance of dollars needed to

complete a task.

12.2 Estimated balance of LOE

needed to complete a task.

12.2 Computed as follows: Ending
cumulative amounts invoiced
plus Est. current month

incurred/not invoiced.

12.2 Estimated cumulative charges
including both invoiced
through the current invoice and
charges which have been

incurred but not yet invoiced.
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Est. Incurred Cumulative

LOE INCCUM_LOE INTEGER 11 Estimated cumulative LOE
including both invoiced
charges and charges which
have been incurred but not yet
invoiced.
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Database Element Element
Data Element Name Element Name Type LengthDescription

Firm Name FIRM_NAME CHARACTER 20 Name of firm that incurred
charges. Thiswill be either the
name of the prime contractor or
a team subcontractor. Does

not apply to subpool
subcontractors.

Incurred/Not Invoiced

Est. Amt. NOTINV_AMT NUMERIC 12.2Estimated amount of dollars
which have been expended on

atask but not yet invoiced.
Examples would be travel

expenses not yet processed
and subcontract charges not
yet paid.
Incurred/Not Invoiced
Est. LOE NOTINVLOE INTEGER 11Estimated number of hours of
LOE used during the reporting

period but not invoiced. This
number should usually be zero.

Invoice Amount INVOICEAMT NUMERIC 12.2 Total amount billed or credited
on aninvoice. Used to verify
correct totals when summing
detailed task-level records.

Invoice Date INV_DATE DATE 10 Date invoice prepared and/or
submitted.
Invoice Dollars Prior Per Adj. IN_ADJ DOL NUMERIC 12.2Dollar amount on current

invoice which reflects
adjustments to prior periods.
These amounts allow
correction of any difference
between ending cumulative
totals on previous invoice and
beginning cumulative totals on
the current invoice.

Invoice LOE Prior Period Adj. IN_ADJ LOE INTEGER 11Number of LOE hours on
current invoice which are
adjustments to prior periods.
These values will correct
ending cumulative totals on the
previous invoice to equal
beginning cumulative totals on
the current invoice.

Invoice Number INVOICE_NO INTEGER 4 Sequential number starting with
"1" which uniquely identifies
every invoice submitted under

a contract.

Invoice Service Delivery Date INV_DEL_DT CHARACTER 21Time period delivery of
services covered by the
invoice.

Multi-site Indicator MULTI-SITE CHARACTER 1Flag indicating whether a

Work Assignment is a multi-
ste WA. Vauesare"M" if itis
amulti-site; "S" for asingle

site.
Object Class OBJECT_CLS CHARACTER 4 Four digit EPA object class.
Obligated Account Number OBLIG_ACN CHARACTER 10EPA account number to

which funds are initially
obligated to a contract.

Obligated Amount OBLIG_AMT NUMERIC 12.2Amount obligated by a
funding transaction.
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Operable Unit ou CHARACTER 2 Used when SSDs have been
separated
into operable units.

Percent Actud to

Apvd. Bud-LOE PCT_AABLOE NUMERIC 5.1 Percent of actua LOE expended
compared to the LOE approved
budget

Database Element Element

Data Element Name Element Name Type LengthDescription

Percent Actud to

Exp. Limit-LOE PCT_ACELOE NUMERIC 5.1 Percent of actua LOE expended
compared to the LOE
expenditure limit.

Percent Actual vs.

Approved Budget PCT_ACTAPB NUMERIC 5.1Percent of actual cumulative
costs compared to the
approved budget amount.

Percent Actua vs.

Expend Limit PCT_ACTEXP NUMERIC 5.1 Percentage of actual cumulative
cost compared to the
expenditure limit.

Percent Apvd Budget

to Fund-LOE PCT_EXFLOE NUMERIC 5.1 Percent of LOE expenditure
limit compared to funded LOE.

Percent Expend Limit

to Funded PCT_EXPFND NUMERIC 5.1Percent of expenditure limit
compared to amount funded.

Period of Performance End POP_END DATE 10Work Assignment period of
performance end date.

Period of Performance Start POP_START DATE 10Work Assignment period of
performance start date.

Program Area PROG_AREA CHARACTER 5 Program area code from
obligated account number.
Used to construct account to
be charged.

Region REGION CHARACTER 1EPA Region identifier.
Numeric digit used, with "O"
designating EPA Region 10.

Reporting Period REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Resource Element RESRCE_EL CHARACTER 20High level resource identifier.
Use for: Direct Labor;
Overhead; ODCs; Travel:
Equipment: Insurance; Team
Subcontractor labor; Subpool;
G&A; Base Feg;

Resource Expend Limit-LOE RES EXLLOE INTEGER 11Expenditure limit at the
resource level for LOE. These
are expected to be applied at
the WA/Task/Resource
€element/resource sub-element
levels for direct labor and team
sub-elements.

Resource Expenditure Limit RES_EXLMDL NUMERIC 12.2Expenditure limit in dollars

Page 2-41 of 1

for aresource. Such limits are
expected to be applied at the
WA /Task/Resource Element
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levels, athough limits at the
sub-element level are likely for
direct labor.
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Data Element Name

Database
Element Name

Element
Type

Element
LengthDescription

Resource Sub-Element

Resource Sub-Element Detail

Site Name

Site Spill 1D

State Site

Solicitation Number

Subpool Firm Business Status

Subpool Subcont Agreemt
Date

Subpool Subcont POP
End Date

Subpool Subcont POP
Start Date

Subpool Subcont Potential
Vaue

Subpool Subcontract
SOW Desc

RESRCE_SUB

RESRCE_SED

SITE_ NAME

CHARACTER 20

CHARACTER

CHARACTER

SS ID CHARACTER 2

SITE_STATE

SOL_NUMBER

SPC_BUS ST

SPC_AG_DT DATE

SPC_POP_ED

SPC_POP_SD

SPC_VALUE

SPC_SOW_DE

NUMERIC

CHARACTER

CHARACTER

CHARACTER

10

DATE

DATE

12.2

CHARACTER 254
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Second-level resource identifier
for contract resources. Used
for P-levels under "Direct
Labor", Subcontract number
under "Subpool"”, and for Local
Travel and Out of Town Travel
under "Travel".

20Additional Subdivision
under resource sub-element.
Used for employee name for
reporting Direct Labor.

550fficial Superfund site name
for site related to the Work
Assignment.

Official Superfund site spill ID
assigned to a site. For sites
without assigned IDs, this will
be"zz".

2Two character code for State
in which a site is considered to
be located.

15Solicitation umber under
which the contract was bid.

4Subpool subcontractor
business status: "LB" (large
business): "SBD" (small
disadvantaged); "SB" (small
business); "SBW (small
woman-owned); "SBDW"
(small disadvantaged woman-
owned).

Date that the subpool contract
was executed.

10Subpool subcontract period
of performance end date.

10Subpool subcontract period
of performance end date.

Potential value of the subpool
subcontract.

Description of the subcontract
SOW.
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Data Element Name

Database
Element Name

Element
Type

Element
LengthDescription

Subpool Subcontract Term

Subpool Subcontractor Name

Task Description

Task #

Traveler Name

Trip Airfare Amount

Trip Auto Amount

Trip Destination City

Trip Destination State

Trip End Date

Trip Lodging Amount

Trip Other Expenses

Trip Purpose

Trip Start Date

WA Expenditure Limit
dollars

SPC_TERMS

SPC_NAME

TASK_DESC

TASK_ #

TRAV_NAME

AIR_ AMT

AUTO_AMT

TRIP_CITY

DEST_STATE

TRIP_ENDDT

LODGINGAMT

OTH_EXP

TRIP_PURP

TRIP_ST DT

WA DOL_EXL

CHARACTER

CHARACTER

CHARACTER 24

CHARACTER 5
within a

CHARACTER 24

NUMERIC

NUMERIC

CHARACTER

CHARACTER

DATE 10

NUMERIC

NUMERIC

CHARACTER 254

DATE 10

NUMERIC 12.2
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10Reimbursement terms for a
subpool subcontract. Possible
vaues are: "FFP" (firm fixed
price); "CPFF" (cost plus fixed
fee); "CPAF" (cost plus award
feg).

20Name of the subpool
subcontracting firm.

Brief title of task.

Number identifying a task
work assignment.

Name of traveler on out of town
trip.

12.2Amount of airfare for a
traveler on an out of town trip.

12.2Amount of
automobile-related expenses for
atraveler on an out of town
trip.

15Destination city farthest from
point of departure.

2State of destination city
farthest from departure point.

Date of return from out of town
trip.

12.2Amount of lodging
expenses for atraveler on an
out of town trip.

12.2Al1 expenses other than
airfare, lodging, and automobile
for atraveler on an out of town
trip.

Description of trip purpose.

Date of initial departure on an
out of town trip.

Current expenditure limit in
for awork assignment.
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Database Element Element

Data Element Name Element Name Type L engthDescription
WA LOE Expenditure Limit WA_LOE_EXL INTEGER 11
Current expenditure limit for LOE for a work
assignment.

Work Assignment Cum Amt

Reimbrsd WA_CAMTRE NUMERIC 12.2Cumulative amount
reimbursed for billings on a
particular work assignment.
Appears on WA level invoice

backup reports.

Work Assignment Description WA_DESC CHARACTER 254Description of SOW of
Work
Assignment.

Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number
unique to a contract, of the form nnnnn-rss, where
nnnnn is a sequential number uniquely identifying
the WA within a starting at 1, "r" is the region

code, and "ss' is the site
specific ID applicable to the
WA.

Work Assignment Titleor WA_TITLE CHARACTER 64 Brief title identifying the Work
Assignment.
site name
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ROC Computer-Readable Reporting - File Definitions

File Name:

File Description:

Field
Type

Key

Key

Key

Key

Key

Key

Non-Key

Non-Key

Non-Key

Budget.DBF Budget and project estimatesfile

Thisfile contains budget and project estimates at the gppropriate levels. All key

fields not required to identify a data items should be left blank.

Date of last day of the

reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Element
Data Element Name Element Name Type Length Description
Reporting Period REPORT_PER DATE 10
Contract Number CONTRACT CHARACTER 10
EPA Contract Number; includes
Work Assignment Number WA_NUMBER CHARACTER

Task #

Resource Element

Resource Sub-Element

Approved Budget Dollars

Approved Budget LOE

Est. Bal. to Complete
BALCOMPDOL

-Dallars

RESRCE_SUB

9Work Assignment number

unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" is the region code, and "ss" is the site specific ID applicable to the

WA.

# CHARACTER 5

RESRCE_EL CHARACTER

CHARACTER 20

APVDBUDDOL NUMERIC

APVDBUDLOE INTEGER

INTEGER 11
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Number identifying a task
within awork assignment.

20High level resource identifier.
Use for: Direct Labor;
Overhead; ODCs; Travel:
Equipment: Insurance; Team
Subcontractor labor; Subpool;
G&A; Base Feg;

Second-level resource identifier
for contract resources. Used
for P-levels under "Direct
Labor", Subcontract number
under "Subpool", and for Local
Travel and Out of Town Travel
under "Travel".

12.2Dollar amount of current
approved budget for a
WA/Task/Resource.

11Number of hours of LOE in
the approved budget for a
direct labor P-level inaTerm
form Work Assignment.

Balance of dollars needed to
complete a task.
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Field
Type

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Database Element

Data Element Name Element Name Type Length

Description

Est. Bal. to Complete

-LOE BALCOMPLOE NUMERIC 12.2

Incurred/Not Invoiced

Est. Amt. NOTINV_AMT NUMERIC

Incurred/Not Invoiced

Est. LOE NOTINVLOE INTEGER

Est. Incurred Cumulative

Dollars INCCUM_DOL NUMERIC 12.2

Est. Incurred Cumulative

LOE INCCUM_LOE INTEGER 11
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Estimated balance of LOE
needed to complete a task.

12.2Estimated amount of dollars
which have been expended on
atask but not yet invoiced.
Examples would be travel
expenses not yet processed

and subcontract charges not

yet paid.

11Estimated number of hours of
LOE used during the reporting
period but not invoiced. This
number should usually be zero.

Estimated cumulative charges
including both invoiced
through the current invoice and
charges which have been
incurred but not yet invoiced.

Estimated cumulative LOE
including both invoiced
charges and charges which
have been incurred but not yet
invoiced.
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File Name:

File Description:

Field
Type

Key

Key

Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Contract Mods.DBF

Contract M odifications File

Thisfile provides information on contract modifications. It contains all

modifications whose effective date fals within the reporting period. The sum of
al previous and current increments should add up to the current funded and

calling amounts,

Database Element Element

Data Element Name Element Name Type Length Description

Reporting Period REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Contract Number CONTRACT CHARACTER 10EPA Contract Number;

includes hyphens.

Contract Mod. Number CON_MODNUM CHARACTER 4 Usually a sequential number
uniquely identifying each
contract modification.

Contract Modification

Description MOD_DESC CHARACTER 254 Brief description of the contract
modification.

Contract Modification

Effective Date CON_MODEDT DATE 10 Effective date of a contract
modification.

Contract Modification LOE MOD_LOE INTEGER 11Tota number of LOE funded
hours changed by a contract
modification.

Contract Modification

Funded Amount MODFUNDAMT NUMERIC 10 Amount of dollar funding
added to a contract's funded
level by a contract
modification.

Contract Subpool Ceiling

Increment MOD_SUBCIN NUMERIC 12.2Total dollar amount of net
change to the contract subpool
ceiling caused by a contract
modification.

Contract Travel Ceiling

Increment MOD_TRVCIN NUMERIC 12.2Total dollar amount of net
change to the contract travel
ceiling caused by a contract
modification.

Contract Completion

Form Increment MOD_CFINC NUMERIC 12.2 Total dollar amount of net
change to contract completion
form ceiling caused by a
contract modification.

Contract ODC Ceiling

Increment CONTRACT O NUMERIC 12.2Change in the contract
ceiling amount for ODCs
caused by a contract
modification.

Contract LOE Ceiling

Increment MOD_LOECIN INTEGER 11Total amount of net change
to LOE hours ceiling caused by
a contract modification.

Contract Term Form

Ceiling Increment MOD_TFCIN NUMERIC 12.2Tota dollar amount of net
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change to a contract ceiling for
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Term form Work Assignments
caused by a contract
modification.
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File Name:

File Description:

Contract.DBF

Contract Data Record File

Thisfile contains information on current callings and funded amounts for a
contract. Mogt of this data servesto check datain other files at more detaled

Field Database Element Element

Type Data Element Name Element Name Type Length Description

Key Contract Number CONTRACT CHARACTER 10EPA Contract Number;

includes hyphens.

Key Reporting Period REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Non-Key Contract Award Date CON_AWD_DT DATE 10Date of contract award.

Non-Key Contractor Name CON_NAME CHARACTER 20Name of Prime Contractor

firm. A contractor is an entity in private industry
which enters into contracts
with the Government.

Non-Key Contractor Street Address CON_ADDR CHARACTER 40Prime contractor street
address.

Non-Key Contractor City CON_CITY CHARACTER 15City of prime contractor's
contractual address.

Non-Key Contractor State CON_STATE CHARACTER 2Two-character state code of
the prime contractor's
contractual address.

Non-Key Contractor Zip Code CON_ZIP CHARACTER9Zip code of the
prime contractor's contractua
address.

Non-Key Contract Period Start Date CON_PERSDT DATE 10Start date of current contract
period.

Non-Key Contract Period End Date CON_PEREDT DATE 10End date of current contract
period.

Non-Key Solicitation Number SOL_NUMBER CHARACTER15Solicitation umber under

which the contract was bid.

Non-Key Contract LOE Ceiling CON_LOECLG INTEGER 11Current contract LOE ceiling.

Non-Key Contract Term Form

Dollar Ceiling CON_TRMCLG NUMERIC 12.2 Dollar amount of current
contract ceiling for Term form
Work Assignments.
Non-Key Contract Travel Ceiling CON_TRVCLG NUMERIC 12.2Current contract ceiling for
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travel dollars.
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Field
Type

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

12.2Doallar amount of current
contract expenditure limit.

Current expenditure limit for the
contract in terms of level of

Current contract period. Vaues
are: "Base"; "Option 1";

12.2Contract base fee amount.

Amount of base fee currently

12.2Cumulative amount
reimbursed for billings on a
contract. Equal to sum of
cumulative amounts reimbursed
on work assignments. Appears
on contract level invoice

Database Element Element
Data Element Name Element Name Type Length Description
Contract Current
Expenditure Limit CON_EXPLMT NUMERIC
Contract Current
Expenditure Limit-LOE CON_EXLOE INTEGER 11
effort hours.
Contract Base or Option
Period CON_PERIOD CHARACTER 10
"Option 2": etc.
Contract Base Fee CON_BASFEE NUMERIC
Contract Funded Base
Fee CON_FUNBAS NUMERIC 12.2
funded.
Contract Cumulative
Amount Reimbursed CONTRACT_C NUMERIC
backup reports.
Contract Average Labor
Rate CON_AVLBRT NUMERIC 6.2
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Average overall labor rate
based on rates agreed to in the
contract.
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File Name:

File Description:

Fund Tran.DBF

Funding TransactionsFile

Thisfile contains the site-gpecific cost alocation provided by the contractor to
assig in assgning codsto Stes.

10EPA Contract Number;

Sequential number starting with
"1" which uniquely identifies
every invoice submitted under

Date of last day of the

reporting period. Each period
is a calendar month, so this will
be the last day of the month.

10Site specific action specific,
OU specifi, and action sequence
code to which expenses are to

EPA account system action code
associated with the type of work

A letter followed by 3 digist used to
represent the activities performed.

12.2Amount charged for a
OU, and action sequence on the

12.2Total amount charged to a
particular SSD, action code, OU,
and action sequence through the
current reporting period.

20fficid Superfund site spill ID
assigned to a site. For sites
without assigned IDs, this will

4Four digit EPA object class.

Used when SSIDs have been

Field Database Element Element
Type Data Element Name Element Name Type Length Description
Key Contract Number CONTRACT CHARACTER
includes hyphens.
Key Invoice Number INVOICE_NO INTEGER 4
a contract.
Key Reporting Period REPORT_PER DATE 10
Key Code to be Charged ACCT_CHRGD CHARACTER
be charged.
Non-Key  Action Code ACTION_CODE CHARACTER 2
performed.
Non-Key  Action Sequence ACT_SEQ CHARACTER 4
Non-Key Amount to be Charged AMT_CHRGD NUMERIC
particular SSD, Action code,
current invoice.
Non-Key Cumulative Amt Charged CUMULATIVE NUMERIC
Non-Key Region REGION CHARACTERIEPA Region identifier.
Numeric digit used, with "O" designating
EPA Region 10.
Non-Key Site Spill ID SS ID CHARACTER
be"zZ".
Non-Key Site Name SITE_NAME CHARACTER550fficia Superfund site name
for site related to the Work Assignment.
Non-Key State Site SITE_STATE CHARACTER2Two character code for State
in which a site is considered to be located.
Non-Key Object Class OBJECT_CLS CHARACTER
Nn-Key ~ Operable Unit ou CHARACTER 2
separated

into operable units.
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File Name: Subpool.DBF Subpool Subcontract Information File

File Description: Thisfile contains descriptive data about subpool subcontracts. It contains data
about dl subcontracts which are active at any time during the reporting period.
Cog information appears only in the TaskUsefile. Resource Element is dways
"SUBPOOL".

Field Database Element Element
Type Data Element Name Element Name Type Length Description

Key Reporting Period REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Key Contract Number CONTRACT CHARACTER 10EPA Contract Number;
includes hyphens.

Key Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number
unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" isthe region code, and "ss' is the site specific ID applicable to the
WA.

Key Task # TASK_# CHARACTER 5 Number identifying a task
within a work assignment.

Key Resource Element RESRCE_EL CHARACTER 20High level resource identifier.
Use for: Direct Labor;
Overhead; ODCs; Travel:
Equipment: Insurance; Team
Subcontractor labor; Subpool;
G&A; Base Feg;

Key Resource Sub-Element RESRCE_SUB CHARACTER 20 Second-level resource identifier
for contract resources. Used
for P-levels under "Direct
Labor", Subcontract number
under "Subpool"”, and for Local
Travel and Out of Town Travel
under "Travel".

Non-Key Invoice Number INVOICE_NO INTEGER 4Sequential number starting
with "1" which uniquely
identifies every invoice
submitted under a contract.

Non-Key Subpool Subcontractor
Name SPC_NAME CHARACTER 20 Name of the subpool
subcontracting firm.

Non-Key Subpool Firm Business
Status SPC_BUS ST CHARACTER 4 Subpool subcontractor

business status: "LB" (large
business): "SBD" (small
disadvantaged); "SB" (small
business); "SBW (small
woman-owned); "SBDW"
(small disadvantaged woman-
owned).
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Field
Type

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Description of the subcontract

Date that the subpool contract

10Subpool subcontract period
of performance end date.

10Subpool subcontract period
of performance end date.

Database Element Element
Data Element Name Element Name Type Length Description
Subpool Subcontract
SOW Desc SPC_SOW_DE CHARACTER 254
SOW.
Subpool Subcont Agreemt
Date SPC_AG_DT DATE 10
was executed.
Subpool Subcont POP
End Date SPC_POP_ED DATE
Subpool Subcont POP
Start Date SPC_POP_SD DATE
Subpool Subcont Potential
Value SPC_VALUE NUMERIC 12.2

Page 2-55 of 1

Potential value of the subpool
subcontract.

Page 2-55



File Name: Tasks.DBF Task Description File

File Description: Thisfile contains general descriptive data about each task. It contains Site
identification fields for those cases where it is necessary to track Site data at the

task leve.
Field Database Element Element
Type Data Element Name Element Name Type Length Description
Key Contract Number CONTRACT CHARACTER 10EPA Contract Number;
includes hyphens.
Key Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number
unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" isthe region code, and "ss' is the site specific ID applicable to the
WA.
Key Task # TASK_# CHARACTER 5 Number identifying a task within
a work assignment..
Key Reporting Period REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.
Non-Key Task Description TASK_DESC CHARACTER24Brief title of task.
Non-Key Region REGION CHARACTERLEPA Region identifier.
Numeric digit used, with "O" designating
EPA Region 10.
Non-Key Site Spill 1D SS ID CHARACTER 20fficid Superfund site spill ID

assigned to a site. For sites
without assigned IDs, this will
be"zZz".
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File Name:

File Description:

Field
Type Data Element Name

Task Use.DBF Task Resource Use and CostsFile

Thisfile contains resource use data for areporting period & the task level.

Mogt of the cost data ements are related to the current invoice , and the values
must add up to match the invoice. Cost for travel and subpool are contained in
thisfile

Database Element Element
Element Name Type Length Description

Key Reporting Period

Key Contract Number
includes hyphens.

REPORT_PER DATE 10 Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

CONTRACT CHARACTER 10EPA Contract Number;

Key Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number

Key Task #

Key Firm Name

Key Resource Element

Key Resource Sub-Element

Key Resource Sub-Element

Detail

unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" is the region code, and "ss' is the site specific ID applicable to the
WA.

TASK_# CHARACTER 5 Number identifying a task
within awork assignment.

FIRM_NAME CHARACTER 20 Name of firm that incurred
charges. Thiswill be either the
name of the prime contractor or
ateam subcontractor. Does
not apply to subpool
subcontractors.

RESRCE_EL CHARACTER 20High level resource identifier.
Use for: Direct Labor;
Overhead; ODCs; Travel:
Equipment: Insurance; Team
Subcontractor labor; Subpool;
G&A; Base Feg;

RESRCE_SUB CHARACTER 20 Second-level resource identifier
for contract resources. Used
for P-levels under "Direct
Labor", Subcontract number
under "Subpool”, and for Local
Travel and Out of Town Travel
under "Travel".

RESRCE_SED CHARACTER 20 Additional Subdivision under
resource sub-element. Used for
employee name for reporting
Direct Labor.

Non-Key Invoice Number INVOICE_NO INTEGER 4Sequential number starting

with "1" which uniquely
identifies every invoice
submitted under a contract.
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Field
Type

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Cumulétive dollar totals prior to
invoice. Should equal the
ending cumulative totals on the

11Beginning cumulative LOE
balance. Should equal ending
cumulative balance on previous

12.2Dollar amount invoiced
during the current period.
Does not include adjustments

11Number of hours of LOE
invoiced for on the current
invoice. Does not include
hours which are adjustments to
previous periods (i.e., which
would result in different ending
cumulative totals on the
previous invoice and beginning
cumulative totals on the current

Dollar amount on current
invoice which reflects
adjustments to prior periods.
These amounts allow
correction of any difference
between ending cumulative
totals on previous invoice and
beginning cumulative totals on

Number of LOE hours on
current invoice which are
adjustments to prior periods.
These values will correct
ending cumulative totals on the
previous invoice to equal
beginning cumulative totals on

12.2Total cumulative dollars
after application of al charges
on theinvoice. Includes

adjustments to previous

Database Element Element
Data Element Name Element Name Type Length Description
Beginning Cumulative Total
Dollars IN_BGCUDOL NUMERIC 12.2
invoice,
Beginning Cumulative LOE IN_BGCULOE INTEGER
invoice.
Current Dollars IN_CUR_DOL NUMERIC
to prior periods.
Current LOE IN_CUR_LOE INTEGER
invoice).
Invoice Doallars Prior
Per Adj. IN_ADJ DOL NUMERIC 12.2
the current invoice.
Invoice LOE Prior
Per Adj. IN_ADJ LOE INTEGER 11
the current invoice.
Ending Cumulative Dollars IN_ENCUMDL NUMERIC
current charges and
periods.
Ending Cumulative LOE IN_ENCULOE INTEGER
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File Name:

File Description:

Field
Type

Key

Key

Key

Key

Key

Key

Key

Key

Key

Non-Key

Non-Key

Non-Key

Non-Key

Trips.DBF

Reporting Filefor Out of Town Trips

Thisfile contains data for each traveller's expenses on each out of town trips

charged to the contract. Resource ement isdways"TRAVEL".

Database Element Element
Data Element Name Element Name Type Length Description
Contract Number CONTRACT CHARACTER 10EPA Contract Number;
includes hyphens.
Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number
unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" isthe region code, and "ss' is the site specific ID applicable to the
WA.
Task # TASK_# CHARACTER 5 identifying a task within awork
assignment.
Resource Element RESRCE_EL CHARACTER 20High level resource identifier.
Use for: Direct Labor;
Overhead; ODCs; Travel:
Equipment: Insurance; Team
Subcontractor labor; Subpool;
G&A; Base Fee; Award Fee,
and Completion Form Labor.
Resource Sub-Element RESRCE_SUB CHARACTER 20 Second-level resource identifier
for contract resources. Used
for P-levels under "Direct
Labor", Subcontract number
under "Subpool”, and for Local
Travel and Out of Town Travel
under "Travel".
Trip Destination City TRIP_CITY CHARACTER 15Destination city farthest from
point of departure.
Trip Start Date TRIP_ST_DT DATE 10 Date of initia departure on an
out of town trip.
Trip End Date TRIP_ENDDT DATE 10 Date of return from out of town
trip.
Traveler Name TRAV_NAME CHARACTER 24 Name of traveler on out of town
trip.

Reporting Period REPORT_PER DATE 10Date of last day of the
reporting period. Each period
is a calendar month, so this will
be the last day of the month.

Trip Destination State DEST_STATE CHARACTER 2State of destination city
farthest from departure point.

Trip Purpose TRIP_PURP CHARACTER 254Description of trip purpose.

Trip Airfare Amount AIR_AMT NUMERIC12.2Amount of

Page 2-59 of 1

arfare for atraveler on an out
of town trip.

Page 2-59



Field Database Element Element
Type Data Element Name Element Name Type Length Description

Non-Key Trip Auto Amount AUTO_AMT NUMERIC 12.2Amount of
automobile-related expenses for
atraveler on an out of town
trip.

Non-Key Trip Lodging Amount LODGINGAMT NUMERIC 12.2Amount of lodging
expenses for atraveler on an
out of town trip.

Non-Key Trip Other Expenses OTH_EXP NUMERIC12.2All expenses
other than airfare, lodging, and
automobile for atraveler on an
out of town trip.
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File Name:

File Description:

WkAssign.DBF

Work Assgnment Data File

Thisfile contains generd information about each work assgnment. Certain

expenditure limits and other amounts are included to serve as checks against
more detailed datain other files.

Field Database Element Element

Type Data Element Name Element Name Type Length Description

Key Contract Number CONTRACT CHARACTER 10EPA Contract Number;

includes hyphens.

Key Work Assignment Number WA_NUMBER CHARACTER 9Work Assignment number

unique to a contract, of the form nnnnn-rss, where "nnnnn" is a
sequential number uniquely identifying the WA within a starting at 1,
"r" isthe region code, and "ss' is the site specific ID applicable to the
WA.

Non-Key Work Assignment Title WA_TITLE CHARACTER 64Brief title identifying the
Work Assignment.

Non-Key Work Assignment

Description WA_DESC CHARACTER 254 Description of SOW of Work
Assignment.

Non-Key Action Code ACTION_CODE CHARACTER 2EPA account system action
code associated with the type
of work performed.

Non-Key  Action Sequence ACT_SEQ CHARACTER 4 A letter followed by 3 digist used to
represent the activities performed.

Non-Key Site Spill ID SS ID CHARACTER 20fficid Superfund site spill ID
assigned to a site. For sites
without assigned IDs, this will
be"zZ7".

Non-Key Site Name SITE_NAME CHARACTER 550fficial Superfund site name
for site related to the Work
Assignment.

Non-Key State Site SITE_STATE CHARACTER2Two character code for State

in which a site is considered to be located.
Non-Key Multi-site Indicator MULTI-SITE CHARACTER1Flag indicating whether a

Work Assignment is a multi-site WA.
Vaues are "M" if it isamulti-site; "S" for a

single site.
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Field
Type

Non-Key

Non-Key
separated

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Non-Key

Database Element Element
Data Element Name Element Name Type Length Description
Period of Performance
Start POP_START DATE 10 Work Assignment period of
performance start date.
Operable Unit ou CHARACTER 2 Used when SSDs have been
into operable units. Non-Key
Period of Performance
End POP_END DATE 10Work Assignment period of
performance end date.
WA Expenditure Limit WA_DOL_EXL NUMERIC 12.2Current expenditure limit in
dollars for awork assignment.
WA LOE Expenditure
Limit WA_LOE_EXL INTEGER 11 Current expenditure limit for
LOE for awork assignment.
Budget Approval Status BUD_APV_ST CHARACTER 12Status of WA budget/project
plan. Vaues are: "Under Prep";
"EPA Review"; "Approved";
Revision 1"; "Revision 2", etc.
Budget Approval Date BUD_AP DT DATE 10Date budget approved by
EPA.
Work Assignment Cum
Amt Reimbrsd WA_CAMTRE NUMERIC 12.2 Cumulative amount reimbursed
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3.0

Work Pl ans

Wrk Plans shall be submitted in response to all Wrk Assignnents

i ssued under the contract as specified in the contract clause titled,
"Work Assignments (EPAAR 1552.212-71) (APR 1984)." The work plan shall
include a technical proposal of how the assigned work will be

acconpl i shed and shall be acconpanied by a detailed cost proposal which
will specify costs to conplete the Wrk Assignnent. the cost estinate
shall include all major cost elenents and any additional cost elements
required by the specific activity. Costs shall be estimated at the
Work Assignnent Task | evel or Subtask |evel, as specified in the Wrk
Assi gnnment, and summari zed for the Wrk Assignnent.

Contractor work plans shall address the follow ng:

Background - The Contractor shall provide a brief background
summary to denonstrate understanding of the project. |In cases
where EPA has provi ded extensive background information on a site,
the Contractor shall not repeat this information in the work plan
but shall reference the information in the Wrk Assignnents.

Pur pose and Scope - The Contractor shall provide a concise sunmary
of the scope and objective of the proposed activity, including the
end result/product(s), and the proposed activity's relationship to
other activities.

Techni cal Approach - The technical approach shall describe how the
Contractor w |l acconplish project tasks, including nethods to be
used and assunptions used in structuring the technical approach.
The Wirk Assignnment and Tasks shall be identified in accordance
with the work breakdown structure given in the Statenment of Wrk.

Safety and Contingency Measures - The Contractor shall specify safety

and contingency procedures and equi pment to be enployed in the Wrk Assignment
performance, if any is needed or directed by the PO or WAM The Contract or

shal |

reference its Health and Safety Plan as appropriate.

Quality Control Measures - The Contractor shall specify the QC
procedures to be enployed in performng the Wrk Assignnent,
referencing the contract QA Program Pl an as appropriate.

Schedul e - The Contractor shall incorporate the Governnent-
prepared Wrk Assignment activity schedule in the work plan,
including critical path and key m | estones.

Deliverables - As noted in the Wrrk Assignment Statenent of Wrk,
the Contractor shall identify in the work plan all deliverables to
be produced under the Wrk Assignnent, including draft and final
versions. Delivery dates, nunbers of copies to be provided and
reci pients for individual deliverables should al so be specified.

Cost Estimate - The cost estimate shall include staffing for the
Wirk Assignnent, specifying nanes, Professional/Technical |evels,
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and proposed hours. LCE estimates-and estimates for other
contract cost el ements such as-travel and ODCs shall be provided
down to the Task level, at a mininum and nay be required a the
Subt ask | evel .

Subcontracting Plan (if work invol ves subcontracting).

4.0 PRQIECT REPORTS

The Contractor shall prepare and submit reports for Wrk Assignment Tasks as
specified in individual Wrk Assignments. The purpose of these reports is to:
docunent the conduct of the work; present findings, conclusions, and
recommendati ons; and account for the funds expended. Specific requirenents
for these reports and the schedule for submtting draft and final project
reports will be identified in the Wrk Assignnent.

Reports concerning remedy selection, e.g., R sk Assessnents and Records of
Deci sion, will becone part of EPA's Adninistrative Record for each site.
Reports will be subject to public review Additional, |ess formal,
deliverables nay be required at interimstages of an activity. These may be
in the formof concise technical nenoranda, briefings, or nmeetings that enable
the transfer of information and facilitate decisions necessary to progress to
the next stage of work. They are not intended to be formally reviewed nor

del ay site progress.

5.0 - Non-Contract Lab Program Anal ytical Services

The Contractor shall be required to conplete and subnit a Non-CLP Superfund
Anal ytical Services Tracking Formfor any analytical work that is performed by
the Contractor or subcontracted to another |aboratory. This includes field
screeni ng, in-house |aboratory, and subcontracted | aboratory anal yses.

As directed by the EPA Project Oficer, the Contractor shall submt fornms in
hardcopy and/or electronic versions. The CGovernment will provide the
electronic format to the Contractor if electronic delivery is required.

Conpl eted fornms shall be submitted nonthly to the recipient(s) indicated in
Table | in accordance with the schedul e specified by the Project Oficer.

The Non- CLP Superfund Anal ytical Services Tracking Formand instructions for
its conpletion are included in this section. A separate formnust be

conpl eted for each group anal yzed using a non-CLP anal ytical service. A
"sanpl e group' is defined as a group of sanples that are associated with a
uni que site, field team sanpling period, and | aboratory.
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ATTACHVENT 3

ROC SI TE- SPECI FI C | NSTRUCTI ONS
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SI TE SPEC FI C | N\VO C NG REQUI REMENTS
Sept enber 25, 1995 (9: 10an)

This is not considered to be contradictory or in place of other contract
clauses. Changes to the required format of the s/s attachnent may be
necessary to assist the Environmental Protection Agency's cost recovery
efforts. The EPA will notify the contractor of any format changes as they
becone necessary.

The Contractor shall provide an invoice/voucher that identifies the
costs incurred at each site and/or operable-unit with an EPA site/spil
identifier (SSID. These invoices may be for: Current expenses, reclaimfor
suspended costs, indirect cost adjustnents, or audit adjustnents.

I nvoi ces/ vouchers for reclaimng suspended costs shall be submtted on a
separate voucher. The voucher nunber shall be the original claimvoucher
nunber when suspensions are made. The letter “R’ nust be added to the end of
the voucher nunber; ie 123R1, (if it requires nmore than one reclaim invoices
are to be nunbered: 123R2, 123R3 etc.). Al indirect cost adjustnents due to
EPA approved indirect rate adjustnents nust be submtted to EPA on a separate
invoice (claimor credit as the adjusted rate requires). The invoice nunber
should end with letter “Z", ie 117Z. Likew se, adjustnents due to audit
reports and a contracting officer letter referring to the subject audit
report/s, must be submitted to EPA on a separate invoice (claimor credit as
the audit report requires). The invoice nunber should end with the letter
“X', ie 146X For exanpl e:

| Voucher [ Oi gi nal | Recl ai m | I ndirect cost
| Audit |
| purpose [ voucher | suspended |rate
| adjustments |
| [ | costs | adj ust ment s
| |
| Voucher nunber | 123 | 123R1, | 117z

| 146X |

I nvoi ces shall also include the followi ng information

1. A cost elenment summary that summarizes all the costs invoiced for
the billing period by cost el enent such as |abor, travel, equi pnent, other
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direct, subcontractor and overhead or indirect costs, as identified el sewhere
in the contract.

2. Asite specific detail attachnment (S/S Attachment) to the invoice.
Al invoiced costs are separated into the foll owi ng categories:

- Sites with an EPA SSID, e.g. "01X3," one line per site
shoul d be used; [See description at item2 page 3].

- Al other sites without an EPA SSID, e.g. "ZZ " one |line per
site shoul d be used;

- Superfund non-site-specific costs for the whole contract and
proj ect support costs incurred on each multi-site work
assignment, one |line per work assignment;

- Non- Super fund costs, as applicable, one line item

The required format of the invoice s/s attachment is provided in
Exhibit I. The sumof the detailed costs on the s/s attachment nust equal the
total amount invoiced as shown on the cost element summary. Contractors
responsi bl e for contracts that involve work assignments may subnit a separate
page for each work assignnent [applying the same format] if so directed by the
EPA project officer. The contractor shall use the invoice s/s attachment to
record current nonthly charges, indirect rate/audit adjustments, and
adj ustments for previously invoiced costs.

Contractors shall submt the invoices/vouchers in conpliance with the
contract “Submi ssion of Invoices dause.” to the Research Triangl e Park-
Fi nanci al Managerent Center (RTP-FM).

At fiscal year-end, contractors shall also allocate their non-site-
specific costs through the annual allocation process as described in O ause
within the Contract.

Questions regarding site specific invoicing requirements should be directed to
the Chief, Contract Payment Section, RTP-FMC at (919)541-2304. Questions
regardi ng Annual Allocation should be directed to the Chief, Superfund
Accounting Branch, Financial Mnagenent Division at (202)260-9268.

EXPLANATI ON OF EXHI BI T |
SI TE SPECI FI C DETAI L ATTACHVENT

The contractor shall report the total invoiced costs on the invoice s/s
attachment broken down by the five categories of site/non-site charges: Sites
with an EPA SSID;, all other sites without an EPA SSI D, Superfund non-site
costs; non-Superfund costs, and previous invoice site corrections. For each
site/non-site charge incurred during the billing period, the contractor shall
provide the foll owi ng information:

Col unm_No. Columm Title
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(Optional) Technical Direction Docunent (TDDs) or Wrk Assignnent
Nunber (WA) - The full WA nunber is provided by the applicable EPA
contract manager, ie. the Wrk Assignnment Manager. |If the
contractor is providing a separate page for each WA, the WA nunber
may be placed in the upper left corner. O herw se the work
assignment or TDD nunbers must be placed in this col um.

Reqi on/ SSID- This four-digit code, i.e. 01X3 or AlX3, consists of:

The first digit will always be a “0" ZERO Unless the region
exceeds the use of two-digit sites; then the first digit will be
an alpha, ie. “A’, “B’.. Thus the SSID will be A1X3;

The second digit is the regional identifier, i.e. one (1) for
Region I, tw (2)for Region Il etc. and zero (0) for Region X

The third and fourth digits, representing the sites, are the | ast
two digits of the four- digit SSID (see 2.a).

Example, if Region | sites did not exceed two digits, the
Region/SSID will be 01X3; however, if Region | sites exceeded the
two digits, the Region/SSID wi |l be A1X3.

Action Code - Starting with FY96 funding, a two-digit action code
must be used to represent different remedial, renoval, and
enforcement actions as provided by the Project Oficer, via the
wor k assignnent (WA) or the technical direction docunment (TDD).
However, for FY95 funding and before, the one-digit activity code
may be used.

(Note- For FY 1995 and prior, it was called ‘activity’ code; from
FY 1996 and forward, it will be called ‘action’ code).

Qperable Unit - If an EPA SSID has been separated into operable
units or sub-sites for cost recovery purposes and have not been
assigned their own SSID, the costs should be included on the

i nvoi ce by operable unit name and any nuneric designation of two
digits. The operable unit nunmber nust be provided by the EPA
contract manager, i.e. Wrk Assignment Manager, Project
Oficer...etc. These operable unit costs should be subtotal ed by
the "parent” SSID for internal tracking purposes by EPA

Site Nane or Non-site Description - The name of the site, up to 28
characters. Wien the site nanme exceeds 28 characters, use the
first 28.

NOTE: For non-site-specific activities, use this colum to
briefly describe the non-site activity.

Action Sequence Nunber - The three-digit code used to represent

the activities perforned as given by “CERCLIS I11.” This nunber
will be provided by the WAM Proj ect Oficer as he/she acquires it
from“CERCLIS III” . This three-digit code is provided via the

wor k assi gnnent (WA) or the technical direction docunent (TDD).
The Action Sequence Nunber will be avail able sonetine during FY
1996.
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10

IFMS |ine Reference - Columm shall be left blank. The IFMS |ine
reference will be inserted by an EPA invoice Approving Oficial
(PO. This three-digit line reference is found on the Invoice
Approval Form (2550- 19T7)

I nvoi ce Nunber/Legend - For corrections, insert the invoice nunber
referencing the original charge for which the correction is being
made. An invoice | egend nust be included at the bottom of the
attachment, or on a separate enclosure to the S/S Attachment. The
i nvoi ce | egend shall describe the reason for the correction as it
relates to a previously invoiced and paid anount. |f nore than
one correction is nmade, explanation nmust be given for each by
referencing the invoice nunber. The net anmount for al

corrections in colum nine(9) nust always be zero "00."

CQurrent/Adj ust ment Amount - The anount to be charged or credited
to the SSID, Operable Unit, pre-SSID, or non-site-specific
account. If there are operable units within a site, list the cost
of each Operable Unit and provide a subtotal for each SSID.

SSID s nust be sorted by region and site within each region.

Qunul ative Charge - Show the cunul ati ve charge for each Operable
Unit, SSID or Pre-SSlD.

Incurred and cl ai ned charges should be listed and subtotaled on the S/'S
Attachrment by row sequential order.

Row

Row Title

Previ ous invoice site corrections; This is not for reclaimng
previ ously suspended costs, nor intended for any indirect cost or
audit adjustnents. Only corrections or adjustments of site costs
charged to previous invoices shall be listed in Row 1. The
subtotal for all corrections or adjustments in this row should
equal zero. Every line itemcorrection or adjustment nust
reference an original invoice nunber where the charge first
appeared and a reason for the adjustmnent.

Sites WSSID, Costs for sites with an EPA SSID. The SSIDis
provi ded by the EPA contract manager, ie WAM TDD or Project

Oficer (PO.

Sites WO SSID;, Costs associated with Superfund site-specific work
where no SSID has been established “ZZ" accounts. Once the SSID
is established, all “ZZ" costs associated with that site should be
reclassified (adjusted fromthe “ZZ” to the appropriate site
within 30 days of establishing the SSID). Thus, the contractor
must, inmmediately, submt a letter to the Project Oficer (PO
with an S/S Attachment. Only section one (1)-- Previous Invoice
Site Correction-- must be conpleted. Consequently, the PO
approves the reclassification letter and sends it to RTP-Fi nanci al
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Managenment Center for cost redistribution.

4 Non-site Superfund; Superfund non-site-specific costs, along with
base and award fees, as described bel ow.

Contract -wi de Program Managenent - Techni cal and Adm nistrative;

For those contracts requiring separate identification of technical
and adm ni strative program managenent such as ARCS. The
respective anmounts should be delineated in conpliance with
instructions provided either by the contract or WA. The

requi renent for separation of program managenent is defined in
"Admini strative CQuidance under ARCS' and is available fromthe

Enf orcenent and Laboratory Analysis Service Center, Superfund/ RCRA
Procurenent Operations Division, Ofice of Acquisition Managenent
(OAM at (202) 564-4488.

For contractors not subject to the technical/admnistrative
differentiation requirenents, contract -w de program nanagemnent
shoul d be |isted under "Contract-w de Program Managenent -

Adm nistrative."

Wrk Assignnent Project Support; this line(s) shall include non-
site-specific project support and managenent incurred with
individual multi-site work assignnents. The contractor shoul d
note that these costs should also be allocated to the sites under
each respective work assignment as part of the annual allocation
process. For further Quidance on annual allocation, contact the
Superfund Accounting Branch (SAB) at (202) 564-4984.

G her Non-Site-specific Activities; If the contractors engage in

activities apart from program managenent as described above, which
cannot be related to specific sites, each of these activities nust be
descri bed under the colum six (Site Nanme/ Non-site description). The
purpose of breaking out non-site activities from programsupport is to
assi st the contractor and EPA in preparing the Annual Allocation report
at the end of the year. Al non-site activities nmust be deternined to
be either site-support or programw de for cost recovery through the
Annual Allocation process. Please note that, |like Contract-w de non-
site activities, these are also allocated to sites through the Annual
Al l ocation process. See the Annual allocation contract clause and

gui dance for further details or contact the Chief, Superfund
Accounting Branch at (202)564-4984.

Base and Award Fees; Base and Award Fees which are not site-specific

should be listed in this Superfund Non-site Section.

5 Non- superfund; Al non-Superfund costs invoi ced shoul d be reported
on the s/s attachment by appropriation such as Ol, RCRA ..etc.
These costs nust be sorted by TDD WA wi t hin each appropriation; as
directed by the project officer.

6 Total Invoice Armount; This anmount is the total of the costs |listed
in colum 9, "Current/Adjustment Anount", i.e., the total charges
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for this billing period. This nmust equal the total anount on the
i nvoi ce cost el enent summary. There should be no total for the
cumul ati ve charge col um.

NOTES TO SI TE ATTACHVENT:

- Provide one line per site or activity, sorted
al pha/ nurreri cal |y and by Regi on.

- Page Fornmatting:
Upper Left GCorner - Contract Number, Delivery O der Nunber
(if applicable), Invoice Nunber, and Wrk Assignment
(optional).
Upper Right Corner - Contractor Name and | nvoi ce Period of
Per f or mance.
Bottom Left Corner - Invoice Legend for previous invoice
adj ustments. This informati on may be provided as an
enclosure to the s/s attachment if it could not be provided
on the bottomleft corner.
Bottom R ght Corner - Page nunber for the attachnents, i.e.
Page 1 of 7, 2 of 7, ...etc.
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I N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1034

The information which a contractor is required to submt inits

Standard Form 1034 is set forth as foll ows:

(1)

(2)

(3)

(4)
(5)

(6)
(7
(8)

(9

(10)

U S. Department, Bureau, or establishnent and |ocation - insert the
nanmes and address of the servicing finance office unless the contract
specifically provides otherw se.

Dat e Voucher Prepared - insert date on which the public voucher is
prepared and subm tted.

Contract/Delivery Order Nunber and Date - insert the nunber and date of
the contract and delivery order, if applicable, under which
rei nbursenent is clained.

Requi sition Nunber and Date - |eave bl ank.

Voucher Nunber - insert the appropriate serial nunber of the voucher.
A separate series of consecutive nunbers, beginning with Nunber 1,
shal | be used by the contractor for each new contract. Wen an
original voucher was subnitted, but not paid in full because of
suspended costs, resubm ssion vouchers should be submitted in a
separate invoice showi ng the original voucher nunber and designated
with the letter "R' as the |ast character of the nunber. |If thereis
nmore than one resubm ssion, use the appropriate suffix (R2, R3, etc.)

Schedul e Nunber; Paid By; Date |Invoice Received - | eave bl ank.
Di scount Terms - enter terns of discount, if applicable.

Payee's Account Nunber - this space may be used by the contractor to
record the account or job number(s) assigned to the contract or nmay be
left blank.

Payee's Nane and Address - show the nane of the contractor exactly as
it appears in the contract and its correct address, except when an
assi gnnent has been nade by the contractor, or the right to receive
payrment has been restricted, as in the case of an advance account.
When the right to receive paynent is restricted, the type of
information to be shown in this space shall be furnished by the
Contracting Oficer.

Shi pped From To; Weight Government B/L Nunber - insert for supply
contracts.
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(12) Date of Delivery or Service - show the nonth, day and year, begi nning
and endi ng dates of incurrence of costs clained for reinbursenent.
Adjustnents to costs for prior periods should identify the period
applicable to their incurrence, e.g., revised provisional or final
indirect cost rates, award fee, etc.

(12) Articles and Services - insert the followi ng: "For detail, see
Standard Form 1035 total anmount clainmed transferred fromPage _ of
Standard Form 1035." Type "COST RElI MBURSABLE- PROVI SI ONAL PAYMENT" or
"1 NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY- PROVI S| ONAL PAYMENT" on the
Interimpublic vouchers. Type "COST RElI MBURSABLE- COVWPLETI ON VOUCHER"
or "I NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY- COVPLETI ON VOUCHER' on the
Conpl etion public voucher. Type "COST REI MBURSABLE- FI NAL VOUCHER' or
"1 NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY- FI NAL VOUCHER' on the Final
public voucher. Type the followi ng certification, signed by an
aut hori zed official, on the face of the Standard Form 1034.

"I certify that all paynents requested are
for appropriate purposes and in accordance
with the agreements set forth in the
contract."

(Narre of Oficial) (Title)
(13) Quantity; Unit Price - insert for supply contracts.

(14) Amount - insert the amount clainmed for the period indicated in (11)
above.
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I N\VAO CE PREPARATI ON | NSTRUCTI ONS
SF 1035

The information which a contractor is required to submt inits

Standard Form 1035 is set forth as foll ows:

(1)

(2)

(3)

(4)

(5)

(6)

(7

(8)

(9

NOTE:

U S. Department, Bureau, or Establishnent - insert the nane and address
of the servicing finance office

Voucher Nunber - insert the voucher nunber as shown on the Standard
Form 1034.

Schedul e Nunber - | eave bl ank
Sheet Nunber - insert the sheet nunber if nore than one sheet is used
in nunerical sequence. Use as many sheets as necessary to show the

information required.

Number and Date of Order - insert payee's nanme and address as in the
St andard Form 1034.

Articles or Services - insert the contract nunber as in the Standard
Form 1034.
Amount - insert the |atest estimated cost, fee (fixed, base, or award,

as applicable), total contract value, and anount and type of fee
payabl e (as applicable).

A summary of claimed current and curnul ative costs and fee by major cost
element. Include the rate(s) at which indirect costs are clained and
indicate the base of each by identifying the line of costs to which
each is applied. The rates invoiced should be as specified in the
contract or by a rate agreenment negotiated by EPA's Cost Policy and
Rat e Negoti ati on Branch

The fee shall be deternmined in accordance with instructions appearing
in the contract.

Amount s cl ai med on vouchers nust be based on records mnaintained by the
contractor to show by maj or cost el enment the amounts claimed for

rei mbursement for each applicable contract. The records mnust be
mai nt ai ned based on the contractor's fiscal year and shoul d i ncl ude
reconciliations of any differences between the costs incurred per books
and anounts cl ained for reinbursenent. A nenorandumrecord reconciling
the total indirect cost(s) clained should al so be naintained.

SUPPCORTI NG SCHEDULES FCR COST REI MBURSEMENT CONTRACTS

The follow ng backup information is required as an attachment to the invoice
as shown by category of cost:
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Direct Labor - identify by contractor |abor category the nunber of hours,
hourly rate and total dollars billed for the period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.

Subcontracts - by subcontractor, provide detail ed supporting schedul es of each
el enent of cost as provided herein for prine contract costs.

O her Direct Costs - identify by itemthe quantities, unit prices, and total
dollars billed.

Consultants - by consultant, detail ed supporting schedul es of each el enent of
cost.

Contractor Acquired Equipnent (if authorized by the contract) - identify by
itemthe quantities, unit prices, and total dollars billed.

Contractor Acquired Software (if authorized by the contract) - identify by
itemthe quantities, unit prices, and total dollars billed.

Travel - identify by trip, the nunber of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diemrates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignnent/delivery order basis
with/w thout separate program nanagenent, contract period will be specified in
the contract instructions.

NOTE: For other than small business concerns, anounts clainmed for purchased
materi al and subcontracted itens shoul d be based on the cash di sbursed
by the contractor. These costs cannot be billed to the Governnent
until paid for by the contractor. Any of these costs billed to the
Governnent prior to being paid in cash, in addition to their associated
indirect costs, will be considered inproper charges and will be
suspended until evidence of cash paynent is provided. Simlarly, any

costs requiring advance consent by the Contracting Oficer will be
consi dered inproper and will be suspended, if claimed prior to receipt
of Contracting O ficer consent. |Include the total cost claimed for the

current and cunul ative-to-date periods. After the total anount

cl ai med, provide summary dol | ar anounts of cunul ative costs: (1)
suspended as of the date of the invoice; and (2) disallowed on the
contract as of the date of the invoice. The anmount under (2) shall
include costs originally suspended and | ater disallowed. Al so include
an expl anation of the changes in cunul ative costs suspended or

di sal | oned by addressing each adjustnment in ternms of: voucher nunber,
date, dollar anount, source, and reason for the adjustnent. Disallowed
costs should be identified in unallowabl e accounts in the contractor's
accounting system

SUPPCRTI NG SCHEDULES FCOR FI XED- RATE CONTRACTS

The foll ow ng backup information is required as an attachment to the invoice
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as shown by category of cost:

Direct Labor - identify by |abor category the nunber of hours, fixed hourly
rate, and total dollars billed for the period in the invoice.

Subcontracts - by subcontractor, provide detail ed supporting schedul es of each
el enent of cost as provided herein for prine contract costs.

O her Direct Costs - identify by itemthe quantities, unit prices, and total
dollars billed.

Indirect Cost Rates - identify by cost center, the indirect cost rate, the
period, and the cost base to which it is applied.

Consultants - by consultant, detail ed supporting schedul es of each el enent of
cost.

Contractor Acquired Equipnent - identify by itemthe quantities, unit prices,
and total dollars billed.

Contractor Acquired Software - identify by itemthe quantities, unit prices,
and total dollars billed.

Travel - identify by trip, the nunber of travelers, the duration of travel,
the point of origin, destination, purpose of trip, transportation by unit
price, per diemrates on daily basis and total dollars billed.

The manner of breakdown, e.g., work assignnent/delivery order basis
with/w thout separate program nanagenent, contract period will be specified in
the contract instructions.

NOTE: For other than small business concerns, anounts clainmed for purchased
material and subcontracted itens should be based on the cash di sbursed
by the contractor. These costs cannot be billed to the Governnent
until paid for by the contractor. Any of these costs billed to the
Governnent prior to being paid in cash, in addition to their associated
indirect costs, will be considered inproper charges and will be
suspended until evidence of cash paynent is provided. Simlarly, any
costs requiring advance consent by the Contracting Oficer will be
consi dered inproper and will be suspended, if claimed prior to receipt
of Contracting O ficer consent. |Include the total cost claimed for the
current and cunul ative-to-date periods. After the total anount
cl ai med, provide summary dol |l ar anounts of cunul ative costs: (1)
suspended as of the date of the invoice; and (2) disallowed on the
contract as of the date of the invoice. The anmount under (2) shall
include costs originally suspended and | ater disallowed. Al so include
an expl anation of the changes in cunul ative costs suspended or
di sal | oned by addressing each adjustnment in ternms of: voucher nunber,
date, dollar anount, source, and reason for the adjustnent. Disallowed
costs should be identified in unallowabl e accounts in the contractor's
accounting system

RESUBM SSI ONS
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When an original voucher was submtted, but not paid in full because of
suspended costs and after receipt of a letter of renoval of suspension,
resubni ssi ons of any previously clained amounts whi ch were suspended shoul d be
subnmitted in a separate invoice showi ng the original voucher number and
designated with the letter "R' with the copy of the renmoval of suspension

noti ce. The anounts should be shown under the appropriate cost category and
include all appropriate suppl enmental schedul es.

NOTE: Al disallowances nust be identified as such in the accounting system
through journal entries.

Voucher resubmittals may al so occur as a result of: (1) a new indirect cost
rate agreement; or (2) adjustments to previously billed direct cost rates due
to audit resolution. Such clainms should be subnitted in a separate invoice or
request for contractor financing paynent nunber. They shoul d include

suppl emental schedul es showi ng the previously adjusted amounts by contract

period. |If the resubmssion is based on a new rate agreement, a copy of the
agreenent should be attached. Costs nust be identified by delivery order or
wor k assi gnnent where appropriate. |f the contract is Superfund-rel ated,

voucher resubmittals shall also identify the amount clai med agai nst each
Superfund site and non-site-specific activity.

COVPLETI ON VOUCHERS

Submt a conpl etion voucher when all perfornmance provisions of the contract
are physically conplete, when the final report (if required) is accepted, and
when all direct costs have been incurred and booked. |Indirect costs may be
clained at the provisional rates, if final rates are not yet avail able.
Contractors nust identify these vouchers by typing "Conpletion Voucher" next
to the voucher nunber. For contracts separately invoiced by delivery order,
provi de a schedul e showing total costs claimed by delivery order and in total
for the contract.

In addition to the conpletion voucher, the contractor nust submit an original
and two copi es of EPA Form 1900-10, Contractor's Cunul ative d ai m and
Reconci liation showing the total curul ative costs clainmed under the contract.

The information which a contractor is required to submt in its EPA Form 1900-
10 is set forth as follows:

(1) Contractor's Nane and Address - show the nane of the contractor exactly
as it appears in the contract and its correct address, except when an
assi gnnent has been nade by the contractor, or the right to receive
payrment has been restricted, as in the case of an advance account.

When the right to receive paynent is restricted, the type of
information to be shown in this space shall be furnished by the
Contracting Oficer.

(2) Contract Nunmber - insert the nunber of the contract under which
rei nbursenent is clained.

(3) Fi rst voucher nunber and conpl eti on voucher nunber.
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(4) Total amount of cost claimed for each cost el enment category through the
conpl eti on voucher.

(5) Total Fee awarded.

(6) Amount of indirect costs cal cul ated using negotiated final indirect
cost rate(s) and/or provisional rate(s) as specified in the contract,
if final rate(s) are not yet negotiated for any fiscal period.

(7) Fi scal year.

(8) Indirect cost center.

(9) Appropriate basis for allocation.

(10) Negotiated final indirect cost rate(s) or provisional indirect cost
rate(s).

(12) Si gnat ur e.
(12) Oficial title.
(13) Dat e.

FI NAL VOUCHER AND CLOSI NG DOCUNVENTS

After conpletion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,

i ncluding establishment of final indirect cost rate(s) for all periods the
contractor shall prepare a final voucher including any adjustnents to
vouchered costs necessitated by the final settlenent of the contract price.
Contractors nust identify these vouchers by typing "Final Voucher"™ next to the
voucher nunber. For contracts separately invoiced by delivery order, provide
a schedul e showing final total costs clained by delivery order and in total
for the contract. The contractor shall also provide an original and two

copi es of an updated EPA Form 1900-10, Contractors Cumul ative C ai mand
Reconci l i ation, showing the total negotiated, cunulative costs for the
contract. Indirect costs shall be included at the final negotiated rates.

In addition to the final voucher, the contractor nmust subnmit an original and
two copies of the Contractor's Rel ease; Assignee's Release, if applicable; the
Contractor's Assignment of Refunds, Rebates, Oredits and other Anounts; the
Assi gnee's Assignment of Refunds, Rebates, Credits and other Amounts, if
applicable; and the Contractor's Affidavit of Wiver of Lien, when required by
the contract.
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M N MUM STANDARDS FOR EPA CONTRACTCRS'
CONFLI CT OF | NTEREST PLANS

1. PURPGCSE

The Environnmental Protection Agency (EPA) has identified a need to
avoid, neutralize, or nitigate actual and potential contractor conflicts of
interest (CAO). In order to avoid, neutralize, or mtigate conflicts,
contractors are required to have a CO plan for identifying and reporting
actual and potential CO. The purpose of this docunent is to set forth the
m ni mum standards for a contractor's CO plan.

2. GO PLAN

The contractor's CO Plan is a document which describes the procedures a
conpany uses to identify and report CO. GCenerally, a contractor's corporate
Ca plan will describe how a conpany, in its entirety, addresses conflicts,
and will not be contract or programspecific. The plan may al so describe the
options a conpany w || consider proposing to avoid, neutralize, or mtigate a
CA whenever a conflict is identified. The plan will be evaluated and
approved* by the applicable EPA Contracting Oficer (CO if the CO Plan meets
the EPA's minimumrequirenments for detecting and reporting conflicts of
interest. Contractors' CO Plans should be identified by a version nunber and
date, as appropriate. |In addition, when applicable, please also identify the
ver si on nunber and date of any previously submtted CO Plans to the Agency,
to whom (nane, title, and phone nunber) the CO Plan was subnmtted, what the
solicitation(s)/contract(s) nunbers were, and if and when the CO Plan was
appr oved.

* C0s may accept another CO*s prior approval of the sanme version of a
contractor*s CO Plan when appropriate. GO however, are not required to
accept another CO*s decision if the CO performnms his/her own independent
eval uati on.

3. MN MM STANDARDS FOR CONTRACTORS GO PLANS

A. Corporate Structure

The CO Plan shall describe any parent relationship and list all
affiliates, subsidiaries, and sister conpanies, etc. Generally, this
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need not exceed three corporate tiers, unless a relationship exists
beyond three tiers that would potentially create a conflict. In such a
case, relationships beyond three tiers should also be included in the
CaO Plan. Contractors should report changes in its' corporate structure
to the Agency throughout contract perfornance.

Contractors are invited to include under this section, a conpany
profile. The profile should discuss all pertinent information rel evant
to CA including a summary of a contractor's primary and/or
envi ronment al busi ness functions and activities. This background
information will potentially be very useful to contracting officers and
the Agency when eval uating whether or not a contractor has a CO.

B. Searching and ldentifying CO

The CO Plan shall include a requirenent describing when a CO
search must be perforned by conpany personnel and clearly identify the
procedures to be followed. The searching requirenment shall enconpass
all work related to all clients for whomwork was performed over the
past three years, all current work, all sites (if applicable), and any
future work reflected in marketing proposals. Contractors nust search
their records over the past 36 nonths fromtinme of receipt of the work
fromEPA. However, EPA encourages contractors to search back as far as
a conpany's records cover.

C. Data Base

The GO Plan shall require a data base that includes all necessary
information for a contractor to reviewits past work (at a m ni num over
the past 36 nonths), work in progress, and work the conpany may be
pursui ng under any marketing proposals. This requirenent does not
establish any particular type or kind of retrieval system however, the
data base shall contain, at a mininmnum the follow ng information and
capabilities.

(1) a list of the conpany's past and public clients;

(2) a description of the type(s) of work that was perforned and
any ot her pertinent information;

(3) a list of the past sites (when applicable) a contractor has
wor ked on;

(4) a list of site name(s) (when applicable) related to any work
perforned; and

(5) the ability to search and retrieve the information in the
data base.

If applicable, the CO Plan shall include provisions for

suppl ement al searches of a parents, affiliates, subsidiaries, or sister
conpany*s records. The CO Plan shall al so describe any cross-checks
used by the conpany when searching CO issues.
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D. Personal Certification

At a mininum the CO Plan shall require ALL enpl oyees of the
conpany perform ng work under an EPA Superfund and/or Non- Superfund
contract, including work on a site, work relating to a site, or work
pertaining to a CERCLA/ RCRA action or work that may endanger a CERCLA
enforcement action, to sign a personal certification. It should be
not ed however, that it is the preference of the Agency that ALL
enpl oyees of the conpany be required to sign such a certification rather
than only those enpl oyees working under an EPA contract. The
certification shall require at a mninum that the individual agrees to
report to the proper conpany authority any personal CO the individual
may have on any work that may result in an actual or potential CO. The
certification shall also state the individual has read and understands
the conpany's CO Plan and procedures. The enpl oyee certifications
shal | be retained by the conpany.

E. Wrk Assignment (WA), Technical Direction Documnent
(TDD), or Delivery Oder (DO Notification and Certification

The CO Plan shall describe the process the conpany requires for
notifying the Agency prior to begi nning work, and for subm ssion of its’
WA/ TDDY DO certification within 20 days of receipt of the work from EPA

NOTE: WA/ TDD/ DO certifications are NOT required if the contract
contains an annual certification requirement. Nevertheless, the
contractor's GO Plan shoul d address the procedures to be foll owed for
WA/ TDDY DO certifications.

F. Annual Certification

The CO Plan shall describe the process the conpany requires for
submi ssion of its annual certification.

NOTE: Annual certification is NOT required if the contract contains a
WA/ TDDY DO certification requirenment. Nevertheless, the contractor's CO
Pl an shoul d address the procedures to be followed for annual
certifications.

G Notification and Docunentation

The CO Plan shall clearly delineate who is the responsible
official for naking CO determ nations within the conpany. GCenerally,
this would be soneone at a middle to upper |evel of managenent. The
responsi bl e official shall be free of any personal conflicts for the
purpose of making CO determ nations, e.g., a program nanager who
recei ves bonuses based on the total amount of sales nay not be free of
conflicts.

The plan shall clearly identify the process that is required when
notifying the EPA of any actual or potential CO and the actions that
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the conpany has taken or will take to avoid, neutralize or nitigate the
conflict. In addition, a contractor shall docunment all CQO searches
related to EPA work, whether or NOT an actual or potential CO has been
identified.

H  Training

The CO Plan shall require all enployees of the conpany to receive
basic GO training, and that each enpl oyee receive CO awareness
training, at |east, on an annual basis. The conpany's CO Plan shall be
avail able for all enployees to review. Annual awareness training shall
include, at a minimum a review of the certification | anguage and any
changes that nay have occurred in the company’'s CO Plan. [In addition,
conpani es are encouraged to routinely dissemnate to their enpl oyees
current CA infornation.

I. Subcontractor's CO Pl ans

The CO Plan shall describe the process and nechani sm by which the
conpany will nonitor its subcontractors to ensure all subcontractors are
conplying with the CO provisions in their contracts. It is inportant
that subcontractors identify and report CO as well as subnmit Limtation
of Future Contracting (LOFC) requests for approval.
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PAST PERFORMANCE QUESTIONNAIRE

REGIONAL OVERSIGHT CONTRACT (ROC)

(Information Provided by Offeror in Proposal)

Name of Contractor:

Contract Number:

Contract Title:

Total Contract Valuee  $

Period of Performance: (from) (to)

RATING : 0= The factor is not addressed or is totally deficient and without merit.

1 = Because of the deficiencies, weaknesses and/or information gaps, serious concens
exist on the part of evaluators about offeror’s ability to perform required work.

2 = Information related to the factors is incomplete, unclear, or indicates an inadequage
approach to the factor. There is a question as to whether the offeror would be able to perform
satisfactorily.

3 = The response to the factor is adequate; offeror could perform to meet Governmeft's
minimum requirements.

4 = The response to the factor is good; offeror demonstrated ability to perform accepjably
with the possibility of more than adequate performance.

5= The response to the factor is superior in most features.

Performance Elements:
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1. Quality of Product or Service:

I Compliance with Contract
Requirements

0 1 2 3 4 5

I Technical Performance

0 1 2 3 4 5

Comments:

2. Contract Task Performance:
I Met Milestones
0 1 2 3 4 5
1 Responsive to Technical Direction
0 1 2 3 4 5

Comments:
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3. Cost Control:
T Within Budget
0 1 2 3 4 5
I Current, Accurate & Complete Billings
0 1 2 3 4 5
I Negotiated Costs vs. Actuals
0 1 2 3 4 5

Comments:

4. Management/Business Relations:
1 Effective Contract Administration

0 1 2 3 4 5

1 Effective Management
0 1 2 3 4 5
1 Effective small/small disadvantaged

business subcontracting (if applicable.)
0 1 2 3 4 5
1 Ease of Communication with Client
0 1 2 3 4 5

Comments:
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5. Customer/Client Satisfaction:

I Satisfaction of End Users with the Contractor's Service

Comments:

Evaluation Provided by:

Name of Source Date

Title

Agency/Firm

Questionnaire Reviewed by:

Contract Speci ali st
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dient Authorization Letter

[ Addr essee]

Dear "dient":

W are currently responding to the Environmental Protection Agency RFP
No. for the procurenent of
The EPA is placing increased enphasis in their acquisitions on past
perfornmance as a source selection evaluation factor. EPA requires offerors to
informreferences identified in proposals that EPA may contact them about past
perfornmance information.

If you are contacted by EPA for infornation on work we have perforned
under contract for your conpany/agency/state or |ocal governnment, you are
hereby aut horized to respond to EPA inquiries.

Your cooperation is appreciated. Please direct any questions to

(offeror's point-of-contact)

Si ncerely,
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Financial Management Division
Office of the Comptroller
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OVERVIEW

CERCLA, as amended by SARA, authorizes EPA to recover al response costs associated
with cleaning up hazardous waste Sites. A large portion of EPA's response costs consists of payments
to response action contractors. In order for these costs to be adequately supported in cost recovery
litigation againgt the potentialy responsible party, a defendable, logica and supportable accounting
methodology must be in place that can assgn cogts to specific Sites.

The site-specific portion of the contract costs are accounted for by EPA on a site-specific
basis. However, contractors non-site-specific costs are accounted for in agenera account and must
be dlocated to the Stesin order to be recovered. This guidance provides alogica and equitable
methodology for the distribution of these non-site-pecific cogis to specific Stes. Thiseffort iscaled
Annud Allocation. Completion of Annud Allocation reports by the response action contractors will
result in the inclusion of al gppropriate costs in the cost recovery effort.

This document has been prepared by the Program and Cost Accounting Branch (PCAB) of the
Financid Management Divison. It providesingructionsto contractors on how to perform the annua
adlocation. EPA recognizes that each contract may festure unique Situations which may not necessarily
be addressed in these ingtructions. 1n such cases, the contractor should contact PCAB (TinaVan Pelt,
202-564-4984) for guidance.
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DEFINITIONSOF TERMS

Capita Equipment - equipment with a unit cost of $5,000.00 or more and with a useful life greeter than
| year.

Direct Site Costs - costs which are attributable to a pecific Site.

End of Contract costs - costs incurred to shut down a contract - usudly occur at the end of the
contract. End of contract costs may include such items as equipment remova costs and maintenance.

Program management - contract specific costs and fees incurred for the management of the specific
EPA contract asawhole.

Non-ste activities - cogtsincurred for activities not charged to specific Stes. Examplesinclude training
of state personnel, calibrating EPA-owned equipment, and participating in general meetings and/or
conferences. Non-dite activities are broken down into two broad categories. program-wide and Ste-
support. (See definitions below.)

Pre-SSID costs - costs incurred in connection with particular locations a which a Site/Spill Identifier
(SSID) has not been assigned. Also known as Sites without SSIDs or "ZZ' costs.

Program-wide non-Site activities - costs incurred for activities which support the overadl Superfund
program. The costs are global in nature and purpose and are not digible for digtribution to Sites.
Examples of program-wide activities include training given by the contractor for EPA employees,
training to first responders, training of state personnd, and attendance a conferences held to discuss
generd Superfund issues.

Site-support non-ste activities - costsincurred for those activities other than program management and
fees which rate to, support, and/or benefit the sites worked on by the contractor in the aggregate, but
which cannot be accounted for readily on aSite-specific basis. Examplesinclude training for contractor
employees working on stes, equipment maintenance, caibrating EPA-owned equipment, tracking and

inventory, and a conference or meeting held to discussissues related to Sites the contractor worked on.

SSID - Ste/Spill Site Identifier - specific two character dpha-numeric designation for each ste within
aregion. The SSID number isthe last two digitsin the EPA accounting system's 10 digit account
number used to track al costsincurred on the Site.

Start-up Costs - cost of efforts and activities incurred early in the contract term whose benefits extend
for the entire contract period. Examples may include recruitment and relocation of staff, preparation of
the contract work plan, establishment of a quality assurance program and certain equipment purchases.

"00" codts - synonymous with "non-gte-specific' costs. These are costs which are atributable to more
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than one Site or the program . Examples include program management and fees, equipment, start-up
costs, end-of-contract costs and al non-site activities. The 00" represents the last two digitsin the
EPA 10 digit account number.

GENERAL REQUIREMENTS

The Annud Allocation process results in the contractor alocating dl program management
costs, fixed, base and award fees; and some non-gSite activity costs to Sites and activities the contractor
worked on during the fiscal year. The contractor submits an alocation report, aong with supporting
attachments, to the Program and Cost Accounting Branch (PCAB) of the Financia Management
Divison (FMD). Theamount included in the annua alocation report is the sum of the invoices paid for
work performed during the Federal fiscd year, i.e., October 1 - September 30.

The Contractor shall provide EPA within 120 days after the end of the fisca year the tota
amount of al invoices paid for the annua dlocation period, separating Superfund and non-Superfund
costs which will be reconciled by EPA and a letter confirming the total amount paid will be sent to the
contractor. The contractor should provide two copies of the draft report within 60 days after the letter
confirming the invoice amounts are provided to the contractor. The contractor may elect to combine all
costsfor FY 1986-FY 1991 on one dlocation report. Otherwise, each fiscal year's costs should be
alocated separately.

When the contract performance period ends at other than the end of the FY, the contractor
shdl provide the invoice listing 120 days after submission of the last invoice following contract
expirdion.

Draft and Find Reports

The contractor should first submit the draft reportsto PCAB. PCAB has created alotus
Spreadsheet for use by the contractor for the preparation of this report. PCAB will review the drafts,
notify the contractor in writing of any necessary corrections and request submission of afind report.
Two copies of the final report are due to PCAB 30 days after receipt of written notice from EPA. The
contractor shal provide, as part of the fina report, a sgned statement certifying that the final report data
accurately reflects the costs distributed to each site and is supported by the contractor's accounting
records. Additiondly, the contractor shall submit a Summary of Allocation report on a5 Yainch or a3
% inch DOS computer disk in aLotus 1-2-3 or ASCII format.

The annud dlocation report submission includes the following:

Reguired Reports:

- Liding of al invoices paid during the Federd fiscal year (with invoice numbers and
amounts) broken out between Superfund and non-Superfund appropriations
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- Summary of Allocation

- Madter Allocation Schedule (Attachment A)

- Statement of Allocation Methodology

- Certification of Contractor's report - (final report only)

Required, if applicable:

- Schedule of Start-up Costs (Attachment B)
- Schedule of Capital Equipment Depreciation (Attachment C)
- Schedule of Non-Site Activities (Attachment D)

Allocation Methodology

Annud Allocation is a multi-step process that distributes the costs of program management,
regiona management, base and award fees and other non-site specific expenses to sites and program-
wide activities on apro-ratabasis. The distribution of costs is based upon benefits received or support
provided by the activities.

The preferred alocation method is the distribution of non-site costs based on a percentage of
total costs. However, the contractor may request an aternative method, subject to approval by the
Financid Management Divison.

In preparing each year's annud dlocation report, the contractor should determine whether any
amounts invoices and paid by EPA during the year relate to prior fiscal years, eg., indirect cost
adjustments. If the amount of such payments are materia, the contractor should prepare a separate
alocation schedule for those amounts.
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SECTION Il

ANNUAL ALLOCATION OF
NON-SITE COSTS
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ANNUAL ALLOCATION PROCESS

This section describes EPA's preferred annua alocation method. The examplesincluded are
designed to incorporate most Situations. Certain contracts may not have al types of costs, or activities
listed. If so, enter "N/A" on the schedule and proceed to the next step.

The dlocation package submitted by the contractor should provide the information shown on
the Summary of Allocation Schedule dong with the information in Attachments A, B, C, and D.
Attachment A isthe master schedule and summarizes informetion from the other attachments. Ina
sense, Attachment A issmilar to Internd Revenue Service Form 1040, and the other attachments
equate to Schedules A, B, €tc.

The information provided on the Summary of Allocation should be triple spaced to dlow for the
addition of account codes by EPA. Sufficient supporting documentation enabling EPA to verify the
accuracy of the alocation must be submitted as required by the contract clause. Attachments A, B, C,
and D of the ingtruction package provide examples of adequate supporting documentation.

The ingructions provided below follow aformat which flows from Attachment A to each of the
supporting attachments B, C, and D.
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Step 1 - Reconciliation of Amount Paid

The firgt step in the annua alocation processis the determination of the amount paid for work
performed during the government fiscal year. The contractor will provide the amounts paid for work
performed during the fiscal year to EPA who will reconcile it to our system and send a letter confirming
the total amount paid. The amount paid represents Superfund monies only. Non-Superfund monies are
not considered in this alocation unless they are greater than 5% of the tota amount paid. The
contractor should provide paid amounts from their records separating Superfund from non-Superfund.
For this step, assume the contractor provides a paid amount of $270,000. An example of the
reconciliation is shown below:

Contractor provided invoice listing:

Non-
Totd Superfund Superfund
Pad Pad Pad Date
Inv# Pd. of Performance Amount Amount Amount Pad

1 10/1/88-10/30/88 $5,000 $0 $5,000 12/15/89
2 11/1/88-11/31/88 11,000 1,000 10,000 1/15/89
3 12/1/88-12/31/88 18,000 0 18,000 2/15/89
4 1/1/89-1/31/89 21,000 1,000 20,000 3/15/89
5 2/1/89-2/28/89 26,000 2,000 24,000 4/15/89
6 3/1/89-3/31/89 22,0000 22,000 5/15/89
7 4/1/88-4/30/88 15,000 1,000 14,000 6/15/89
8 5/1/88-5/31/88 24,000 3,000 21,000 7/15/89
9 6/1/89-6/30/89 22,000 2,000 20,000 8/15/89
10 7/1/89-7/31/89 22,0000 22,000 9/15/89
11 8/1/89-8/31/89 35,000 1,000 34,000 10/15/89
12 9/1/89-9/30/89 31,000 1,000 30,000 10/15/89
15 10/1/88-9/30/89 31.0001.000 30,000 11/15/89

$283,000 $13,000 $270,000

There are three important pieces of information in the above example. The firg important piece
of information isthe period of performance and date paid. It isthe government fiscd year - October 1
through September 30. Note that the invoices provided represent work performed during the
government fiscal year. When the phrase "amount paid for work performed" is used, the government
fiscal year isthe period of work performed. Invoices paid after the end of thefiscd year that pertain to
the fiscd year such asindirect cost rate adjustments and previoudy suspended costs should be included
in the listing for that year as shown by invoice #15.
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The second important piece of information is the paid amount. The contractor amounts show
$283,000 paid by EPA. The contractor may have billed more but EPA only needs to know the
amounts actually paid because the annud alocation process uses the Superfund amount paid for work
performed, not the amount billed. Third, note the breakout of Superfund from non-Superfund dollars
since PCAB isrecovering only Superfund monies through the Annua Allocation process of $270,000
which iswhat is shown on the Attachment A asthe total Superfund amount paid. The $283,000
represents superfund and other gppropriations that may receive a portion of the program management.
Unless the non-Superfund portion exceeds 5% of the total annual expenditures, the contractor may
exclude the non-Superfund portion from the annua alocation report. In our example, $13,000 of non-
superfund chargesis less than 5% of the $283,000 total amount paid so is therefore excluded from the
Attachment A.

Once the contractor submits thisinvoice listing, EPA will reconcile it againgt our accounting
systern and will contact the contractor if there are any descrepancies, otherwise we will provide a letter
stating the agreed upon Superfund amount paid. The contractor then has 60 days to complete the
annua dlocation report.
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Step 2 - I dentification of Site-Specific Costs

The next step in the annud dlocation process is the identification of the Site-specific costs paid
for work performed during the fisca year. The Ste-specific costs include those sites with EPA SSIDs
and those without EPA SSIDs. Thisinformation will be entered on Attachment A, Master Allocation
Schedule.

Siteswith EPA SSIDs

For stesassigned an EPA SSID, enter the following information by region and by ste number
on Attachment A, Line 1, Description:

3 EPA SSID - the unique ste/spill identifier number congsting of a two-digit region code
(representing EPA regions 01 - 10), and atwo-digit Ste/spill number assigned by EPA.

3 Site Name - the first twelve letters of the Ste name as it gppears on EPA's SSID lit.

3 State - the two-letter State abbreviation.

3 Amount Paid - under Column A, the sum of the amounts directly reported for each Ste
on each invoice or Ste-gpecific atachment submitted and paid for the annud dlocation

period. Thisincludes any pre-SSID costs redistributed to the Site during the year.

Sites without EPA SSIDs

For stes not assigned an EPA SSID, enter the following information by region and by Site on
Attachment A, Line 2, Description:

3 Sites without SSIDs - the pre Ste/spill identifier number conssting of atwo-digit region
code (representing EPA regions 01 - 10), and a two-digit pre-SSID number (ZZ2)
assigned by EPA.

3 Amount Paid - under Column A, the sum of the amounts reported for each pre-SSID
Ste on each invoice or Ste-specific attachment submitted and paid for the annua
dlocation period. Pre-SSID codts are summarized by region.

The Attachment A example illustrates the procedures for entry of cost information for Sites with
EPA SSIDs and Sites without EPA SSIDs. For example, Region 1 Siteswith EPA SSIDs, show
$15,000 identified as cogts for the Ficillo site (0101) and $25,000 for the Fletchers Paint Mill site
(01A2). For Region 1 Siteswithout EPA SSIDs, thereis an $8,000 amount reported under the SSID
"01ZZ." The codsfor Stes reported under the "ZZ" identifier shal not include any pre-SSID costs
which were previoudy redistributed to the Sites during the year.
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Subtota Superfund Site Costs

In Column A, subtota the amounts from Column A, Line 1 for Siteswith EPA SSIDs and
aubtota the amounts from Column A, Line 2 for Sites without EPA SSIDs.
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Step 3 - Reassignment of Pre-SSID Costs

Note: if the contractor does not have this category of costs, note thison Attachment A and
proceed to the next step.

The purpose of this step isto reassign any pre-SSID costs paid for work performed during the
fisca year that are not reflected in the Sites with EPA SSIDs cogts identified in the previous step.  For
these cogts, the redigtribution will be identified on Attachment A, Column B.

During the year, the contractor may have performed effort at sites which had not been assgned
an EPA SSID. The costsfor this effort were charged to the pre-SSID account during the year. In
many ingtances, aunique SSID is subsequently assigned to these Sites, and the cost of work initidly
performed and billed is properly reassignable to a specific Ste.

In the Attachment A example, $2,000 is being reassigned from the Region 1 pre-SSID amounts
to two Region 1 sites. Based upon contractor records, $1,000 was incurred and paid at each of these
two Sites before an EPA SSID was established. These amounts are not reflected in the Sites with EPA
SSIDs totas from the previous step. In order to reflect the total site specific amount for these two Sites,
the $1,000 per site needs to be reassigned from the pre-SSID amounts to the Site amounts.

On Attachment A, Line 2, Column B, acredit of $2,000 is entered for that lineitem. The
reassigned amounts of $1,000 for each Ste are then entered on the appropriate linesin Line 1, Column
B. After al reassgnments are made, sum the totals of Column A and Column B for each site and pre-
SSID item and enter the sum on Attachment A, Column C for the respective ste and pre-SSID
amount.
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Step 4 - Identification of Non-Site Costs

The purpose of this step is to identify the non-site costs and the types of activities they
represent. The non-sSite cogts can be classified into one of five mgor categories.

1)

2)

3)

4)

5)

Program Management - contract activities associated with the management and
adminigration of the contract asawhole. For region specific contracts, there will be
one category of Program Management. For Zone or Nationd contracts, Program
Management may be broken down into two subcategories - Regiona Program
Management and Nationd Program Management. Program Management cogts will be
entered onto Attachment A in Step 5.

Start-up Costs - activitiesincurred generdly in the firgt year and associated with efforts
benefiting the entire contract term, e.g., quality assurance plans. Start-up costs will be
entered onto Attachment A in Step 6.

Capital Equipment - equipment with a unit cost of $5,000.00 and greater and a useful
life of greater than one year. Capita equipment costs will be entered onto Attachment
AinSep7.

Non-Site Activities - activities under the contract, other than program management,
gart-up, or end-of contract, which are not ste-specific. These activities can be broken
down into two sub categories:.

Site-Support Non-Site Activities - payments for activities which relate to, support,
and/or benefit the sites worked on by the contractor; or

Program-Wide Non-Site Activities - payments for activities which support the overal
Superfund program beyond the sites worked on under this contract; they are global in
nature and purpose. These costswill not be dlocated to Stesin the annud dlocation
process.

For further information on non-gite activities, refer to the next page. Non-ste activities
will be entered on Attachment A in Step 8.

Non-Superfund Costs - costs for contract tasks funded from EPA appropriations other
than Superfund; e.g., Abatement, Control, and Compliance, Research and
Development, or Lust monies. Non-Superfund costs are not included in this dlocation.

The contractor should evauate the types of non-ste cogts that were billed and paid for work
performed during the fiscal year and place them in one of the five categories identified above. Inthe
next five steps, these amounts will be identified on supporting schedules and entered on Attachment A
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as applicable. Once the costs have been entered onto Attachment A, the appropriate non-site costs
will be alocated to sites and activities.

Description of Non-Site Activities

Thereis no comprehensive list of Site-support non-Site activities and program-wide non-site
activities. The determination of a Ste-support activity or a program-wide activity is based upon the
purpose of the activity itsdf. A generd definition with some examples will provide sufficient guidance
for the contractor to identify which of the non-dte activities represent site-support activities and
program-wide activities.

Site-Support Activities - Activities undertaken for the purpose of specificaly assgtingin, or
supporting the contractor's site response actions, are considered site-support activities. Listed below
are some activities which are generally considered to be Site-support activities:

- Project planning cogts for a multi-site work assgnment

- OSHA sAfety training for Ste employees

- Site equipment training

- Development of CERCLA site standard operating procedures (SOPs)
- Development of CERCLA dite quality assurance plans

- Review CERCLA dte sampling procedures

Program-Wide Adtivities - Activities which are generd in nature and are performed for reasons
other than supporting Site response actions are consdered program-wide activities. If the activity
benefits the Superfund, or EPA asawhole, it should be considered a program-wide activity. A few
examples of program-wide activities are provided below:

- Review of EPA sampling procedures

- Preparation of SOPsfor CERCLA and Clean Water Sites

- Preparation of the Annua Allocation Report

- Attendance at a General Superfund Environmenta Conference
- CERCLA Title 1l evauations

- End of contract activities

The examples given above are certainly not an exhaudtive lis. However, to summarize the
generd guideines and concepts of the examples listed above: if the activity supports or benefits the Ste
response actions worked on under the contract, the activity should be considered a site-support
activity; if the activity benefits the Superfund or EPA as awhole, the activity should be considered a
program-wide activity.
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Step 5 - Program Management Costs

The purpose of this Step isto enter program management costs onto Attachment A, Master
Allocation Schedule. In step 4, the amount of program management costs was identified. Depending
on the area of coverage of the contract, there may only be one category of program management. For
Zone or Nationd contracts, there may be two categories -- regiona and national program management.
Enter the amount of nationa program management, or contract program management, identified in Step
4 on Attachment A, Line 3, Columns A and C. If the contractor has regiona program management,
enter the amount of regiona program management, by region, on Attachment A, Line 4, Columns A
and C.

In the Attachment A example, $25,000 has been identified as nationa program management as
indicated in Line 3, Columns A and C. Attachment A aso shows regiond program management of
$10,000 and $7,000 for Regions 1 and 2, respectively, in Line 4, Columns A and C.
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Step 6 - Start-Up Costs

Note: If thereareno start-up costs associated with this contract, note thison
Attachment A and proceed to the next step.

Start-up costs consist of the cost of efforts and activitiesincurred and paid for whose
pur poses and benefits extend for the entire contract period. Examples may includethe
recruitment and relocation of staff, preparation of the contract work plan, establishment of a
contract quality assurance program, and calibration of equipment. Start-up coststypically will
have been charged to the contract as program management.

Any gtart-up costsincurred during thisannual allocation period wereidentified in Step
4. In Step 6, the total start-up costs applicableto this period will beidentified and
incor porated into the annual allocation process.

Attachment B, Schedule of Start-Up Costs, isthe schedule used to deter mine start-up
costs applicablefor thisannual allocation period. Theinformation on this schedule will be
used for all annual allocation periods. The following information should be entered on the
schedule:

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number.

B) Fiscal Year Incurred- enter the Federal fiscal year for thisannual allocation
period.

) Start-Up Costs - enter the amount of start-up costsincurred and paid by each
annual allocation period (fiscal year) of the contract. Also enter the amount of
sart-up costsincurred and paid thisannual allocation period on Attachment A,
Line5, Column A.

D) Number of Years Allocated - enter the number of years over which the sart up
costswill be allocated (amortized). Generally, thisrepresentsthe number of
yearsremaining on the contract. The amortization should be based upon a
straight-line or percentage of level-of-effort basis. In this example, a straight-
line amortization of five years (thelife of the contract) isused for illustrating
theamortization. Another Start-up amortization methodology that PCAB
recommendsistheratio of current year level of effort expended over total
L OE allowed (including option years) on the contract. This method would
ensure 100% recovery in case L OE was used faster than expected.

E) Amount Amortized Each Year - the amount of start-up costsamortized in this

Page 8-16 of 1
16



annual allocation period, by fiscal year. Thisfiscal year amount (straight-line
method) is determined by dividing the amount identified in the Start-Up Costs
column by the amount in the Number of YearsAllocated column.

F) Total Amount to be Allocated This Annual Allocation Report - the total of all
costsin the column, Amount Amortized Each Year. Enter thisamount on
Attachment A, Line5, Column C.

In the Attachment B example, the contract began in FY 1987. During FY 1987 the
contractor incurred and was paid for $25,000 of start-up costs. These start-up costswill be
amortized over thefive-year life of the contract on a straight-line basis. To completethis
schedule, the FY 1987 start-up costs of $25,000 are entered on thefirst line of the schedulein
accordance with Steps B-E above. For FY 1988, no start-up costswereincurred or paid. A
zeroisentered in the start-up costs column. Inthecurrent year, FY 1989, there were no sart-
up costsincurred or paid. A zeroisentered in the start-up costs column. For thisannual
allocation period, $5,000 of start-up costsis being amortized and included in the annual
allocation. The $5,000 represents the amortized portion of the start-up costsincurred and
paid in FY 1987. Thisamortized portion isentered on Attachment A, Line 5, Column C.
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Step 7 - Equipment

Note: If there are no equipment costs, please note thisin Attachment A and proceed to
the next step.

Cost-reimbur sed equipment represents capital equipment with a unit price of $5,000.00
or greater and a greater than 1 year useful life. The cost of this capital equipment should not
be allocated to sitesduring a one-year period, but rather, depreciated over itsuseful life. The
preferred depreciation basisisan actual usage basisor straight-line method. 1f the contractor
has another accepted accounting method of equipment depreciation, that procedure may be
substituted for the straight-line or actual usage basis.

This schedule applies only to non-site-specific capital equipment. Expendable
equipment or capital equipment purchased and consumed at a Site (and paid as a Site-specific
cost by EPA to the contractor) should not beincluded on this schedule.

Any new capital equipment costsincurred during thisannual allocation period were
identified in Step 4. In this step, the capital equipment costs purchased during thisannual
allocation period will be entered on Schedule C, Schedule of Capital Equipment Depreciation,
and thetotal capital equipment depreciation applicableto this period will be identified. The
total capital equipment depreciation applicableto this period includes the depreciable amount
of capital equipment purchased thisannual allocation period plusthe applicable depreciation
of capital equipment purchased in previous annual allocation periods.

Attachment C, Schedule of Capital Equipment Depreciation, isthe schedule used to
determine capital equipment costs applicable for thisperiod. Theinformation on this schedule
will beused for all annual allocation periods. The following information should be entered on
the schedule:

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number.

B) Date Charged to Contract - enter the month and year the equipment was
charged to the contract for all equipment items depreciated thisannual
allocation period.

) Capital Equipment - enter the name of each capital equipment item.

D) Pur chase Price - enter the amount charged to the contract for each capital
equipment item. For equipment items purchased thisannual allocation period,
compute and enter thetotal amount billed and paid and enter that amount on
Attachment A, Line 6, Column A.
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E) Useful Life - enter the useful life of the equipment. If the straight-line
depreciation method isused, enter the useful lifein number of years. If an
actual usage basisisused, enter the actual usage unit; i.e.,, number of hours,
number of days, etc. The useful life may extend beyond the term of the
contract.

F) Beginning Balance - enter the amount of undepr eciated equipment costs. For
equipment purchased in previousfiscal years, thisamount will be the Ending
Balance (See H) in the previous year's annual allocation report. For equipment
purchased thisfiscal year, the amount will be the purchase price.

G) Depreciation Amount - the depreciation amount to be allocated this annual
allocation period. Thisamount representsthe purchase price (D) divided by
the useful life (E). For thisreport, assumeno residual or salvage value.

H) Ending Balance - enter the amount of undepreciated equipment cost. This
amount represents Beginning Balance (F) less Depreciation Amount (G). This
amount iscarried over to the next annual allocation report.

1) Total Amount to be Allocated in this Annual Allocation Report - sum the
amounts entered into the Depreciation Amount Column (G). Enter that sum on
Attachment A, Line 6, Column C.

In the Attachment C example, the straight-line depreciation method was used for all
equipment items. In the example, there arethree capital equipment items, each purchased in
a separate fiscal year and initially reported in a separate annual allocation period.

Entriesfor ItemsA - D are self-explanatory. In thisexample, Step D resultsin the
entry of equipment purchased during thisannual allocation period on Attachment A, Line6,
Column A.

Theentry for Useful Life (E), may be somewhat difficult to determine. The
contractor's own experience should be used in setting the useful life. However, the contractor
may rely on manufacturer estimatesor specifications. |f the manufacturer does not publish
useful lifefigures, or a standard industry useful life has not been established, use the standard
IRS depreciation tablesfor useful life.

Theentriesfor the Beginning Balance (F) represent the remaining balance of
depreciation at the beginning of the annual allocation period. The Gas Chromatograph hasa
pur chase price of $80,000 and a beginning balance of $48,000. The gas chromatograph was
purchased in FY 1987. The current annual allocation period isfor FY 1989. Therehave been
two annual allocation reportsprior tothisyear. The difference between the purchase price
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and the beginning balance of $32,000 represents the depreciation included in the two prior
years annual allocation reports. The same holdstruefor the mobilelab. The mobilelab was
purchased in the prior annual allocation period. Therefore, the beginning balance represents
the purchase price less one year's depreciation amount. Thethird item shown, Tractor, was
purchased in thisannual allocation period. The purchase price and the beginning balance are
the same.

The Depreciation Amount (G) representsthe Purchase Price (D) divided by the Useful
Life (E). Inthisexample, number of yearswereused. Alsoin thisexample, thereisno
proration of the depreciation amount for purchases made during the fiscal year. Asan
example, the Tractor was purchased in November 1988. 1t was used for eleven months of this
annual allocation period. The depreciation for thisannual allocation period is one-third of the
total purchaseprice, or one of thethreeyears useful life, not 11/36 of the purchase price. If
the contractor chooses to depr eciate the equipment based upon the number of months
available during the fiscal year, that isan acceptable practice. However, this example uses
the full year basis.

The Ending Balance (H) represents the Beginning Balance (F) less Depreciation
Amount (G). For the FY 1990 annual allocation report, thisamount would be entered into the
Beginning Balance column (F) for all equipment items depreciated during the FY 1990 annual
allocation period.

Attachment C providesthetotal amount to be allocated for thisannual allocation
period in Step I. The amount isthe sum of the amounts entered into the Depr eciation Amount
(G) column. Total the amountsentered in this column and enter the amount on Attachment A,
Line 6, Column C.

This example shows the straight-line depreciation method for equipment depr eciation.
If the contractor has another acceptable accounting procedure for depreciation, that
procedure can beused. The resulting schedule may appear in a different format than
presented in the example. However, the basic information should still be presented.
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Step 8 - Non-Site Activities

Note: If there areno non-site activities, please note thisin Attachment A and proceed
to the next step.

Non-site activities represent efforts and activitieswhich either support contractor site
response actions or support the Superfund program asawhole. The non-site activities can be
efforts generated by separate contractual instruments (Work Assignments, Technical
Directive Documents, Delivery Orders, etc.) or general components of the general non-site
portion of the contract.

Attachment D, Schedule of Non-Site Activities, isthe schedule used to identify and list
the activities by site-support activitiesor program-wide activities. In Step 4, these activities
wereidentified. Activities should be grouped and listed by allocability type and ar ea of
applicability.

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number.

B) Determination of Allocability - enter the allocability deter mination for each
identified activity aseither ste-support or program-wide.

) Area of Applicability - enter the sites, or grouping of sites, over which the costs
will be allocated; i.e., Region 1 sites, all sites, or not allocable. For region
specific contracts, all siteswould be entered for site-support costs.

D) Description of Activity - enter the description of the non-site activity. The
description should provide for a complete description of the activity.

E) Amount of Activity - enter the amount of the non-site activity.

F) Amount to be Allocated This Annual Allocation Report - Sum the non-site
activities by Area of Applicability (C) and by Deter mination of Allocability (B).
For dte-support activities, enter the amount on Attachment A, Line 7, Column
A and Column C. For program-wide activities, enter the amount on Attachment
A, Line8, Column A and Column C.

In the Attachment D example, ther e are examples of the two types of non-site
activities. Firgt, thereis$55,000 of site-support costs. These site-support costsare further
broken down into regional activities, $25,000 of Region 1 site-support activity and $30,000 of
Region 2 site-support activity. These amounts are entered onto Attachment A, Line 7,
Columns A and C, for each respective region. Second, thereisatotal of $22,000 of program-
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wide activities and these costs areidentified as not allocable. Thisamount isentered onto
Attachment A, Line 8, Columns A and C.
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Step 9 - Non-Superfund Costs

Certain Superfund response action contractors may perform efforts other than
Superfund activities. These effortsare paid from other than the Superfund appropriation.
Theannual allocation process dealswith Superfund monies only as shown in the invoice
listing. Unlessthe non-Superfund moniesare greater than 5% of thetotal contract, do not
include non-Superfund moniesin thisannual allocation report.
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Step 10 - Summary of Amounts

Sum all of Attachment A, Column A and enter that total on Attachment A, Line9,
Column A. Thisamount should equal the amount identified in Step 1. If it doesnot, pleasere-
check your figures. In the Attachment A example, thisamount equals $270,000.

Sum Attachment A, Column C and enter that total on Attachment A, Line 9, Column C.
Thisisthe universe of costsused in thisannual allocation period, including site specific
amounts, Pre-SSID amounts, and amounts digible for allocation. In the Attachment A
example, this amount equals $268,000

With thesefinal entries, the annual allocation process can begin. The next four steps
provide an illustration of the annual allocation process for each of the allocable costs:
program management, start-up costs, equipment, and site-support activities.
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Step 11 - Allocation of Program Management Costs

Program management costs are allocated to all steswith and without EPA SSIDs, non-
ste activities, and other non-Superfund efforts. Theallocation should be based upon a
method which equitably reflects the benefits provided by the program management.

In this example, a modified cost baseisused for the allocation of program
management costs. Also, two types of Program Management costs are included in this
example - National Program M anagement and Regional Program Management. All contracts
may not have both types of program management, but thisinstruction document isdesigned
for all types of contracts and may have examples or illustrations which do not apply.

Program management is allocated to the sites and activities based upon the
per centage of the particular site or activity's coststo the total cost of all sitesand activities.
Please note that equipment is not included in the allocation base. Generally, equipment does
not receive the same level of support that sitesand other activitiesreceive. Becausethe
support provided would not reflect the causal/beneficial relationship, equipment is excluded.

An exampleisprovided below on the allocation to an EPA SSID site. Theallocation to
other stesand activitiesis performed in the same manner.

Program M anagement Allocation

Formula:
Site or Activity
Program Management x Amount - Allocable
Amount Allocation Cost Base Share

Allocation of Costs:

$16,000
$25,000 X ! = §1,551
! $205, 000 !

In the example shown above, the Program Management amount of $25,000 is
identified on Attachment A, Line 3, Column C. Thisisthe amount to be allocated.

Thesdteor activity amount, in this example the SSID amount for the Picillo Site
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(0101), equals $16,000 - the amount shown in Attachment A, Line 1, Column C. Thisamount
includes the $15,000 of site costs plusthe $1,000 of pre-SSID costsreassigned to the sitein
Step 3.

Theallocation cost base of $205,000 (the total shown in Column C of $268,000 lessthe
$25,000 of Program Management Costs and the $38,000 of Equipment Costs) representsthe
sitesand activitieswhich receive a portion of allocated program management. Theallocable
share of $1,951 isentered on Attachment A, Line 1, Column D for thissite. Repeat this
calculation for all other sitesand activities. The allocable sharefor each site or activity is
entered on Attachment A, Column D on the corresponding line. Enter a credit to the Program
M anagement amount in the amount of $25,000 on Attachment A, Line 3, Column D.

Allocation of Regional Program M anagement Costs

The allocation of regional program management costsis smilar to the allocation of
program management costs shown above, except it ison aregional level. Theregional
program management costs ar e allocated to all sitesand activitiesin that region.

Regional Program M anagement Allocation

Formula:
Regional Program Site or Activity Amount o Allocable
Management Amournt Total Regiomal Cost Rase Share

Allocation of Costs;

17,951

11,220 X = 42,455
§11, 321,503 *2,

In the example shown above, the Region 1 Program Management amount of $11,220
representsthe sum of the Regional Program Management identified on Attachment A, Line 4,
Column C of $10,000 plusthe $1,220 allocable shar e of Program M anagement costs identified
in Column D.

Thesditeor activity amount, in this case the SSID amount for the Picillo Site (0101),
equals $17,951. The SSID amount includes the $16,000 shown on Attachment A, Column C
plusthe allocable share of Program Management costs of $1,951.
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Thetotal regional cost base of $81,903 represents all sites and activitiesin Region 1.
Thisamount includesthe total amount of site costs both with SSIDs ($17,951 for Picillo and
$29,171 for FletchersPaint Mill) and pre-SSIDs ($6,732) and the Region 1 site-support costs
($28,049), including any previous allocations of costs (Program Management Costs). If there
wereregional start-up costs, these amountswould also beincluded in the total regional cost
base. Inthisexample, start-up costs are considered contract-wide costs. Regional program
management costs are allocated to region-specific costsonly. From the calculation above, the
allocable sharefor Site 0101 is $2,459 and is entered on Attachment A, Line 1, Column E for
thissite. Repeat thiscalculation for all other sitesand activities. The allocable sharefor
each dteor activity isentered on Attachment A, Column E on the corresponding line.
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Step 12 - Allocation of Start-up Costs

Theallocation of start-up costs proceedsin the same manner as program management
costs. The start-up costs are allocated to all sitesand activities which receive a benefit from
the start-up costs.

In this example, start-up costs are allocated to all sitesand activities, excluding
equipment. The contractor may be ableto identify start-up coststo specific sites, regions,
equipment, or activities. If the contractor has kept recordsin such a manner, the start-up
costs should be allocated in accor dance with the benefits provided by the start-up costs. The
example below providesthe basisfor allocating the start-up coststo all sitesand activities,
excluding equipment:

Start-up Cost Allocation

Formula:

Start-up Cost x Site or Activity Amount _ Allocable
Amount Allocation Cost Base Share

Allocation of Costs;

§20,410

5,610 X -
§S, §224,350

§ 510

In the example shown above, the start-up cost amount of $5,610 represents the sum of
ColumnsC, D, and E, of Line5 ($5,000, $610, and O, respectively). Thesiteor activity
amount, in this example the SSID amount for the Picillo Site (0101), equals $20,410 - the sum
of the amounts shown in Columns C, D, and E, of Line 1 ($16,000, $1,951, and $2,459,
respectively). The Total Cost Baseis $224,390 which represents all costs from Column C of
$268,000 (because start-up costs are allocated to all sites and activities, excluding equipment)
lessthe start-up cost amount of $5,610 and equipment of $38,000. The allocable shar e of
$510 for site 0101 isentered on Attachment A, Line 1, Column F for thissite. Repeat this
calculation for all other sitesand activities. The allocable sharefor all sitesand activitiesis
entered on Attachment A, Column F on the corresponding line.
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Step 13 - Allocation of Capital Equipment Costs

Capital equipment costs are allocated to those sites and activities which recelve a
benefit from the equipment. The preferred method of allocating capital equipment coststo
sitesand activitiesison a direct usage basis; i.e., as capital equipment isused on each site or
activity, those costs ar e captured and identified with that specific site or activity. Thismethod
would result in the most equitable cost accounting treatment of capital equipment costs.
However, other allocation procedures may be used if they provide a sound cost accounting
treatment of capital equipment costs. The allocation of capital equipment costs should be
based upon a procedure which resultsin the equitable allocation of costs and is based upon
information from the contractor's accounting system. For this example, the sraight-line
depreciation method is used.

Capital Equipment Cost Allocation

Formula;

Capital Eguipment x Site or Activity ZAmount _ Allocable
Cost Amount TPatal Lost BRBace Share

Allocation of Costs:

§20,920
$38,000 X ’ = § 3,458
! §230,000 ’

In the example shown above, the capital equipment cost amount of $38,000 represents
the sum of the Capital Equipment lineitem, ColumnsC, D, E, and F ($38,000, $0, $0, and $0,
respectively, because capital equipment does not receive any allocations). The site or activity
amount, in this example the SSID amount for the Picillo Site (0101), equals $20,920 - the sum
of the amounts shown in Columns C, D, E, and F ($16,000, $1,951, $2,459, and $510,
respectively). The Total Cost Base amount equals $230,000 and represents all costs of
$268,000 (because in this example capital equipment costs are allocated to all sitesand
activities) lessthe capital equipment cost amount of $38,000. The allocable share of $3,456
for site 0101 isentered on Attachment A, Line 1, Column G for thissite. Repeat this
calculation for all other sitesand activities. The allocable sharefor all sitesand activitiesis
entered on Attachment A, Column G on the corresponding line.
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Step 14 - Allocation of Site-Support Costs

Site-support costs represent those activities which support siteresponse actionsin the
aggregate, but by their nature cannot be accounted for on a site-specific basis. In this
example, all ste-support costsare region specific costs. Site-support costs may also be
contract-wide costs, i.e., allocated to all sites on the contract. The allocation of site-support
costsis shown below:

Site-Support Cost Allocation

Formula;

Site Support x Regrional Site Amount - Allocable
Cost Amount Total Regiomal Last Base Share

Allocation of Costs:

§38,080 X sg:'izg - § 12,856
I

In the example shown above, the Region 1 site-support cost amount of $38,089
representsthe sum of the Site-Support lineitem, ColumnsC, D, E, F, and G ($25,000, $3,049,
$3,842, $797, and $5,401 respectively).

The Regional Site Amount, in this example the SSID amount for the Picillo Site, 0101,
equals $24,376 - the sum of the amounts shown in Columns C, D, E, F, and G ($16,000,
$1,951, $2,459, $510, and $3,456, r espectively).

The Total Regional Cost Amount is $73,130 and represents all Region 1 site costs -
steswith EPA SSIDs ($24,376 for Picillo and $39,613 for Fletchers Paint Mill) and Pre-SSID
costs ($9,141), including any allocations incor porated in ColumnsD, E, F,and G. The
allocable share of $12,696 for site 0101 isentered on Attachment A, Line 1, Column H for this
site. Repeat thiscalculation for all Region 1 sitesand activities. The allocable share for
other stesisentered on Attachment A, Column H on the corresponding line. Repeat these
same calculationsfor Region 2 until all site-support costs are allocated to sites.
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Step 15 - Completion of Master Allocation Schedule

The purpose of thisstep isto complete Attachment A, Master Allocation Schedule by
summarizing the allocation. Attachment A iscompleted by adding the amountsentered in
ColumnsD, E, F, G, and H for each siteand activity and entering the sum in Column |. These
amountsrepresent each site'sand activity'stotal share of allocated costs. The Column | site
totals are then forwarded to the Summary Allocation Schedule.

All amounts shown on Attachment A, Master Allocation Schedule, arewhole dollars.
EPA prefersthe amounts shown in thisformat. Because the amountsare shown in whole
dollars and there are numer ous calculations, some rounding differences will occur. The
rounding difference can be shown as a separatelineitem, or, asin thisexample, issmply
incor porated into the schedule.
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Step 16 - Summary of Allocated Amounts

The purpose of thisstep isto summarize the amounts allocated to site response effort
(Siteswith EPA SSIDs and Pre-SSID Costs) on the Summary of Allocation. The allocated
amountsrepresent the entriesin Columns D through H on the Master Allocation Schedule.

The Summary of Allocation should be completed asfollows:

1) I dentify sites by region

SSID - the unique site/spill identifier number consisting of a two-digit region
code (representing EPA regions 01 - 10), and a two-digit ste/spill number which
isassigned by EPA.

Site Name - thefirst twelve letters of the site name asit appearson EPA's

SSID list.

State - thetwo-letter State abbreviation.

2) Within theregion, list the Siteswith EPA SSIDs - numbersfirst, then letters

3) After theidentification of the Siteswith EPA SSIDs, enter the Pre-SSID 'ZZ' lineitem

4) Enter the summary amount of allocated dollars by site from Column | on the Master
Allocation Schedule onto the Summary of Allocation

The contractor shall submit the Summary of Allocation report on a5 Yainch or a3%
inch DOS computer disk in aLotus 1-2-3 or ASCII format. The Allocation Schedule should be
triple spaced. Two hard copies of the report should accompany the diskette submission.
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SECTION 11

EXAMPLES OF
ANNUAL ALLOCATION SCHEDULES
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SUMMARY OF ALLOCATION
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ATTACHMENT A

ANNUAL SUMMARY OF SUPERFUND AND NON SUPERFUND DIRECT AND ALLOCATED COSTS

CONTRAACT
NUMBER:

NAME OF
CONTRACTOR:

CATEGORY OF COSTSPAID

SITE SPECIFIC SUPERFUND
COSTS

SSID SITE NAME
STATE

SITE SUPERFUND COSTS
Siteswith EPA S/Slds

01A Picillo RI
1

01A Fletchers 1A
2 PA1

REGION | SUBTOTAL

02B Caldwell NJ
3 Truc

02C Sayreville NJ
4 LD

REGION II SUBTOTAL

SITESWITH SSID SUBTOTAL

Fiscal Year 1989

A B C D E F G H |

Paid Pre-SSID Allocatio  Proegram Regional Allocatio Equpmen Site- Total

Amount  Adjustments n Manageme  Program n of Start- t Costs Support Allocate

STEPS STEPS2&3 Amounts  nt Management Up Costs Costs d

2-10 STEP4 Amounts
15,000 1,000 16,000 1,951 2,459 510 3,456 12,696 21,072
25,000 1,000 26,000 3,171 3,996 829 5,617 20,632 34,245
40,000 2,000 42,000 5,122 6,455 1,339 9,073 33,328 55,317
33,000 33,000 4,024 2,945 999 6,769 24,692 39,429
22,000 22,000 2,683 1,963 666 4,513 16,461 26,286
55,000 0 55,000 6,707 4,908 1,665 11,282 41,153 65,715
95,000 2,000 97,000 11,829 11,363 3,004 20,355 74,481 121,032
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2 Siteswithout EPA S/S1Ds (by

Region)
01z 8,000 (2,000) 6,000 732 922 191 1,296 4,761 7,902
VA
02z 3,000 3,000 366 268 91 615 2,245 3,585
z
SITESWITHOUT SSID SUBTOTAL 11,000 (2,000) 9,000 1,098 1,190 282 1,911 7,006 11,487
SITE TOTAL 106,000 0 106,000 12,927 12,553 3,286 22,266 81,487 132,519
3 Program 25,000 25,000 (25,000)
M anagement
4 Regional Program Management
Region 1 10,000 10,000 1,220 (11,220)
Region 2 7,000 7,000 854 (7,854)
5 Start-up Costs 0 5,000 610 (5,610)
6 Equipment 45,000 38,000 (38,000)

7 Site-Support Costs

Region 1 25,000 25,000 3,049 3,842 797 5,401 (38,089)
Region 2 30,000 30,000 3,659 2,677 908 6,153 (43,398)
8 Program-Wide 22,000 22,000 2,683 617 4,180 7,480
Activities
9 TOTAL Superfund 270,000 0 268,000 2 2 2 0 0 139,999
costs
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SUMMARY OF ALLOCATION

FISCAL YEAR 1989

CLEAN UPINC.

CONTRACT NUMBER 68-01-XXXXX

DESCRIPTION

Allocation to Sites with EPA SSIDs

SSID SITE NAME
0101 PICOLLO FARM
01A2 FLETCHERS PAI
02B3 CALDWELL TRUC
02C4 SAYERVILLE LD

SITESWITH SSID SUBTOTAL

Allocation to Pre-SSID Sites

SITESWITH SSID SUBTOTAL

TOTAL ALLOCATED TO SITES

STATE

RI

NH

NJ

NJ

AMOUNT
ALLOCATED

21,073
32,245
39,430

28,286

121,034

7,092

3,584

11,486
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ATTACHMENT B

STEP6
START-UP COSTSTO BE
ALLOCATED
Fiscal Year 1989
CONTRACT NAME OF CONTRACTOR:
NO.
FY Number of Years Amountsto be Year of Amount
Start-Up Costs Incurred  Over Which to be Allocated Allocation Remaining
Allocated
25000 1987 5 5,000 2nd 15,000
0 1988 N/A 0
0 1989 N/A 0
TOTAL AMOUNT TO BE ALLOCATED THISANNUAL REPORT: 5,000
TOTAL AMOUNT TO BE ALLOCATED IN SUBSEQUENT ANNUAL REPORTS: 15,000
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Date
Charged to
Contract
(month/year

)

Jan. ‘87

Oct. ‘87

Nov. ‘88

STEP7

ATTACHMENT C

COST REIMBURSED EQUIPMENT COSTSTO

BE ALLOCATED
CONTRACT NO.
Useful Beginning Depreciatio
Capital Equipment Purcha Lifein Balance n Amount
se Years
Price
Gas Chromatograph $80,00 5 $48,000 $16,000
0
Mobile Laboratory $49,00 7 $42,000 $7,000
0
Tractor $45,00 3 $45,000 $15,000
0
TOTAL AMOUNT TO BE ALLOCATED THISANNUAL $38,000
REPORT:

TOTAL AMOUNT TO BE ALLOCATED IN SUBSEQUENT ANNUAL

REPORTS:
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$32,000

$35,000

$30,000
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STEP 8 Attachment D
Schedule of Non-Site Activities- FY 1989

CONTRACT NUMBER

NAME OF CONTRACTOR
Deter mination of Allocability Area of Allocability Activity Description
Dollar Amt.
site-support Region 1 Sites Worker safety training for regional personnel 25,000
SUBTOTAL REGION 1SITES 25,000
site-support Region 2 Sites Worker safety training for regional personnel 28,000
site-support Region 2 Sites NPL training 2,000
SUBTOTAL REGION 2 SITES 30,000
TOTAL ALLOCABLE ACTIVITIES 55,000
program-wide Not allocable Training of first responders 10,000
program-wide Not allocable Review State agency safety requirements 12,000
TOTAL NON-ALLOCABLE ACTIVITIES 22,000
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